[MPUJIOXKEHUE

K [loctanoBnenutro MectHoit agmunuctpanuu MO ropoaa Cectpoperka

ot 10 cents6ps 2018 roga Ne 247

«O0 yTBepkIeHUN AJIMUHUCTPATHBHOTO periaMeHTa

I10 IIPEIOCTaBICHUI0O MeCTHOM aAMUHUCTPALIMEN MYHUIIUIIAIBHOTO
oOpazoBanus roposa CecTpopenka, OCyIIeCTBISIONEH

OTJIeNbHBIE TOCyapcTBeHHbBIE moTHOMOuns CaHkT-IlerepOypra mo opranu3aiuu u
OCYILIECTBJICHUIO IEATEIBHOCTH IO ONEKE U MONEYUTENBCTBY, HA3HAUCHHIO U
BBITIJIATE JICHEKHBIX CPEJCTB Ha COJIepKaHUE JETEH, HAXOISIINXCA

IIO/1 OIIEKOW WJIM MOTIEUYNTEIBCTBOM, U JCHEXKHBIX CPEJICTB HA COAECPIKAHUE JETEH,
MepelaHHbIX Ha BOCIIUTAHUE B MpUeMHBIe ceMbH, B CaHkT-IleTepOypre,
roCy/1apCTBEHHOU yCIyTH MO OCBOOOXKICHUIO OTEKYHA HJIM MOMEYUTEIS

OT WCITOJIHEHUSI UMH CBOUX O0S3aHHOCTEH»

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NpeaocTaBjieHu0 MecTHO aAMUHUCTPALMEd MYHUIIMIIAJIbHOT0 00Pa30BaHUA
ropoaa Cectpopenka, ocyliecTBJ/IsIIONIEH 0TAe/JbHbIE FOCYAAPCTBEHHbIE MOJTHOMOYNS
Cankr-lIlerepOypra mo opranu3anum M oCylIeCTBJIEHHUIO 1eITeJIbHOCTH MO ONeKe U
NMONEeYHUTEJIbCTBY, HA3HAYEHHMIO M BbIILIATE IEHEKHBIX CPEACTB HA COJAep:KaHue JeTeil,
HAXOAALIUXCA MO/ ONeKO UJIN NMONeYnTeIbCTBOM, M IeHE:KHbIX CPe/ICTB Ha co/iep:KaHue JeTeil,
nepeIaHHbIX HA BOCIUTAHHME B IpHUeMHbIe ceMbH, B CankT-IleTepOypre,
rocy/1apCcTBEeHHOM YCJIYTH M0 0CBO0OOKIEHHIO ONIEKYHA WJIM MONeYUuTess
OT MCIOJIHEHUS] UMH CBOMX 00S13aHHOCTe

1. O01mme MoJI0KEHMS.

1.1. IlpeameTroM peryaupoOBaHHsS HACTOSIIEr0 AJMHUHHUCTPATUBHOTO perjiaMeHTa SBISIOTCS
OTHOIICHUS, BO3HUKAIOMIME MEXAY 3asBUTEISIMH M MECTHON aJAMHMHUCTpalMed MYHUIIUIAILHOTO
obpaszoBanusi ropoga CecTpopelka, OCYHIECTBISIONIEH OTAEIbHBIE TOCYIAapPCTBEHHBIC IOJTHOMOYHS
Cankr-IlerepOypra mo opraHuzanyy ¥ OCYHIECTBICHUIO JEATEIBHOCTH IO ONEKE M MONEYUTEIbCTBY,
HA3HAYEHUIO M BBHIIIATE JEHEKHBIX CPEJICTB HAa COJACpXKAaHUE JAETeH, HaXOAALIMXCS MO OMEKOW HIIU
MOTIEUNTENbCTBOM, M JIEHE)KHBIX CPEICTB HA COJEp)KaHUE JeTel, NMepeJaHHbIX Ha BOCIHMTAHHUE B
npueMHsbie cembt, B Cankt-IlerepOypre (nanee — Mectnas agmunuctpanust MO ropoga Cectpopernika),
B c(hepe mpeaocTaBieHHs] TOCYJapCTBEHHON YCIYTH MO OCBOOOXKICHHUIO OMEKyHa WM MONEYUTENS OT
MCIIOJTHEHUS! IMU CBOMX OOSI3aHHOCTEH (Ianee — rocyiapcTBeHHast yciyra).

brok-cxema IPEIOCTaBICHUS roCyAapCTBEHHOM yCIyTu MpHUBE/ICHA
B npunoxcenuu Ne 1 x HactosimieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asgBuTensiMH SBISIIOTCS TpaXkaaHe, SBISIOLIMECS ONEKyHaMU WJIM HOMEYuTeNlsIMu (fanee -
3asBUTEIh).

1.3. TpeGoBanus K mopsaKy HHGOPMUPOBAHUS U TIPEIOCTABICHUS TOCYAaPCTBEHHON YCIyTH.

1.3.1. B npenocraBieHuyu rocyJapCTBEHHOM YCIYI'H Y4acTBYIOT:

1.3.1.1. Mectnas anmunanctpanus MO ropoaa Cectpopenka:

Anpec: 197706, Cankt-Iletepoypr, r.Cectpopenk, [Ipumopckoe mocce, 1.280, mut A, ten.(812)
437-15-35.

Anpec caiita: Www.sestroretsk.spb.ru, agpec snextponsoi moursr: info@sestroretsk.spb.ru.

I'padux pabotsr: noneaenbHuk — yetBepr ¢ 9.00 no 18.00, naruuna ¢ 9.00 no 17.00; nepepsis ¢
13.00 mo 13.48, BeIXOJHBIE THU — Cy00O0Ta, BOCKPECEHBE.

Anpec otnmena omeku u noneuntenscrtBa: 197706, Canxt-IlerepOypr, r.Cectpopeluk,
[Tpumopckoe mocce, 1.280, mut A, ten.(812) 434-16-59.

I'padux  pabotsl: moHeaenbHUK — yeTBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 no 17.00; nepepsis
¢ 13.00 no 13.48, BeIxoaHBIC THU — CY00OTa, BOCKPECEHBE.



http://www.sestroretsk.spb.ru/
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[Tpuem rpaxxaan: nonenensHuk ¢ 10.00 1o 13.00, BropHuK ¢ 15.00 mo 18.00.

1.3.1.2. Cankr-Ilerepbyprckoe roCyJIapCTBEHHOE Ka3eHHOE yUpexaCHUE
«MHOTO(YHKIIMOHAIBHBIA LEHTP NPEAOCTABICHHUS TOCYIAapCTBEHHBIX M MYHHULUNAIBHBIX YCIIYT»
(manmee — MHOTO( YHKITMOHATBHBIN IIEHTP).

Anpec: 191124, Canxt-IletepOypr, yn. Kpacnoro Texctunpimuka, a.10-12, nurepa O.

I'padux padotsr: ¢ 9.00 mo 21.00 6€3 BEIXOIHBIX.

Mecto HaxoXAeHUs U Tpapuk paboOTHl moxapaszaeicHus MHOroyHKIIMOHAIBHOTO LEHTpa B
KypoptHom paiione Cankrt-IletepOypra mnpuBeneHsl B npunodceruu Ne2 K  HacTosIIEMY
AJIMMHHCTPAaTUBHOMY pEIJIaMEHTY, a Takke pasmemieHsl Ha Iloprane «[ocymapcTBeHHBIE U
MyHuInansaeie yeayru B Cankt-IletepOypre» Www.gu.spb.ru (manee — [Toprain).

LenTp Tenedonnoro odcmyxuBanus — 573-90-00.

1.3.2. Wndopmamuio 00 opraHax (opraHuzamnusax), yKa3aHHbIX B myHkte 1.3.1.
AJIMMHHCTPAaTUBHOTO PErilaMeHTa 3asBUTEIN MOTYT MOJYYUTh CIEIYIOUMMH ClIOCO0aMu:

HalpaBJIeHUE 3aIPOCOB B MMCbMEHHOM BMJIE 1O a/pecaM OpPraHoOB (OpraHM3alliii), yKa3aHHBIX B
nykre 1.3.1., B D2JIEKTpOHHOM BHJE MO ajApecaM »3JIEKTPOHHOM IIOYThl YKa3aHHBIX OpPraHOB
(opranu3zanmii);

0  CHOPaBOYHBIM  TeneOoHaM  CHENMAIMCTOB  OpraHoB  (OpraHu3aluii),  yKa3aHHBIX
B nmyHkTe 1.3.1 HacTosmero AIMUHACTPATUBHOIO PETJIAMEHTA;

Ha [Iloprame «locymapcTBeHHble © MyHununanbHsle ycnyru B Cankr-llerepOypre»
(www.gu.spb.ru);

B ceT MHTepHET Ha oQHIMANBHBIX caliTaX OpraHoB (OpraHu3alyii), ykazaHHbIX B myHkte 1.3.1.
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

Opd JUYHOM OOpalleHMd Ha MpHUeM K CICHUAINCTaM OpraHoB (OopraHu3anuid) B JHHU
¥ 4achl preMa (eciii yCTaHOBJICHBI);

B LlenTpe TenedonHoro odcnyxuBanus MHOroyHKIMOHAIBHOTO 1IeHTpa - (812) 573-96-70;

Ha CTEHJaX, pAaCHOJOXEHHbIX B MECTaxX IHPEAOCTABICHHUS TOCYJapCTBEHHOH YCIyru, TIne
pasmenaercs cieayromnast nHHOopMaIus:

HalMEHOBAaHME TOCYAAPCTBEHHOM yCIyrH;

nepevyeHb OPraHoB (OpraHu3alIyii), y4acTBYIOIUX B IPEIOCTaBICHIH rOCY1apCTBEHHON YCIIyTH;

rpaduk (pexum) paboThl, TenedOHBI, aapeca AJICKTPOHHOW IMOYTHI OPTaHOB (OpraHuU3aIui),
OCYLIECTBISIONIMX TPUEM W  KOHCYJIbTAllMM  3asgBUTENEd 1O BOMPOCAM  IPEIOCTABICHHS
rOCyJ1apCTBEHHOM YCIIYTH;

ajipeca opraHoB (OpraHu3alii), y4acTBYIOIIUX B MIPEJOCTaBICHUH rOCYIapCTBEHHON YCIIYTH;

KOHTakTHasi wHpopManusi 00 opraHax (OpraHu3alnusix), YYacTBYIOIIMX B IMPEAOCTaBICHUU
roCyAapCTBEHHOU YCIIYTH;

HOPSI0K PEAOCTABICHHSI FTOCYJapCTBEHHON YCIIYTH;

[IOCJIEIOBATEIbHOCTh ~ MOCEUICHUs 3asBUTEIEM OpraHoB (OpraHu3amuii), Y4acTBYIOIIUX
B IIPEJOCTABIEHUH FOCYJapCTBEHHOH YCIIyTH;

nepeveHb KaTeropuil rpaxiaH, UMEIOIIMX MPaBo Ha MOJIy4YeHHE TOCYJapCTBEHHOH YCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX AJIs MOJIYYEeHUsl TOCYIApCTBEHHOHN YCIIyTH, B TOM 4YHCIIE
nonyyaeMbix MectHoit anmMuHucTpanueir MO ropoaa Cectpopenika 0e3 y4acTusi 3asBUTES;

o0paszell 3aI0JIHEHHOTO 3asIBJICHUSL.

1.3.3. TIlepen mpenocraBieHHEM TOCYJapCTBEHHOW YCIyrd 3asBUTENAM He TpeOyercs
JONOJTHUTEIbHBIX OOpallleHU B MHbIE MCIIOJHUTEIbHBIE OPraHbl FOCYJapCTBEHHON BIacTh CaHkT-
[TerepOypra u opranuzanu.

2. CTaHaapT npeaocTaBjaeHus roCy1apcTBEeHHOH yCIyru.

2.1. HaumeHoBaHHME TOCyNapCTBEHHOW YCIYrH: OCBOOOKICHHE ONEKyHa HJIM MOMEUYHUTENS OT
UCIIOJIHEHUS! MU CBOUX 00s13aHHOCTEN

Kparkoe HanMeHOBaHUE TOCYIApCTBEHHOM YCIYrH: OCBOOOXKIIEHHE ONEKyHa HJIM IMOTEYUTENS
OT UCIIOJIHEHUSI CBOMX OOSI3aHHOCTEH.
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2.2. TocymapctBeHHass yciyra mnpenocrasisercs MectHoil agmuHHcTpareir MO ropoxa
Cectpopenika Nnpu YCIOBUHM, YTO ONEKAEMbI WM MOJOMNEYHBbIM, ONEKYH WA MOIEYUTEIh KOTOPOTO
oOpaTwiicss 3a TpPEeNOCTaBICHHWEM TOCYIapCTBEHHON YCIyrH, COCTOMT Ha ydeTe B MecTHOM
anmunaucTtpanusa MO ropoaa Cectpopenka.

[IpenocraBieHne rocyaapcTBEHHOW YCIYTH OCyILIECTBisieTcs MecTHoi aaMmuHucTpanuedn MO
ropoaa CecTpoperka Bo B3auMoieiicTBUU ¢ MHOTO() YHKIITMOHAIBHBIM IIEHTPOM.

JomxHocTHRIM MaM MectHoi aagmunuctpa MO ropoaa Cectpoperika 3ampenieHo TpedoBaTh
OT 3asBUTEINS OCYLIECTBJICHUS NEUCTBUN, B TOM YHUCIE COTJIACOBaHHM, HEOOXOAUMBIX ISl TMOTY4YECHHUS
TOCYJapCTBEHHON YCIYI'M U CBS3aHHBIX C OOpalleHHeM B MHBIC TOCYJapCTBEHHBIE OpTaHbl U
OpraHu3alyy, 3a UCKIOYEHUEM MOJIYYEHHUS YCIyT, BKIIOYEHHBIX B IEPEUYEHb YCIYT, KOTOPBIE SABIISIIOTCA
HEOOXOAMMBIMU U 00S3aTENIbHBIMU JUIS TPEJOCTABICHUSI TOCYJApCTBEHHBIX YCIYT, YTBEPXICHHBINA
[IpaBurenscTBOoM Cankt-IlerepOypra.

2.3. Pe3ynpTaTOM NIpenOCTaBIEHUS TOCYJaPCTBEHHOM YCIYTH SIBIISETCA:

W3JlaHuEe W HampaBjieHHE (BpydU€HHE) 3asBUTENI0 IOCTaHOBJIEHHS MeCTHON aaMUHHUCTpaluu
MO ropona Cecrpoperika 006 OCBOOOKIACHHWM OINEKyHa WM MOMEYUTENST OT HCIOJIHEHUS CBOMX
00513aHHOCTEH:

Ha OyMa)KHOM HOCHUTEJIE — IIOCTAHOBJIEHUE BBIAAETCS JIMYHO 3asIBUTENIO JOJDKHOCTHBIM JIMIIOM
Mecthoit agmuaucTpammu MO rtopoma Cectpopenka win MHOTOQYHKIIMOHAIBHOTO IIEHTpa JIMOO
HaNpaBJsIETCs Yepe3 OTeNeHus GenepaabHOM MOYTOBOM CBSI3H;

B (opme DJIEKTPOHHOrO JOKyMEHTa — TyTeM OTHpPaBKH IO JJIEKTPOHHOW IMouTe
6o yepes [oprai.

2.4. Cpoku NpeoCTaBICHUS TOCYIapCTBEHHON YCIIYTH.

Pemenne 00 0CBOOOXKICHHUH OMEKYHA WM TOMEYUTEN OT HCIIOTHEHHS CBOUX OOS3aHHOCTEM
npuHuMaercs MectHoi agmunuctpamuen MO ropoga Cectpopernika B TedeHue 15 aHeit co mHs
perucTpanyy MUCHbMEHHOTO OOpalleHHs U TMPEIOCTaBICHUS JOKYMEHTOB, YKAa3aHHBIX B IyHKTEe 2.6
HAaCTOSIEro AJJMUHUACTPATUBHOIO PETJIaMEHTA.

2.5. llpenocraBieHuE€ TIOCYJapCTBEHHOM  YCIYrM  OCYIIECTBISETCS B COOTBETCTBUU
CO CIEAYIOIIMMU HOPMAaTUBHO-TIPABOBBIMU aKTAMM:

Kouncturynus Poccuiickoit denepanuu;

I'paxxnanckwuii kogexc Poccuiickoit @enepanmu, yacts | ot 30.11.1994;

Cewmeitnblii konekc Poccuiickoit @enepanuu;

®denepanpublil 3akoH OT 11.04.2008 No 48-D3 «O06 omneke U MONeYNTETbCTBEY;

@enepanpubiii 3akoH oT 02.05.2006 Ne 59-®3  «O mopsiake paccMOTpeHHst oOparieHui
rpaxaan Poccuiickoit @enepanun»;

@enepanbublii  3akoH  oT  27.07.2010 Ne 210-®3 «OO0 opraHuM3anudu MpeaoCTaBICHUS
roCyAapCTBEHHBIX U MYHULIUIIATIbHBIX YCIYI»;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHBIX);

®enepanbublil 3akoH 0T 06.04.2011 Ne 63-D3 «O06 31eKTPOHHON TTOATHCHY,

3akon Cankt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HageneHMM OpraHOB MECTHOTO
camoynpasneHusi B Cankrt-IlerepOypre OTAENBbHBIMH TOCYAAPCTBEHHBIMU MOJHOMOYUSMU (CaHKT-
[lerepOypra mo opraHu3aldy M OCYHIECTBICHHMIO JEATEIBHOCTH IO ONEKE M IONECYUTEILCTRY,
Ha3HA4YCHUIO M BBIIUIATE JICHEKHBIX CPEJCTB HA COAEpP’KAHWE JEeTEH, HAaXOIAIIMXCS MOJ ONEKOW WU
MIONEUNTENBCTBOM, M JIEHE)KHBIX CPEICTB HA COJAEp)KAHUE JeTel, NMEpPEeAaHHbIX Ha BOCIHMTAHHUE B
npueMHbie cembH, B CankT-IleTepOyprey;

nocraHosienue I[IpaBurenscrBa Cankt-IletepOypra ot 16.09.2008 Ne 1182 «O Komwurere mo
conrabHOU nonutrke CankT-IleTepOypray;

nocraHosienue [IpaBurenscrBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX Mepax
0 MOBBIIIEHUIO KayecTBa MPEIOCTABICHUS TOCYJapCTBEHHBIX YCIyr Ha 6a3e MHOTO(YHKIIMOHAIBHOTO
LIEHTpa TMPEAOCTaBICHUS TrocynapcTBeHHbIX ycnyr B Cankr-IletepOypre» (manee — HOCTaHOBJIEHUE
[TpaBurenscTBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593);

nocraHosienue IlpaBurenscrtBa Cankr-lIlerepOypra ot 25.07.2011 Ne 1037 «O Ilopsake
pa3paboOTKWu U YTBEP)KICHHUS  HUCIOJHUTEIBHBIMH  OpraHaMM  TOCYJapCTBEHHOH  BJacTu
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Cankr-IlerepOypra aAMHHUCTPAaTHUBHBIX PETJaMEHTOB TPEAOCTABICHHUS TOCYAAPCTBEHHBIX YCIYT
(MCTIOSTHEHUSI TOCYIAPCTBEHHBIX (PYHKITUI)»;

nocraHosnenue IIpaBurenscrtBa Cankr-lIlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsake
MEXXBEJOMCTBEHHOT0 MH(OPMAaLlMOHHOTO B3aUMOJAEUCTBUS MPU MPETOCTABICHUHN TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT UCTIOJIHUTEIBHBIMUA OpraHaMu rocyaapctBeHHoi Biactu Cankr-IlerepOypra u
opranamMu MecTtHoro camoymnpasieHus B Cankrt-IlerepOypre, a Takke yCIyr TrocyAapCTBEHHBIX
YUPEKACHUH, IOJBEJOMCTBEHHBIX HCIIOJIHUTEIbHBIM OpraHaM TOCYAapCTBeHHOM Biactu CaHKT-
[TerepOypra, u Apyrux opraHu3amuii, B KOTOPBIX pa3MEIIaeTCs TOCYAapCTBEHHOE 3a/JaHue (3aKas)y»
(manee — nocranosinenue IlpaButenscrBa Cankrt-IlerepOypra ot 23.12.2011 Ne 1753);

pacniopspkenne [IpaButensctBa Cankt-IlerepOypra ot 01.12.2011 Ne 51-pn «O6 opranuzanuu
ME)XBEJJOMCTBEHHOT'O B3aWMOJICHCTBUS TPH TMPEIOCTABICHUM T'OCYJApPCTBEHHBIX M MYHHMIUIMAIBHBIX
yciyr B Cankt-IlerepOyprey;

pacniopsbxenue IIpaBurenscrBa Cankr-IlerepOypra ot 29.04.2013 Ne 34-pn «O wmepax
nmo peanmu3anuu crtateii 7 u 7.1 ®DenepanpHOoro 3akoHa «0OO0 opraHuW3alMU TMPEIOCTABICHHS
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT».

2.6. MHcuepnbiBatronmuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX H 00s13aTeNbHBIX UL
MIPEOCTaBIICHUS TOCYIaPCTBEHHON YCIYTH, IPEACTABISIEMbIX 3asBUTEIIEM:

3asBJICHUE ONEKYHA WJIU MOMEYUTeNsi 00 0OCBOOOKIEHUHU OT UCIIOJHEHHS! CBOMX 00s13aHHOCTEH,
COTJIACHO npunodcenuro Ne 3 K HacToALEMY AJIMHUHUCTPATUBHOMY PETJIaMEHTY,

JTOKYMEHT, YAOCTOBEPSIOIIMNMI TNYHOCTD 3aBUTEIIS .

2.7. llpm npencraBnerun B MecTtHyto aamuuuctpaimio MO ropoga Cectpopenka
JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. HacTOSIIEro AJIMUHUCTPATUBHOIO PErjaMeHTa, JIsl OJy4eHus
TOCYJapCTBEHHON yCIyrd 3asBUTENb  BIIpaBe JaTh NHUCBMEHHOE CorJlacie Ha  0OpaboTKy ero
MEePCOHANBHBIX JaHHBIX.

28. Ilpu  mnpemocTaBIeHMM  TOCYIAapCTBEHHOW  YCIyTM  3alpemeHo  TpeOoBaTh
OT 3asIBUTEJIS:

IpEeCTaBICHUS TOKYMEHTOB U UH()OPMAIMK MU OCYLIECTBICHHS ICHCTBHIA, MIPEICTaBICHIE WITH
OCYILIECTBJICHHE KOTOPBHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH aKTaMH, PEryIHPYIOIIMMHU
OTHOIICHHMSI, BO3HUKAIOIIME B CBSA3H C MPEAOCTABICHIUEM I'OCYapCTBEHHOH YCIIyTH;

MPEJICTaBICHUS] JOKYMEHTOB M HMH(OpMaluu, KOTOpble HAXOASTCS B PACIOPSIKEHUU OPIaHOB,
MPEJOCTABIISAIONIMX TOCYJapCTBEHHYIO YCIYTY, MHBIX T'OCYAApCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYIpaBJICHUS] U OpraHU3alliii, B COOTBETCTBUM C HOPMATHUBHBIMHM MPABOBBIMU akTaMu Poccuiickoit
denepanyi, HOPMATUBHBIMH NPAaBOBBIMH  aKTaMu cyObekToB Poccuiickoit  ®egepanmu u
MYHHUIIMIATBHBIMU [TPABOBBIMU aKTaMHU.

2.9. VcuepnpIBaronuii nepedeHb OCHOBAHUHN JIJIsl OTKa3a B MpHUEMeE TOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABIICHUS TOCYIapCTBEHHON YCIyTH:

OTCYTCTBHE B 3asIBJICHUH 00s3aTEJIbHOM K yKa3aHUIO HH(POpMAIUH;
MpeACTaBICHUE  3asBUTEJIEM  JIOKYMEHTOB, COJEp)KAIUX  HCIPABICHHUS,  CEPbE3HbIE
MOBPEKACHUS, HE TIO3BOJISIONINE OJHO3HAYHO HCTOJIKOBATh UX CO/IEpPIKAHNUE.

2.10. HcuepnwiBaromuii TepeYeHh OCHOBAHHWM I TPUOCTAHOBJIICHHMsT H (WJM) OTKasa

B IIPEJOCTABICHUH FOCYJaPCTBEHHOM YCIIyTH.

B kauecTBe 10KyMEHTa, yIOCTOBEPSIOIIETO IMYHOCTD, TIPEbABIISIOTCS:

nacnopt rpaxxaanuna Poccuiickoii @enepannu;

nacnopt rpaxaanuHa CCCP, Bkaagpsin B nacnopt rpaxaanuHa CCCP, noareepkaaromuil Hanudue rpaxjancTsa Poccuiickoit
Denepanuy;

HHBIE JOKYMEHTHI, yIO0CTOBEPSIOMNE TMIHOCTD Ipask/IaHNHA, IPeyCMOTpeHHbIe yka3aMu [Ipesnnenta Poccuiickoit denepanuu
oT 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTAaX, YIOCTOBEPSIOLINX JUYHOCTh TpakgaHnHa Poccuiickoit denepanun 3a npenenamu
Poccuiickoit @enepamuuny», ot 14.11.2002 Ne 1325 «O06 yrBepxkaeHun llonoskeHus o MOpPsIKE pPacCMOTPEHHUS BOIPOCOB I'PakTaHCTBA
Poccuiickoit ®eneparym» u ot 13.04.2011 Ne 444 «O nOMOJIHUTENBHBIX Mepax II0 OOECHEUEHHWIO MpaB M 3allUThl HWHTEPECOB
HECOBEpPIIEHHOJETHUX TpakaaH Poccuiickoit denepanum».


consultantplus://offline/ref=47742FF856E46603A12E5F8B8BF58AFAFA43A74B179E7A4FDDF126A5002E57H
consultantplus://offline/ref=47742FF856E46603A12E5F8B8BF58AFAFA40A44D10967A4FDDF126A5002E57H

2.10.1. Otka3 B MpeAoCTaBICHUM T'OCYJAapCTBEHHON YCIYTM OCYLIECTBIISIETCA B Cilydae, €CIu
JOKYMEHTBI, YKa3aHHbIE B MyHKTax 2.6 HACTOALIEro AJMUHUCTPATUBHOIO PErJIaMEHTa, HE COJlepKaT
CBEJICHUM, TOATBEPKJAIOIINX ITPABO HA MPEJOCTABICHUE TOCYIAPCTBEHHON YCIYTH.

2.10.2. OcHoBaHus JIsi TPUOCTAHOBJIEHUS B TPEIOCTABICHWU TOCYJAPCTBEHHOW YCIYTH HE
IIPEYyCMOTPEHBI.

2.11. IlnaTa 3a mpeaoCTaBlICHUE TOCYIAPCTBEHHOMN YCIyTr HE B3UMACTCHI.

2.12. MakcuMalbHBIA CPOK OXKMJAHUA B ouepenu (MpU ee HAIMYUM) MPU M0Ja4e 3asBICHUS O
MIPEIOCTABIIEHUU TOCYJaPCTBEHHOMN YCIYTH U MPU MOJIYYEHUH PEe3yJIbTaTa roCyJapCTBEHHOM YCIyTH:

a) CpPOK OXHUIaHWs B ouepenu (IpH €€ HaIW4YWU) TMPH ToJadye 3asBICHUS W HEOOXOIUMBIX
TokyMeHTOB B MecTHo# agmuuucTpanuu MO ropoaa Cectpopenika HE MpPEBBIIIAET OJHOTO Yaca;

0) cpok OXXHIaHWA B ouepenu (MpH ee HATMYUH) MPH MOJYUYECHHH pe3yJbTaTa rocyJapCTBEHHON
ycnyru B MectHoit agmuauctparun MO ropona Cectpopenka He mpeBbimaeT 15 MunyT.

[opsimok obOciyxuBaHus 3asgBUTENed B MHOro(pyHKIIMOHAIBHOM IIEHTPE pPErIaMEeHTHPYETCs
[IpaBuiaMu  opraHu3anuu  JESTENIbHOCTM  MHOTO(QYHKIMOHAIBHBIX  LEHTPOB  MPEJOCTaBICHHS
rOCYy/IapCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT, YTBEPXKIACHHBIMU IIOCTaHOBJICHHEM lIpaBUTenbCTBa
Poccuiickoit ®eneparun ot 22.12.2012 Nel1376.

2.13. Cpok ¥ MOPSAIOK PETUCTPALMU 3armpoca 3asABUTENS O MPEAOCTABICHUU TOCYAAPCTBEHHOM
YCIIyTH.

2.13.1. Tlpm nwuHoM oOpamieHun 3asBUTENss B MecTtHyto aamuHUCTpanuio MO ropoaa
Cectpopelika peructpaunus 3asBJICHUs O MPEJIOCTABICHUU TOCYIAPCTBEHHOU YCIYTH OCYIIECTBISETCS
MYHHUIUIIATBHBIM clTyx)amuM MectHoit anmuHucTpauun MO ropoga CecTpopenika B HPUCYTCTBHHU
3asiBUTENs. Peructpanus 3asBICHHUS OCYIIECTBISCTCS B TEUYCHHWE OIHOTO padoyero JTHS C MOMEHTa
MOJIy4YEHUsI JOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6. HACTOSIIEro AJAMHUHUCTPATUBHOTO PErJaMeHTa.

2.13.2. Tlpn nuuHOM oOpamieHHH 3asBUTENsI B MHOrOo(YHKIIMOHAJIBHBIA IEHTpP, 3asBICHHE O
MPEIOCTABIIEHUN TOCYJAapCTBEHHON YCIYI'M PErucTpUpyeTcsl ClenuanucTtoM MHOro(yHKIHOHAIBHOTO
LIEHTpa B MPUCYTCTBUU 3aBUTENS, KOTOPOMY BBIJAETCA PACHUCKa C PETUCTPALMOHHBIM HOMEPOM,
MIPUCBOEHHBIM MEXBEJOMCTBEHHON aBTOMATHU3MPOBAHHOW cucTteMoit «OOecreueHrne IesTeIbHOCTH
MHOTO(YHKITMOHATLHOTO LEHTpAa MPEIOCTaBIeHUsI TocynapcTBeHHbIX yciyr B Cankt-IlerepOypre u
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYT Yepe3 MOpTall TOCYJapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT B
Canxkr-IlerepOypre».

2.14. TpeboBaHMsT K TOMENICHUSM, B KOTOPBIX IPEAOCTaBIACTCS TOCYJapCTBEHHAs YCIyra,
yciyra, IpeocTaBiisieMasl OpraHu3alueii, yuacTBYIOIIEH B MPEJOCTABICHUH TOCYAapCTBEHHOM yCIyTH, K
MECTy OXHJAHUS W TpHeMa 3asBHUTENCH, pa3MENICHUI0O W O(QOPMIICHHUIO BH3YyaJIbHOW, TEKCTOBOH M
MYJIbTUMEANIHHON MHPOPMAITUH O MOPSIAKE MPEIOCTABICHUS TaKUX YCIYT, B TOM YUCIIEe K 00eCIeYCHHIO
JOCTYIHOCTH JJIsi MHBAIMJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepaliiu 0 COLMAIBHON 3alIUTE UHBAJIUJIOB.

2.14.1. Yka3aHHble TIOMEIICHHS JOJKHBI MMETh IUIOMIAIH, MPEAYCMOTPEHHBIC CAHUTAPHBIMU
HOpMaMH U TpeOOBaHHUSIMH K pabouuM (0(HUCHBIM) MOMEIIEHUSM, T/Ie 000pyI0BaHbl pabodre MecTa ¢
HCIOJIb30BAaHUEM ME€PCOHATIBHBIX KOMIBIOTEPOB U KOMHMPOBAIBHON TEXHUKH, M MecTa Uil MpuemMa
MOCETUTENICH, a TaKke JOJDKHBI OBITh OOOpPYNOBaHBI CTYJIBSIMH U CTOJIAMH, CTEHIAMH, Ha KOTOPBIX
JOJDKHA OBITH pa3MerieHa WHdopMalus, ykazanHas B myHKTe 1.3.3 HacTosmero AJIMHUHUCTPATHBHOTO
periIamMenTa, OJDKHBI UMETh MUCYHME MPUHAIICKHOCTH (OJIaHKH 3asBIICHUHN, aBTOPYUYKH, Oymary) ass
3allOJIHEHUs  3asBJIEHUS O  MPENOCTAaBIEHUU TOCYHApCTBEHHOM  yCIyrd U HPOU3BOACTBY
BCIIOMOTATENbHBIX 3aMucel (MMaMATOK, TOSICHEHU ).

[Tomemnenust  CTpyKTypHBIX mompasnaencHuii  MO®DI[  gomkHBI  OTBeYaTh  TpeOOBAHUSIM,
npenycMOTpeHHbIM [IpaBuiaMu  OpraHu3anyu  JesSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IEHTPOB
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHUIUNAIbHBIX YCIYT, YTBEPKICHHBIMH IOCTaHOBJICHHEM
[TpaButensctBa Poccuiickoit ®enepaumu ot 22.12.2012 Ne 1376 «OO6 yrBepxaenun [IpaBun
OpraHu3alyy AeSITeIbHOCTH MHOTO(YHKUIHMOHAIBHBIX LIEHTPOB MPEJOCTaBICHHS TOCYJapCTBEHHBIX U
MYHHIMIATBHBIX  YCIYyT», a TakkKe WHBIM TpeOOBaHUSAM, MPEAYCMOTPEHHBIM JEHCTBYIOIIUM
3aKOHOAATEIHCTBOM.



2.142. Bxog B 37aHMe, B KOTOPOM TIPEAOCTABISIOTCS TOCYAApPCTBEHHBIE  YCIYTH
(manmee — 3manme), JOJKEH OBITH 000PYIO0BaH WH(OOPMAITMOHHOW TaOIMYKOM (BBIBECKOM), ComepKaIiei
uHbOpMAIMIO O HAUMEHOBAaHMM M peXHUME paboThl OpraHa ONEKM U  MONEYUTEIbCTBA,
MPEAOCTABIAIONICTO TOCYJapCTBEHHYIO YyCIyTYy, a TakKe TaKTUIBHOH CXeMOH (TaOJH4YKoM),
OyOnupyromeit 1aHHy0 HH(OPMAIIHIO.

Jlnig nui ¢ HapyleHueM (YHKIMM 3peHUsl BXOJ B 3/1aHUE 0003HAuaeTcsl ¢ MOMOUIbI0 U3MEHEHUS
(bakTypsl HA3eMHOTO MTOKPBITHS.

JIOMKHOCTHBIE JIUIIA OpraHa OMEKH M IONEYUTENbCTBA, MPEIOCTABISIONIETO TOCYAapCTBEHHYIO
yCIyTy, OCYIIECTBIIAIOT, IPU HEOOXOAMMOCTH, TOMOIIb HHBAIUAM U UHBIM MAJIOMOOMIBHBIM IpyTIIIaM
HaCEJICHUs MPU UX MEPEeIBHKEHUHU MO MOMEIICHUSIM, B TOM YHKCJe MPU BXOJAE B 3/1aHUE U BBIXOZE U3
HEro, B IMOJyYEHHMHM B JOCTYNMHOW /i HUX ¢opMe HHDOpMAIMM O TOpPSIKE MPEeIOCTaBICHUSI
roCy/IapCTBEHHON YCIIYTH, BKJIO4asi opopmiieHne He0OXOIUMBIX JOKYMEHTOB, O COBEPILIEHUU IPYTUX
HEOOXOAUMBIX /ISl TIOJTYYEHUSI TOCYJapCTBEHHOI YCIIyTu JeMCTBUH, a Takke oOecredeHne MoCaaku B
TPAHCIIOPTHOE CPEJCTBO U BHICAKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAHUEM KPECIa-KOJISCKU.

JInynplii  yxox 3a MoOJydarelneM TOCYJAapCTBEHHOM  yCIyTM M3 4HUCJIa  WHBAJIUAOB
Y MHBIX MaJOMOOMJIbHBIX TPYII HaceleHUus (MeAMLIMHCKHUE MPOLEAYphl, TOMOIIb B MPUHATHH MUIIH U
JICKapCTB, B BBINOJHEHUH CAHUTAPHO-TMTHEHWYECKUX MpPOIenyp) OOecreunBaeTcss HHBAIUI0M
CaMOCTOSITENTLHO JTUOO MPU MOMOIIY COMTPOBOXKIAIOIIUX JIHII.

2.14.3. TlomemeHusi, B KOTOPBIX IMpPENOCTABISIETCS TOCYIapCTBeHHas yciyra (naiee —
MoMelleHus1), 000opyAyloTcs HWH(GOPMALMOHHBIMU CTEHJAMH WM TEepMHUHAJIaMH, COJAEpKalluMU
CBEJICHMsI, yKa3aHHble B IyHKTe 1.3.3 HacToslero AJIMUHUCTPATUBHOIO PEIrJIaMEHTa, B BU3YyalbHOM,
TeKCTOBOM H (WiM) MydabTUMenuiiHoW Qopmax. OdopmieHne BHU3yalbHOW, TEKCTOBOW H (WIIH)
MYJIbTUMEIUHHON HH(OpMAIMK JOKHO COOTBETCTBOBATH ONTUMAILHOMY 3PUTEILHOMY U CIIyXOBOMY
BOCHPUATHIO 3TOM HH(POPMALINU TPaKTaAHAMHU.

[Tomemienus: AOMKHBI OBITH O0OpPYIOBAaHBI YCTPOWCTBAMM Ui O3BYUYHMBAHHS BU3YaJbHOH,
TEKCTOBOM MH(OPMAIINK, OCHAILEHBI 3HAKAMH, BHITIOJIHEHHBIMU pelibe(pHO-ToYeuHbIM mpudToM bpaitns
B COOTBETCTBUHU C JCHCTBYIOIIMMH CTaHIApTaMM BBITIOJHEHUS U Pa3MELICHHs TaKUX 3HAKOB, a TAKKe
BHU3YyaJIbHBIMU MHAWKATOPaMHU, MpeoOpa3yolIuMU 3BYKOBbIE CUTHAJIBI B CBETOBbIE, peUEBbIE CUTHAJIBI B
TEKCTOBYIO OETYIIYIO CTPOKY.

2.14.4. TlomenieHus, B TOM YHCJIC BXOJ M MyTH MEPEIBUKECHUS IO TIOMEIICHUSM, TOJDKHBI OBITh
00opy0BaHbl MaHaycaMu, JudTamMu (Ipyu HEOOXOAMMOCTH), CAHUTAPHO-TEXHUYECKHUMHU TTOMEIIEHUSIMH
(IoCTYmHBIMM  JUISI WHBAJUAOB), pACHIMPEHHBIMU I[POXOJAaMH, IO3BOJSIONIMMH  00ECTIeYUTh
OeCHpEeIsATCTBEHHBI JOCTYNl HMHBAJIUAOB M HHBIX MaJOMOOWIBHBIX TPYII HACElICHUs, a TaKKe
CHEeHATbHBIMH OOBEMHBIMU TAaKTUJIBHBIMU IUTUTKAMU U TOKPBITUAMHU, OOO3HAYAIOUIMMH ITYTH
JBM>KEHUS, TIOBOPOTHI M MPETATCTBUS (IEPEKPECTKH, CTYIICHHU, JIECTHULIBI, ABEPH).

JIBepu B MOMEUICHUSX, B KOTOPBIX MPEAOCTaBISIETCS TOCYAapCTBEHHAs yCIIyTa, He JOJKHBI UMETh
MOPOTOB, MPENATCTBYIOIINX JIBUKCHUIO UHBATUI0B U HHBIX MaJOMOOMIBHBIX TPYIII HACEICHHS.

B nomemeHusx, B KOTOpPHIX MPEIOCTaBISETCS TOCYIapCTBEHHAasl ycClyra, JTOJKHO OBbITh
obecriedeHo OecTIpensITCTBEHHOE MEPEeIBUKEHUE U PAa3BOPOT KPECEN-KOJSCOK, Pa3MEICHHUE CTOJIOB B
CTOPOHE OT BX0/1a C Y4ETOM OeCIpensITCTBEHHOI'O MOIBE3/1a U MOBOPOTa KPECe-KOJSICOK.

2.14.5. C uenpto npaBUIbHON U 0€30MacHON OPHEHTAIMU UHBAJIUIOB U JIPYTHX MaTOMOOMIIBHBIX
TpyNI HaceleHHUsT B IOMEILEHUSAX Ha BHUIHBIX MECTax JOJDKHBI OBITh pa3MeIlleHbl TaKTUJIbHBIC
MHEMOCXEMBI, OTOOpaKalolMe IUIaH Pa3MELICHHUs NaHHBIX MOMEIICHUH, a TakXkKe IUIaH IBaKyaluu
rpaxaaH B CiIydae Mmoxkapa.

B momemieHusix nomkHA OBITH HPEAYCMOTpEHa cucTeMa (yCTaHOBKA) OMNOBELICHUS JIOACH O
nosape.

Bxon w® BBIXOA U3 TOMELIEHHS  OOOPYAYIOTCS  COOTBETCTBYIOIIMMHU  YKa3aTellsiMU
C aBTOHOMHBIMU UCTOYHHKaMU OecriepeOoitHOro MuTaHusl.

2.14.6. Ha nyrsx JBWKEGHUS WHBAIUAOB M HWHBIX MaJOMOOWJIBHBIX TPYII HAaceJCHUs
B TOMENICHUSX, I/I€ MPEAOCTaBISIeTCS TOCYIAapCTBEHHAs YCIyra, JOJDKHBI OBITh IMPEIyCMOTPEHBI
CMEXHBIE C HUMH MECTa OTJbIXa U OKUIAHUS.



B Mecrax oxumaHus JODKHO OBITh MPEAYCMOTPEHO HE MEHee OJHOro  MecTa
JUIS. MHBAJIN/IA, TIEPEIBUTAIONIETOCs Ha KPECIe-KOMSACKE MM TMOJIb3YIONIErocss KOCThUISIMHU (TPOCTHIO), a
TaKKe JJIsL €r0 COMPOBOXKIAOIIIETO.

2.14.7. Teppuropus, MIPUJICTAOIIAS K MECTOHAXO0K/ICHUIO opraHa OTICKH
U TIONEYUTEIHCTBA, MPEJOCTABISIONIETO TOCYAAPCTBEHHYIO YCIYTy, 00OpYAYeTCs, IO BO3MOXKHOCTH,
MecTaMH JJii TAapKOBKH aBTOTPAHCIOPTHBIX CPEACTB, BKJIIOYAas aBTOTPAHCHOPTHBIE CpEICTBa
WHBAJUJIOB.

Ha tepputopun Ha OCHOBHBIX MYTSIX ABMXKEHUS K 3[JaHUIO JOJKHBI OBITH MPEIYyCMOTPEHBI MecTa
OTIbIXa, JTOCTYIHBIC IJIS WHBAIUAOB W WHBIX MaJOMOOWJIBHBIX TPYMI HACEJICHHs, 000pYIOBaHHbBIE
CKaMelKaMH, yKa3aTeJasiMu, HaBecaMH U OIO3HAaBaeMbl€ C MOMOIIBI0 U3MEHEHHs (haKTypbl Ha3eMHOTO
MTOKPBITHSL.

2.14.8. PykoBoaWTelieM OpraHa MECTHOTO CaMOYIpPAaBICHUS OOECIEYMBACTCS CO3aHUE
WHBAJUAaM CIIEAYIOMUX YCIOBUU JTOCTYMHOCTH OOBEKTOB B COOTBETCTBHH C TPEOOBAHUSIMU,
YCTaHOBJIEHHBIMU 3aKOHOAATEIbHBIMUA U MHBIMU HOPMATHUBHBIMU [TPABOBBIMU aKTaMU:

a) BO3MOKHOCTh OECIIPENSATCTBEHHOTO BX0/1a B O0BEKTHI U BHIXO/A U3 HUX;

0) BO3MOXKHOCTh CAMOCTOSITEIILHOTO MEPEIBIKEHUS IO TEPPUTOPUHU 00BEKTa B LIETAX JOCTyMa K
MECTy TPEIOCTaBICHUS TOCYIapCTBEHHOW YCIYTHM, B TOM YHCIIE C TOMOMIbI0 PAOOTHUKOB OOBEKTA,
MPEIOCTABIIAIOIINX TOCYAAPCTBEHHBIE YCIYT'H, ACCUCTHBHBIX M BCIIOMOTaTeNbHBIX TEXHOJOTUH, a
TaK)Ke CMEHHOTO KpeCa-KOJSICKU;

B) BO3MOXHOCTb IOC3JIKH B TPAaHCIOPTHOE CPEACTBO M BBICAAKM M3 HEro IMepel BXOJIOM
B O0OBEKT, B TOM YHCJIE C HCIOJIB30BAHHEM KpECla-KOJSCKH W, TMPU HEOOXOJUMOCTH, C IOMOIIBIO
pabOTHHKOB OOBEKTA;

I) CONPOBOXJCHHE WHBAIWIOB, WMCIOIIUX CTOWKWE HapymieHus (QYHKIMH  3peHUS
Y CaMOCTOSITENIHOTO MEPEABIKEHUS 110 TEPPUTOPUN O0BEKTA;

1) COJICHCTBUE MHBAIUAY MPU BXOJE B OOBEKT M BHIXOJE U3 HET0, MHHOPMUPOBAHUE MHBAIHIA O
JOCTYIHBIX MapIIPyTax OOIMIECTBEHHOTO TPAHCIIOPTA;

€) HajuIeXallee pa3MelleHue HocuTelel WHQpOopManuu, HeoOXomuMoW s obecredeHus
OecrpensTCTBEHHOIO JIOCTyNa WHBAJIMAOB K OOBEKTaM M TOCYJapCTBEHHBIM ycCIyraM, € Y4eTOM
OTPaHUYEHUN WX KHU3IHEACITETHHOCTH, B TOM YHUCIIe AyONUpOBaHWE HEOOXOAWMOU Ml TOTy4eHUS
roCyJapCTBEHHOM YCIIYT'H 3BYKOBOM M 3pUTEIBHOW WH(OpMAIMU, a Tak)Ke HAAMKUCEH, 3HAKOB M WHOM
TEKCTOBOM W rpaduueckoil MHPOPMALUU 3HAKAMH, BBIMOJIHEHHBIMH PEIbe(QHO-TOUCUHBIM MIPUPTOM
Bpaiins u Ha kKoHTpacTHOM (POHE;

k) obecrieueHHne JOMycKa Ha OOBEKT, B KOTOPOM IMPEIOCTABISECTCS TOCYIAapCTBEHHAs YCIyra,
cOOaKU-TIPOBOJAHMKA MPH HAJUYUM JOKYMEHTa, MOJITBEPXKIAIOLIEr0 €€ CHelHalbHOe O00ydeHHe,
BBJIAHHOTO 10 ()OpMe M B TMOPSIKE, YTBEPKIACHHOM MpPHUKa3oM MUHUCTEPCTBA TPyAa U COLUATBHOU
3amuThl HaceneHus Poccuiickoit deneparun ot 22.06.2015 Ne 386 «O0 yTBepkaeHHH (GOPMBI
JOKYMEHTA, MIOATBEPKAAIOIIETO CIEIUATbHOE 00yUeHIE COOAKU-TIPOBOTHUKA, U TIOPSAKA €T0 BBIIAUM).

2.14.9. PykoBoauTeneM OpraHa OINMEKH M TMOIMEeYUTEIhCTBA 00ECTICUNBACTCS CO3aHNUE MHBAUIAM
CIIEYIOIIUX YCJIOBHA JOCTYITHOCTH YCIYT B COOTBETCTBHH C TpPEOOBaHUSMHU, YCTaHOBJICHHBIMU
HOPMAaTUBHBIMH NPABOBBIMU aKTAMU:

a) OKa3aHWE WHBAJIUAAM TOMOIIH, HEOOXOAUMOM IS TOMYyYeHUS B JOCTYITHOUW A HUX (opme
nH(pOpMallUK O MpaBWIIaX NMPEAOCTABICHUS FOCYIapCTBEHHOW YCIyrd, B TOM uucie o0 odopmiieHun
HEOOXOUMBIX JIJISl TOJIy4€HHUsI TOCYJApPCTBEHHON YCIYTH JOKYMEHTOB, O COBEPIICHHH UMHU JPYTHX
HEOOXOUMBIX ISl TIOJTYYCHUsI YCIYTH JCHCTBUM;

0) mpemocTaBleHHE HHBAIMIAM IO CIyXy, IPH HEOOXOIWMOCTH, TOCYNapCTBEHHOW YCIYTH C
UCIOJIb30BAHUEM PYCCKOTO KECTOBOTO S3bIKa, BKJOYas oOecrnedyeHue Jomycka Ha OOBEKT
CypAonepeBoaUNKa, TH(IOCYPIONEepPEeBOIUNKA,;

B) OKa3aHHWE paOOTHUKAMU OPraHOB M OpraHu3alui, MNPEJOCTaBISIONINX TOCYIapCTBEHHbBIE
YCIIyTH B YCTaHOBIEHHBIX cepax IesITeNbHOCTH, WHOH HEOOXOAMMON WHBaIWAaM TOMOIIHM OpraHa
MECTHOT'O CaMOYIPaBIIEHUS, IPEIOCTABIIAIONIETO TOCYJAPCTBEHHYIO YCIYTY, B IPEOAOJICHUH OaphepoB,
MEMIAFOIINUX TOTYYSHUIO UMH YCIIYT HapaBHE C IPYTHUMHU JTUIAMU;



I) HaJW4YMe KOMHHA JOKYMEHTOB, OOBSBICHUN, HMHCTPYKIUH O TOpSIKE MpPeJoCTaBICHUS
roCyJapCTBEHHOW ycinyru (B TOM 4HCIIe Ha WH(GOPMAIIMOHHOM CTEHJIC), BBIMOJHEHHBIX pelbedHO-
TOUYEYHBIM IpUGTOM bpaiinsg u Ha KOHTpacTHOM (hoHe, a TakKe ayIHOKOHTYpa B MECTaX OXXHUIAHHS U
npuema 3asiBUTEIICH.

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBa TOCYIapCTBEHHON yCIyTH.

2.15.1. KonmnyecTBO B3amMoAeHCTBUU 3asBHUTENss ¢ MectHoi agmunuctparmein MO ropona
Cectpopenika 160 MHOTOQYHKIMOHATIBHBIM —ILIEHTPOM, YYacTBYIOUIUMHM B  IPEJOCTaBICHUH
rocyJIapCTBEHHOM yciayru — He Oonee 3.

2.15.2. TIpomomKuTenbHOCTh B3aUMOCWCTBUII — yKazaHa B paszjaene 3  HACTOSILEro
AJMUHUCTPATUBHOTO perjiaMeHTa.

2.15.3. CocoOsI mpe0CTaBIEHUS TOCYIapCTBEHHON YCIIYTH 3asBUTEIIO:

HEMOCPEICTBEHHO NTpH nocenieHnn MectHoi anmuauctpauuu MO ropoaa Cectpopelika,

B ToJipaziesieHu MHOTrO() yHKIIMOHAJIBHOTO IIEHTPA;

B 2JIEKTpOHHOM BHje (mocpeactBoM [loprama B COOTBETCTBUM C dTalmaMu MpPeIOCTABIICHUS
rOCYJJapCTBEHHOIN YCIIyTH, omnpejaeieHHbIMU pacriopsbkeHueM IIpaButensctBa CankT-OnerepOypra ot
22.03.2011 Ne8-pm).

2.154. B cnyyac HampaBlIeHUS 3asBUTENEM 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTaBIICHUs TOCYNAapCTBEHHOM yciayru, uepe3 llopTam ¢ mpoxokaeHHEM NPOMEKYTOUHBIX
ATANoOB MPEAOCTABICHHUS TOCYJApPCTBEHHON YCIYI'M 3asBHUTEIb MOXKET O3HaKOMHUTbcs Ha lloprane (B
COOTBETCTBUH C dTanaMH MPEJOCTaBICHHs rOCYIapCTBEHHOM YCIIyTH, ONpeeIeHHBIMU PaclopsKeHUEM
[TpaButenscTBa Cankt-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.5. CnnocoOs1 nHGOPMHUPOBAHHMS 3asBUTENS O PE3yIbTaTaxX MPEIOCTaBICHUS TOCY1apCTBEHHON
YCIIyTH: JUYHO IpH nocemenun MectHoi aamuauctpanuu MO ropona Cectpopelika, o 3JIEKTPOHHOU
1ouTe, B MUCbMEHHOM BUJI€ ITyTEM HaIlPaBJICHUS I10 MOYTE.

2.15.6. KonuuecTBO JOKYMEHTOB, HEOOXOOUMBIX JUIS  IPEIOCTABICHUS  3asBUTEIEM
B L[EJISIX MTOJTyYEHUs TOCYIapCTBEHHOM YCIyTH — 2.

2.15.7. Ilpu mpenocTaBIeHUH TOCYIAPCTBEHHOW YCIYTH IMPEIyCMOTPEHO MEXBEIOMCTBEHHOE
B3auMozeiictBue MectHoit agmuuuctpaimu MO ropoga Cectpopernika ¢ MHOrodyHKIIMOHATLHBIM
LIEHTPOM.

2.15.8. Cpoxk mpenocTaBiieHUs] TOCYJapCTBEHHON ycimyru — 15 gHel ¢ MomeHTa perucrparuu
3asIBJICHUS.

2.15.9. AIMUHHUCTpPATUBHBIC MPOIEAYPHI B PaMKax MPEJOCTABICHHS TOCYIapCTBEHHOW YCITyTH,
OCYILIECTBIISIEMBIE B 3JIEKTPOHHOM BUJIE, OCYIIECTBISIOTCA B COOTBETCTBUHU C ATallaMM IPEJOCTaBICHUS
roCyJapCTBEHHOM YCIyrd, ompeneieHHbIMHE pacropsikeHueM I[IpaButenscTtBa Cankt-IlerepOypra ot
22.03.2011 Ne 8-pm.

2.15.10. TTopsimok OCyIIeCTBICHHUS] KOHTPOJS TMPEIOCTABICHUS TOCYIapCTBEHHOW YCIYTH CO
CTOPOHBI TPaKAaH, UX 00bETUHEHNUN U OpraHU3alui He TPEIyCMOTpPEH.

2.16. HWuple TpeOoBaHWA, B TOM YHCIE YYUTHIBAIOIIME OCOOEHHOCTH TMPEIOCTaBICHUS
rOCYJapCTBEHHON yciyrh B MHOTO(QYHKIMOHAJIBHOM IIEHTPE M OCOOCHHOCTH MPEJOCTaBICHUS
TrOCYJAapCTBEHHOM YCIYTH B AJIEKTPOHHOU popme.

2.16.1. IlpueM AOKYMEHTOB, HEOOXOOUMBIX JUIS TPEAOCTABICHUS TOCYAApCTBEHHOW YCIyrd
MOXET OBITh OCYIIECTBJICH Ha 0a3e mojapasaeieHnid MHOrodyHKIIMOHAILHOTO IIeHTpa (IpU HATUINH
COOTBETCTBYIOLIErO corjameHus Mexay MectHoil agmunuctpanueii MO ropona Cectpopenka u
MHoro(yHKITHOHAIBHBIM IIEHTPOM).

[opsimok obOciyxuBaHus 3asBUTENed B MHOro(pyHKIIMOHAIBHOM IIEHTPE pPErIaMEHTHPYETCs
[IpaBuiaMu  opraHu3anuu  JESTENIbHOCTM  MHOTO(QYHKIMOHAIBHBIX  LEHTPOB  MPEJOCTaBICHUS
TOCYJapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT, YTBEPXKICHHBIMHU IoOcTaHOBIeHHEeM [IpaBuTenbcTBa
Poccuiickoit ®eneparun ot 22.12.2012 Nel1376.

[Ipu mnpenocTaBieHUM TOCYJAPCTBEHHOM YCIYrW NOApasfesneHuss MHOro(yHKIIMOHAIBHOTO
LEHTPA OCYIIECTBISIOT:

B3aUMOJICHICTBUE C WCHOJHUTEIBHBIMH OpraHaMH, HWHBIMH OpraHaMd M OpTraHU3ALUSAMH,
MPEIOCTABIAIOMIMMY  (Y4aCTBYIOUIMMH B NIPEJOCTAaBICHUU) TOCYIapCTBEHHBbIE YCIYI'M B paMKax



3aKJIFOYEHHBIX COTJIAIEHUI O B3aUMOJICHICTBHH;

MH(OPMUPOBAHUE TPaXKAaH U OpraHU3alUil MO BOMpPOCAM MPEAOCTaBICHHS TOCYIapCTBEHHBIX
yciyr;

IpUeM U BbIJAUy JOKYMEHTOB, HEOOXOIMMBIX AJISl MPEIOCTABJICHUS TOCYAApCTBEHHBIX YCIYT
00 SBISIONINXCS PE3YABTATOM MPEIOCTABICHHUS TOCYIaPCTBEHHBIX YCIIYT;

00paboTKy MepCOHAIbHBIX JAHHBIX, CBA3aHHBIX C MPEJOCTABICHUEM rOCYAapCTBEHHBIX YCIYT.

B cnywsae momaum poxkymeHtoB B MectHyro anMunuctpanuro MO ropona Cectpoperka
MOCPEACTBOM  ToJpa3ieneHuss MHOroyHKIMOHAIBHOTO IIEHTpa CIEUUaINCT MOoJApa3fesieHus
MHOropyHKIIMOHATBHOTO IIEHTPa, OCYIIECTBISIIONINA TPUEeM JOKYMEHTOB, MPEICTaBICHHBIX IS
MOJIy4EHUs TOCYITapCTBEHHON YCITyTH, BBIIOIHSET CIIEIYIOIINE JeHCTBUS:

OTIpe/IeTISIeT MPEMET OOpaIlCHHUS,

MIPOBOAUT MPOBEPKY MOTHOMOYMIA JIUIA, TOJAIOIIETO JOKYMEHTHI;

MPOBOANWT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAaHMSIM, yKa3aHHBIM B TMYHKTE 2.6
HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa;

OCYIIIECTBIISIET CKAaHUPOBAHHUE TMPEACTABICHHBIX JOKYMEHTOB, (JOPMUPYET DIICKTPOHHOE IEIO,
BCE JIOKYMEHTBl KOTOPOTO CBSI3BIBAIOTCA €AMHBIM YHUKAIBHBIM HICHTU(PUKAIMOHHBIM KOJOM,
MO3BOJISIIOIIMM ~ YCTAaHOBUTHh MPHHAJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHUTENI0 U BUIY
oOparieHus 3a ToCyJapCTBEHHOM YCIyTroii;

3aBepPsIET JIEKTPOHHOE JIETI0 CBOEH 3JEKTPOHHOM noanuckio (nanee — I11);

HaIpaBJIseT KOMUH TOKYMEHTOB U peecTp JOKYMeHTOB B MecTHyto aamunuctpanuio MO ropona
CecTpopelika, IpeaoCTaBISIOLIYI0 TOCYIapPCTBEHHYIO YCIIYTY:

B DJIEKTPOHHOM BHJIe (B COCTaBE MAaKETOB AJIEKTPOHHBIX JIeN1) B TeueHue 1 paboyero gHS coO JTHS
oOpariieHus 3assBUTENS B TIopa3aesieHue MHOro(QyHKIIMOHAILHOTO IICHTPA;

Ha OYMaXHBIX HOCHUTENSAX (B cCiiydae HEOOXOIUMOCTH 00s3aTE€ILHOTO TPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UeHUE 3 paboumx AHEH co IHs 0OpallieHus 3assBUTENs B TIOIpa3ielieHue
MHOro¢pyHKIHOHAIBHOTO HEHTPA.

[Ipn oOHapyXeHWH HECOOTBETCTBHUS JIOKYMEHTOB TpPEOOBaHHSAM, YKa3aHHBIM B TyHKTE 2.6
HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa, CIIEHHUATIUCT MojapaseneHns MHOroQpyHKIMOHATbHOTO
[EHTPA, OCYIISCTBISIONIMA TPUEM JOKYMEHTOB, BO3BpalllaeT WX 3asBUTEIIO s YCTpaHEHUs
BBISIBJICHHBIX HEJIOCTATKOB.

[To oxoHYaHWMU mMpueMa JOKYMEHTOB CIEIUAIHUCT TMOapa3aencHuss MHOroQpyHKIHOHATHHOTO
LIEHTPA BbIIAET 3aBUTEIIO PACIIUCKY B IpUE€ME JOKYMEHTOB.

2.16.2. Oco0eHHOCTH MPEIOCTaBIICHHUS TOCYIAPCTBEHHON YCIYTH B 3JIEKTPOHHOU (opme:

3agBUTENb MOXET TOJYYUTh TOCYAapCTBEHHYIO YCIyry B 3JEKTpOHHON ¢Qopme mnyrem
3alOTHEHUST B DJIGKTPOHHOM BuUe 3asBieHus Ha HMubopmanumonnoMm moptane «locynapcTBeHHBIC
yenyru B Cankt-ITerepOypre» (Www.gu.spb.ru) (mamee — ITopran).

locynapcTBeHHast yciiyra MOXKET OBITh IMOJIy4€Ha B SJEKTPOHHOH (opMe B COOTBETCTBHH C
[1nanoMm nepexona Ha MpeAOCTaBICHUE UCTIOIHUTEIbHBIMUA OpraHaMu rocyaapcTBeHHON BiacT CaHKT-
[lerepOypra TroCcymapCTBEHHBIX YCIYr B JJIEKTPOHHOM BHJE, YTBEPKICHHBIM pPaCIOPSHKCHHEM
[IpaButensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pm «O MepompusTHAX IO TEpexoay Ha
MPEIOCTaBIICHUE HCIIOJHUTEIBHBIMU OpraHamMu rocynapctBeHHou Biactu  Cankr-IlerepOypra
rOCy/IapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE».

Dranbl nepexo/a Ha NPeI0CTaBICHUE YCIYT B 3JIEKTPOHHOM BUJIE:

1-# sTan — pa3menienue nHdopmaiuu 06 ycinyre B CBOJHOM peecTpe rocyJapCTBEHHBIX YCIYT U
Ha EnrHOM moprane rocyaapCcTBeHHBIX YCIIYT;

2-11 sTan — pa3MenieHre Ha EnnHoM nmoprane rocy1apcTBEHHBIX YCIyr (popM 3asBIE€HUN U MHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IOTYYCHHSI COOTBETCTBYIOIIUX YCIYT, U O0ECIeueHUE JOCTyNa K HUM
JUIS. KOTIMPOBAHUS U 3allOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-ii aTam — oOecrmeuyeHUEe BO3MOXKHOCTU JMJIs 3asBUTENCH B MEIAX IMOJYYCHUS YCIyTd
MPEICTaBIsATh JOKYMEHTHl B JJEKTPOHHOM BHJAE C HUcCHoib3oBaHueM EjamHoro moprana
TOCYIapCTBEHHBIX YCIIYT;


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
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4-ii  ortan - oOecrieyeHHEe  BO3MOXKHOCTH ~ JUISL  3asBUTENIEH  OCYILECTBIATH
C ucrnonb3oBaHueM EauHOro moprasia rocyJapCTBEHHBIX YCIYT MOHUTOPUHI XOJa MpPeIOCTaBICHUS
YCIIyTH;

5-if sTanm - obecrieyeHHe BO3MOKHOCTU TOJYYEHHUS PE3ylbTaTOB IPEIOCTABIICHUS YCIyTd B
9JIGKTPOHHOM BUAEe Ha EaumHOM moprane TocyZapCTBEHHBIX YCIYT, €CIHM 3TO HE 3alperieHo
(henepalbHBIM 3aKOHOM.

DJeKTpOHHBIE 3asBIEHHS (3as8BKH) OTIPABISAIOTCS uepe3 «NEeKTpoHHYI0 prueMHyo» [loprana ¢
UCIOJIb30BAHUEM <JIOTMHA» U «Iapojis» 3asBUTENS, a TaKKe MOTYT OBITh MOJIMUCAHBI 3asBUTENIEM
3JIEKTPOHHOM MOANMUCHIO UIIU 3aBEPEHBI YHUBEPCAIBHON JJIEKTPOHHON KapTOMH.

K noxymeHTaMm, HampaBisieMblM B 3JEKTPOHHON ¢opMe, NPeJoCTaBISIOTCS ClEayIoIIne
TpeOoBaHUs:

OHH JIOJDKHBI OBITh MPEIOCTABICHBI B (HOPME IEKTPOHHBIX JOKYMEHTOB (3JICKTPOHHBIX 00pa30B
JOKYMEHTOB), yJOCTOBEPEHHBIX JJIEKTPOHHOM TOANKCHIO JIMLA, IOAMUCABILETO  JIOKYMEHT,
YIOJTHOMOYEHHOTO JIMIIA OpraHa, BbIIAaBIIEro JOKYMEHT, WU 3JIEKTPOHHOM MOANKUCHIO HOTApUycCa,

KaX/IbIii OT/IEBbHBIN TOKYMEHT OJDKEH OBITh 3arpykeH B BUE OTAeIbHOrO ¢aitna. KomuuectBo
¢daiiioB JOMKHO COOTBETCTBOBaTh KOJMYECTBY  JIOKYMEHTOB, HANpPAaBISEMBbIX [UIsI TMOJIY4YEHUS
rOCYJapCTBEHHOH yCIyrH, a HaMMEHOBaHuE (hailyIOB JOKHO TMO3BOJIATH UACHTU(UIIUPOBATD TOKYMEHT
Y KOJIMYECTBO CTPAHMUIL B JOKYMEHTE.

B ciyuae, ecnu mocne HampaBlieHUs 3asBUTEJIEM 3JIEKTPOHHOTO 3asBICHMS (3asBKH) CIEAyeT
o0s13aTeNIbHOE TOCEIICHUE 3asBUTEIEM OpraHa MECTHOTO CaMOYMpaBleHUs, TO [UIs 3asBUTEN,
OTIIPABUBIIETO JJIEKTPOHHYIO 3asBKY, JOJDKHOCTHOE JIMII0O OpraHa MECTHOTO CaMOYIpPaBICHHS
dbopMHUpyeT TpUTIIANIEHHe Ha TMPHUEM, KOTOpOe OToOpakaercs B Opaysepe 3asButens. [Ipuriamienue
COZICPKUT HEOOXOAMMYI0O MH(OPMAIMIO C yKa3zaHHEM: ajpeca CTPYKTYpHOIO MOJpa3JeNeHusi opraHa
MecTHoro camoymnpanieHus: Cankt-IlerepOypra, B KOTOpbIil HEOOXOAMMO OOPATUTHCS 3aIBUTEIIO, JaThl
U BpPEMEHH IpHEMa, MICHTU(UKALMOHHOTO HOMEpa MpPUIJIALICHUS, a TaKXKe MEepedyHs JOKYMEHTOB,
KOTOpbIe HEOOXOIMMO MPETOCTaBUTh Ha IIPUEME.

3. Cocrtas, noc/1e10BaTEJbHOCTh U CPOKH BHINOJIHEHHS aIMMHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHNS K MOPSIAKY UX BbINOJHEHNSI, B TOM YHCJ€e 0COOEHHOCTH
BBbINOJIHEHHS] AAMMHUCTPATHUBHBIX NPOLEYP B JIEKTPOHHOI1 (hopMe.

3.1. Omnucanue MOCIEIOBATENLHOCTH AJMHUHHCTPATUBHBIX MPOLEAYyp MpU MPEeIOCTaBICHUN
roCyZapCTBEHHOMN YCIyTHU:

IpUeM 3asBICHHUS M JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTABIEHUS TOCYIapCTBEHHOU
YCIIYTH;

W3JlaHuEe W HalpaBjieHHE (BpydeHHE) 3asBUTENI0 IOCTaHOBJIEHHS MeCTHON agMUHHUCTpaluu
MO ropona Cecrpoperika 006 OCBOOOKIACHHM OINEKyHa MM MOMEYUTENs] OT HCIOJIHEHUS CBOMX
00s13aHHOCTEH.

3.2. HaummeHoBaHWE aIMUHUCTPATUBHON MPOLEIYpHI: MPUEM 3asBICHUS H JOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEIOCTAaBIECHUS TOCYJapCTBEHHOMN YCITYTH.

3.2.1. KOpunudeckre QaxThl, SBIAIOMIMECS OCHOBAaHHWEM JUIs Hadala aJMUHUCTPATUBHOMN
MPOLEAYPHI:

nocTyrieHue (TOCpPeCTBOM — JIMYHOTO — OOpamieHusl 3asBUTENS, OOpaIleHHs 3asBUTENS
B 2JIeKTpoHHOU (hopme mocpeactBoM [loprama nub0 mocpeacTBOM OpraHU3alMid MOYTOBOW CBS3H, OT
MHoro¢yHKIIMOHAIFHOTO 1IeHTpa) B Mecthyio aamunuctpanuio MO ropoaa Cectpopenka 3asBICHUS
00 0CBOOOXK/IEHUU OMNEKYHa WJIM TOMEUYHUTENS OT MCIOJIHEHHsI CBOMX OOS3aHHOCTEH WU MpUIaraeMbIX
JNOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HacTOSILEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.2. ConepxaHue U IPOAOKUTEIHHOCTD BHIMOTHEHNS] aIMUHUCTPATUBHOM MPOLIETYPHI.

MyHununaneueii — cnyxamuii  MectHoit  aamuHuctparmu MO ropoma  Cectpopelka,
OTBETCTBEHHBI 3a TpUeM 3asBIIEHHUS U JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEdOCTaBICHUS
rocyAapCTBEHHOM YCIyrd, OCYHIECTBISET CIEAYIOIMINE aIMUHUCTPATUBHbIE ACHUCTBUS:

orpezeNnseT NpeaMeT O0paleHus;
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YCTaHaBJIMBACT JINYHOCTDH 3adBUTCIIA;

KOHCYJIbTUPYET 3asiBUTEIS O MOopsiAKe ohopMIIeHUs 3asBICHUS,

MMPOBOAUT MPOBCPKY 3aABJICHUA U MPCACTABJICHHLBIX IOOKYMCHTOB Ha MNMPEAMCT COOTBCTCTBHA
MEPEYHIO JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.6 HACTOSIIEro AAMUHUCTPATUBHOTO PETJIaMEHTa;

¢ukcupyer ¢akT mpHeMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6  HAacCTOSAIIETO
AJMUHUCTPATUBHOTO pErjlaMeHTa, B )KypHaJle PEeTUCTPALIUU.

[TpoaomKUTENbHOCTh aIMUHUCTPATUBHOM MPOLEAYpPHl HE JAOJDKHA MPEBBINIATH OJHOTO pabodero
TTHSL.

3.2.3.  OTBeTCTBEHHbIM 3a  BBIIOJHECHHWE  AJMUHUCTPATHBHOM  TNPOLEAYpPHI  SIBJISETCS
MYHHUIMIIATBHBIA ciyxamuid MectHoit agmunucTpaiiuu MO ropoaa Cectpopelika, OTBETCTBEHHBIN 3a
IMpUEM 3a4BJICHUA U NOKYMCHTOB, H€O6XOI[I/IMI:IX AT IPEAOCTAaBJICHUA FOCYHapCTBeHHOﬁ yCiyru.

3.2.4. KputepueM MNpUHATHS pEUICHUS B paMKax aJIMHUHUCTPATUBHON MpOIEAypbl SBISETCS
COOTBETCTBUEC 3asBJICHU A u JAOKYMCHTOB Tpe6OBaHI/I}IM, YCTaHOBJICHHBIM HaCTOAIIINM
AJMUHUCTPATUBHBIM PETIIAMEHTOM.

3.2.5. PesynpraT aaMMHHUCTPAaTUBHON MPOLEAYPHI: IepeJadya MYHUIHUIAIbHBIM —CIYyXKaluMm
MectHoit anmuHuctpauuun MO rtopoga CecTpopelika, OTBETCTBEHHBIM 3a MpPHEM 3asABJICHUA U
AOKYMCHTOB, H€O6XOI[I/IMI:IX AJId peaOCTaBJICHUA Focy[[apCTBeHHOI\/'I YCIIyru, 3asBJICHUSA W KOMILJICKTA
JOKYMEHTOB MYHHUIMNAIBHOMY ciyameMmy MectHoit aamubuctpammu MO ropoga CecTpopelka,
OTBCTCTBCHHOMY 3a IIOATOTOBKY IIPOCKTA MOCTAHOBJICHUS 06 OCBO60)KI[CHI/II/I OIICKYHA WJIM MMONCUUTCIIA
OT UCIIOJIHEHUS] CBOUX O0S3aHHOCTEH.

3.2.6. Cnoco0 (ukcanuu pe3ysibraTa BHIIOTHEHNUS aJMUHUCTPATUBHON MPOIIEYPhI: PETUCTPAIUS
3asIBJICHUA U JOKYMEHTOB B KYpHaJIe PETUCTPALIUU.

3.3. HaumeHoBaHWe aJIMUHHCTPATHBHOW TPOLEIYPHl: W3JaHWE W HaIpaBieHUE (Bpy4YCHHUE)
3asBUTETIO0 TocTaHOBIeHUs MectHoi aamuHHCcTpanmu MO ropoma Cectpoperka 00 0CBOOOXKICHUH
OINICKYHA WJIK NONCUUTCIIA OT UCIIOJIHCHUSA CBOUX 06}I3aHHOCTeI>'I.

3.3.1. KOpuauyeckue ¢akThl, SBISIONIMECS OCHOBAaHHMEM JUIA Hadajla aJIMUHHCTPATUBHOU
IIPOLEAYPBl: TOJYyYEHHWE MYHUIUNAIbHBIM ciayxkamuMm MectHol aamubHucTtpauuu MO ropona
Cectpopelika, OTBETCTBEHHBIM 32 TIOJArOTOBKY MPOEKTa MOCTAHOBJIECHHUS MeCTHOW aagMUHHUCTpALUU
MO ropona Cectpopeiika 00 OCBOOOXKIEHHU ONECKYyHAa WM TONEYUTENS OT WCIOTHEHHS] CBOHX
00s13aHHOCTEH, KOMIJIEKTa IOKYMEHTOB C 3asBJICHUEM.

3.3.2. OTBETCTBEHHBIMH 32 BBHIIIOJHEHHUE aIMUHUCTPATUBHOM MPOLIEAYPHI SBISIOTCS:

MYHULIMNAIbHBIA  cayxamuii  MectHoir  agmuHuctpauuun MO  ropoma  Cecrtpopelka,
OTBCTCTBCHHBIM 3a MMOATOTOBKY MPOCKTa ITOCTAaHOBJICHUA MectHol AIMUHHUCTpaAUN MO ropoaa
Cectpopenika 00 0CBOOOXKIACHUH OMEKYHA WX TTOTICYUTEISI OT UCTIOJIHEHHSI CBOMX O0sI3aHHOCTEH;

PYKOBOJOUTEND CTPYKTYypHOro nmnoapasjeneHus MectHoit aaMubuctpauuun MO ropona
Cectpopenka (mpu Hanuunu B MectHoit agmuaucTpanud MO ropoaa CecTpoperika COOTBETCTBYIOIIETO
CTPYKTYPHOTO HOJIpa3/ieNICHuUs );

I'maBa Mectroit anmunuctpanuu MO ropona Cectpopenka.

3.3.3. ConeprkaHue U IPOJAOKUTEIHHOCTD BHIMIOTHEHUS 3 IMUHUCTPATUBHOM MPOLIETYPHI.

Mynununaneubiii  cinyxammit  MectHoit  agmuuuctpanun MO ropona  Cectpopelnika,
OTBETCTBEHHBIA 3a MOATOTOBKY IPOEKTa MOCTaHOBJIeHUS MecTHol aamuuucTpauun MO ropojaa
Cecrpopenika 00 0CBOO0XKIEHHUH ONEKYHA WII TOTIEYUTEINS OT UCIIOIHEHUSI CBOMX O0S3aHHOCTEH:

TOTOBHUT IPOEKT MOCTAHOBJICHHS 00 OCBOOOXICHUHW ONMEKYHA WJIW MOMEUUTENS OT UCTIOJTHCHHS
CBOUX O0SI3aHHOCTEHN COTTIACHO npuiiodxceruro Ned x HacTosmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY,

HampaBJIsieT TPOEKT IOCTAHOBJICHMS, COTJIACOBAHHOM C HAYAJIbHUKOM OTIENa OMNEKH
U TomneyuTenbcTBa (mpu  Hamumuuu B MectHoit anmuHucTpaunn MO ropoma Cectpopenka
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOApa3esicHus), Ha mnoanucanue [maBe MecTHOW agMUHUCTpaIiun
MO ropoaa Cectpopenka.

I'maBa Mectroit anmunuctpanuu MO ropona Cectpoperika:

M3Yy4aeT NPOEKT MOCTAaHOBJICHUS;

B CJIy4dae 0JI00pEHHS — MOANMUCHIBAET TMOCTAHOBJICHUE,
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B Cly4yae Hecorjacuss — U3JaraeT 3aMeyaHus M BO3BPALLAET YKa3aHHBIA IPOEKT
Ha JO0pabOTKYy W HCIpaBICHHE MYHULUIMAILHOMY CIYXallleMy, OTBETCTBEHHOMY 3a IOATOTOBKY
IIPOEKTA ITOCTAHOBJICHMUSI.

[Tocne mnonnucanust moctaHoBieHust [7naBoii MectHoir aamuHuctpanmu MO  ropojaa
CecTpopenika MyHUIMOAIBHBIN ciyxamuil MectHoit aamuuuctpaumu MO ropoma Cectpoperka,
OTBETCTBEHHBIN 32 MOATOTOBKY IIPOEKTA OCTAHOBJICHUS:

NEPEJAacT IOCTAHOBJICHHUE YIOJHOMOYEHHOMY JIMIy JUIsl PETUCTPALUUd B YCTaHOBJIEHHOM
MOPSIIKE;

HanpaBiseT (BpydyaeT) MOCTAaHOBJICHUE 3asBUTEISAM B TEUCHHE TpeX pabouyux JHEW ¢ MOMEHTa
€ro MOANUCAHUS.

[IpoaomKUTENBHOCTh aAMUHUCTPATUBHON INpoLieypa HE J0JIKHA MPEeBbIaTh 18 qHEH co aHs
PEruCTpaLuy 3as1BJICHUS.

3.3.4. KpurepussiMu NpUHATHS pEIICHUS B paMKax aJIMUHHCTPATUBHOW IMPOLEAYpHI SBISCTCS:
HaJu4ue WM OTCYTCTBHEM IPABOBBIX OCHOBAaHMUW JUIsl MPEIOCTaBICHUS T'OCYJIAPCTBEHHOW YCIYTH B
COOTBETCTBUM C€  TpeOOBaHMSAMH, YCTAaHOBJICHHBIMH HOPMAaTHBHBIMM  IIPAaBOBBIMH  aKTaMH,
PEryaupyOIMMHU OTHOUIEHUS, COTJIaCHO MYHKTY 2.5 HacTOSAIEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.5. Pe3ynbraT asMMHUCTPATUBHON MPOLIETYPHI U MOPSAIOK NEpeaad pe3yabTara:

HarpaBjieHuE (BpyUCHHE) 3asiBHUTEIIO TOCTaHOBICHUS MecTtHol amMuancTtpanuun MO ropoma
Cectpoperika 00 0CBOOOXKIEHUH €r0 OT UCTIOTHEHHSI 00513aHHOCTEH OMEKYHA VI MOTICUNTEINSL.

3.3.6. Cnioco0 ¢ukcaruu pe3ybTara BEITIOJHEHHS aIMUHUCTPATUBHOM MPOIIEAYPHI:

noanucasHoe riasoit Mectnoit anmuuuctpaunn MO ropoaa Cectpopelrika HOCTaHOBIIEHHUE,

pEerucTpanys NOCTAHOBIIEHUS B )KypPHAJIE PETUCTPALlMA MYHULIUITAIBHBIX IPABOBBIX AKTOB;

OTMETKA O HaNpaBJICHUU (BPYUEHHUH ) TIOCTAHOBJICHMSI 3asIBUTEIIO.

4. ®opMBbI KOHTPOJISI MCIOJHEHUs] AJIMMHHUCTPATHBHOIO PerjiaMeHTa.

4.1. Texkyummuii KOHTPOIb  COOJIOJACHHS IOCIEIOBATEILHOCTH JEHCTBUHM, OMpPEIEICHHBIX
aIMUHUCTPATUBHBIMU MPOLEIypaMU MO MPEIOCTABICHUIO TOCYJAPCTBEHHON YCIYTH, OCYIIECTBISAETCS
rinaBoit MectHolt agmunuctpanuu MO ropona Cectpopernika.

4.2. I'naBa Mectno#t agmuauctpanuu MO ropoga Cectpoperika OCyIecTBISIET KOHTPOJIb:

HAJUICKAIEr0 MCHOJMHEHUS HACTOSINEro AJIMUHUCTPATUBHOTO pErjiaMeHTa MYHULIMIAIbHBIMU
cnyxkammmu  MectHorr  agmubucTpaun MO ropoma  CecTpoperka,  HENOCPEICTBEHHO
MPEAOCTABIIAIONIMMU TOCYIAPCTBEHHYIO YCIYTY;

obOecrieueHUsT COXPAHHOCTH TPHUHATBIX OT  3asgBUTENSl JOKYMEHTOB W COOJIOJICHUS
MYHULUNATBHBIMU  clykamuMmu ~ MectHoit  aamuHuctpaumun MO ropoma  Cectpopelika,
HETIOCPEICTBEHHO TPEIOCTABISIONIMMHE TOCYIAPCTBEHHYIO YCIYry, OCOOEHHOCTEH 1o cOopy u
00paboTKe MepCOHANBLHBIX JAHHBIX 3asBUTEIIS.

4.3. I'maBa MecTHOM aJIMUHUCTPALIMM U MYHUILIMTNIAJIbHbBIE CIyKamue MecTHON agMUHHUCTpaluu
MO ropoga Cectpopelka, HENOCPEACTBEHHO MPEAOCTABISIIONINE TOCYJAPCTBEHHYIO YCIYTy, HECYT
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COONIOJICHUE CpPOKOB W TOpsiIKa TpUeMa JTOKYMEHTOB,
MPEAOCTABIICHUS TOCYAApPCTBEHHOM YCIIYT'H, MOATOTOBKUA OTKa3a B MPEJOCTABICHUU TOCYJapCTBEHHOMN
YCIIYTH, BBIJIJaYU JIOKYMEHTOB, 32 COOTBETCTBHE PE3yJIbTATOB PACCMOTPEHUS JOKYMEHTOB TPEOOBAHUSIM
3aKOHO/IATENbCTBA, MPUHATHE MEpP IO MPOBEPKE MPEACTABICHHBIX TOKYMEHTOB, CBOEBPEMEHHOCTh
o(OopMIIEHUS U OTIPABJICHHS MEXBEIOMCTBEHHBIX 3aPOCOB.

[lepconanbHasi OTBETCTBEHHOCTh TJaBbl MECTHOM aaMUHUCTPAMM UM MYHULMIAIbHBIX
cinyxamux MectHoi agmunauctpamu MO ropoga Cectpopelika, HEMOCPEACTBEHHO MPEA0CTaBIISIOIIUX
roCyJapCTBEHHYIO YCIYTy, 3aKperuisieTcss B JOJKHOCTHBIX pErjaMeHTax B COOTBETCTBUU C
TpeOOBaHUSIMHU 3aKOHOIATEIILCTBA.

JIoJKHOCTHBIE JMIIa M MYyHMLMIAJIBHBIE ciaykamue MectHoil aamuHuctpauuun MO ropoapa
Cectpopelika, HEMOCPECTBEHHO MPEIOCTABIIAIOIINE rOCYIapCTBEHHYIO yCIyTYy, HECYT
OTBETCTBEHHOCThH 3a:
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TpeboBaHME Y  3adBUTENEHl  JTOKYMEHTOB,  HE  MNPEJYCMOTPEHHBIX  HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B IIPUEME JOKYMEHTOB II0 OCHOBAaHMSM, HE IPEIyCMOTPEHHBIM HACTOSIIHUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM;

HapyIlIEHUE CPOKOB PETUCTPALUU 3allPOCOB 3asBUTENSI O MPEAOCTaBICHUM I'OCYIapCTBEHHOU
yeayru;

HapyILIEHUE CPOKA MIPEIOCTABICHUS FOCY1apCTBEHHON YCIIyTH;

HalpaBlieHuE HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3alPOCOB;

HapylIeHHE CpPOKOB  IOATOTOBKM  MEKBEJOMCTBEHHBIX  3allpOCOB U  OTBETOB  Ha
MEXBEJIOMCTBEHHBIE 3aMPOCHI;

HEOOOCHOBAaHHBIN OTKAa3 B MPEOCTaBlIeHNE HH(OPMAIINK Ha MEKBEIOMCTBEHHBIE 3aIPOCHI.

4.4, HavanpHUK moapaszaenenns MHOToG yHKIIMOHATBHOTO IIEHTPA OCYIIECTBISET KOHTPOJIb!

HAJUIeKAIEro MCHOMHEHUST AJMUHUCTPATUBHOTO perjaMenta MecTHoil aamuHuctparuun MO
ropoja CecTpopelika COTpyAHUKaMH Mojpa3aeiaeHusi MHOro( yHKIIMOHATBFHOTO LIEHTPA,

MOJTHOTHl TMPHHUMAEMBIX CIENHUATUCTaMH MHOTO(QYHKIIMOHATFHOTO IICHTpA OT 3asBUTEIs
JOKYMEHTOB M KadecTBa O(QOPMIICHHBIX JAOKYMEHTOB JiA Mepefaud uX B MecTHYI0 aJMUHHUCTPAIUIO
MO ropoaa Cectpopenka;

CBOEBPEMEHHOCTH M MOJHOTHI nepenaun B Mectayro agmuaunctpanuio MO ropona Cectpopenka
MIPUHATHIX OT 3aABUTEINS IOKYMEHTOB;

CBOECBPEMEHHOCTH W TOJHOTOM JIOBENEHWS JO 3asBUTENS] MNPUHATOM oOT MecTHoi
anmuanctpann MO ropoma Cectpoperika HHQOpPMAIMA U JTOKYMEHTOB, SIBIISIOIIUXCS PE3YJIHTaTOM
pelIeHHsT O MPENOCTABICHUU TOCYIApPCTBEHHOW YCIyrH, NMpUHATOM MecTtHOM aamuuuctpanuedn MO
ropojaa CecTpopelka;

o0ecrevyeHns COXpPaHHOCTH MPUHATHIX OT 3asIBUTENS TOKYMEHTOB U COOJIOJCHUS COTPYIHUKAMU
MOJIpa3ieieHusi 0COOEHHOCTEN 1o cO0py U 00padOTKE MEPCOHATBHBIX JAHHBIX 3asIBUTEIIS.

[lepcoHanbHass OTBETCTBEHHOCTh PYKOBOAMTENS MoOApasjeiaeHuss MHOroQpyHKIHOHAIbHOTO
HEHTpa H CIEIHUATUCTOB TOJpa3feieHus] MHOro(QpyHKIMOHAIBHOTO IIEHTPAa 3aKpeIuisieTcs B
JOJKHOCTHBIX MHCTPYKIIMSX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOAATEIbCTBA.

Criermanuctsl nojapaszaenaeHus MHOro(yHKIIMOHAIBHOTO IIEHTPa HECYT OTBETCTBEHHOCTH 34!

KayecTBO TMpHeMa KOMIUJIEKTa JOKYMEHTOB y 3asiBUTENs - B Ciy4ae, €Clidi HECOOTBETCTBUE
MPEJICTABJICHHBIX JOKYMEHTOB TpeOoBaHUSAM I1.2.6 HACTOSMIET0 AJMHUHHCTPATUBHOTO pPErJIaMeHTa
SIBUJIOCH OCHOBaHHMEM JIJIsl OTKa3a 3asBUTEIIO B PEAOCTaBICHUN MOCYIapCTBEHHON YCIyTH;

CBOEBPEMEHHOCTh ~ MH(QOPMHPOBAHUS  3asfBUTENs O  pe3yiabTare  MPeAOCTaBICHHS
rOCyJ1IapCTBEHHOM YCIYTH.

4.5. Omnepatop Iloprana (cnemmanuctel CII6 I'VIT «Cankt-IlerepOyprekuii nHhopMamoHHO-
AQHAJIUTUYECKUN 1IEHTP») OCYLIECTBISIOT KOHTPOJIb  CBOEBPEMEHHOCTH JOCTAaBKH 3JIEKTPOHHBIX
3afBJICHUI Ha aBTOMATH3UpPOBaHHOE pabouee MecTo crernuanucra MecTHOM agmuHHcTpaun MO
ropojaa CecTtpopelka.

[lepconanbHas  orBercTBeHHOCTh crneuuanuctoB CII6  I'YII  «Cankr-IlerepOyprekuii
MH(OPMALIMOHHO-aHATUTUYECKHI IIEHTP» 3aKPEIUIIeTCsl B JOMKHOCTHBIX HHCTPYKLHUAX B COOTBETCTBUU
¢ TpeOOBAaHUSMU 3aKOHO/IATEIILCTBA.

Cnemmmamuctel CII6 T'VII «Cankrt-IlerepOyprckuii nHOOpMAIMOHHO-aHATTUTUYECKUA TIEHTP
HECYT OTBETCTBEHHOCTD 34!

TEXHOJIOTHYECcKoe obecnieueHue padotsl [loprana.

4.6. B pamMkax MpenoCTaBIE€HHUS TOCYJAapCTBEHHON YCIYyTrM OCYLIECTBIISIOTCS IUIAHOBBIE
Y BHEIUTAHOBBIE MPOBEPKH MOJHOTHI U KAYE€CTBA MPEIOCTABIICHUS TOCYIapCTBEHHON YCIyTH.

['maBa MecTHON aTMUHUCTpPAIMU €KEKBAPTAIBHO OCYIIECTBISICT BBIOOPOYHBIE IMPOBEPKU JET
3asBUTENIE Ha TMpeAMeT MPaBWIbHOCTU MPHUHITUS MYHUIUNAIBHBIMU CIyXallluMA MecTHOM
anmuHuctpauuu MO ropoga CecTpopelika, HEIOCPEACTBEHHO MPENOCTABIISAIOIIMMHU TOCYIapCTBEHHYIO
YCIIyTY, PEUICHHH, a TaK)Ke BHETIJIAHOBbIE TPOBEPKHU B CIydae MOCTYIUICHHUS Kanob (MpeTeH3uit) rpaxkiaH
B PaMKax JI0Cy/1IeOHOTO 00KaTOBaHMUS.
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5. locyneoHblii (BHeCy1e0HBIIT) MOPSATOK 00:KATOBAHUS PelieHUiT U nelicTBUii (0e3meiicTBus)
AOJKHOCTHBIX JIMI M MYHHIIUNIAJBHBIX cIy:Kammx MecTHOH aIMUHUCTPALIMHU
MO ropoaa Cecrpopenika 1pH NpeAoCTaBJICHHH TOCYAapCTBEHHOM YCJIYIH.

5.1. 3asgBuTenM MMEIOT MpaBO Ha JAocyneOHOe (BHecyleOHoe) oOkanoBaHWE pEUICHUH U
neictBuil (0e3AeMCTBUA), TPUHATHIX (OcylIecTBIsieMbiXx) MecTtHoM anmuHHCTpanuern MO ropoaa
Cectpopernika, B XO0J€ TMPENOCTABICHUS TOCYdapCTBEHHOW yciayru. JlocyneOHbli (BHECYneOHBIN)
MOPSIZIOK  OOKaJlOBaHUsI HE HCKIIOYAaeT BO3MOXXHOCTh OOJKajlOBaHUSl pEIICHUH U JICUCTBUI
(Oe3neiicTBuUs), MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEJOCTaBICHUS T'OCYJapCTBEHHOH YCIyrH, B
cyne6nom mopsiake. JlocyneOnpli (BHECYeOHBIN) MOPSAAOK 00KaJOBaHUS HE SIBISETCS TSI 3asiBUTEIS
00s13aTeTTbHBIM.

5.2. Tlpemmerom pocyaeOHOro (BHECYIEOHOTO) OO0KAJIOBAaHMUSI MOTYT SIBJISITHCS CIEIYIOLINE
00CTOSITENTHLCTBA!

5.2.1. Hapymienue cpoka perucTpanyy 3anpoca 3asgBUTENs O MPEI0CTaBICHUH TOCYAapCTBEHHOM
YCIIyTH.

5.2.2. HapyiieHue cpoka npeocTaBlIeHUsI TOCYIapCTBEHHOW YCIYTH.

5.2.3. TpeboBanue Yy 3asBHUTENs JOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMU akTamu Poccuiickoit ®denepannui, HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  @enepauuy, MyHUUUNAIBHBIMU  [PABOBBIMM  aKTaMM Uil [PEJOCTABIICHUS
rOCyJ1IapCTBEHHOM YCIYTH.

5.2.4. Otka3 B mpueMe y 3asBHUTENS JOKYMEHTOB, NPEAOCTaBIEHUE KOTOPBIX MPENYCMOTPEHO
HOPMAaTHBHBIMU MPABOBbIMU akTaMu Poccuiickoit ®enepannu, HOpMAaTUBHBIMU TPABOBBIMH aKTaMU
cyobekToB Poccuiickoil @enepanuu, MyHUIUNAIBHBIMH MPABOBBIMU aKTaMHU JUIS TPEAOCTABICHHS
rOCyJIapCTBEHHOW YCIYTH.

5.2.5. Orka3 B NpeIOCTAaBIEHUU TOCYAAPCTBEHHOM yCIyru, €CIM OCHOBaHUSA OTKas3a
HE MpeaycCMOTpeHbl (enepaqbHbIMM 3aKOHAMHM W TPUHATHIMH B COOTBETCTBUU C HHUMHU HWHBIMU
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoir denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTAMU
Cankr-IletepOypra.

5.2.6. TpeboBaHue ¢ 3asgBUTENS TMPU MPEIOCTABICHUU TOCYNAPCTBEHHOW YCIyTH ILIATHI,
HE MPEIyCMOTPEHHOW HOPMATHBHBIMU MPABOBBIMU akTamu Poccuiickor denepanyu, HOpMaTUBHBIMU
npaBoBbiMU akTamu Cankt-IleTepOypra;

5.2.7. Otkaz MectHoii aamunuctpanmu MO ropoga CecTpopelka, MYHHUIIMIAIBHOTO
cayxamero MectHoit agmunuctpauun MO ropona CecTpopelika B HCHPABIEHUU JIOIMYHIEHHBIX
OleyaToK M OMmMOOK B BBIJAHHBIX B pe3yjbTaTe MPEIOCTABICHUS TOCYAapCTBEHHOM YyCIyru
JTOKYMEHTaX, 1100 HapylIeHUe YCTAaHOBIEHHOTO CPOKa TAKUX UCIPABICHUH.

5.3. O6mue TpeOboBaHMS K MOPSAKY MOJAYH U PACCMOTPEHHUS JKaJTOOBbI.

53.1. Xamoba momaercs B NHUCbMEHHOM (opmMe Ha OyMa)XHOM HOCHTENE WU
B 2JIeKTpoHHOU popme B MecTHyto anmunuctpaito MO ropoaa Cectpopenka.

5.3.2. XKanoba moxxeT ObITH HampaBlieHa IO IMOYTe, Yyepe3 MHOTO(YHKIMOHAIBHBIA LEHTp, C
MCIOJIb30BaHNEM HMH()OPMAIIMOHHO-TEIEeKOMMYHUKAaMOHHOU cetn «HTepHeT», odunnaibHOro caita
MectHoii angmunuctpauun MO ropoma CecTpopenka, €AMHOIO MOpTaja TIOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT JTHO0 PErHOHaIbHOIO MOpTaia roCYAapCTBEHHBIX U MYHUIUTAIBHBIX YCIYT, a
TaK)Ke MOXKET OBITh MPUHSATA MPU JTHYHOM IIPUEME 3aIBUTEIS.

5.3.3. 3asBHUTENb UMEET MPABO HA TMOJy4YeHHUE MHPOPMAIMK M JOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBaHUS M PACCMOTPEHHS KAIOObl (MpeTeH3uu). JIOMKHOCTHBIE NHIIA W MYHUIUTATbHBIC
cnyxamnue MectHoit agmuHuctpaiun MO ropoma CecTpoperika o0s3aHbI MPEIOCTABUTh 3asBUTEIIO
BO3MOKHOCTh 0O3HAKOMIJICHHUSI C IOKYMEHTAaMU U MaTepuaiaMu, HEMOCPEICTBEHHO 3aTPAaruBalOIIMMH €Tro
mpaBa U CBOOOJBI, €CJIM HE UMEETCS] YCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOAATEIbCTBOM OIpaHUYECHUN
Ha WH(pOpMANHIO, COMAEPXKAIIYIOCS B ATUX JOKYMEHTaX, marepuanax. Ilpu 3TOM MOKyMEHTHI, paHee
NoJlaHHble 3asiBUTeNeM B MectHyto aamunuctpanuio MO ropoma Cectpopelika, BbIAAIOTCS MO €ro
MpOCh0E B BUJI€ BHITUCOK MITH KOTIHIA.

5.3.4. XKanoGa gomxHa coepKaTh:
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HAaUMEHOBAHME  OpraHa  MECTHOro  camoymnpamieHus  (MecTtHas — agMUHUCTpauus
MynununaabHoro oopasosanus ropoaa Cectpoperika), J0HKHOCTHOTO JIMIa U (MJIH) MYHHUITUTAIBHOTO
ciyxkamero Mectaoit agmunuctpamun MO ropona Cectpopelnika, pemeHus u neiictsus (0e3aeiicTue)
KOTOPBIX 00XKATYIOTCS;

damunuio, uUMs, OTY4ECTBO (IOCIETHEe — IPH HAJIMYMHU), CBEACHUS O MECTE XHTEIbCTBA
3asiBUTENs — (U3MYECKOro JIMIa JUO00 HAaMMEHOBAHME, CBEIACHHUS O MECTE HAXOXJACHUS 3asBUTENS —
IOPUINYECKOT0 JIMIA, a TaKkKe HoOMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) 31IeKTPOHHON
MOYTHI (TP HAJMYKHU) U MOYTOBBIN aJpec, 0 KOTOPHIM JOJIKEH ObITh HAIMIPaBIIEH OTBET 3asIBUTEIIO;

cBeZicHHsI 00 OOKayeMbIX pelIeHUsX U JehcTBusAX (Oe3neiicTBur) MecTHON aJIMUHUCTpALUU
MO ropona Cectpopenka, JOHKHOCTHOTO JMIA W (MJIM) MYHHIIMIAIBHOTO CIIyKamero MecTHo#
aamunuctpauu MO ropona Cectpopelika,;

JOBOJbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C peHIeHHeM U JAeHCTBHEM
(6e3neiictBuem) MectHoit anmunuctpauud MO ropoga Cectpopelika, JOKHOCTHOTO JHLA U (MITH)
MYHHUIMIIATIBHOTO ciaykaiiero Mectnoi anmunuctpanun MO ropoaa Cectpopenika. 3asBUTEIEM MOTYT
OBITh TIPEACTABICHBl JOKYMEHTHl (MpU HAIW4YMM) JHOO0 HMX KONHUH, IOATBEPXKAAIONUINE JIOBOJBI
3asIBUTEIIS.

5.3.5. Kano6a, moctynuBmas B MectHyto aamuuuctpammio MO ropoma Cectpopelka,
MOJJICKUT PACCMOTPEHUIO B CIEIYIOIINE CPOKH:

B TCUCHHE MATHAATH Pa0OUYMX JHEH CO HS PETHCTPALUU 5KaIo0bl;

B TE€UCHHUE TATH pabouMX IHEH CO JHS PETHUCTpaIluy >KaJIOOBI B Cydae O0KaJlOBaHHS OTKa3a
MectHoit anmunuctpanmu MO ropoma CecTpopelnka, JODKHOCTHOTO M (WJIM) MYHHIUIAIBHOTO
cinyxamtero MectHoi anmunuctpanu MO ropoga Cectpopenika B IpueMe JOKYMEHTOB y 3asiBUTEIS
a1u00 B HCIpaBIIEHUHM JOMYIICHHBIX ONEYAaTOK M OMIMOOK WM B ClIydae OO0KaJIOBaHHS HapyIICHUS
YCTaHOBJIEHHOTO CPOKa TaKUX UCIPABICHUM;

B MHBIE CPOKH B CIIy4asiX, yCTaHOBJICHHBIX [IpaBurensctBom Poccuiickont @enepanuu.

5.3.6. Ilo pesyapTaTaMm paccMOTpeHHs kanoObl MectHas agmuuuctpamus MO rTopona
CecTpopenika NMPUHUMAET OJHO U3 CIEAYIOIUX PELICHUMN:

YIIOBJETBOPSIET kajlo0y, B TOM uucie B (pOpMe OTMEHBI MPHUHITOIO PEIICHUS, HCIPABICHUS
nonyuieHHbIX MectHoi agmuaucTpanueii MO ropoga CecTpopelika oneyaTok ¥ OIMOOK B BBIAAHHBIX
B pe3yJibTaTe NMpPeA0CTaBICHHs TOCYAaPCTBEHHOM yCIyTH JOKYMEHTAX;

OTKAa3bIBACT B YJIOBJIETBOPEHHUH KaJIOOBI.

5.3.7. He no3aHee nHs, CAEAYIOUIETO 3a THEM NMPUHATUSA PEIICHUS, 3asBUTEII0 B MUCbMEHHOMN
dopme WM B NIEKTPOHHOU (Gopme (IO KETAHUIO 3asIBUTEIIS1) HAMPABISETCS MOTUBUPOBAHHBIN OTBET O
pe3ylbTaTax pacCMOTPEHHUS JKaI00bI.

5.3.8. Ilpu paccmoTpenun >xanodbsl MectHol aamuuuctpanueir MO ropoma Cecrpoperka
rpa)x<IaHUH UMEET MPaBo:

3HAKOMUTHCA C JOKYMEHTaMHU U MaTepHajlaMH, KacalolUMMHCS PACCMOTPEHHSI JKaI00bI, €CIH 3TO
HE 3aTparuBaeT IpaBa, CBOOO/IbI U 3aKOHHBIE HHTEPECHI APYTUX JIMI] U €CIH B YKa3aHHBIX JOKYMEHTaxX U
MaTepuangax HE COJIEP)KATCA CBEIEHUS, COCTABIAIOLIME TOCYJAapPCTBEHHYIO WM HMHYIO OXPaHAEMYIO
(dhenepalbHBIM 3aKOHOM TalHY;,

NOJy4aTh MUCHMEHHBIH OTBET IO CYIIECTBY IOCTABJIEHHBIX B 5kaj00€ BONPOCOB, YBEIOMIICHUE O
nepeajgpecaluyd KajloObl B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpaBiICHUS WIH
JOJDKHOCTHOMY JIMILY, B KOMIIETCHLHMIO KOTOPBHIX BXOJWUT pEIICHHE IOCTABJICHHBIX B OOpaIleHUH
BOIIPOCOB;

oOxanoBate mpuHsAToe MecTtHoil agmunuctpanueir MO ropoga CecTpopelka perieHue HiH
neiicteue (Oe3peiictBue) MectHort aamuHHcTpanmern MO rtopoma Cectpopenika B CBSI3U  C
paccMOTpeHHEM >Kajlo0bl B AJMUHUCTPATMBHOM U (MJHM) CyA€OHOM NOpSKE B COOTBETCTBHH C
3aKkoHoJaTenbcTBOM Poccuiickoit denepaiuy;

NPECTaBIATh JOTOJIHUTENbHBIE JOKYMEHTHI M MaTepHalibl MO0 o0pamarbes ¢ mpock0oii 00 ux
HUCTpeOOBaHUH, B TOM YHUCIIE B SJIEKTPOHHOU (opme;

o0pamiarbes ¢ 3asiBICHUEM O MPEKPAIICHUN PAaCCMOTPEHUS JKaI00bI.


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
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5.3.9. B cnyuae ycTaHOBIIEHHS B XO/I€ WM 110 pe3yIbTaTaM PacCMOTPEHHs kKajloObl PU3HAKOB
cocTaBa aJMHUHHCTPATUBHOTO TIPAaBOHAPYIICHUS WM TMPECTYIUIEHUS  JOJDKHOCTHOE JIUIO0 WIIU
MYHMLIMIAIBHBIA ciayxamuid MectHoi agmunuctpanmu MO ropoma Cectpopenka, HaJeleHHbIE
MTOJTHOMOYHSIMU TI0 PACCMOTPEHHIO Kano0, HHPOPMUPYIOT 00 3TOM riaBy MecTHOW aaMUHUCTPAIINH
MO ropoaa Cectpopenka.

I'maBa mectHOM agMuHHCTparuu ropoaa CecTpopelka NMPUHUMAET PEIICHUE O MPHUBICUYCHUH
JOJKHOCTHOTO JIMLA WITH MYHHLIMIIAIBHOTO CITY)KaIero K OTBETCTBEHHOCTH.

5.3.10.  UcnonHutenpHBIE  Opranbl  rocymapctBeHHod — Bmactu  Cankr-IletepOypra
U JIOJDKHOCTHBIE JIMIIa, KOTOPBIM MOXKET OBITh ajpecoBaHa Kaynoba (MpeTeH3us) 3asiBUTENS
B IOCY/1IeOHOM (BHECY1I€OHOM) TIOPSIIKE:

B cmyuae, ecnu mpenmeroM  KanmoObl  (TMPETEH3MM) 3asgBUTENS  SBIAIOTCA  JIEHCTBHS
MYHHUIMIIATBHBIX cykammux MectHoil agmuHuctpanuu MO ropona CecTpopelika, NpeIocTaBIISIIOIINAX
TOCY/IapCTBEHHYIO yCIyry, kanmoba (IpeTeH3usi)) MOKeT ObITh HampaBieHa B aapec Komwmrera mo
conurabHOU nonutuke CankT-IleTepOypra:

190000, Cankt-IleTepOypr, mep. AHTOHEHKO, 1. 6,

Ten. (812) 576-24-61, daxc (812) 576-24-60,

aJipec AIEKTPOHHOU ouThl: KSP@Qgov.spb.ru.

Burie-ryoepnarop Cankr-IlerepOypra, Kypupyromuii COOTBETCTBYIOIIYIO OTPACIIb:

191060, CmonbhsIit, Cankt-IlerepOypr,

ten. (812) 576-44-80, dakc (812) 576-7955.

B ciyuae, ecnmm mpenmeToM kanmoObl (IPETEH3UM) 3asiBUTENS SIBIISIOTCSl JCMCTBUSL COTPYIHMKA
noapasiesicHnss  MHOTO(QYHKIIMOHAJIBHOTO — IIEHTpa, KajuoOa (MpeTeH3us) HampaBisercss B aapec
Anmvunncrpanyu ['yoepaaropa Cankr-IlerepOypra:

191060, CmonbHbIi, Aamunuctparus ['yoepaatopa Cankr-TlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecim peMeToM >kanoObl (PeTeH3n ) 3asBUTEIS ABJISIIOTCS AeiicTBus oneparopa [lopraia,
*)aJo0a (peTeH3ust) HanpasisieTcs B aapec KomureTa o nadopmMaTu3ayy v CBSI3U:

191060, CmonbasIi, KomuteT 10 nH(OpMaTH3aLig U CBA3H;

E-mail: kis@gov.spb.ru;

Tenehon:576-71-23.

6. [punoxkenust.

[Tpunoxenue Ne 1: 6110K-cXema peI0CTaBICHHSI TOCYIaPCTBEHHOU YCITyTH;

[Tpunoxxenue Ne 2: mouTOBBIC aIpeca, CIIPaBOUHbBIE TeNIE(OHBI M apeca SJICKTPOHHOM MTOYTHI
crpykTypHbIX nofpazaeneHuit CI10 ['KY «MHoropyHKIMOHATBHBINA LIEHTP MPEI0CTaBICHHUS TOCYIaPCTBEHHBIX
Y MyHULMIAIBHBIX YCITYI»;

ITpunoxxenne Ne 3: 3asBIEHHE ONEKYHA WM TONEYUTES,

[Tpunoxxenue Ned: mpoeKT MOCTaHOBICHUS.


mailto:ksp@gov.spb.ru
mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
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[MPMJIOXEHUE Ne 1

K AZIMHHUCTPaTUBHOMY PETJIAMEHTY

IO MpeAOCTABJICHUIO MectHoM aHMI/IHI/ICTpaHI/Ieﬁ MYHUIHUAIBHOT'O OGpaSOBaHI/Iﬂ ropoaa CeCTpopeuKa, OcyHIeCTBHSIIOIIIGﬁ
OTACJIbHBIC T'OCYAAPCTBCHHBIC TOJITHOMOYUSA CaHKT-HeTep6ypra IO OpraHu3alu U OCYHICCTBICHUIO ACATCIbHOCTH 110 OIICKE
1 MONCYUTCIILCTBY, HA3HAYCHUIO 1 BBITJIATEC ACHCKHBIX CPEACTB HA COACPIKAHUC aeTeﬁ, HaXOoJAIMUXCs 110/ OIIEKON Mn
MONEYUTCIILCTBOM, U NCHECIKHBIX CPEACTB Ha COACPIKAHUC ILeTeﬁ, NepeAaHHbIX Ha BOCIIMTAHUC B IIPUEMHBIC CCMbU,

B CaHKT'H€T€p6yp1"€, FOCY,HapCTBeHHOfI yciayru 1o OCB060)K,H€HI/I}O OIICKYHAa WJIN NOMNCHYUTEIA OT UCTIOJIHCHU S

%

/w

BJIOK-CXEMA

OOparieHue 3asBUTENS 3a
MIPEIOCTABICHHEM
roCcyIapCTBEHHOH YCIyrH

HMH CBOMX OOS3aHHOCTEM

,\

Ilprem 3asiBIeHUS U ITaKeTa
JIOKyMeHTOB B ML
(20 MuH.)

Odopmenue 3ampoca yepes HopTa
TOCYIapCTBEHHBIX YCIyT
WWW.qu.spb.ru

IMpuem 3asiBIEHMS U ITaKeTa JOKYMEHTOB B
MecrHoii anmunuctpauun MO ropoja
CecTtpopelka

\4

Ilepenaua nOKyMeHTOB B MecCTHYIO
agmuHucTpanuo MO ropona
CecTtpoperka

B DIEKTPOHHOH opme — 1 neHsb

Ha OyMa)KHBIX HOCHTENAX — 3 JHA

Ilepenaua TOKYMEHTOB OCPEACTBOM
MANC M®IL]
(makeTHast BBITpYy3Ka 1 pa3 B CyTKH)

|

Perucrpanys 1okymMeHToB B MecTHOM
aamuHucTpanuu MO ropoza
Cecrpopenka (1 pabounii neHs)

A 4

[punstue Mectroi anmuanctpanueii MO ropona Cectpoperka peruenust (15 nueit co s
IIPeOCTaBICHHUS 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6. HACTOAIIETO

AIMUHUCTPATUBHOT'O pCFHaMeHTa)

A 4

Beigava (HanpaBiieHuE) PELICHHS O
MPEIOCTABICHUH YCIYTH

Beigada pesynbraTa B
MOI]
(3 nus)

Hanpasnenne Hanpasnenue pesynbrata
pe3yJsIbTaTa 1o mo4ure B 211. popme

(3 nus)

Bsimaua pesyabraTa
B MecTHOMI
aIMUHHUCTpPALHI
MO ropoza Cectpopenka
(3 mus)



http://www.gu/
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[MPUIJIOXKEHUE Ne2
K AIMAHUCTPaTHBHOMY pETJIaAMEHTY
IO TIpeOCTaBICHIIO MeCTHOH aqMUHUCTpaIiel MyHHUIMITATEHOTO 0Opa3oBaHus ropoaa CecTpoperka,
OCYIIECTBIISIONICH OTJCNbHBIC TOCYAapcTBeHHbIE MoTHOMOuHsl CaHKT-IleTepOypra mo opraHu3aniy U OCYIIECTBICHHIO
JIESITENIbHOCTH 110 OTEKE U MOMEeUUTENbCTBY, HA3HAUEHHUIO U BBIIIATE JIEHEKHBIX CPEACTB Ha COJIep)KaHUe JAETEH,
HaXOJSIIMXCS TOJ] ONEKON MIIM MOTEYUTENbCTBOM, U IEHEXKHBIX CPEICTB HA COJIEPKAaHUE IeTEH,

MepeIaHHBIX Ha BOCITUTAHUE B MpHEeMHBIC ceMbH, B CaHkT-IleTepOypre, rocyaapcTBeHHON yCIyTH

MO0 OCBOOOJK/ICHUIO OTICKYHA WJIH TIOTICYUTENIS OT UCIIOJHCHHUS UMH CBOMX 00sI3aHHOCTEH

IlouToBbIe agpeca, cipaBo4YHbIe Teae(OHBI H aJpeca 31eKTPOHHOI MOYTHI CTPYKTYPHBIX NOAPa3/ieeHHii
CIIo I'KY «MHOro()yHKIMOHAIbHBIA LEHTP NMPeI0CTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYI»

Haumenoeanue cmpykmypnoz
noopazoenenus

Iloumoewtit adpec

Cnpagounuii
menegon

I'pagpux pabomy,

Aopec
9/1eKMPOHHOU
noumol

MHorodyHKINOHAIBHBIA EHT]
1 KypopTtHoro paiiona

197706, Cankr-IlerepOypr,
r.CecTpopenk
yn.Tokapesa, 1. 7

T. 573-96-70

EsxenneBHO

¢ 9.00 mo 21.00 64

nepepsiBa

Ha 00e]I.
[Ipuem u Bbaua
JIOKYMEHTOB
OCYIIECTBIISIETCS
¢ 9.30 10 21.00

knz@mfcspb.ru
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IMTPMJIOXKEHUE Ne 3

K AIMHHUCTPAaTHBHOMY PETTIAMEHTY

TI0 TIPEeI0CTaBICHUIO MeCTHOH aAMUHHUCTpanne MyHHIMIIaIbHOTO 00pa3oBanus ropoga CecTpopenxka,
OCYLIECTBIISIIOIICH OT/EIbHbIC rocyJapcTBeHHbIe TostHOMouns CaHkt-IleTepOypra 1o opraHu3aliy U OCYIECTBICHHIO
JIeSITEIbHOCTHU IO OTIEKE U MONEYUTEIbCTBY, HA3HAUEHHIO U BBIMJIATE ACHEXKHBIX CPEICTB HA COACPKAHUE JIETEH,
HaXOJAIIUXCS MOJ ONEKOW MM MONEUUTENBCTBOM, U AEHEXKHBIX CPEACTB Ha COJAEpPKAHUE NETeH,

NepelaHHBIX Ha BOCIIUTAaHKUE B IpHeMHbIe ceMbu, B CaHkT-IleTepOypre, rocyaapcTBEHHON yCIIyrH

10 OCBOOO’KAEHUIO ONEKYHA MJIM TIOTIEYHUTENSI OT UCTIOJHEHUSI UMH CBOMX 00sI3aHHOCTEH

I'mae MAMO ropona Cectpoperika

(®.1.0. rnaBnn)
oT :
(®.N.0. 3asBuTens)

MpOXKUBaroIero(ei) mo aapecy:

I[OKyMeHT, y,Z[OCTOBepﬂIOH.[I/Iﬁ JINYHOCTH

Tenedon
Email:

3asBJjieHHNEe

S saBIsIIOCH OIICKYHOM [ moreunrenemM

(yKa3aTb q)aMI/IJII/I}O, UMs, OTUYECTBO, ATy POKACHUA OHeKaeMOI‘O/HOIIOHe‘{HOTO)

IPOKUBAIOILETO I10 aTPeCy :
(yKa3aTb aapec MeCTa JKUTCIbCTBA OHeKaeMOFO/HOZ[OHe‘IHOTO)

Ha OCHOBAHUM NOCTAHOBJIICHUA Ne oT

(yKa3aTb HAUMCHOBAHUE OpraHa OIEKH U HOHe‘lHTeHLCTBa)

IpOITy OCBOOOJIUTHL MEHS OT HMCIOJHEHUS MHOK O0s3aHHOCTEH OINMEKYyHa/TTOTIeUUTENs
B CBSI3U

(yxasath mpuumHy, OCITYKUBIIYIO OCHOBAHHEM K OCBOBOK/ICHHIO)

O06s13y10Ch HE MO3/IHEE TPEX AHEW C MOMEHTa, KOTJla MHE CTajlo U3BECTHO O MPEKPAIICHUH ONEKU
WIH TIOTICUUTENBCTBA, IPECTABUTH B OpraH OMEKHU U TMOMEYUTEIHCTBA OTYET B MUChMEHHOU (hopMe 3a
OpeIbIIyIUA TOA O XpaHEHWH, OO0 MCIOIb30BAHMM HMYILECTBA MOJONEYHOr0 W 00 YIpaBJIEHUU
UMYIIECTBOM TMOJONEYHOTO C TPUIOKEHUEM JTOKYMEHTOB (KOMWU TOBAapHBIX YEKOB, KBUTAHIMA 00
yILIaTe HaJIOTOB, CTPAXOBbIX CYMM U APYTUX TUIATEKHBIX TOKYMEHTOB).

ﬂaiO coenacue Ha o6pa6omi<y U UCnoi1b306aHUE MOUX NEPCOHATIbHBIX aaHHblx, CO()epJfCGM/!HXC‘ﬂ 6 Hacmosawem
3asejieHue U e npe()cmaeﬂeyyblx ()OKymeHmax.

" " 20 r.

MTO/TINCH pacmudposka noamnucu
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MPUJIOXKEHUE Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY

10 TIPEIOCTaBICHUI0 MeCcTHOH aMUHHUCTpalel MyHUIMTIaIbHOTO 00pa3oBanus ropoja Cectpoperka,
OCYIIECTBIISIIOILEH OT/EIbHbIE TocyqapcTBeHHbIE TostHOMouHs CaHkT-IleTepOypra 1o opraHu3aliy U OCYILECTBICHHIO
JIeSITEIBHOCTH MO OTIEKE U IMONEeUUTENbCTBY, HA3HAUEHUIO U BHIIJIATE ACHEXKHBIX CPEACTB Ha COJIepkKaHHe AeTeH,
HaXOASIINXCS O/ ONIEKON MM MOTIEYUTENILCTBOM, M AEHEKHBIX CPEJICTB HA COAEPKAHNE NETEH,

MIepEeIaHHBIX Ha BOCITUTAHNE B IpHEMHBIE ceMbH, B CaHKT-IleTepOypre, rocynapcTBEeHHOH yCIyTH

10 0OCBOOOXK/ICHUIO OTIEKYHA MITH MOTICUYUTENS OT UCHOIHEHNS MU CBOMX 00S3aHHOCTEH

MECTHAA AIMUHUCTPALUSA
MYHUIUITAJIBHOI'O OBPA3OBAHUSA
rorogA CECTPOPELIKA

HNOCTAHOBJUEHMUWE

oT 20 T. Ne

O0 0cB000kK/IEHUH OTIEKYHA MJIH NONeYNTeJIs
OT HCIOJTHEHUS UMH CBOMX 00sI3aHHOCTEH

PaccmoTpeB  3asBieHue omekyHa WM morneudtens  (dbaMuius, WMs, OTYECTBO),
3aperUCTPUPOBAHHOTO(0i) 1Mo axgpecy: (MECTO pPETHUCTpalMH, HKHUTEIbCTBA) Ha3HAuYEHHOTO
MMOCTaHOBJICHHEM (yka3atb PEKBU3HTHI aKTa 0 Ha3HAYCHUH OTICKYHA/TIOTICUUTEIIS )
ONeKyHOM/ToneuuTeneM (paMuins, WMs, OTYECTBO, Jara POXKACHUS OINEKaeMOro/MOJONEYHOr0),
3apeTrUCTPUPOBAHHOTO(0H) MO aapecy: (MECTO perucTpaliy, JKUTEIbCTBA), MPOKUBAIOIIETO 0 aIpecy:
(MecTO MpOXKUBaHMS), C MPOCKOOH 00 OCBOOOXKACHUN OT UCIIOJIHEHHUSI UM CBOUX OOS3aHHOCTEH C CBA3H
¢ (ykaspIBaeTcs MpUYHMHA), PYKOBOACTBYsCh mm. 1, 2 cr. 39 I'paxmanckoro kojaekca Poccuiickoit
®denepannn, OenepanbHbM 3akoHOM OT 24.04.2008 N 48-D3 "OO ormeke v Mone4YnTenbCcTe",

ITOCTAHOBIJAIO:

1. OcBoboauTth omekyHa / momeuutens (dpamMuins, UMs, OTYECTBO) OT HCIIOJHEHUS UM CBOUX
00s13aHHOCTEH B OTHOIIEHWU OIEKAEMOTO/TIOOMEYHOr0 (pamMuiausi, UMs, OTUYECTBO, JlaTa POXKICHHUS,
MECTO JKUTEJIbCTBA).

2. OOs3arp (amunusi, uMs, OTYECTBO 3asBHUTENA) TMPEJACTABUTh B OpPraH OIEKH
W TIOTMEYUTENLCTBA OTYET B MHCBMEHHON QopmMe 3a mpeAplaylmuii Troa O XPaHCHUH,
00 UCHOJb30BaHUU MMYIIECTBA IMOJONEYHOIO M 00 YOpPaBIE€HUH MMYIIECTBOM IOJIONEYHOTO
C TPUJTIOKEHUEM JOKYMEHTOB (KOMUW TOBApHBIX YEKOB, KBHTAHIIMKA 00 yIiaTe HAJIOTOB, CTPAXOBBIX
CYMM M JPYTUX IUIAT€XKHBIX JOKYMEHTOB), HE IMO3JIHEE TpeX IHEHl ¢ MOMEHTa, KOrja eMy CTajlo
M3BECTHO O MPEKPAIEHUH ONEKH WJIH IMOTIEYUTEThCTBA.

3. KoHTponb BBITTOTHEHUS TOCTAHOBJICHHS BO3JIOKHUTH Ha (JIOJHDKHOCTD, (DaMIIIHSI, MHUITHAIIBI ).

['maBa MecTtHOM agMUHHCTpALIUU
MYHUITUIIAIEHOTO 00pa3oBaHMs
ropojaa CecTpoperka

nevarhb (moamucy)  (pacmmdpoBka moanUCH)



	1.2. Заявителями являются граждане, являющиеся опекунами или попечителями (далее - заявитель).
	1.3. Требования к порядку информирования и предоставления государственной услуги.
	наименование государственной услуги;
	перечень органов (организаций), участвующих в предоставлении государственной услуги;
	график (режим) работы, телефоны, адреса электронной почты органов (организаций), осуществляющих прием и консультации заявителей по вопросам предоставления государственной услуги;
	адреса органов (организаций), участвующих в предоставлении государственной услуги;
	контактная информация об органах (организациях), участвующих в предоставлении государственной услуги;
	порядок предоставления государственной услуги;
	последовательность посещения заявителем органов (организаций), участвующих  в предоставлении государственной услуги;
	перечень категорий граждан, имеющих право на получение государственной услуги;
	перечень документов, необходимых для получения государственной услуги, в том числе получаемых Местной администрацией МО города Сестрорецка  без участия заявителя;
	образец заполненного заявления.

	1.3.3. Перед предоставлением государственной услуги заявителям не требуется дополнительных обращений в иные исполнительные органы государственной власти      Санкт-Петербурга и организации.
	2.15.4. В случае направления заявителем заявления и документов, необходимых  для предоставления государственной услуги, через Портал с прохождением промежуточных этапов предоставления государственной услуги заявитель может ознакомиться на Портале (в с...
	Этапы перехода на предоставление услуг в электронном виде:
	1-й этап – размещение информации об услуге в Сводном реестре государственных услуг и на Едином портале государственных услуг;
	2-й этап – размещение на Едином портале государственных услуг форм заявлений и иных документов, необходимых для получения соответствующих услуг, и обеспечение доступа к ним для копирования и заполнения в электронном виде;
	3-й этап – обеспечение возможности для заявителей в целях получения услуги представлять документы в электронном виде с использованием Единого портала государственных услуг;
	4-й этап - обеспечение возможности для заявителей осуществлять  с использованием Единого портала государственных услуг мониторинг хода предоставления услуги;
	5-й этап - обеспечение возможности получения результатов предоставления услуги в электронном виде на Едином портале государственных услуг, если это не запрещено федеральным законом.
	5.3. Общие требования к порядку подачи и рассмотрения жалобы.
	5.3.1. Жалоба подается в письменной форме на бумажном носителе или   в электронной форме в Местную администрацию МО города Сестрорецка.
	5.3.2. Жалоба может быть направлена по почте, через многофункциональный центр, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта Местной администрации МО города Сестрорецка, единого портала государственных и муниц...
	5.3.4.  Жалоба должна содержать:
	наименование органа местного самоуправления (Местная администрация Муниципального образования города Сестрорецка), должностного лица и (или) муниципального служащего Местной администрации МО города Сестрорецка, решения и действия (бездействие) которых...
	фамилию, имя, отчество (последнее – при наличии), сведения о месте жительства заявителя – физического лица либо наименование, сведения о месте нахождения заявителя – юридического лица, а также номер (номера) контактного телефона, адрес (адреса) электр...
	сведения об обжалуемых решениях и действиях (бездействии) Местной администрации МО города Сестрорецка, должностного лица и (или) муниципального служащего  Местной администрации МО города Сестрорецка;
	доводы, на основании которых заявитель не согласен с решением и действием (бездействием) Местной администрации МО города Сестрорецка, должностного лица и (или) муниципального служащего Местной администрации МО города Сестрорецка. Заявителем могут быть...
	5.3.5. Жалоба, поступившая в Местную администрацию МО города Сестрорецка, подлежит рассмотрению в следующие сроки:
	в течение пятнадцати рабочих дней со дня регистрации жалобы;
	в течение пяти рабочих дней со дня регистрации жалобы в случае обжалования отказа Местной администрации МО города Сестрорецка, должностного и (или) муниципального служащего Местной администрации МО города Сестрорецка в приеме документов у заявителя ли...
	в иные  сроки в случаях, установленных Правительством Российской Федерации.
	5.3.6. По результатам рассмотрения жалобы Местная администрация МО города Сестрорецка  принимает одно из следующих решений:
	удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных Местной администрацией МО города Сестрорецка опечаток и ошибок в выданных в результате предоставления государственной услуги документах;
	отказывает в удовлетворении жалобы.
	5.3.7. Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме или в электронной форме (по желанию заявителя) направляется мотивированный ответ о результатах рассмотрения жалобы.

	5.3.8. При рассмотрении жалобы  Местной администрацией МО города Сестрорецка  гражданин имеет право:
	знакомиться с документами и материалами, касающимися рассмотрения жалобы, если это не затрагивает права, свободы и законные интересы других лиц и если в указанных документах и материалах не содержатся сведения, составляющие государственную или иную ох...
	получать письменный ответ по существу поставленных в жалобе вопросов, уведомление о переадресации жалобы в государственный орган, орган местного самоуправления или должностному лицу, в компетенцию которых входит решение поставленных в обращении вопросов;
	обжаловать принятое Местной администрацией МО города Сестрорецка решение или действие (бездействие) Местной администрацией МО города Сестрорецка в связи с рассмотрением жалобы  в административном и (или) судебном порядке в соответствии с законодательс...
	представлять дополнительные документы и материалы либо обращаться с просьбой об их истребовании, в том числе в электронной форме;
	обращаться с заявлением о прекращении рассмотрения жалобы.
	5.3.9. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления  должностное лицо или муниципальный служащий Местной администрации МО города Сестрорецка, наделенные полномо...
	Глава местной администрации города Сестрорецка принимает решение о привлечении должностного лица или муниципального служащего к ответственности.
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	2. Обязать (фамилия, имя, отчество заявителя) представить в орган опеки  и попечительства отчет в письменной форме за предыдущий год о хранении,  об использовании имущества подопечного и об управлении имуществом подопечного  с приложением документов (...


