MECTHAA AOMUHUCTPALUA
MYHULUUNATIBHOIO OBPA3OBAHUA TOPOOA CECTPOPELKA

MOCTAHOBINEHWE

ot 15 uroas 2019 roaa N 224

00 yTBepKIeHNM AIMHUHUCTPATHBHOIO perjiaMeHTa MecTHO aIMUHHUCTPAlUN
MYHHUIIHNIAJIBHOT0 00pa3oBanus ropoaa CecTpopenka no npeaocTaBjaeHUuI0
MYHHMUIHMNAJIBHON YCJIYTH M0 Bbllaye pa3pelieHnsi Ha BCTYIUIeHHE B Opak Jiniam,
AOCTUTIIMM BO3PACTAa IECTHAAUATH JIeT

B cootrBerctBum ¢ ®DenepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy MPEeOCTABJICHHUS TOCYJAapCTBEHHBIX M MYHHUUMIIAJIBHBIX YCIYr», 3aKOHOM
Cankr-IlerepOypra ot 23.09.2009 Ne 420-79 «O06 opraHuzanuy MECTHOTO CaMOYIIPaBICHUS B
Cankr-IlerepOypre», MecTHasi aIMUHHCTpPauuss MYHHIMIAJIbHOI0 00pa3oBaHMs ropojaa
CecTpopenka nocTaHOBHJIA:

1.  VYr1Bepautb AJMUHUCTPATUBHBIA periamMeHT MecTHOW aJIMHHUCTpaIuu
MYHHUIIMIIAILHOTO ~ oOpa3oBanusi  ropoga  CecTtpopenika IO MPEAOCTaBICHUIO
MYHUIIMIIAIGHONW YCIYTM 10 BbIJAYEe pa3pelieHuss Ha BCTYIUICHHE B Opak JMIam,
JIOCTUTIIMM BO3pacTa MIECTHAIUATH JIET.

2. [Ipu3nare yrpatuBminM cuiy lloctaHoBnenne MecTHOM aaMUHUCTpauuu
MYHHIMIIATLHOTO oOpa3oBanust ropona Cecrtpopernka ot 15.04.2014 Ne 111 «O6
YTBEPKIAECHUU AJMUHUCTPATUBHOIO periameHTa MecTHoM aAMUHHUCTPALIAN
MYHUIIMIIAIBHOTO  0oOpa3oBanuss  ropojga  CecTpoperka MO MPEAOCTABJICHUIO
MYHHUIMIAIBHON YyCOyrd 1O BbIJAa4ye pa3pelieHus Ha BCTYIJIEHWE B Opak JMLam,
JOCTUTIIMM BO3pacTa IIECTHAUATH JIET».

3. Hacrosiee mnocrtaHoBieHHE BCTyHaeT B CHIIy €O JHS €ro OQHUIMAIbHOIO
ormyOMKoBaHus (0OHAPOAOBAHMUS).

4. KOHTpOJIb 32 BBIITOJTHEHUEM HACTOSILETO IIOCTAHOBIICHNS BO3JIOXKUTH Ha IJIABY
MecTHOH agMHUHHCTpAIMA MYHUIIMTIAIIEHOTO 00pazoBanus ropojaa Cectpopernka.

I'maBa

MecTHOM agMUHUCTPALIUU

MYHUIMNIAIBHOTO 00pa30BaHUs

ropoaa Cectpopeliika T.C.OBcsiHHUKOBA



IIpunoxxenue

K ITOCTAHOBJIEHUIO MeCTHOM aIMUHUCTpALIH
MYHHUIIMIAIBHOTO 00pa30BaHUs

ropoaa Cectpoperika

ot 15 mromnst 2019 roga N 224

AJIMUHUCTPATUBHBII PETJIAMEHT
MECTHOM AIMUHHUCTPALIMHA
MYHULMIAJBHOTO OBPA3OBAHMS TOPOJA CECTPOPELIKA
MO MPEJOCTABJIEHMIO MYHULIMIIAJIBHOM YCJYTH MO BBIIAYE
PA3PELIEHMS HA BCTYILIEHUE B BPAK JIMIAM,
JTOCTHUTIIAM BO3PACTA IIECTHAJIIIATH JIET

. O0mue moJ10KeHud

1.1. TlpemMeTroM peryaupoOBaHUsI HACTOSIIEr0 AJIMUHHUCTPATUBHOTO pErjaMeHTa
SBJISIIOTCS OTHOILICHMSI, BOSHUKAIOIIUE MEXAY 3asiBUTEISIMU U MECTHOM aJIMUHHCTpaIUeit
MYHHIIMITAILHOTO 00pa3zoBanus ropoaa Cectpoperka (ganee — MecTHasi aAMUHHCTpAIs) B
cdepe mperocTaBICHUs] MyHUITUIAIBHON YCIYTH MO BbIIaue pa3pelieHuil Ha BCTYIUICHHUE B
Opak Jiiiam, TOCTUTIIIUM BO3pacTa MIECTHAIATH JIET (J1ajiee — MyHHUIIUIIabHAs YCIIyTa).

brok-cxeMa npegocTaBieHUs MYHUIIMTIAIBHOW YCIYyTHU MPUBEACHA B MPUIOKEHUH No
1 x HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3aaBUTENAMU ABIISIIOTCS:

HECOBEPIICHHOJIETHHE TPaXKJaHe, JOCTUTIINE BO3pacTa MICCTHAIIATH JIET, UMEIOIIHE
MECTO JKUTEIbCTBA HA TEPPUTOPUM MYHUIIMIIANBLHOTO oOpa3oBaHus, JuOO UX
YIIOJTHOMOYEHHBIC TMPEACTaBUTENN, OOpaTuBIIMECS B MeECTHYIO aIMUHUCTPAIMIO WU
MHOTO(YHKIITMOHATIBHBIN IEHTP NPEJAOCTABICHHS TOCYAApPCTBEHHBIX M MYHHIUTIATBHBIX
YCIIYT € 3alpOCOM O MPEJOCTABICHUN MYHUIIMTIAIBHON YCIYTH.

OT uMeHM 3asiBUTENIEH BIpPAaBE BBICTYNATh MX MPEACTABUTENIM MNPHU MHPEIbIBICHUU
nacriopra  rpaxnanuHa  Poccmiickonn — ®denepauMu WA IPYTHX  JIOKYMEHTOB,
YAOCTOBEPAIOIINX JIMYHOCTh Ha Tepputopun Poccuiickont denepanuy B COOTBETCTBUU C
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM, W JOKYMEHTA, MOJTBEPKIAIOIIETO MOJIHOMOYMS
MPEICTABHTEIS 3asBUTEIS .

1.3. TpeGoBanusi k MOpAIKYy MH(GOPMHUPOBAHUS O MPEAOCTABICHUM MYHUIMNAIbHOU
YCIIYTH

1.3.1. B npenocraBiieHM MyHUITUTIAIBHON YCIIYTH Y9aCTBYIOT:

1.3.1.1. MecTHas agMUHUCTpaLIUSL.

Anpec: 197706, Cankrt-IletepOypr, ropon Cectpopernk, I[Ipumopckoe mocce, a0om
280, nmutepa A.

I'paduk pabotsr: moneaenbauk — yerBepr ¢ 9.00 mo 18.00, mataumna ¢ 9.00 no 17.00;
nepepbiB ¢ 13.00 go 13.48, BeixogHbIC THU — CyO00Ta, BOCKPECEHBE.

1TaKI/IMH IlOKyMeHTaMI/I SIBIITFOTCSL .

JOKYMEHTbBI, MOATBEPKAAIOIIUE ITOJITHOMOYHA 3aKOHHOI'O MPEACTABUTEIIA (CBI/IHCTCHBCTBO O POXIACHUU, [TIOCTAHOBJICHUE 00
OIICKEC
1 1p.);

JOBEPEHHOCTD B l'lpOCTOﬁ MMUCbMEHHOU d)opme, MOATBEPKAAIOIAasA IMMOJHOMOYUA NPEACTABUTEIA 3aABUTEIIA,

JOBEPEHHOCTD, 3aBEPEHHAsI HOTapUaJIbHO, B ClIy4ac €CJIn:

(be)lepaanmM 3aKOHOM IPEAYCMOTPEHO HOTApHAJIILHOC YAOCTOBEPECHUE MNOBEPCHHOCTU IPEACTABUTEIISA 3asdBUTECIIA Kak
YCIIOBHE OCYIIECTBIICHNUS (MyHUIIMIIAIBHON) (DYHKIUH, IPEIOCTaBICHHS (MYHHIUITAIBHON) YCITyTH;

ocymiecTBiIeHHe (MyHHIUIATbHON) (YHKIUH, TpeaocTaBieHne (MyHHIUIAIbHOM) YCIyTH 3aKIIOYacTCs B COBEPIICHHU
JEUCTBUSI, TPEOYIOLIET0 HOTapUAIBEHOH (POPMBL.
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Yacel mpuema rpaxaad mo BOMPOCY OKa3aHUs MYHUITUTIATHHONW YCIYTH: TIOHESITBHUK
—¢ 10.00 mo 13.00, BropHUuK — ¢ 15.00 10 18.00.

Tenedon (dpakc): (812) 679-69-00.

Anpec cadita W anekTpoHHod  mouthl:  http://sestroretsk.spb.ru/,  e-mail:
ms_sestroretsk@mail.ru.

1.3.1.2.  Cankr-lIleTepOyprckoe  TrocygapCTBEHHOE  Ka3eHHOE  YUpEKIEHHUE
«MHOTO(MYHKIIMOHANBHBIA IEHTP MPEIOCTABICHHS TOCYAaPCTBEHHBIX M MYHHUIIATIATBHBIX
yeiyry (nanee — MOI).

Anpec: 191124, Canxr-IlerepOypr, ya. KpacHoro Tekctunbiuka, 1. 10-12, nutepa O.

['paduk paboter: moneaenbauk — yerBepr ¢ 9.00 mo 18.00, mataumna ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 no 13.48, Berxoanble 1HU — Cy000Ta, BOCKpPECEHBE.

['padpuk paboThl cTpyKTypHBIX noapasaeneauii M®I] exxennesHo ¢ 9.00 mo 21.00.

MecTta HaxoxaeHus1, rpaduk paboThl U crpaBouHble Teraedonsl MOL npeacraBieHbt
B nipriiokeHnH Ne 2 K HacToseMy AIMAHACTPATHBHOMY PETJIaMEHTY.

Llentp Tenedonnoro obcmyxkuBanus M- 573-90-00.

AJpec caiita U 3JIEKTPOHHOU mmouThl: WWW.gQu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. KoMuTeT 1o JeiraM 3amucy aKTOB IPaKIaHCKOTO COCTOSTHUS

Anpec: 191015, yn. TaBpuyeckas, 1. 39.

I'padpuk paboter: moHeaenpbHUK — yeTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 no 17.00;
nepepsiB ¢ 14.00 no 14.48, BeixogHbIe THU — Cy000Ta, BOCKPECEHBE.

Tenedon (812) 271-79-43, daxc: 271-41-10.

Anpec snexTponHor mouThl Kzags@gov.spb.ru, agpec caiita: kzags.gov.spb.ru.

1.3.1.4. Cankr-IletepOyprckue rocy1apcTBEHHbIE Ka3eHHbIE YUPEXKICHUS — PAOHHBIE
KunuimHbie areHTcTBa (manee — [KY JKA).

MecTa Hax0oXxaAeHMs], CIpaBOYHbIE TeleoHbl U aapeca 3nekTpoHHor mouThl I'KY KA
NpUBEACHBI B IpuiioskeHnu Ne 3 K HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

I'paduk padotsi: ¢ 9.00 no 18.00 (B maruuity — no 17.00), nmepepwi ¢ 13.00 no 13.48,
BBIXOJIHBIE JHU — Ccy00oTa © BOCKpeceHbe. [IpomomkutenbHOCTh paboyero mHs,
HETIOCPEICTBEHHO MPE/IISCTBYIONIETO HepaboueMy Mpa3qHHIHOMY JHIO, YMEHbBIIACTCS Ha
OJIVH Yac.

1.3.2. Ilepen mpenocTaBiICeHUEM MYHUIIUMAIBHOW YCIYTU 3asBUTENISIM HE TpeOyercs
JIOTIOTHUTEIILHBIX OOpaICHUI B HHBIC OPTaHbl U OPTaHU3AIUH.

1.3.3. Hudopmammio o006 opraHax (opraHu3anusx), yKa3aHHbIX B myHKTe 1.3
HACTOSIIEr0 ATMUHUCTPATUBHOTO PETJIAMEHTA, 3asiBUTENIA MOTYT MOJIYUYUTh CIEAYIOIIUMU
crocobamu:

HampaBJCHUE 3alpPOCOB B NMHUCHMEHHOM BHJE 1O aapecaM OpraHoB (OpraHu3aIuil),
yKa3aHHbIX B MyHKTE 1.3 HacTosimero AJMUHUCTPATUBHOTO PErjaMeHTa, B AJIEKTPOHHOM
BUJIE TI0 YKa3aHHBIM a/IpecaM AJICKTPOHHOU MOYTHI OPTaHOB (OpraHu3aIuii);

M0 CHpPaBOYHBIM TelehoHAM pPaOOTHUKOB OPraHoB (OpraHW3allvii), yKa3aHHBIX B
nyHkTe 1.3 HacTosero AJIMIUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «['ocymapctBennbie ycinyru B Cankr-IlerepOypre» (Www.gu.spb.ru) B
UHPOPMAIIMOHHO-TEIEKOMMYHUKaIMOHHON cetn  «MHTepHeT» (mamee — I[lopram), Ha
OopUIMAIbHBIX calTaXx OpraHoB (OpraHu3anuii), yKa3aHHbIX B NyHKTe 1.3 HacToAIIero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

Opy JUYHOM OOpalieHMH Ha MpueM K pabOTHHKAM OpraHoB (opraHuzanuil) B
COOTBETCTBUU ¢ TpadukoM paboThl, YyKazaHHBIM B TiyHKTe 1.3  Hacrosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

B LlenTtpe Tenedonnoro oocnyxuanus ML (573-90-00);

npu oOpameHnun K uHpomatam (MH(GOKHOCKaM, MH(POMYHKTaM), Pa3MEIICHHBIM B
nomemeHussx M®I, ykazaHHbIX B MPHIOKEHUH Ne 2 K HAcTOsIIeMy AJIMHUHUCTPATUBHOMY



http://www.gu.spb.ru/
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pernamenty; Ha yinuuax Cankr-IlerepOypra u B BectuOronsix craHuuii  CaHKT-
[TeTepOyprckoro rocyaapcTBEHHOro yHuUTapHoro mnpeanpustus «Caskr-IletepOyprekuit
METpPOIOJIUTEH» 110 aJpecaM, ykazaHHbIM Ha [lopTae.

Ha crenpgax, pa3memeHHbIX B NOMEMIEHHSAX MecTHOM agMuHucTpauuu u MOIL],
pa3Meraercs cieayrouas HHpopManus:

HauMEHOBaHUE MYHULIUIIAJILHOW YCIIYTH;

nepeyeHb  OpraHoB  (OpraHu3anuii),  y4acTBYIOIUIMX B  IPEAOCTaBICHUU
MYHULIANIAJIBHON YCIIYTH;

rpaduk (pexxum) paboThl, TenedoHbI, aapeca dSJIeKTPOHHOW TIOYTHI OPTaHOB
(opranuzanuii), OCyIIECTBISIOIIUX NPHUEM M KOHCYJbTAlMM 3asBUTENIEd 10 BOIpPOCaM
IPEIOCTABIECHNS MYHULIMIIATBHON YCIIYTH;

azipeca OpraHoB (OpraHU3alMil), y4acTBYIOIIMX B MPEAOCTABIEHUU MYHHUIMIAIbHOU
YCIIyTH;

KOHTakTHas uH(popmamuss o0 opraHax (opraHu3alusix), Y4YacTBYIOIIUX B
NPEIOCTaBICHUA MYHULIUTIATBHON YCIIYTH;

NOPSAIOK IPEIOCTABIECHNS] MYHULIUIIAIbHON YCIIYTH;

MOCJIEZIOBATENIHOCTh MTOCEILIEHUS 3asIBUTEIEM OPraHOB (OpraHu3aluii), y4acTBYIOIUX
B [IPEIOCTABICHUM MYHULIUTIATBHON YCIIYTH;

IIEpEUEHb KaTEropuil rpakJaH, MMEKIOIIHUX I[PAaBO HAa IOJYYEHHE MYHHMIMIAIBHON
yCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JJI MOJYYEHHUS MYHHUIMNAIbHOM YCIyrd, B
TOM 4HCJIe Moay4yaeMblXx MecTHON aMUHUCTpanuel 6e3 yuacTus 3asiBUTEIS;

oOpaszell 3aoJIHEHHOTO 3asiBICHUSI.

Il. CranpapTt npegocraBjieHuss MyHHIMIAILHOH YCJIYTH

2.1. HaumeHOBaHNE MYHUIIMTIATHHONW YCIYTH: BbIJaua pa3pelieHus Ha BCTYIUICHHUE B
Opak JuIam, JTOCTUTIIMM BO3pacTa IeCTHAALATH JIeT.

Kpatkoe HamMeHOBaHME MYHULMIIAJBHOM YCIYIM: BblJladya pa3pelieHus Ha
BCTYILICHUE B Opak.

2.2. MyHunnaibHas yciayra npeaocrasisercs MecTHOM afMUHUCTpaIiei.

IIpenocraBnenue MYHHIUTTAIBHOM YCIIyT! OCYLIECTBIIAETCS MectHoit
aIMUHUCTpane Bo B3aumoaerucTsuu ¢ MOILI.

B  pamkax  MeEXBEAOMCTBEHHOTO  WH(MOPMAIIMOHHOTO  B3aUMOJCHCTBUS B
IIPEAOCTABICHUM MYHUIMIIAIBHON YCIyTM y4acTBYIOT: KoMuTET IO jneilaM 3amucu aKkTOB
rpaxkanckoro coctosaus, ' KY XA.

JIOMKHOCTHBIM JnllaM MeCTHOM aJIMUHHUCTPAIIUU 3aMpenieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JE€HCTBUN, B TOM YHUCIIE€ COTJIACOBaHHM, HEOOXOAMMBIX IJIsl MOJyYEHUs
MYHHIIMIIATIBHON YCIYTH U CBSI3aHHBIX C OOpallleHHeM B TOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIPaBJIEHUs, OpraHu3alyH, 3a HUCKIIOYEHHEM TIOJYYECHHUS  YCIYT,
BKIIFOUEHHBIX B TIEPEUEHBb YCIIYT, KOTOPBIC SIBJISIFOTCS HEOOXOJWMBIMU U 00s3aTeIbHBIMU
JUISl IPEIOCTABIICHUSI MyHUIIUTNIATIBHBIX YCIIYT.

2.3. PesynbTaToM npegocTaBieHuss MyHUIUIAIBHON yCIyTH SBISETCS:

BbIJIaya pa3pelleHus] Ha BCTYIUIEHHWE B Opak JHIaM, JOCTUTIIMM BO3pacTa IIECTHAILATH
aer (mo ¢opme cornacHo mnpuioxkeHuto Ne 4 K HacTosmeMy AJIMHUHUCTPATUBHOMY
perjiaMeHTy);

OTKa3 B MPEJOCTABICHUN MYHULIMNAIBHOW YCIYT'M B BUJE MHChbMA O HEBO3MOKHOCTH
UCTIOJHEHHUS 3ampoca ¢ yKa3aHueM npuuuH (1mo Qopme corimacHo mpuioxeHuo Ne 5 k
HACTOAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY).
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Pesynbrar npenocraBiieHUs] MyHULMIIAJIBHON YCIIYTH BBIAAETCS 3asBUTEI0 MecTHOU
aamuHuctpaiueid, MOLI, HanpaBnsercs yepe3 oTaeneHus peaepanbHON MOYTOBOM CBSI3H.

2.4. CpoKk# MpetoCTaBICHUS] MyHUIUITAILHON yCIYTH

Cpok mpenocTaBieHUsT MYHULMIIAJIBHON YCIYIM HE JOJDKEH IMPEBBILIATh TPUILATH
pabouux JHEH ¢ MOMEHTa PETUCTPALMH 3asBJICHUS.

2.5. TlepeueHb HOPMATHBHBIX IMPABOBBIX aKTOB, PEryJIUPYIOUIUX OTHOIICHHUS,

BO3HUKAIOIINE B CBSI3U C MIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH:

Koncrurynma Poccuiickoit ®enepanuy NOpHUHATA BCEHAPOAHBIM  TI'OJIOCOBAHHEM
12.12.1993;

Cewmeitnblii koaexce Poccuiickoit deaepannu;

@®enepanbabiii 3akoH o  15.11.1997 Ne 143-®d3 «0O0 akrax Tpa)xaaHCKOTO
COCTOSTHUSI;

®enepanbhbiii 3akoH oT 06.10.2003 Ne 131-D3 «OO6 o0mux MpUHITMIIAX OpPTaHU3aAIUH
MECTHOI0 camoynpasieHus B Poccuiickon denepanum»;

®enepanpubiit 3akoH oT 27.07.2010 Ne 210-d3 «O06 opraHuzanuy MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYT»;

®enepanpabiit 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHHs 00palieHnit
rpaxnaan Poccuiickoit @enepannny;

®denepanbHblii 3aK0H 0T 27.07.2006 Ne 152-D3 «O mepcoHaIbHBIX TaHHBIXY,

®denepanbhbiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 371eKTPOHHOMN MOAITUCH»;

3akon Cankt-IlerepOypra ot 23.09.2009 Ne 420-79 «OO06 opraHu3anud MeCTHOTO
camoympasienust B Cankt-IlerepOyprey;

noctanoBieHue IlpaBurensctBa Cankt-lIletrepOypra ot 30.12.2009 Ne 1593 «O
HEKOTOPBIX MEpPAx MO MOBBIIIEHUIO KaueCTBa MPEIOCTaBICHHS TOCYJapCTBEHHBIX YCIYT Ha
0a3e MHOrO(YHKIIMOHAJIBHOTO LIEHTPA MPEIOCTABICHUS rOCYIapCTBEHHbIX YCIyr B CaHKT-
[TerepOyprey;

nocranoBieHue IIpaBurensctBa Cankrt-Ilerepbypra or 07.06.2010 Ne 736 «O
CO3JaHMM  MEXBEJIOMCTBEHHON  aBTOMATHU3MPOBAHHONW  HH(OPMALIMOHHON  CHUCTEMBI
npenoctaBienus B Caskt-lIletrepOypre rocynapcTBEHHBIX M MYHHUIMIAIbHBIX YCIYr B
AIIEKTPOHHOM BUJE;

nocraHoBieHue IlpaBurensctBa Cankt-lIlerepOypra ot 23.12.2011 Ne 1753 «O
[Topsinke MeKBEIOMCTBEHHOTO MH(GOPMALIMOHHOTO B3aUMOJCHCTBUS MPHU MPEIOCTABICHUN
rOCYyJapCTBEHHbIX U  MYHUUUINAIbHBIX  YCIYr  HMCHOJHUTEIbHBIMA  OpraHaMu
rocynapctBeHHoil Brnactu Caskt-lIleTrepOypra W opraHamMu MECTHOTO CaMOYIPABJICHUS B
Cankr-IlerepOypre, a Takke yCiayr rocydapCTBEHHBIX YUYPEKIEHUM, MOJBEIOMCTBEHHBIX
UCIIOJIHUTENbHBIM OpraHaM rocyaapcTBeHHOM Biactu Cankr-lletepOypra, u apyrux
OpraHu3alui, B KOTOPBIX Pa3MeEIIAeTCs TOCyJapCTBEHHOE 3aJaHue (3aKa3)»;

YcTaB BHYTPUTOPOACKOTO MYHHITUTIATLHOTO oOpa3zoBanusi CankT-IleTepOypra ropoaa
Cectpopelika;

noctaHoBieHue MectHoit agMunuctpauuu ot 03.05.2011 Ne 111 «O mnopsiake
pa3paboTKU W  YTBEPXKIEHUS aJMHHHCTPATUBHBIX PETJIAMEHTOB  IPEIOCTABJICHUS
MYHHUIMIATBHBIX ycIyr MecTHOW aAMHUHHCTpaluueld BHYTPUTOPOJICKOIO MYHHUIIMIAIBHOTO
oOpazoBanus Cankt-IlerepOypra ropona Cectpoperkay.

2.6. HcuepnpiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMH aKTaMHU [JISl TMPEJOCTaBICHUS MYHUIUIIATBLHON YCIYyTd H
YCIIYT, KOTOpBIEC SIBIISIFOTCS HEOOXOAMMBIMU M 00s3aTeNbHBIMU JUISI TPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH, TOAJIEKANTUX MPE/ICTABICHUIO 3asIBUTEIIEM:

3asiBJICHUE JIMIA, JOCTUTIIETO BO3pacTa MIECTHAALATH JIET, O BbIJaue pa3pelieHus Ha
BCTyIUICHHE B Opak (mamee — 3asBiaeHue) (mo ¢opme corjlacHO mpuiiokeHuito Ne 6 k
HacTOSAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY);


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
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IMACTIOPT MIIM MHOW JOKYMEHT, YIAOCTOBEPSIONIHii JTHYHOCT HECOBEPIICHHONETHETO,
JIOCTUTIIETO BO3pacTa MIECTHA/ATH JIET;

JIOKYMEHT, MOATBEPKAAIOIINA YBaXKUTEIbHbIE IPUUMHBI 1711 BCTYIUIEHUSI B Opak mpu
UX Haauuud (HampuMep, MEIUIMHCKas CIpaBKa JHO0O0 3aKII0YeHHEe O OCpeMEHHOCTH
HEBECThI, JOKYMEHT MOATBEPKIAIONINI MPU3BIB JKEHUXAa B PSAbl BOOPYKCHHBIX CHII,
CBUJIETEIILCTBO O POXKJICHUU peOCHKa, 3a HCKIIOUYEHHWEM JOKYMEHTa, BBIJAHHOTO Ha
tepputopun Cankt-IlerepOypra);

KONUSl JOKYMEHTA, YJOCTOBEPSIOLIEr0 JIUYHOCTh IPak/IaHNHA, KEJIAIOIIEro BCTYIUTh
B Opak ¢ HECOBEPIICHHOJIETHUM, JOCTUTIIMM BO3pAacTa IMIECTHAIATH JIET;

coriacue Ha 00padOTKy NEPCOHAIBHBIX JAHHBIX JIMIA, HE SBIISIOIIETOCS 3asBUTEIIEM.

[Ipn oOpameHun MpeACcTaBUTENs JUIA, HMEIOUIEro IMpaBO Ha IMOJy4YeHUe
MYHHUIMIAIBHON YCIyTH, JTOMOJHUTEIHHO MPEACTABIISIOTCS:

nacnopT JUO0 MHOW JOKYMEHT, YIOCTOBEPSIONIMMA JIMYHOCTH MPEACTaBUTENS JUIIA,
MMEIOLIET0 MPABO HA MOJIyYEHUE MYHUIIUIIAIBHON YCIIYTH;

JOKYMEHTBI, MOATBEPKIAI0IIME TOTHOMOYUS MTPEICTABUTEIIS.

2.7. VcuepmnbIBaroniuii mMepedyeHb JIOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU MPaBOBBIMM aKTaMHU JUIsl IPEIOCTABJICHUS MYHHUIMIAIBHON YyCIyru H
YCIIYT, KOTOpBIE SIBIISIFOTCS HEOOXOAMMBIMU M 0O0SA3aTENbHBIMU JUISI TPEIOCTABICHUS
MYHHUIIMITAILHON yCIyTH, KOTOpPBhIE HAXOAATCS B PACTIOPsDKEHUH (peiepalibHbIX OpPTraHOB
UCTIOJIHUTEIPHON BJIACTH M OPTaHOB T'OCYAAPCTBEHHBIX BHEOIODKETHHIX (DOHIOB, OPTaHOB
UCTIOTHUTENBHOM BJacTH CyOBekTOoB Poccuiickoii ®enepanud W OPraHoB MECTHOTO
caMOYIIpaBJIeHMs], TOABEAOMCTBEHHBIX UM OPraHU3alMi U MHBIX OpraHu3alui, U KOTOpbIE
3asIBHTEIb BIPABE [PSICTABUTD

CBUJETENIBCTBO O POXKJIEHUM 3asiBUTENS, BblAaHHOE Ha TeppuTopuu CaHKT-
[lerepOypra.

2.8. Ilpm mnpenocTaBlieHWHM MYHHUIIMIIATBLHOM YCIYTH 3ampemieHo TpeboBaTh OT
3asIBUTEIIA:

1) mpeacraBieHuss JAOKYMEHTOB M HMHGOpPMAallMd WM OCYIIECTBIICHUS JEUCTBHIA,
NpPEJICTaBJICHUE WM OCYILIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU

? B kauecTBe JOKYMEHTA, YAOCTOBEPSIONIETO TNIHOCTD, TPEABSIBITIOTCS:

nacrnopt rpaxzaanuHa Poccuiickoit denepanum;

BPEMEHHOE YIOCTOBEpPEHHE IMYHOCTH TpaxiaaHuHa Poccuiickoit ®Penepaiyn, BbIaBaeMoe Ha Iepuoa  0hOPMIICHHUS
Macnopra, NPEeIyCMOTPEHHOE IIyHKTOM /6 AnMuHHCTpaTMBHOro periameHTta @enepasbHOM MHIPAMOHHOW CIYXOBI IO
MPEeOCTAaBJICHNUI0 TOCYAapCTBEHHON YCIyrm 10 BblJau€ W 3aMeHe Tnacrnopra rpaxaaHuHa Poccuiickoir  ®enepauuu,
YAOCTOBEPSIIOLIEr0 JUYHOCTh IpaxaaHuHa Poccuiickoit denepauun Ha Tepputopuun Poccuiickoit ®denepanyu, yTBEpKICHHOTO
npukazom @MC Poccun ot 30.11.2012 Ne 391;

IOKYMEHTBI, YAOCTOBEPSIOIINE JTHYHOCTh IpakJaHWHa, mpeaycMoTpeHHble DenepanpHeiM 3akoHOM OT 25.07.2002 No 115-
o3
«O TIpaBOBOM ITOJIOKEHUH MHOCTPAHHBIX TpaxkaaH B Poccuiickoit denepanumy», enepansasiM 3akoHoM 0T 19.02.1993 Ne 4528-1 «O
OexxeHuax», ykazamu Ipesnnenta Poccuiickoit @eneparnuu ot 21.12.1996 Ne 1752 «O06 0CHOBHBIX HOKYMEHTaX, YAOCTOBEPSIOMINX
JUYHOCTH TpaxkaanuHa Poccuiickoit @eneparmu 3a npenenamu Poccuiickoit enepannmy, ot 14.11.2002 Ne 1325 «O6 yTBepkaeHrn
[TonoxeHHuss O TOpsIIKE pAacCMOTPEHMsT BOMNPOCOB rpaxkaaHcTBa Poccuiickoin ®enepamum», ot 13.04.2011 Ne 444 «O
JIOTIOJTHUTENIBHBIX Mepax 10 00ecIeyeHHIo MPaB U 3alIMThl HHTEPECOB HECOBEPLICHHOIETHUX IrpaxaaH Poccuiickoit denepannny;

WHBIE IOKyMEHTHI, yJOCTOBEPSIOIIHE JITYHOCTh B COOTBETCTBHUH C ACHCTBYIONINM 3aKOHOIATEIILCTBOM.

% B cooteeTCTBI C MyHKTOM 2 yacT 1 crateu 7 u yacThio 6 cratbu 7 denepanpHoro 3akoHa ot 27.07. 2010 Ne 210-d3 «O6
OpTaHM3allUK TIPEAOCTAaBIEHHUS TOCYAAPCTBEHHBIX M MYHUIHUNANBHBIX YCIyr» 3asBUTENb BIIPaBe NPEICTaBUTh yKa3aHHBIC
JOKyMEHTHI B )OpMe TOKYMEHTa Ha OyMa>kHOM HOCHTEJIE M B (hopMe 3IeKTPOHHOTO JOKYMEHTA IT0 COOCTBEHHON HHUIUATHBE, TaK
KaK OHH ITOJUISKAT NPEACTABICHHUIO B paMKaX MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aHMOEHCTBHSI.

B cmywae HampaBieHHss MeCTHON aIMHHHUCTpAaIMedl MYHHIUIIAIBHOTO OO0pa30BaHHMS MEXKBEJIOMCTBEHHBIX 3allpOCOB O
IPECTaBJICHHN YKa3aHHBIX JOKYMEHTOB B OpraHbl IOCYJapCTBEHHOW BJIAcTH (OpraHM3alMh), PAacliojiaralollie CBEACHHSIMH 00
YKa3aHHBIX JOKyMEHTaX, MHbBIX cyObekToB Poccuiickoit ®deneparyu 1100 MHBIX FOCYIapcTB M MOJIYYEHHS OTBETOB Ha HUX CPOK
npeaoCTaBJICHUA MyHHLlHl'laHbHOFI YCIIyru MOXET OBITh YBEJIMYEH B COOTBETCTBUU C ﬂeﬁCTBymmHM 3aKOHOJAaTCIbCTBOM.

HampaBneHue MeCTHOM agMHMHHUCTpaluedl MYyHUIMIANBHOIO OOpa30BaHMS MEXBELOMCTBEHHBIX 3alpPOCOB M IIOJIydeHHE
OTBETOB HA HHUX B JIEKTPOHHOH (hopMe ¢ NCIIOIB30BaHMEM €ANHOH CHCTEMBI MEXBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBUS
BO3MOXXHO C MOMEHTAa IIOJKIIOYEHHS K YKa3aHHOM CHCTEMe pPErHOHANBHBIX CHCTEM MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOICHCTBHS CyOBeKTOB Poccuiickoii demeparum.



;
MpPaBOBBIMU  aKTaMH, PETYJIHPYIOIIUMH OTHOUIEHHUS, BO3HUKAIONIME B CBSI3U C
IIPEA0CTABICHUEM MYHULIUIIAIBHON YCIIYTH;

2) mnpeAcTaBlIEHHS JIOKYMEHTOB M HWH(GOpPMAlUH, KOTOPbIE B COOTBETCTBUM C
HOPMAaTHBHBIMH ITPAaBOBBIMU akTamu Poccuiickon denepanyu, HOpPMaTUBHBIMU IIPABOBBIMHU
aktaMu cyOBekToB Poccuiickoit denepaniid M MYHULUINAIBHBIMH TPABOBBIMH aKTaMHU
HaxXoJATCSl B PaCHOPsSHKEHUU OPTraHOB, MPEAOCTABIISIIOIIUX MYHUIUIIAIBHYIO YCIYTY, UHBIX
FOCYAApCTBEHHBIX  OpPraHoB, OpPraHOB  MECTHOIO  CaMOympaBieHus u  (WIH)
IIOABEJOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIIPaBJICHUS
OpraHu3anui, y4acTBYIOIIMX B MPEAOCTABICHUU TOCYAAPCTBEHHBIX WM MYHHIIMIAIbHBIX
YCIYT, 3a UCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4yacTh 6 cratbu 7 DenepalibHOTO
3akoHa Ne210-D3;

3) ocymiecTBieHUs [EWCTBUN, B TOM UHCJE COIJIACOBAaHUN, HEOOXOTUMBIX IS
MOJIYYEeHUS MYHUIIUIIATBHBIX YCIYT U CBA3aHHBIX C OOpalieHueM B MHbIE TOCYJapCTBEHHbBIE
OpraHbl, OPraHbl MECTHOI'O CaMOYIPABJICHUS, OPraHU3alMH, 3a MCKIIOYECHUEM ITOIYyYEHHUs
yCIyr M TOJIy4eHHsS] JOKYMEHTOB M HWH(GOpMalUU, MPEAOCTaBIsSEMbIX B pE3yJbTare
MPEAOCTABICHHS] TaKUX YCIYT, BKIIOUEHHBIX B NE€PEUYHM, YKa3aHHbIe B 4acTu | cratbu 9
®enepanbHOro 3akoHa Ne210-03;

4) npexacTaBlieHUs JOKYMEHTOB U MH(OPMAaILMH, OTCYTCTBHE U (MJIN) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAJIUCh IPU NEPBOHAYAIBHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEJOCTABICHUS MYHUIIUMIAIBHOW YCIYTH, JTUOO B TMPEAOCTaBICHUU
MYHULUIIAJIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIEAYIOINX CIy4acB:

a) U3MEHEeHue TpeOOBaHMU HOPMATHUBHBIX IPABOBBIX AaKTOB, KacCaOIIMXCS
MPEAOCTABICHUS] MYHULIMIAIBHOW YCIIYT'H, MOCJE MEePBOHAYAIBHOM MOAAUM 3asIBICHUS O
IIPEAOCTABICHUY MYHHUIIUIIAIBHOMN YCIIYTH;

0) Hanuuue OmMOOK B 3asBICHUHU O MPENOCTABICHUM MYHHMIMMAIBHON yCIyru U
JOKYMEHTax, IOJAHHBIX 3asBUTEJIEM IIOCJIE€ NI€PBOHAYAIIBHOIO OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX [UJISi TMPEAOCTaBICHUS MYHHUIMIAIBHOW yCcIyru, b0 B
NPEIOCTaBICHUM MYHHMIMIAIBLHON YCIYyI'M M HE BKJIIOYEHHBIX B IPEJICTAaBICHHBIA paHee
KOMIUIEKT JIOKYMEHTOB;

B) HCTEUEHHUE CPOKa JEUCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(QOpPMalUU IOCIie
NEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTrH, MO0 B MPEA0CTaBICHUN MYHULIMIIATBHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO MOATBEPKIACHHOTO (hakTa (MPU3HAKOB) OLMIMOOYHOTO
WIM TPOTUBONpPABHOTO JeicTBUs  (Oe3meiicTBUs) JODKHOCTHOTO — JIMIIA  OpraHa,
NPEIOCTABIISIIOIIET0 MYHUIIMIAIBHYIO YCIYTy, MYHULMIAJIBHOTO CIYXallero, padOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO LEHTpPa, NPH MEPBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl TPEOCTABIICHUS MYHUIUIAIBHOW YCIYTH, JIMOO B TPEIOCTABICHUU
MYHULUIIAJIBHON YCIIYI'H, O YEM B IIMCBMEHHOM BHUJE 32 MOJNUCHIO PYKOBOJIUTENS OpraHa,
NPEIOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIYTy, PYKOBOJAUTENS MHOTO(YHKIIMOHAIBHOTO
[IEHTpa TpU TIEPBOHAYAIBHOM OTKa3e B TMPUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS] MYHULIMIIAIbHON YCIIYTH, YBEJAOMIIAETCS 3aABUTENb, a TAKXKE MPUHOCITCS
M3BUHEHHUS 32 JIOCTaBJICHHbIE HEY100CTBA.

2.9. HcuepnpiBaromuii nepeyeHb OCHOBAaHUM /Jisi OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUISI IPEJOCTABIICHUSI MYHUIIUTIAIBHON yCITyTH

OcHoBaHu#l /Uil OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, IEMCTBYIOLIMM 3aKOHOAATENBCTBOM HE IIPEAYCMOTPEHO.

2.10. VcuepnpIBatonuii nepeuyeHb OCHOBAHHWM JJIs1 MPUOCTAHOBIICHUS WJIM OTKa3a B
MPEAOCTABICHUN MYHUIIUTIAIBHON YCIIYTH

2.10.1. OcHoBaHM# JUIs1 TPUOCTAHOBJICHUS TIPEAOCTABICHUS MYHULIMIIAIBHOU YCIyTH
JIEMCTBYIOIIMM 3aKOHOJIaTEICTBOM HE MPEYCMOTPEHO.
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2.10.2. OTka3 B mpe0CTaBICHUA MYHHUIIUITATLHON YCIIYTH BO3MOXKEH IO CJICTYIOITIM
OCHOBAHHUSIM:

HEenpeacTaBIeHuE B MeCTHYI0 aJMUHUCTPALMIO BCEX HEOOXOIUMBIX JTOKYMEHTOB B
COOTBETCTBHU C ITYHKTOM 2.6 HacTOSImEro AAMHUHACTPATUBHOTO PETIIAMEHTA,

OTCYTCTBHUE YBAKUTENIbHBIX HPUYMH JUIs BCTYIUIEHUS B Opak JMIa, JOCTHUTIIETO
BO3pacTa IECTHAALATH JIET.

2.11. VYcnyru, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMA W  00SA3aTEIBHBIMU IS
IIPEAOCTABICHUS] MYHULHWINAIBHON  YCIYrd, JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
IIPEyCMOTPEHBI.

2.12. TlomnuHa WM WHAsA IUIaTa 3a MPEJOCTaBICHHE MYHHIUIMAIBHON YCIYIH HE
B3UMAaeTCA.

2.13. MakcuManbHbIil CpPOK OXHIaHHMS B OYepeau MpH IojJaye 3asBJICHUS O
IIPEIOCTABICHUA MYHULIMINIAJIBbHOW YCIYTH U IIPU NOJYYEHUU PE3yNbTaTa MPEeJOCTaBICHUS
MYHHULMIIAJTBHON YCITYTH:

a) CPOK O’KMJIaHUSI B OUEpENU NpU MoJaye 3asBJICHUS U HEOOXOIMMBIX JOKYMEHTOB B
MecTHOM aIMUHUCTPALMK HE JOJKEH PEBBIIATH MIATHAILATH MUHYT;

0) CpOK OXHJaHUS B OuYepeAM IMpH MOJIYyYEHUH JIOKYMEHTOB B MecTHOMI
aIMUHUCTPALMN HE TOJDKEH MPEBBIIIATH IIATHAALATH MUHYT;

B) CPOK OXHUJAHWS B OYEpPEAM IIPHU IOoAadye 3asBICHUSA M JOKyMEeHTOB B M®II He
JIOJKEH MPEBBIIAThH IIATHAALATH MUHYT;

I) CPOK OXXMJAHUS B OYEpEeIu MpH MOJydyeHUHu NOoKyMeHTOB B M®DIl He nomxeH
IIPEBBIIATh NATHAAATA MUHYT.

2.14. Cpok ¥ TOpSAOK PEruCTpalMU 3arpoca 3asBUTENS O NPEJOCTaBICHUU
MYHULUIIAJIBHON yCIYTH

2.14.1. Tlpu nuyHOM OOpameHuu 3asBUTENsI B MeCTHYIO aIMUHHUCTPAIHIO
perucTpanys 3amnpoca O IPENOCTaBICHUMM MYHULUIIAIBHOW YCIYIHM OCYIIECTBIIAETCS
paOoTHUKOM MecTHON aJIMUHHCTpAlMM B MPHUCYTCTBHM 3asBUTENS, KOTOPOMY BBIIACTCS
pacmucka ¢ IPUCBOCHHBIM PETUCTPALMOHHBIM HOMepoM. Cpok perucrpanuy 3amnpoca
3asBUTENSI O MPEJOCTABIEHUHM MYHMIMIAIBHOM YCIYrM COCTaBisieT He Oojiee TpUALATH
MUHYT.

Peructpanus 3asiBlieHUsT OCYIIECTBIAETCI MECTHOM aJIMUHHUCTpalMed B TEUYCHUE
OJIHOTO paboyero JHS C MOMEHTa MoJiydeHHs MecTHOW aJIMUHUCTpalHred TOKYMEHTOB,
YKa3aHHBIX B TyHKTe 2.6 HacTosmero AJIMUHUCTPATHBHOTO perjamMeHTa, B ¢dopMme
3JIEKTPOHHOTO JOKYMEHTA WJIU IOKYMEHTa Ha OyMa)KHOM HOCHTEIIE.

2.14.2. Tlpn nuuHoM oOpamenun 3assurenss B M®IL[ 3ampoc o mpenocTaBieHUH
MYHHULMIAIBHON ycioyru peructpupyercss padotHukom MOIL] B mpuCyTCTBUU 3asiBUTEINS,
KOTOPOMY  BBIJAETCA  pAaClMCKa C  PErUCTPALMOHHBIM  HOMEPOM, IIPUCBOCHHBIM
MEXBEJOMCTBEHHON aBTOMAaTU3UPOBAHHON MH(OPMAIIMOHHON CUCTEMON MPEeAOCTaBIEHUS B
Cankr-IlerepOypre rocy1apCcTBEHHbIX U MYHUIIUTAIBHBIX YCIYT B JIEKTPOHHOM BHU/IE.

Cpok peructpanuu 3amnpoca 3asBUTENS O IPEIOCTABICHUA MYHULIMIIAIBHON YCIYTd B
M®I] cocraBnsieT He Ooiee MATHAIIATH MUHYT.

2.15. TpeGoBaHusi K TMOMENICHUSIM, B KOTOPBIX NPEIOCTABISACTCS MYHUIUIATbHAS
ycllyra, K MECTy OXHUJAaHMs U IpUeMa 3asBUTENIEH, pa3MeIIeHuI0 1 OOPMIICHHIO BU3YyaJIbHOM,
TEKCTOBOM M MYJIbTUMEIUHHONW WH(GOPMAIMU O TMOPAIKE MPEIOCTABICHHUS MYHHUIUIAIbHOU
yCIIyTH, B TOM YHCIIe K 00ECIIEUEHHUIO JOCTYMHOCTH ISl MHBAJIUAOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickonn @enepanuu O COUAAIBHOW 3aIUATE
WHBAJIN]IOB.

2.15.1. MyHununanpHasi yciayra MpeIoCTaBisieTcss B MOMEMEHUsX MecTHOi
anvuHucTpauuu 1 MOILI. [Tomemenus, B KOTOPBIX NPEAOCTABISACTCA MyHUIMIIAIbHAS yCIIYyTa,
MECTO O0XMJAAHUS, JOJDKHBI MMETh IUIOLIAAH, MPEAYCMOTPEHHbIE CAHUTApPHBIMM HOPMAMHU U
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TpeboBaHUsIMU K pabounM (O(HCHBIM) MOMEIICHUSM, TJe 00OpyIOBaHbI paboume MecTa ¢
UCIIOJIb30BAHUEM TEPCOHAIBHBIX KOMIIBIOTEPOB M KONUPOBAIBHOM TEXHUKH, U MECTa IS
npHeMa IOCETUTENEH, a TakKe JIOJKHBI ObITh 00OpYIOBaHbI CTYJIbSIMH M CTOJIAMHU, UMETH
NUCYME TMPUHAMIECKHOCTH (KapaHAallld, aBTOPYYKH, Oymary) ajsl 3aroJHEHHs 3alpocoB O
NPEAOCTABICHNY MYHULMNAIbHOW YCIYIM M MPOU3BOJCTBY BCIIOMOIATENIbHBIX 3alHUCEH
(MaMsITOK, TOSICHEHMI), CTeHJaMM, Ha KOTOPBIX MOJKHA OBITh pa3MeleHa HHpopMalus,
yKa3aHHas B myHKTe 1.3.3. HacToOsImero AJMUHACTPATUBHOTO PETIaMEHTA.

[Tomemenus CTpyKTypHBIX monpasaeneHuid MO®L] nomkHBI OTBEeUaTh TPEOOBAHUSIM,
npenycMoTpeHHbiM  [IpaBunamu  opraHu3anul  J€ATE€IbHOCTH  MHOTO(YHKIIMOHAIBHBIX
LEHTPOB NPEAOCTABICHUS TOCYHAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT, YTBEPKICHHBIMU
noctaHoBieHueM IIpaButensctBa Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O6
yrBepkaeHun IlpaBun opraHuzanuu J€ATEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LEHTPOB
MPEIOCTABJICHUS TOCYIaPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT», & TAK)KE UHBIM TPeOOBaHUSAM,
PEAYCMOTPEHHBIM JAEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

2.15.2. Bxox B 31aHHe, B KOTOPOM IMPEAOCTABISETCS MYHHUIIUTIATBHAS yCIIyra (manee —
3/1aHKE), TOJDKEH OBITh 000PYI0BaH MHPOPMAIIMOHHONW TaOJIMYKOM (BBIBECKOM), CoAepkKalien
uHOpPMALIMI0 O HAWUMEHOBAaHUM H pekUMe paboTel MeCTHOW  aJIMHUHUCTpAIUH,
MPEIOCTABISIIONICH MYyHUIIMIAIBHYIO YCIYTy, a TakXe TaKTHJIbHON cxeMoil (Tabmudkoii),
TyOnupyromiei JaHHy0 nH(popMaIuio.

Jnst nmuu ¢ HapymieHueM (QYHKIMM 3peHHs] BXOJ B 3/laHME 0003HA4yaeTcsl C MOMOIIbIO
U3MEHEHHUS (PaKTyphl HA3EMHOTO MOKPBITHS.

JIOJDKHOCTHBIE JIMIIA, MPEJOCTABISIONINE MYHULIMIIAIBHYIO YCIYTY, OCYIIECTBIIAIOT, IPH
HEO0OXOIUMOCTH, TOMOIIb MHBAJIUJAM M WHBIM MaJOMOOMJIbHBIM TPYIIIaM HAaCEICHUs MPU UX
NEePEeBUKEHNU MO MOMELIEHUSIM, B TOM YHCJIE NPU BXOJAE B 3[JaHUE M BBIXOJAE W3 HETO, B
NOJIyUEHUH B JOCTYNHOM g HUX ¢opMe HHPOpMALUU O TMOpSAKE MpeAoCTaBICHUs
MYHHIIUIAIBHON yCIyTH, BKIIOYast oopMiIeHHE HEOOXOJUMBIX JOKYMEHTOB, O COBEPILICHUU
IPYTHX HEOOXOAMMBIX JUISi TIONyYEHUs MYHUIMIMAIbHOW YCIYyrd JeHCTBUH, a Takke
oOecrieyeHre MOCAAKA B TPAHCIOPTHOE CPEICTBO M BBICAJKU W3 HETO0, B TOM YHUCIE C
MCIIOJIb30BAHUEM KpeCca-KOJISICKU.

JInyHbIA yXOJ 3a MojydaTresieM MYHUIUIAIbHON YCIYyTd U3 YHUCiia WHBAJIMIOB U MHBIX
MaJIOMOOMIIBHBIX TPYII HacelleHUs (MEIUITMHCKHUE TPOIEAYPHI, IOMOIIb B MPUHSATUU MUIIA U
JIEKapCTB, B BBIMOJIHEHUH CAaHUTAPHO-TUTUEHUYECKUX NpoleaAyp) 00ecrneuynBaeTcsi HHBAIMOM
CaMOCTOSATENBHO JUO0 PU MOMOIIM COMPOBOXKIAIOIIUX JTUL.

2.15.3. TlomemieHusi, B KOTOPBIX MPEIOCTABISIETCS MYyHUIIMIIAIbHAs yciyra (nanee —
MOMEIIEHHUs1), 00OpynyroTcs  MHPOPMAIMOHHBIMH  CTEHJAAMH WM  TEepMHUHAJIAMH,
COoAEpKalMMH CBEJCHHUs, YKa3aHHble B NyHKTe 1.3.3. HacTosmero aJMHHUCTPATHUBHOIO
periiaMeHTa, B BHU3YyaJbHOM, TEKCTOBOM W (WIM) MylnbTUMenuiiHON ¢opmax. OdopmieHue
BU3YaJIbHOUW, TEKCTOBOW W (WJIHM) MYIbTUMEIMMHONW WHOOPMAIMK JOIKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEIBLHOMY U CIIyXOBOMY BOCIIPHUSITHIO 3TOW MH(POpPMAIH TpakIaHaAMHU.

[TomenieHus TOMKHBI OBITH 0OOPYIOBAHBI YCTPOMCTBAMU I O3BYUHMBAHUS BU3YaIbHOM,
TEKCTOBOM MH(pOpMAIMK, OCHAUIeHbl 3HAKAMM, BBINOJIHEHHBIMU PEIbe(PHO-TOYEUHBIM
mpudTom bpailis B COOTBETCTBUM C JICWCTBYIONIMMHU CTaHIAPTAMHU BBIIOJIHCHUS U
pa3MelieHusl TaKWX 3HAKOB, a TakKe BH3yalbHBIMH WHAMKATOPAMH, MPeoOpa3yromuMu
3BYKOBBIE€ CUTHAJIbI B CBETOBbIE, pEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.15.4. TlomeuieHusi, B TOM 4YHCII€ BXOJ W NYTH NEPEIBIKEHUSA IO MOMEUICHUSM,
JOJKHBI  OBITH O0OpYAOBaHbl MaHaycamH, JUPTamMu (IpU HEOOXOJIMMOCTH), CAHUTAPHO-
TEXHUYECKUMH MOMEIICHUSAMHU (JOCTYNHBIMU JJIsI MHBAJIUAOB), PACIIMPEHHBIMU MPOXOJAMU,
MO3BOJISIIOIIMME ~ O0ECIIeYUTh  OCCTIPENMATCTBEHHBIH  JOCTYN  WHBAJIUIOB W  HHBIX
MaJOMOOMJIBHBIX TPYII HAceJCHMs, a TaKKe CIeUUaIbHbIMU OOBEMHBIMU TaKTUIBHBIMU
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IUIMTKAMU U TOKPBITUSIMHU, OOO3HAYAIOIIMMHU IMYTH ABUKEHUS, MOBOPOTHI U MPEHSTCTBUS
(TIepeKpecTKH, CTYNEHHU, JIECTHULIBI, IBEPH).

J/IBepr B MOMELIEHUAX, B KOTOPBIX NPENOCTABIIETCS MYHHUIUIAJIbHAsA YCIyra, He
JIOJKHBI UMETh TTOPOTOB, MPEMSITCTBYIONIUX JABUKEHUIO UHBAIUIOB U MHBIX MAJIOMOOMIBHBIX
TPYIII HACEJICHUS.

B nmomenieHusix, B KOTOPBIX MPEIOCTABISIETCS] MYHULIUIIATIbHAS YCIIyra, JIOJDKHO OBITh
obecrieyeHo OecrpensiTCTBEHHOE MEPEeBIKEHUE M Pa3BOPOT Kpecen-KOJSICOK, pa3MelleHHe
CTOJIOB B CTOPOHE OT BXOJla C YYETOM OECHpPENATCTBEHHOI'O MOIbE3/la U MOBOPOTa KpECE-
KOJISICOK.

2.15.5. C uenpto TpaBWIbHOW H O€30MacHOM OpHEHTAIMM WHBAIUIOB W JPYTHX
MaJOMOOWJIBHBIX TPYMN HACEJICHHs B TOMEIIEHUSX Ha BHUIHBIX MECTax [OJDKHBI OBITh
pa3MeIleHbl TaKTWIbHBIE MHEMOCXEMBI, OTOOpaKalIiue IUTaH pPa3MEIIECHUsS JTaHHBIX
IIOMENICHUH, a TAK)KE IIJIaH DBAKyallMM IPaXkJaH B CiIydae Ioxapa.

B nomenienusix qomxHa ObITh MpeIycMOTpeHa crucTeMa (yCTaHOBKA) OMOBEIICHHUSI JIt01eH
0 ToXape.

Bxog u BBIXOA W3 TOMEIIEHUS OOOPYAYIOTCS COOTBETCTBYIOIIMMH YKa3aTelsIMH C
ABTOHOMHBIMHU UCTOYHUKAMH OecriepeO0iHOTO MUTAHMUS.

2.15.6. Ha nyTsx IBU)KE€HUS MHBAIMJIOB M MHBIX MaJIOMOOWJIBHBIX TPYII HACENEHUS B
MOMEIIEHUSX, TJIe MPEJOCTABISAETCS MYHHUIIMIAIbHAS YCIIyTa, JODKHBI OBITH TMPETyCMOTPEHBI
CMEXKHBIE C HUMU MECTa OTAbIXA U OKHJIaHHUS.

B mectax oxuagaHus OJDKHO OBITH NPEIYCMOTPEHO HE MEHee OJHOT0 MecTa Uit
WHBAIUJA, TMEPEABUTAONIETOCS HA KPECIE-KOISCKE WM TMOJIB3YIOMIErOCs KOCTBUISIMHU
(TpOCTBIO), @ TAKXKE JJISI €r0 COMPOBOKIAIOIIETO.

2.15.7. Tepputopus, npuierarouas K MECTOHAXOXIEHUIO MECTHOIl aJAMUHUCTpaluH,
MPEAOCTABIISIIONIEH MYHUIIUMIIATBHYIO YCIYTYy, 000pYyIyeTCs, IO BO3MOXKHOCTH, MECTaMU st
MapKOBKHU aBTOTPAHCIIOPTHBIX CPEJICTB, BKIIIOUAss aBTOTPAHCIIOPTHBIE CPEICTBA UHBATHUIOB.

Ha Tteppuropun Ha OCHOBHBIX TMTYTAX JBWKEHUS K 3[JAaHUIO JIOJDKHBI  OBITh
PEeyCMOTPEHBI MECTa OTJIbIXa, JOCTYIHBIC JJII UHBAJTUIOB U WHBIX MaJOMOOMIIBHBIX TPYIII
HaceJeHus, OOOpYJIOBaHHBIE CKaMEWKaMH, YKa3aTelsMH, HaBeCaMHd U OIMO3HAaBaeMble C
MOMOIIIBIO U3MEHEHUS (PaKTypbl HA3EMHOTO MOKPHITHS.

2.15.8. T'maBoit MecTHON aaMuHHCTpAuu MyHHUIIUIIATBLHOTO OOpa3oBaHUS TOPOJA
Cectpoperka o0ecredyuBaeTcsl CO3/laHue MHBAIHMIAM CIEIYIONINX YCIOBUH OCTYITHOCTH B
31aHue MecTHOM aAMUHUCTpPAIlMd B COOTBETCTBHU C TPEOOBAHUSIMU, YCTAHOBJICHHBIMHU
3aKOHO/IATEJIbHBIMA U UHBIMA HOPMATUBHBIMH MPABOBBIMHU aKTaMH:

a) BO3MOXXHOCTh OECIPETsITCTBEHHOTO BXO/1a B 3/IaHKME U BBIXOJ[a U3 HETO;

0) BO3MOXXHOCTh CaMOCTOSITEIBHOTO TEPEABMKCHHS 10 TEPPUTOPUU 3IaHUS B IEISAX
JIOCTyNa K MECTY NPEAOCTaBICHHUS MYHHIMIIAIBHOM YCIYyTrd, B TOM YHUCIE C MOMOUIBIO
paboTHUKOB MeCcTHOM aJAMUHUCTpAIUU, MPEAOCTABISIONIEIO0 MYHUIIMIAIBHYIO YCIYTY,
ACCHCTUBHBIX U BCIIOMOTaTEIbHBIX TEXHOJIOTHI, a TAKKE CMEHHOTO KPEClIa-KOJISICKU;

B) BO3MOKHOCTb MOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU W3 HETO Mepe]l BXOJAOM B
3n1aHnre MecTHOM aJIMUHUCTpAIMU, B TOM YHCII€ C HUCIOJIb30BAaHUEM KPECIa-KOJSICKA U, MpHU
HEOOXOAUMOCTH, C IIOMOIIEI0 pA0OTHUKOB MECTHOM aIMUHHUCTPALIHH;

I') COMPOBOXKACHUE WHBAIUIOB, UMEIOIIMX CTOWKHE HapylieHUs (YHKIUH 3pEHUS U
CaMOCTOSITEILHOTO NEPEABUKEHUS 110 TEPPUTOPUU 3/1aHUs] MECTHOUN aAMUHUCTpaIUK;

1) COACMCTBME MHBAIUAY MPU BXOJE B 3/1aHHe MecTHOI aJMUHUCTpPALIUU U BBIXOJIE U3
Hero, MHPOPMUPOBAHUE MHBAIHUAA O JOCTYIHBIX MapIIpyTax OOIIECTBEHHOT'O TPAHCIIOPTa;

€) HaJJexaliee pa3MelieHne HocuTeneil nadopmaluu, HeoOXoAUMOM JjIs1 oOecTeueHHs
OecTpens i TCTBEHHOTO JOCTyIa HHBAIHIOB K 00bEKTaM M MYHHIIMITAILHBIM yCIyTaM, ¢ Y4eTOM
OTPaHWYCHUN MX KHUZHENEATEIHHOCTH, B TOM YHCIE IyOJMpOBaHHE HEOOXOMUMOHW st
MOJIYYEHUSI MYHUIUMAIBHOW YCIYTH 3BYKOBOM M 3pUTENIBHOW HWHQOpMAIMHM, a TaKkKe
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Ha/MMCEH, 3HAKOB M MHOM TEKCTOBOM M Tpaduieckoil mHPOopMaIy 3HAKaMH, BBITTOJIHEHHBIMU
penbegHo-ToueyHbIM pudTOM bpaiins u Ha KOHTpacTHOM (hOHE;

) obecrieueHue JomMycka B 34aHMe MecTHOM aJMUHUCTpalUM, B KOTOPOM
MPEAOCTaBIISIETCS MYHULIMMAIbHAS YCIIyra, COOAKHW-MPOBOAHUKA MPH HATUYUHM JOKYMEHTA,
MOATBEPXKJIAIOIIETO €€ CIelHalbHOe O00y4YeHHe, BbIAAHHOTO 1Mo (opMe U B TOPSJKE,
YTBEP>KJIEHHOM TpUKa3oM MUHHUCTEpCTBa Tpylda U COIMAIBHOW 3alllUThl HaCeJIeHUs
Poccutickoit @enepariun ot 22.06.2015 Ne 386 H «OO0 yTBepkaeHUH (OPMBI JOKYMEHTA,
MOATBEPK/IAIOIIETO CIeHUaIbHOE 00yUeHHEe COOaKU-TIPOBOAHUKA, U MOPSAKA €0 BhIIAUNy.

2.15.9. [JJomKHOCTHBIMH JULAMU MECTHOW aqMUHUCTPALlUH, OTBETCTBCHHBIMHU 32
oOecrieyeHre OCTyMa HWHBAIMIOB M JIPYTrUX MaJOMOOHMIIBHBIX TPYNI K MECTY OKa3aHUs
yCIIyrd, OOECHeYMBAETCs CO3JlaHWe MHBAIMIAM CIEAYIOIIMX YCJIOBHH  JOCTYMHOCTH
MYHHIIMITAIGHON YCIIYTH B COOTBETCTBUH C TPEOOBAHUSIMH, YCTAHOBICHHBIMA HOPMATHBHBIMH
MIPABOBBIMU AKTAMH:

a) OKa3aHHe MHBAJIMJAM MOMOIIM, HEOOXOAUMOMN JUIS MONTYYEHHs B JOCTYIHOW I HUX
dbopme nHboOpMaMK O TIPaBHIIaX MPETOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM 4YUCIe 00
obopmIIeHUH HEOOXOAMMBIX [UISl TIOJYYEHHUS] MYHHUIUNAIBHOM YCIYTH JOKYMEHTOB, O
COBEPIICHUU UMH JIPYTUX HEOOXOAMMBIX JIJISl TTOJTYUICHUS YCIIYTH JIEHCTBUM;

0) mpenocTaBlI€HME WHBAJIWIAM IO CIyXy, MNP HEOOXOAMMOCTH, MYHHUIMIAIBbHON
YCIIYTH C MCTIOIB30BAHUEM PYCCKOTO JKECTOBOTO SI3bIKA, BKJIIOYAsl oOecreueHue J0oMmycka Ha
00BEKT CypJoTIepeBOAUNKA, TU(DIOCYPAOTIEPEBOIUNKA;

B) oOKazaHue paboTHHMKamMu  MeCTHOM  aJAMHUHUCTpAIIUH, MPEOCTABIISIIONICH
MYHUIUMIIATBHYIO YCIYTy, WHOM HEOOXOIMMOW HWHBAJIMIAM TOMOIIM OpraHa MECTHOTO
CaMOYIIpaBJICHHUsI, PEJOCTABISIONIET0 MYHUIIMTIATBHYIO YCIYTYy, B MPEOJIOJICHUH Oaphepos,
MEIIAIIINX MOJYYSHUIO UMH YCIIYT HapaBHE C APYTUMH JTUIAMU;

I') HATHYKME KOMHH JOKYMEHTOB, OOBSBICHUMN, HHCTPYKIIUN O TIOPSIKE MPEIOCTABICHUS
MYHHIMITAIGHON yclyrd (B TOM 4YHCIe Ha WH(OPMAIIMOHHOM CTEHJIE), BBITTOJHEHHBIX
penbedHO-ToueyHbIM mpudpTOoM bpaiinsg u Ha KOHTpacTHOM (poHe, a TakkKe ayIHOKOHTYypa B
MecTaxX 0KHMJIaHUS U TIpHeMa 3asBUTEIICH.

2.16. Ilokazarenu JOCTYIMHOCTH U Ka4eCTBA MyHUIIUIIAILHON YCIIYTH

2.16.1. KonndecTBO B3aMMOJEHCTBHM 3asBUTENS ¢ MecTHOM agMHUHHCTpanueit aubo
M®II — He 6omee Tpex.

2.16.2.  TIpomo/DKUTETBbHOCTh  B3aMMOJEUCTBUN  JODKHOCTHBIX  JIMIl  TIPH
NpPEeOCTaBICHUH MYHUUMINAIBHOW yCcIyru YykasaHel B paszaene |l HacTosmero
AJIMUHUCTPATUBHOTO PErJIaMEHTa.

2.16.3. Cnioco0bl pe1oCTaBICHHS] MYHUIIUTIATBHOM YCIYTH 3asBUTEIIIO:

HETOCPEICTBEHHO MPU NOCENIEHNU MECTHON aJIMUHUCTPALINY;

nocpeacrsom M®II.

2.16.4. Crnioco6bl MHGOPMHUPOBAHUS 3aABUTEINS O PE3ylbTaTax MPEIOCTABICHUS WU
MPUOCTAHOBJIICHUA MYHHUIIMNAIBHON yCIyru: 1Mo TenedoHy, MO AJIEKTPOHHOW IodTe, B
MUCbMEHHOM BH/JIC.

Croco6 wuHGOPMUPOBAaHUS 3asABUTENA O pe3yiabTaTax MpPEAOCTaBICHUS WIN
MPUOCTAHOBJICHUH MYHUITUTIAIBHON YCIIYTH YKa3bIBACTCS B 3asIBJICHUH.

2.16.5. KonnuecTBO TOKYMEHTOB, HEOOXOAUMBIX NJIsi MPEIOCTABICHUS 3asiBUTEIIEM B
HEJSIX MOJIYYCHHSI MYHUIIUTIATbHOUW YCIIYTH — IIECTh.

2.16.6.  OcymectBienue MecTHOW  aJAMHMHUCTpAlUEl  MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUS TPU TPETOCTABICHUN MYHUIIMIAIBLHOU yCIyrd BO3MOXKHO ¢ KomureTom
IO JieJaM 3allMCH aKTOB rpaxkianckoro coctosinus, ['KY KA.

2.16.7. Cpox mpenocTaBieHUs MYHHIMIIATHHONH YCIYTH HE JOJDKEH MPEBHIIIATH
TpUALATH PabOYMX JHEH C MOMEHTA PETUCTPAIIUU 3asIBIICHHSL.

2.17. Oco0eHHOCTH MpeaoCTaBIeHUs MyHUIIMNANBHON ycinyru B MOL]
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[Iprem HOKYMEHTOB M BblJaya pe3yJbTaTa MPEJOCTaBICHUS MYHULIUNAIBHONU YCIYTH
MOTYT OBITh OCYIIECTBJIEHBI TocpeacTBoM M®DII.

Mecrta Haxoxnaenusi u rpaduxku padoter MOPL[ mpuBenensr B npunoxeHnn Ne 2 K
HacTosAIEMY AIMHUHUCTPATUBHOMY PEMJIAMEHTY, a TaKke pa3meneHsl Ha [loprae.

Lentp Tenedonnoro obcnyxuBanust MOIL] — 573-90-00.

Apec caiiTa ¥ 3JIEKTPOHHON MOYThI: WWW.gU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpy  mpenocTaBieHMM  MYHULHMNAIBHOW  yciayru — nogpasugenenus — MOIL]
OCYIIECTBIIAIOT:

B3auMoJeucTBrE ¢ MeCTHOM aJfMUHUCTpALIMEN B paMKaxX 3aKIIOUYECHHBIX COTJIAILICHUN
0 B3aUMOJCHUCTBUH;

uHpopMUpOBaHHWE TpaxJaH ¢ OpraHu3alUMil MO BOIPOCAM MPEIOCTABICHUS
MYHULUIAJIBHBIX YCIIYT;

IpUEM U BbIJauy JTOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTABICHUS MYHUIIUTIATBHBIX
YCIYT WIH SBISIOIMXCSA PE3YIbTATOM MPEIOCTABIEHNUS] MYHULIUNAIBHBIX YCIIYT;

00paboTKy MEepCOHATBHBIX JAHHBIX, CBI3aHHBIX C MPEIOCTABICHUEM MYHUIIUMTATIbHBIX
YCIIYT.

B ciyyae nomaum NOKYMEHTOB B MECTHYIO aAMUHHUCTpanuio mnocpencrsoM MOIL]
pabotHuk M®II, ocymecTBiasOmUNA NTpUeM TOKYMEHTOB, MPEACTABICHHBIX ISl OJTy4YEHUS
MYHULUIIAIIHON YCIIYTH, BBIOJHSET CIEAYIOIINE EeHCTBUS:

OTIpeJIeIIIeT MpeIMET OOpaIeHUs;

YCTaHABJIMBAET JUYHOCTh IPaKAaHUHA U €r0 MOJHOMOYHS;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITYHKTE
2.6 Hacrosmero AJAMUHUCTPATUBHOTO PETIaMEHTa;

KOHCYJIBTUPYET TpPaKJaHMHA O TOpsAaKe oQopMIIeHHUs 3asBICHUSA U MPOBEPSET
MpaBUILHOCTE ero odopmiieHus. [lo mpock0e rpakaaHuHa, HE CIIOCOOHOTO MO COCTOSTHUIO
3I0pPOBbs TUOO B CUJTy MHBIX NMPUYHH COOCTBEHHOPYYHO O(DOPMUTH 3asBIICHUE, 3asBICHUE
MOeET OBITh 0opMIIeHO paboTHIKOM M®ILI, oCyIecTBISIONUM MTPHUEM JTOKYMEHTOB,

0 Y€M Ha 3asIBJICHUU JIEJAETCs] COOTBETCTBYIOIIAS 3AIUCh;

ompenenser crnocod HWHGOPMHUPOBAHUS  3asABUTENsE O NOPUHATOM  MecTHOM
aJIMUHHUCTpAIE pelIeHUH 10 MPEIOCTABICHUIO MYHUIIUIIATLHON YCIYTH (B YCTHOM JHO0
nucbMeHHOW Qopme, B Tom uuciie yepes MOPILI, B ciydae xenaHusi 3asBUTENS MOTYyYUTh
oTBeT yepe3 M®II), o ueM Ha 3asBICHUHU JIETTAETCs COOTBETCTBYIOIIAS 3aIKCh;

OCYIIECTBIISIET  CKaHMPOBaHWE  MPEJACTABICHHBIX  JOKYMEHTOB,  (opmupyer
ANEKTPOHHOE JEJN0, BCE JOKYMEHTBI KOTOPOIO CBS3BIBAIOTCA E€IWHBIM YHUKAJIbHBIM
UICHTU(DUKAIMOHHBIM KOJIOM, TO3BOJISIONIUM YCTAaHOBUTHh MPHUHAIJIC)KHOCTh JTOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIIO M BUY OOpAIICHUS 32 MYHUIIMTIAIBHOM YCITyTOM;

3aBEpAET JIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MTOIIUCHIO;

HalpaBjsieT 3asBJICHUE, KOMUHM JOKYMEHTOB U PEECTp JOKYMEHTOB B MeCTHYIO
aIMUHUCTPALUIO:

B DJIGKTPOHHOM BHJE (B COCTaBE€ MAKETOB JJIEKTPOHHBIX J€J) B TEUYEHHE OIHOTO
pabodero mHs co THA oOpareHus 3assurtels B MOIL;

Ha OyMa)XHBIX HOCHTEJISIX (B clydae HEOOXOAMMOCTH 00s13aTeIbHOTO TIPEI0CTABICHUS
OPUTHHAJIOB TOKYMEHTOB) — B T€UCHHUE TPeX pabovYnX JAHEH co JAHS 0OpallleHus 3asiBUTENS B
M®II.

B cnyuae mpenoctaBieHHUs KOMIUIEKTA JIOKYMEHTOB, HE COOTBETCTBYIOIIETO IMYHKTY
2.6 HacTosiero AJMUHUCTPATUBHOTO periameHTa, paboTtHuk MO, ocymecTBistomuii
npueM JOKYMEHTOB, JellaeT Ha 3asBieHUM 3anuch «O MOperoCTaBICHUM HEMOJIHOIO
KOMIUIEKTa JOKYMEHTOB ITponH(OpMHUpoBaH». DaKkT 03HAKOMIICHUS TPpaKJaHINHA C 3aITUCHIO
3aBEPSIETCA €ro MoANUChio. Eciau mpu 3TOM IpakIaHUH OTKA3aJiCsl OT MOJauyd 3asiBJICHUS U
noTpeOoBajl BO3BpaTa MPEAOCTABJICHHBIX JTOKYMEHTOB, J€JacT Ha 3asBICHUU 3alliCh
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«Hacrosee 3asBneHne OTO3BAaHO, JOKYMEHTHI BO3BPAILEHBI 3asSBUTEIIO» U BO3BPALLACT
IIPEIOCTABJICHHBIE JOKYMEHTHI.

[To okoH4uaHuu npuema JOKyMEeHTOB paboTHUK M®I] BbiaaeT 3asBUTENIO PACIUCKY O
IIpUeMe JOKYMEHTOB € YKa3aHUEM HUX IIEPEYHs U JAaThl.

PabGoTHuk MecTHOM agMUHHCTpalMM, OTBETCTBEHHBIH 3a IOJATOTOBKY IPOEKTa
pElIeHMs], HallpaBiseT pe3yiabTaT MPEJOCTABICHU MyHULUMNANbHOW yciyru B M®I[ mis
€r0 MOCJIENYIOIIEH ITepelauu 3asiBUTENIO:

B DJIEKTPOHHOM BHJE B TE€UYEHHUE OJHOT0O paboyero JHsA co AHs noamnucanus I'nmaBoit
MecTHOM agMUHMCTpalMM JOKYMEHTOB O IPENOCTaBICHHM (OTKa3e B IPEIOCTABICHUM)
3asIBUTEIII0 MYHULIMIIAIIBHOW YCIIYTH;

Ha OyMa)XHOM HOCHUTEJE — B CPOK HE Oojiee Tpex pabouux AHEW co AHS MOIANUCAHUS
['maBoit MecTHON aaMUHHCTpallMM JIOKYMEHTOB O IPEJOCTaBICHUH (OTKa3e B
IPEJOCTaBICHNN) 3asIBUTEIII0 MYHULIUIIAIBHON YCITYTH.

PabotHuk M®II, oTBETCTBEHHBI! 3a BbIJAUy JOKYMEHTOB, IOJYyYEHHBIX OT MecTHOI
aMUHUCTpAIlMU, HE TO3/HEee NBYX padOo4MX [IHEW CcO JHS WX MOJy4eHHs OT MecTHOM
aJIMUHUCTpALMH, COOOINAeT 3asBUTENI0 O MPUHATOM DPELICHUM IO TelaepoHy (C 3amUChio
JIaThl 1 BPEMEHU TeNE(POHHOI0 3BOHKA), a TAKXKE O BOBMOXXHOCTH MOJTYYEHHUS! JOKYMEHTOB B
M®OILI.

I11. CocTaB, noc/jie10BaTeIbHOCTh U CPOKH BHINMOJHEHHS AIMUHUCTPATHBHBIX
npouenyp (neiicTBuii), Tpe6OBaHMS K MOPSAKY UX BbINIOJHEHHS, B TOM YHCJIe
0CO0EHHOCTH BbINOJHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B 3JIEeKTPOHHOH opme

3a MpenocTaBiICHUEM MYHULMIAIBHOW YCIYI'M 3asBUTENIM MOTYT oOpamarbcs ¢
3asiBJICHHEM Ha OyMa)kKHOM Hocutesie B MecTHyto aqMuHucTparnuo a1udo B MOII,

Onucanue nocie0BaTeIbHOCTH aIMUHUCTPATUBHBIX MTPOLIEAYP MPU NMPEJOCTABICHUN
MYHHULMIAIBHON yCIyTH:

IIPUEM U PETUCTPALINS 3asBJICHUS U JOKYMEHTOB B MECTHON aJJMUHUCTPALINH;

IIOATOTOBKA M HAaNpaBJICHUE MEXKBEIOMCTBEHHOIO 3ampoca B HMHOM oOpraH
(opraHuzanuio) O TMPEAOCTaBIECHUU JOKYMEHTOB (MH(MOpMAIHK), HEOOXOAUMBIX IS
IIPUHATHS PELICHUS O IPEAOCTABICHUN MYHULMITAJBHON YCIIYTH 3aIBUTEINIO;

npuHsaTre KoMuccuein no npuHATHIO PELIEHUS O BbAAY€ pa3pelieHus] Ha BCTYIUICHHUE
B Opak nuiam, JOCTHTLIMM Bo3pacTa mecTHaauaTu jer (nairee — Komwuccus) perieHust o
OpPEJOCTaBICHUN MYHHULUMNAIBHOM yciuyrn au00 00 oTKa3e B NPEJOCTaBICHUU
MYHULMIIAJIBHON yCIIyru. BeI30B 3asBUTENs B MECTHYI0 aIMUHHUCTPALIMIO;

MOJIFOTOBKA PEUIEHUs O MPEAOCTAaBIEHUU MYHHUIIMIAIBHON ycnyru aubo o0 oTkasze B
NPEJOCTaBICHUN MYHHMIMIAIBHON YCIyru, MH()OpPMHUpOBaHUE 3asBUTENSI O pe3yJbTare
IIPEAOCTABIICHNUS] MYHULIMIIAJBHON YCIIYTH.

3.1. [IpueM u peructpanus 3asBJICHUSI U TOKYMEHTOB B MeCTHOM aJIMUHHUCTpALIUU

3.1.1. CoObitust (ropuamueckue (axThl), SBISIONIUECS OCHOBAHHWEM JUIsl Hadaia
aIMUHUCTPATUBHOM IIPOLICNYPBI:

NOCTYIUIEHHE (ITOCPEJCTBOM JIMYHOTO OOpAaIlleHUs 3asBUTENS, JUOO MOCPEICTBOM
opraHuzanuii mouytoBoil cBsizu, or M®II) 3asBiaeHus B MecTHyI0 aJMUHUCTPALUIO U
IpUaraeMbiX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HacTosmero AJIMHUHUCTPATHBHOTO
periiaMeHTa (J1ajgee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATUBHOM MPOLIETYpPbI

PaGoTHuk MecTHON aIMUHUCTpALlMM, OTBETCTBEHHBIM 3a MpUEM KOMIUIEKTA
JOKYMEHTOB, IPU 00pallieHUH rpakiaH B MeCTHYI0 aIMMHUCTPALUIO:

oTpeieiIeT MpeIMET 0OpaleHHUs;

YCTaHABIIMBAET JINYHOCTh I'PAYKIAHUHA U €r0 TIOJIHOMOYMS;
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KOHCYJIbTUPYET TpaXJaHWHA O TNOpsAAKEe OQOpMIICHMS 3asBICHUS MU IPOBEpSET
NpaBWIBHOCTE ero odopmiienus. [1o npockbe rpakaaHuHa, He CIOCOOHOTO MO COCTOSTHUIO
3JI0pOBbs TUOO B CUJIy MHBIX NMPUYHH COOCTBEHHOPYUHO O(OPMUTH 3asBIICHUE, 3asBICHUE
MOXET OBITh 0GOPMIICHO paOOTHUKOM MeCTHON aJIMHHHUCTpPAIMU, OTBETCTBEHHBIM 3a
IIpUEM JOKYMEHTOB, O UEM HA 3as1BJICHUU JIEJIA€TCS COOTBETCTBYIONIAS 3aHCh;

ompejenser crnocod HMHPOPMUPOBAHMS  3asBUTENS O NPUHATOM MecTHOM
aJIMMHHUCTpALMEl pEelIEHUH 1O MPEIOCTaBICHUI0 MYHULIUIIAJbHON YCIYTrH (B YCTHOU J1O0
nucbMeHHOM Qopme, B Tom uuciie yepes MOILI, B ciydae kenaHus 3asBUTENS MOJTYYUTH
otBeT uepe3 M®DILI), o yeM Ha 3asBICHUH JIETAETCS COOTBETCTBYIOIIAS 3aIHCh;

IpOBEpSET HAIMYUME JOKYMEHTOB M Ja€T MX OLEHKY Ha IpPEeIMET COOTBETCTBUS
NEPeYHI0 JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6 HacTosmero AJIMUHUCTPATHBHOTO
periiaMeHTa, onpezeNseT He0OXOAMMOCTh OCYIIIECTBICHUSI MEKBETOMCTBEHHBIX 3allPOCOB B
Komurer mo nenam 3amucu akToB TpaxaaHckoro cocrosiHug, ['KY XA, o yem Ha
3asIBJICHUH JIEJIAE€TCs COOTBETCTBYIOIIAS 3AIKCh;

B cllydyae HE0OXOAMMOCTHU HaIlpaBJiIeHUs] MEXBEIOMCTBEHHBIX 3ampocoB B Komurer no
Je1aM  3amucu  akToB  rpaxzaaHckoro coctostHus, ['KY JXA o mnpemocraBieHuu
HEOOXOJIMMBIX CBEICHHUH (JIOKYMEHTOB), a TaK)Ke MOJIydeHHE OTBETOB Ha HHUX (Haiee —
MEXBEJOMCTBEHHBIN 3alpoc) MepeaaeT KOMUIO 3asBIIEHUS C OTMETKON O HEOOXOAMMOCTHU
MOJITOTOBKH  MEXBEJOMCTBEHHBIX 3ampocoB pabOTHUKY MeCTHOW aJIMUHUCTpAIHH,
OTBETCTBEHHOMY 3a MOJATrOTOBKY M HaIlpaBJICHHE MEXKBEIOMCTBEHHBIX 3aIlIPOCOB, a TAKXKe
MOJIyUEHHE OTBETOB HAa HUX, C HCIIOJIB30BAHUEM EIUHOM CHUCTEMBI MEXBEIOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJICHCTBHS;

KCEPOKOMHUPYET JOKYMEHTHI (B cllydae HEOOXOUMOCTH) Jisi (POPMUPOBAHUSI JTHUHOTO
Jiena, 3aBepseT KOMUU JTOKyMeHTOB. Komuu 3aBepsitoTcsi MOANUCHIO JIMIA, OTBETCTBEHHOTO
3a IpUEM JIOKYMEHTOB, C yKa3aHHUEM €ro JOJHKHOCTH, (aMUJIMM U WHULMAJIOB, a TaKXkKe
JIaThl 3aBEPEHUSI KOIIUU;

bukcupyer ¢akT mnpueMa JTOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HAaCTOSIIEro
AJIMUHUCTPATUBHOIO PErjlaMeHTa, B )KypHaJle perucTpaluy;

BBIJIAET 3asBUTENIO PACIIUCKY O MpUEMe IOKYMEHTOB C YKa3aHHUEM MX MEPEUHs U JAaThl
npuema (pacrucka He BBIAAETCS B CIydae MOCTYIIEHUS TOKYMEHTOB IO IIOUTE, a TAKKE MO
MH(OPMALIMOHHBIM CHUCTEMaM OOILEro MoJIb30BaHUs);

B Clly4yae MpelOoCTaBICHHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO MYyHKTY
2.6 HacTtosAmero AJMHMHUCTPAaTUBHOTO perjaMeHTa, AelaeT Ha 3asBJIeHUU 3anmuch «O
NPEOCTAaBICHUN HEIMOJHOrO0 KOMIUIEKTa JOKYMEHTOB mpouH(popMupoBan». Dakr
O3HAKOMJICHMsI TpaKJaHWHA C 3alUChi0 3aBepsieTcss ero noamnuchio. Eciu mpu sToM
rpaKIaHUH OTKa3ajics OT MOJayM 3asBJICHUS U MOTpeOoBai BO3BpaTa MPEIOCTABICHHBIX
JOKYMEHTOB, JeJIaeT Ha 3asdBJICHUHU 3anuch «Hacrosiuee 3asBieHre 0TO3BaHO, TOKYMEHTHI
BO3BpAlCHbI 3asIBUTEIII0» U BO3BpAlIaeT NPeAOCTaBIEHHbIE TOKYMEHTHI;

nepeiaeT 3asBlIeHNEe U KOMIUIEKT TIOKYMEHTOB Ha paccmMoTpenue Komuccuu.

PaGoTHuk MecTHON aJIMUHUCTpAallMM, OTBETCTBEHHBIM 3a MpUEM KOMIUIEKTA
JIOKYMEHTOB, IIpU 00paleHuu 3assureneil nocpeacrsom MOLI:

MOJIy4aeT KoMUY IOKYMEHTOB M peecTp AJoKyMeHTOB u3 M®IL] B sanexTpoHHOM BUE (B
COCTaBe MAKETOB AJICKTPOHHBIX JeJ MojyyaTesned MYHHUIMNATIbHOM YCiayru) U (Wid) Ha
OyMaXHBIX HOCHTENSX (B ciydae HEOOXOAMMOCTH O0S3aTENbHOTO MPEICTaBICHUS
OpUTHHAJIOB JOKYMEHTOB);

MPOBOAUT CBEPKY peecTpa JOKYMEHTOB C MPE/ICTaBICHHBIMU JOKYMEHTAMH;

IpOBEpSET HAIMYME JOKYMEHTOB M JAa€T MX OLEHKY Ha IpeIMET COOTBETCTBHS
NEepeYHI0 JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6 HacTosmero AJIMUHUCTPATHBHOTO
perjiaMeHTa, ompeeNseT He0OX0UMOCTh OCYIIECTBIIEHUSI MEKBEIOMCTBEHHBIX 3aIIPOCOB,
0 YeM Ha 3asBJICHUU JIeJIAeTCsl COOTBETCTBYIOLIAS 3aIUCh;
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B Cily4yae HEOOXOJUMOCTH HAIpPABIEHUS MEXBEIOMCTBEHHBIX 3aIllpOCOB IEpeaeT
KOINMIO 3asBJIEHUSI C OTMETKOH O HEOOXOJUMOCTH IOJIOTOBKM MEXBEJIOMCTBEHHBIX
3a1pocoB pabOTHUKY MeCTHOM aJIMUHUCTpali, OTBETCTBEHHOMY 3a IIOJATOTOBKY H
HAIpaBJICHUE MEXBEIOMCTBEHHBIX 3alpOCOB, a TaKXe IOJIyYEeHUE OTBETOB Ha HHUX, C
MCIIOJIb30BAHUEM €IMHOM CHCTEMBI MEKBEJTOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJIEUCTBYS,

¢ukcupyeT ¢akT npueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HAcTOSILEro
AJIMUHUCTPATUBHOIO PETrJIAMEHTA, B )KYpHAJIE PETUCTPALIHH;

nepeaeT 3asBJICHUE U KOMIUIEKT IOKYMEHTOB Ha paccMoTpeHnue Komuccuu.

3.1.3. IIpoaomKUTENbHOCTh aIMUHUCTPATUBHON MPOLEAYPhl HE JOJKHA MPEBBIIIAThH
OJIHOTO pabouero MAHS C JaTbl MOCTYIUIEHHS KOMIUJIEKTAa JOKYMEHTOB B MecCTHYIO
aJIMUHHCTPALHIO.

3.1.4. OTBeTCTBEHHBIE 3a BBIIIOJHEHUE aIMUHUCTPATUBHON NPOLIEYpPbI JOJKHOCTHBIE
auna:

paboTHUK MecTHON aJMUHHUCTpAllMM, OTBETCTBEHHBIM 3a MpPUEM KOMIUIEKTa
JIOKYMEHTOB.

3.1.5. Kputepuu npuHATHS pelIeHus B paMKaX aJMUHUCTPATUBHON MPOLEAYPHI:

COOTBETCTBHE KOMIUIEKTAa JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B TyHKTe 2.6
HACTOSAIIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.1.6. Pe3ynpTaT aAMUHUCTPATUBHOMN IIPOIIETYPHI:

BbI/1a4a 3asIBUTEIIIO PACIIMCKH O NpUEMeE JOKYMEHTOB € YKa3aHUEM UX MEPEUHs U AaThl
npuema;

neperaya paOOTHUKOM MeCTHOW aJMUHUCTPALMM, OTBETCTBEHHBIM 3a IPUEM
KOMILJIEKTa JIOKYMEHTOB, KOIIMU 3asBJICHUS C OTMETKOW O HEOOXOJUMOCTH IOATOTOBKU
MEXBEJOMCTBEHHBIX 3allpOCOB paOOTHUKY MeCTHOM aJIMUHUCTpPALMU, OTBETCTBEHHOMY 32
MOJIFOTOBKY
Y HallpaBJICHUE MEXBEJOMCTBEHHBIX 3allpOCOB, a TAK)KE€ IOJIYYEHUE OTBETOB HA HHUX, B
cilydae He0OXOAMMOCTH HalpaBJICHHS MEXKBEIOMCTBEHHBIX 3alIPOCOB;

nepenaya paOOTHUKOM MecTHOM aJMUHUCTPALMM, OTBETCTBEHHBIM 3a MpPUEM
KOMIUIEKTa JOKYMEHTOB, 3asBJICHHS M KOMIUIEKTa JIOKYMEHTOB Ha pPacCMOTpPEHHE
Komuccun.

3.1.7. Cnoco0 ¢ukcanuu pe3yabTaTa BHINOTHEHUS aIMUHUCTPATUBHOMN MPOLIETYPHI:

perucTpanus 3asBlIeHUs U JOKYMEHTOB B KypHaje perucTpaluu.

3.2. TloxroroBka M HaIpaBlieHUE MEXBEIOMCTBEHHOI'O 3alpoca B HWHOW Oprax
(opraHuzanuio) O TMPEAOCTaBIEHUU JTOKYMEHTOB (MH(MOpMAIHK), HEOOXOAUMBIX IS
NPUHSITHS PELICHHS O MPEIOCTaBICHUY MYHULUIIATBHON YCIIYTH 3asBUTEINIO

3.2.1. CoObiTust (topuanueckue (axThl), SBISIOLIMECS OCHOBAHHMEM JUIsl Hayana
aJIMMHHUCTPATUBHOM MPOLEAYPBHI:

MOJIyUeHHE KOMUM 3asBJICHUS C OTMETKOW O HEOOXOJUMOCTH MOATOTOBKH
MEXBEJOMCTBEHHBIX 3alpPOCOB PaOOTHUKOM MeCcTHON aJMUHUCTpAIMU, OTBETCTBEHHBIM 3a
NOJrOTOBKY M HaIlpaBJIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB, a TAK)KE IOJyYEHUE OTBETOB
Ha HHUX, OT pabOoTHHMKAa MeCTHON aJMMHHMCTpPALMU, OTBETCTBEHHOI'O 3a NPHEM KOMILJIEKTa
JIOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHON MPOIIEAYyPbI

PabGoTHrk MecTHOI aIMUHUCTpalMKM, OTBETCTBEHHBIN 3a MOATOTOBKY M HAlpaBJIECHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, a TaKK€ IOJyY€HHWE OTBETOB Ha HHUX, OCYIIECTBIISET
clelyIolIre aIMUHUCTPAaTUBHbIC NEHCTBUS:

OTpenessieT COCTaB JOKYMEHTOB (MHGpOpMAIMM), MOMJISKAIUX MOJYUYeHHIO IO
ME)KBEJIOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3aluu), B KOTOPHIE JOJDKHBI OBITH
HaIpPAaBJICHbl MEKBEIOMCTBEHHBIE 3aIIPOCHI;
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MOJIrOTABJIMBAET NPOEKTHl MEKBEIOMCTBEHHBIX 3alpOCOB, B TOM 4YHCle B (opme
AJIIEKTPOHHOT'O IOKYMEHTA;

B ClIyyae HEOOXOJUMOCTH, MPEACTABISAET MPOEKTHl MEKBEIOMCTBEHHBIX 3alIPOCOB Ha
HNOJINKCH JUIY, YHOJHOMOYEHHOMY IOAMKNCHIBATh MEKBEIOMCTBEHHBIE 3aIllPOChl, B TOM
YHCJIE C UCTIOJIb30BaHUEM AJIEKTPOHHOM MOINCH;

HaIlpaBJIsieT MEKBEIOMCTBEHHBbIE 3ampockl B KoMHTET Mo JAenam 3amucu akToB
IPaKIaHCKOTO COCTOSIHUS (CBHUIETENBCTBO O POXKIACHHUH, BbIIAHHOE Ha Tepputopun CaHKT-
[TerepOypra), I'KY KA (cmpaBka 0 permcrpamuu mo MecTy kuTesibetBa (hopma Ne 9), B
Cly4yae €ClIM BEJICHHWE PETHCTPALMOHHOIO yueTa TPaKJaH M0 MECTY KUTEIbCTBA B YACTH,
BO3JIOKEHHOM Ha >KWIHIIHBIE Opranu3anuu, ocyuectsisitor ['KY XKA);

M0JIy4aeT OTBETHI HA MEKXBEJAOMCTBEHHBIE 3aIIPOCHI;

aHATM3UPYET JOKYMEHTHI (CBEICHHs), MOJYYCHHBIE B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUSL  (OTBEThl HAa MEXBEJIOMCTBEHHBIE 3allpoChl), Ha COOTBETCTBHUE
HAIPABJIEHHOMY MEKBEJIOMCTBEHHOMY 3aIIpOCYy;

niepeiacT MoJydeHHbIe JOKYMEHTHI (cBenenus) B Komuccuro.

3.2.3. IIpoaomKuTeNbHOCTh aIMUHUCTPATUBHONW MPOIEAYPHl COCTAaBISIET He OoJee
ceMu pabouux JAHEH:

MOJIFOTOBKA U HAIPaBJICHHE MEXBEJOMCTBEHHOIO 3ampoca — He 0oJiee ABYX pabounx
JTHEH co JHS TONydyeHUs OT paboTHHKa MeECTHOW aJAMHHHCTpAIlMU, OTBETCTBEHHOIO 3a
MpUEM KOMILIEKTa TOKYMEHTOB;

NOJIyYUeHHE M  aHajdu3 JOKYMEHTOB (CBEIEHHUI), TMOJYYEeHHBIX B paMKax
MEXBEJOMCTBEHHOI'O B3aUMOJIEHCTBUA — HE OoJiee AT pabouux AHEH.

3.2.4. OTBETCTBEHHBIE 32 BBIINOJHEHUE aJIMUHUCTPATUBHON MPOIEAYPHI TOJKHOCTHBIE
auna:

paboTHUK MecTHOW aJMUHUCTPALIUK, OTBETCTBEHHBIN 3a MOJATOTOBKY U HalpaBlieHUE
MEXBEIOMCTBEHHBIX 3alIPOCOB, & TAK)KE IMOJIYyUYEHHE OTBETOB HA HUX.

3.2.5. Kpurepuem npuHATUS peIICHUS B paMKaxX aJIMUHUCTPATHUBHOW INpOLETypHI
ABJIIETCA OTCYTCTBUE B IPEJICTABICHHOM 3asBUTEIEM KOMIUIEKTE JOKYMEHTOB, YKa3aHHBIX
B IIYHKTE 2.7 HACTOAIIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.6. PesympraToM  aaIMUHUCTPATUBHOW TPOUEAYpPHl  SBISETCS  MOJyYEHUE
paboTHUKOM MecTHOM aIMUHUCTpAIMH JOKYMEHTOB U MH(GOPMAaILIUH, KOTOPbIE HAXOASTCS B
pacnopsbkennn Komurera no jiesaM 3amnmucu akToB TpaxkaaHckoro coctosiHus, I'KY XA, u
KOTOpbIE 3asBUTENb BIpPaBE NPEICTaBUTh, YKAa3aHHbIX B IYHKTEe 2.7 HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.7. CnocoboM (pukcanuu pe3ynbTara BhIIMOIHEHUS aMUHUCTPATUBHOMN MPOLIEypbl
SBIIIETCA PErucTpalus MEKBEIOMCTBEHHOTO 3ampoca U OTBeTa Ha 3ampoc B MecTHoi
aJMUHHUCTpALUU.

3.3. Ilpunarue Kommccueil pemieHUss 0 NPeIOCTABICHUHM MYHUIUINAIBHOW YCIYrH
1160 00 OTKa3e B MPEAOCTAaBICHUN MYHHUIIMNAIBbHON yciyru. Bri3oB 3agButens B MecTHyto
aJIMMHHCTPALUIO

3.3.1. CoObitust (ropuauueckue (axThl), SBISIONIUECS OCHOBAHHWEM JUIsl Hadana
aJMUHUCTPATUBHOMN MPOLEAYPHI:

nonyuyenue KoMmuccuelt 3asiBieHust 1 KOMILJIEKTa JJOKYMEHTOB.

3.3.2. CogepxaHue aAMUHACTPATUBHOM MPOLIEAYPbI

Komuccus:

OCYHIECTBIISIET OOBEKTHBHYIO, TMOJHYI0 U BCECTOPOHHIOIO OIICHKY KOMIUIEKTa
JIOKYMEHTOB,;

B ClIy4ae HEOOXOIMMOCTHU TOATBEPXKICHHSI 00CTOATENbCTB, YKa3aHHBIX B JOKYMEHTAX,
MOJIaHHBIX 3asBUTEJIEM, JTUOO yCTpaHEHUs MPOTHUBOPEUMi, BBISIBICHHBIX B XO/€ MPOBEPKU
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JAHHBIX B YKa3aHHBIX JIOKYMEHTAX, BbI3bIBACT 3asBUTENsI U (WJIM) €ro 3aKOHHBIX
IIPEICTaBUTENEHN Ha IpreM B MeCTHYIO aIMUHUCTPALUIO;

NPUHUMAET PELIEHUE O MPEIOCTABICHUH MYHHMIMIIAIBLHON ycinyru Jnbo o0 oTKaze B
MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

Pemenue Komwmccuu odopmisiercss NPOTOKOIOM, KOTOPBIA TOANUCHIBACTCS BCEMHU
yiieHamu Komuccun.

Cekpetaps Komuccuu:

nepeaaeT 3asBiICHUE, KOMIUIEKTa JOKYMEHTOB W NPOTOKON 3acedaHus Kommccun
paboTHUKY MeCTHOM aAMUHUCTpAIUU, OTBETCTBEHHOMY 3a IMOATOTOBKY MPOEKTa PEIICHUS;

JIeJIaeT COOTBETCTBYIOIIME OTMETKM B JKypHaj€ pErucTpallid, B TOM YHCJIE B
AIIEKTPOHHOU (hopme.

3.3.3. IIpoAomKUTENbHOCTh aIMUHUCTPATUBHONW MPOLEAYPHl HE JOHKHA MPEBBIIATH
JIECSITU pabounX JTHEH.

3.3.4. OTBETCTBEHHBIMH 32 BBITIOJTHEHUE aJIMUHUCTPATUBHOU MPOTICTYPHI SBISIOTCS:

Komuccus;

I'maBa MecTHOM agMHUHUCTPALIAH.

3.3.5. Kputepun npuHATHS pEeIICHUS B PaMKaxX aJIMAHACTPATHBHON MTPOLICTYPHI:

HaJIM4YMe OCHOBAaHMU JUIsl OTKa3a B MPEJOCTABICHUM MYHHUIMIAIBHON YCIyTH,
yKa3aHHbIX B myHKTe 2.10.2 HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Pe3ynbpTar aiMUHUCTPATUBHON MIPOLIEYPHI U MOPSIOK Mepeaaun pe3yibrara:

nepenaya mnportokosa 3acenanus Komuccum paboTHuky MecTHOW agMUHUCTpPALINH,
OTBETCTBEHHOMY 3a MOJATOTOBKY MPOEKTA PELICHUSI.

3.3.7. Crioco0 ¢ukcariu pe3yiabTaTa BHITIOJIHEHUS aIMAHACTPATUBHOM MPOIIETYPHI:
COOTBETCTBYIOLIME OTMETKH B JKypHAJIe PETUCTPALIMH, B TOM YHCIIE B JIEKTPOHHOU (hopme.

3.4. TloarotoBka pemieHWS O MPEAOCTABICHUHM MYHHIIUIIAIBLHOW YCIyTH 700 00
OTKa3e B TMPENOCTaBICHUM MYHHIMIIAIBLHON yCIyrd, HHPOPMUPOBAHHE 3asgBUTENS O
pe3yibpTaTe NPeA0CTABICHUS MYHULIMIIAIBHON YCIIYTH

3.4.1. CoObiTus (topuauueckue (axThl), SBISIOLIMECS OCHOBAHMEM JUIsl Hayana
aIMUHUCTPATUBHOU MPOIEAYPHI:

nojiyueHue paboOTHUKOM MeCTHOW aJIMMHHMCTPAIlUU, OTBETCTBEHHBIM 3a TOJTOTOBKY
NPOEKTa PEeIleHUs], 3asBJICHUSI U KOMIUIEKTa JOKYMEHTOB, a TaK)Xe MPOTOKOJIA 3ace/laHus
Komuccun ot cexperaps Komuccun.

3.4.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYPhI

PaGorauk MecTHOW aIMUHUCTpAIMHM, OTBETCTBEHHBIM 3a TMOATOTOBKY IPOEKTA
pelIeHus:

B ciydae npuHsaTus Komuccueii pemieHus o npeaocTaBIeHud MYHUIIUTATBHOW YCITyTH
TOTOBUT NMPOEKT MOCTAHOBIEHNUS MeCTHOW aJIMUHUCTPALIMKM O Pa3pelICeHUH Ha BCTYIUICHHE
B Opak JiMlaM, JOCTUTILIUM BO3pacTa IIEeCTHAAUATH JeT (110 GopMe COrIacHO MPUIOKEHUIO
Ne 4 x nacTosimieMy AJMUHUCTPATUBHOMY PETJIAMEHTY);

B cinydae mnpunarus Komuccuedr pemeHus 00 oOTKaze B NPEAOCTaBICHUU
MYHULUIAIBHON YCIYTM TOTOBUT MPOEKT MUChMa O HEBO3MOKHOCTH UCTIOJTHEHHUS 3aIpoca C
ykazanueM npuunH (o ¢Qopme corjacHo TpuiokeHuro Ne 5 K HACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY);

IepeIacT MOArOTOBICHHBIE JOKYMEHTHI [ 1aBe MeCTHON aIMUHUCTPALIUY.

I'maBa MecTHOM aAMUHUCTpALIUN:

M3y4aeT MPeJICTaBICHHbIE JOKYMEHTHI U MONUCHIBACT UX;

B Clly4yae HECOTIJIacHsl — U3JlaraeT 3aMevyaHusl U BO3BpaIllaeT YKa3aHHbIC TOKYMEHTHI Ha
TOpaboTKYy.

Ilocne moxmucanuss ['nmaBor MecTHOW aIMMHUCTpALMM YKAa3aHHBIX JOKYMEHTOB
paboTHUK MeCcTHOW afMUHHUCTPALIMK, OTBETCTBEHHBIHN 3a MOJATOTOBKY MPOEKTA PEIICHHUS:
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PETUCTPUPYET UX B )KYPHAJIE PETUCTPALINY;

HaIlpaBJIsieT [TOCTaHOBJIEHNE MECTHON aAMUHUCTPALMU O Pa3pelIeHUH Ha BCTYIUICHUE
B Opak jMIaM, JOCTUITLMM BO3pacTa LIECTHAALUATH JIET, MO0 MUChMO O HEBO3MOXHOCTHU
WCIIOJIHEHHUS 3alpoca C YKAa3aHWEM IPUYMH 3asBUTEN0. B ciydae BoiensbsBiaeHUs
3asBUTENSL TOJYYUTh pE3yJbTaT MPEJOCTABICHUS MYyHHIUMNAIbHON yciuyru B MOI]
HaIlpaBJIsieT yKa3aHHbIE JOKyMeHThl B M®L] 11 nocnenyronieit nepeaadu 3asBUTEINIO.

3.4.3. TIpooIKUTEIHFHOCT AIMUHUCTPATUBHON MPOIENYPhl HE JODKHA MPEBBIIIATH
IECTH paboYuX JTHEH.

3.4.4. OTBETCTBEHHBIMU 32 BBITIOJHEHUE aJIMUHUCTPATUBHON MPOIIEAYPHI SBISIOTCA:

paboTHUK MecTHON agMUHHUCTpAllMU, OTBETCTBEHHBIM 3a IOATOTOBKY IPOEKTa
pelIeHuS;

I'maBa MecTHOM aAMUHUCTpALIUH.

3.4.5. Kputepuu npuHsATUS PELICHUs B paMKax aIMUHUCTPATUBHON MPOIEAYpHI:

pemenue, npuHsatoe Komuccuen.

3.4.6. Pe3ynbTaT aqMUHUCTPATUBHON TTPOLICYPHI U MTOPSIIOK TIepeIadn pe3yabTaTa:

HarpasJieHue 3asBuTento (1uo6o B M®II) mocranoBnenns MecTHON aIMUHHCTPALIHH O
pa3pellieHny Ha BCTYIUJIEHHE B Opak JIMLaM, JOCTUTIINM BO3pacTa MIECTHAALATH JIET, JIU0O
MAChbMa O HEBO3MOKHOCTH MCIIOJIHEHHS 3aIpoca C yKa3aHUEM MTPUYHH.

3.4.7. Crioco0 ¢ukcanuu pe3yinbTaTa BHITOJHEHUS aIMUHUCTPATUBHON MTPOLIETYPHI:

perucTpanus B KypHajle PErHCTpallii MOCTAHOBICHUS MeECTHON aAMUHUCTpanuu O
pa3pelleHny Ha BCTYIUJIEHUE B Opak JIMLaM, JOCTUTIINM BO3pacTa MIECTHAALATH JIET, JIU0O
IIMCBbMa O HEBO3MOKHOCTH MCIIOJIHEHHUS 3aIIpoca C YKa3aHUEM IPUYMH 3asIBUTEINIO.

IV. ®opMbl KOHTPOJIA 32 MCTIOJIHEHHEM A IMUHUCTPATUBHOI0 perjiaMeHTa

4.1, Texymuii KOHTPOJb 3a COOJIOJEHHUEM IIOCJICAOBATCIIPHOCTH JICHCTBUH,
ONpE/IENICHHBIX aIMUHUCTPATUBHBIMU IPOLIEAYpPaMU O MPEJOCTABICHNUIO MYHUIIMIAIBHOM
YCJIYTH, OCYIIECTBIIACTCS TJIaBOM (3aMECTUTENEM TJIaBbl) MeCTHON aIMUHUCTPALIUH.

4.2. I'naBa (3amecTuTeNb ri1aBbl) MecTHOM aJIMUHUCTPALIMM OCYILECTBISAET KOHTPOIb

3a:

HAJUICKAIIUM  UCIIOJIHEHHEM  HACTOAIIET0  AJMUHHUCTPATUBHOTO  pErjiaMeHTa
paboTHKaMu MeCTHOM aAMUHUCTpAIIUH;

obecriedyeHreM COXPaHHOCTH TPUHSATHIX OT 3asIBUTENS JOKYMEHTOB U COOIIOJCHHEM
paboTHHKaMu MeECTHON aJIMHUHHCTpAllMM OCOOCHHOCTEH 10 cOopy u o0paboTke
MEPCOHAIBHBIX JAHHBIX 3asSBUTEIIS.

4.3. I'naBa (3aMecTuTeNb TiaBbl) MeCTHON aAMUHUCTpALIMH, & TAK)KE€ MyHUIIUTIAIbHbBIE
Cy’Kalllue, HEMOCPEICTBEHHO MPEAOCTABISIONINE MYHUIUIAIBHYIO YCIYTy, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCThH 3a COOJIIOJICHUE CPOKOB M MOpPsIKA MpHUeMa JOKYMEHTOB,
CBOEBPEMEHHOCTh OGOPMIICHMS] W  OTIPABICHUS  MEXBEIOMCTBEHHBIX  3aIllpPOCOB,
COOTBETCTBUE PE3YyJIbTAaTOB PACCMOTPEHHs JOKYMEHTOB TPEOOBAHHSAM 3aKOHOJIATEIIHCTBA,
NPUHATHIO MEpP IO MPOBEPKE NPEACTABICHHBIX JTOKYMEHTOB, COOJIIOJICHHUE CPOKOB U
MOPsI/IKA MPEOCTABICHUS MYHHUITUTIATLHON YCIyTH, TOJTOTOBKY OTKa3a B MPEIOCTABICHUN
MYHUIIMTIAIGHON YCIyTH, 3a COOJIOJIGHHE CPOKOB M TIOpSJKA BBIJAYd JIOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTH [ 1aBbl (3aMecTUTENs I1aBbl) MecTHON afMUHUCTpALIUU, a
TaKKe CIyXKaIluX, HEMOCPEJACTBEHHO TMPEJOCTABISIONINX MYHHUIIUNAIBHYIO —YCIYTY,
3aKperyieHa B JIOJDKHOCTHBIX HWHCTPYKIIUSX B COOTBETCTBUU C TpeOOBaHUSIMHU
3aKOHO/IaTEJIbCTBA.

B wacTtHOCTH, MyHUIIMTIANIbHBIE CITY>Kallli€ HECYT OTBETCTBEHHOCTH 34!

TpeOoBaHUE y 3asABUTENICH JOKYMEHTOB WM TUIATHI, HE IPEAYCMOTPEHHBIX HACTOSIIINM
AJIMUHHCTPATUBHBIM PETIAMEHTOM;
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OTKa3 B NpPUEME JOKYMEHTOB IO OCHOBAaHMSM, HE MPEAYCMOTPEHHBIM HACTOSIIAM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

HapylICHHE CpPOKOB PETMCTPAllMM  3allpOCOB  3asBUTENSL O IPENOCTABICHHUU
MYHULIANTAJIBHON YCIIYTH;

HapylIeHUE CPOKa MPEOCTABICHUS MYHULIMIAIBHON YCIYTH;

HampaBlieHHe He0OOOCHOBAaHHBIX MEXBEIOMCTBEHHBIX 3alPOCOB;

HapylIEHWE CpPOKOB TMOJATOTOBKM MEKBEIOMCTBEHHBIX 3allpOCOB M OTBETOB Ha
MEKBEJOMCTBEHHBIE 3aITPOCHI;

HE00OCHOBAaHHOE HempeaAcTaBlieHne NHGOpMaIui Ha MEXBEJOMCTBEHHBIE 3aMIPOCHI.

4.4. PyxkoBogutens M®I] ocymiecTBiasieT KOHTPOJIb 3a:

HAJJICKAIUM  HCHOJIHEHWEM  HACTOSIIEr0  AJIMUHHUCTPATUBHOIO  pErjaMeHTa
pabotHrKamMu MOI];

MOJIHOTOM TMpUHUMaeMblX paboTtHukamu MODI[ or 3asgBuTenst JAOKYMEHTOB U
KOMIUIEKTHOCTH JOKYMEHTOB IS IIepeladund nX B MECTHYI0 aIMUHUCTPALIHIO;

CBOEBPEMEHHOCTBIO M TMOJHOTOW mepeaayd B MECTHYIO0 aJIMUHUCTPALIMIO MPUHSATHIX
OT 3asIBUTEJISI IOKYMEHTOB;

CBOECBPEMEHHOCTBIO M TOJHOTOM JOBEJCHUS 10 3asBUTENS] MPHUHATHIX OT MeCcTHOM
aAMUHUCTpaluu HMHGOPMAIMU U JOKYMEHTOB, SBIISIIOLIUXCS PE3yJbTaTOM PEIICHUS O
MPEAOCTABICHUN MYHUIIUIIAIBLHON YCIYTH, MPUHIATOTO MECTHOUN aAMUHUCTpaIUE;

oOecrie4yeHreM COXPaHHOCTH TPHUHSATHIX OT 3asIBUTENS JOKYMEHTOB U COOIIOJCHHEM
COTPYIHUKAMH TNOJpa3JeleHuss O0COOEHHOCTEH Mo cOopy M 00paboTKe MepCOHAIBHBIX
JTAHHBIX 3asBUTEJS.

[lepconanpHasi OTBETCTBEHHOCTh pykoBoauTens MOPI[ u paborHukoB MODI]
3aKperyieHa B JIOJDKHOCTHBIX HWHCTPYKIUSX B  COOTBETCTBUU C TpeOOBaHUSIMHU
3aKOHO/IATENIbCTBA.

Pa6oTHukm M®IL] HECYT OTBETCTBEHHOCTb 3a:

IOJHOTY IpHeMa KOMIUIEKTa JOKYMEHTOB y 3asBUTENsA, B Cllydae €CJu
HECOOTBETCTBUE  MPEJCTABICHHBIX  JOKYMEHTOB, VKa3aHHBIX B HACTOSIIEM
AJIMUHUCTPATUBHOM DEIJIAMEHTE, SBWJIOCh OCHOBAHUEM IS OTKa3a 3asABUTEIIO B
IIPEOCTABICHUY MYHULUMITAIIBHON YCIIYTH;

CBOEBPEMEHHOCTh HMH(GOPMHUPOBAHUSI 3asBUTENSI O PE3yIbTaTe NPEIOCTABICHUS
MYHULIANIAJIBHON YCIIYTH;

TpeboBaHUE JUISI TPEIOCTABICHUS MYHUIIMINAIBHOW YCIYrd JOKYMEHTOB W (WIIM)
miaTel, HE NPEAYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU aKTaMH, PEryJIUPYIOIIUMHU
MOPSAJIOK MPEIOCTABICHHUS MYHULIMNIAJBHOW YCITYTH.

4.5. B paMkax npeaocTaBiIeHUsS MYHUIIUMIIATBHONU YCIYTH OCYIIECTBIISIIOTCS TJIAHOBBIE
Y BHEIUJIAHOBBIE MPOBEPKHU MOJHOTHI U KAYECTBA IPEAOCTABICHUS MYHUIUIIAIIBHON YCIIYTH.

['maBa (3amecTuTeNb rIaBHI MO TPUHAAJICKHOCTH BOMIpoca) MecTHON aiMUHUCTpAIUU
€XKEKBAPTAIbHO OCYIIECTBIISIET BBHIOOPOYHBIC TPOBEPKU Jei 3asBUTEICH Ha MpeaMeT
MPaBUIILHOCTU MPUHITUS MYHULIIMTAIBHBIMHU CITYXKAIIUMH PEIICHUH, a TAKKE BHEIJIAHOBBIE
IOPOBEPKH B Clyyae MOCTYIUICHHUS X anoO (MpeTeH3uid) rpaxaaH B paMKax JI0CyAeOHOTo
00>KaoBaHus.

PykoBomutens M®PI][ ocymecTBiasgeT IUIAaHOBBIE W BHEIUIAHOBBIE INPOBEPKHU
JeATenbHOCTU paboTHUKOB M®I] B COOTBETCTBUM C MOJIOKEHUEM O MPOBEICHUH MPOBEPOK.

V. locyneOHblii (BHeCYAeOHBII) MOPAJIOK 00:KaJIOBAHMSA PeLIeHUH U JeiicTBUI
(0e3neiicTBus) MecCTHOM aIMUHUCTPALMH, 2 TAKXKE JT0JKHOCTHBIX JIHIL,
MYHHUIMOAJTbHBIX Cay:Kamux MecTHO# aIMUHUCTPAIIUH

5.1. 3asBUTENM UMEIOT MPaBO Ha AocyAeOHOe (BHECYJeOHOE) 00KaloBaHUE PELICHUI
u JedcTBuil (0e3neicTBuUs), MPUHATHIX (OCYIIECTBIAEMbIX) MECTHON aJIMUHHUCTpaLUEei,



20
JIOJDKHOCTHBIMU  JIMIIAMHM, MYHULUINAJIBHBIMUA CIYyKalluMU MeCTHON aJMUHUCTpaluu, B
XOJIe TMpPeNOoCTaBICHUs] MyHHUIMNAIbHON yciyru. JlocyneOHbli (BHECYneOHBIN) MOPSIOK
00aloBaHHUS HE MCKIIYAeT BO3MOXKHOCTh OOXAJIOBAHMUSI PEIIEHWA U JIeHCTBUUI
(Oe3nelicTBUsA), NMPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEIOCTaBICHHUS MYHUIUNAIbHON
yCIIyrd, B cyaeOHoM mopsake. JlocyneOHbli (BHECYNeOHBIN) TOPSIOK O00XKAJIOBaHHS HE
SIBIIICTCS JUIS 3asIBUTEIS 00S3aTEIbHBIM.

5.2. 3asBUTETH MOXKET OOPATUTHCS C KATOO0OM B TOM YHCIIE B CICIYIONINX CIydasx:

HapylIEeHWE CpOKa pErucTpalu 3ampoca  3asBUTENISI O  NPEAOCTaBICHHU
MYHULUINIAIIBHON YCIIYTH;

HapylLIEHUE CPOKa MPEIOCTABICHUS MYHUIIUITAIBHON YCIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB WIM HH(OpMalMu JUOO OCYIIECTBICHUS
JNEUCTBUI, TMPEACTaBICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE  IPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoit denepanun, HOpMaTUBHBIMU ITPaBOBBIMU
aktamu cyObekToB Poccuiickoii ®denepanuy, MyHUIIUMIIAIBHBIMUA MPABOBBIMU aKTaMH IS
MPEOCTABIICHUSI MYHUIUITAIIBHOMN YCIIYTH;

OTKa3 B TMpHUEME JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickoin denepannu, HOPMaTUBHBIMUA ITPABOBBIMU
aktamu cyowpekToB Poccuiickoit denepanun, MyHUIIUTAIBHBIMA TPABOBBIMU aKTaMH JJIS
MIPEAOCTABICHUS] MyYHULIUIIAJIbHON YCIIYTH, Y 3asBUTEJIS;

OTKa3 B MPEJOCTAaBICHWU MYHULMUIAIBHOW YCIYTHM, €CIIM OCHOBaHUsS OTKa3a He
MPEeAYyCMOTPEHBI (pefiepaIbHBIMU 3aKOHAMH M MPUHITHIMU B COOTBETCTBUU C HUMHU HUHBIMH
HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickoin denepannn, HOPMaTUBHBIMUA ITPABOBBIMU
aktaMu cyonrekToB Poccuiickoit denepanyu, MyHUIIUTAIBHBIMU TPABOBBIMU aKTAMH,

3aTpeOOBaHUE C 3asIBUTENS MPHU MPEJOCTABICHUU MYHULIUIIATIBHOW YCIYTH TUIATHI, HE
IIPEAYCMOTPEHHON HOPMAaTHMBHBIMM IIPaBOBBIMH akTamu Poccuiickoit  ®Penepanuu,
HOPMAaTUBHBIMU  TPaBOBBIMU  aKTaMu cyorektoB  Poccuiickoit  Deneparmn,
MYHULMNIATbHBIMU NTPABOBBIMH aKTAMH;

0TKa3 MeCTHOM aJIMUHHUCTPALMU, JOJHXKHOCTHOIO JMa MECTHOM aJIMUHUCTpPAIIUU B
UCTIPABJICHUU JIOMYIICHHBIX OINEYaTOK ¢ OMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABICHUS] MYHUIIMITAILHON yCIyTH JOKYMEHTax JHO0 HapyIIeHHe yCTaHOBJICHHOTO
CpOKa TaKMX WCIIPABIICHUI;

HAapylIEHHE CpOKa WIM TOpsSAKa BbIJAYM JOKYMEHTOB IO  pe3yibTaram
MIPEOCTABIICHUS TOCY1aPCTBEHHOUN YCIIYTH;

IIPUOCTAHOBJIEHUE IIPEIOCTABICHUS TOCYJIapPCTBEHHOM YCIYI'M, €CIM OCHOBAHHUS
MPUOCTAHOBJICHUSI HE MPEIyCMOTpeHbl (eneparbHBIMU 3aKOHAMU U TNPUHSITHIMH B
COOTBETCTBMUM C HUMH MHBIMH HOPMAaTUBHBIMU TMPABOBBIMU akTamu Poccuiickoit
denepanuy, 3aKOHAMU ¥ MHBIMU HOPMATUBHBIMU TpaBoBbiMU akTamu Cankt-IlerepOypra,
MYHUIIMNIATILHBIMU TTPABOBBIMU aKTaAMU;

TpeOOBaHUE y 3asBUTEIIS TIPH MIPEAOCTABICHUH TOCYJaPCTBEHHON YCIyTH TOKYMEHTOB
Wi “HOpMaIK, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCH MPHU
MEPBOHAYAIHPHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJMMBIX I TMPEAOCTaBICHUS
rOCyJIapCTBEHHOW YCIyTH.

5.3. Ilpuem xano6 B mNUCbMEHHOM Qopme ocymiecTBisieTcss MecTHOMI
aJIMHHHUCTPAITUEH 10 aJipecy U B COOTBETCTBUU C TpaukoM pabOThI, yKa3aHHBIM B ITYHKTE
1.3.1.1 nacTtosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

Kanob6a B muceMeHHOM opMe MOXKET OBITH HalpaBjieHa o MOYTe.

B cnyuae momaum >xanoObl IpU JTUYHOM TIPUEME 3asBUTEIh MPEICTABISET JOKYMEHT,
YAOCTOBEPSAIOIINNA €r0 JUYHOCTh B COOTBETCTBMU C 3aKOHOJATENBCTBOM Poccuiickoi
Qenepanuu.
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5.4. B cnyuae ecnu xajnoba MOJAETCS Yepe3 IpPEACTaBUTENS 3asBUTENS, TaKkKe
IIPEJCTABIAETCS JOKYMEHT, IIOATBEPKAAIOIIMNA ITOJITHOMOYHS HAa OCYILIECTBICHHUE EHCTBUN
OT MMEHM 3asBUTENd. B KauecTBe /JOKYMEHTa, MOATBEPXKAAIOIIEr0 ITOJHOMOYHUS Ha
OCYIIECTBJIEHUE JEHCTBUI OT UMEHU 3aABUTEIIS, MOKET OBITH MTPEICTABIICHA!

oopmiieHHass B COOTBETCTBUM C 3aKOHOJAATesNbcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTH (11 (PU3NUECKHUX JIUIT);

obopMmIIeHHAasT B COOTBETCTBUM C 3aKOHOJAATelbcTBOM Poccuiickoit ®dexnepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs II€YaThIO 3asiBUTENSA U MOANMCAaHHAs PYKOBOJIUTEIEM 3asiBUTENS
VI YIIOJJHOMOYEHHBIM 3TUM PYKOBOIUTENIEM JULIOM (AJIs1 FOPUINYECKUX JIULY);

KONUSl pELIEHUs O Ha3HayeHuu win o0 u30paHuM JuOO0 NpuKaza O Ha3HAYEHUU
(U3MYECKOTo JIMIA Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MUECKOE JIUIIO
o0aaeT MpaBoM JeMCTBOBAaTh OT UMEHHU 3asBUTENS 0€3 JOBEPEHHOCTH.

5.5. B nanexrpoHHoil dopme B MeCTHYIO aJIMUHHCTPAIMIO Xajgo0a MOXET OBITh
IIO/IaHAa 3asBUTEJIEM IIOCPEICTBOM:

opunuaibHoro  cairta  MecTHOM  aAMHMHHUCTpalMM B MH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTh «IHTepHET»;

dbenepanbHOM TOCYIapCTBEHHOM HHQPOPMAIIMOHHOW cuUcTeMbl «EaWHBI mopTan
rOCYAapCTBEHHBIX U MyHUIIMNAIBHBIX yCiIyT (pynkuumii)» unu [loprana.

[lpu nopmaye >xano0 B 3JIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHble B IyHKTe 5.4
HACTOSIIEro AJIMUHUCTPAaTUBHOIO perjlaMeHTa, MOTYT OBITh MpeAcTaBiIeHbl B (opMme
AIIEKTPOHHBIX JIOKYMEHTOB, MOJIMUCAHHBIX JJIEKTPOHHOW MOJINHUCHIO, BUJ KOTOPOH
IIPEAYCMOTPEH 3aKOHOMATenbCcTBOM Poccuiickonn dPepepanuyu, NpU OTOM JTOKYMEHT,
yJIOCTOBEPSIOIININ JINYHOCTH 3asIBUTENS He TpeOyeTcs.

5.6. XKanoba paccmatpuBaetcst MecTHOM aAMUHUCTpaIUEH.

Kanoba MoxeT ObITh MOJaHa 3asiBUTENIEM Yepe3 CTPYKTypHble nojapaznaeneuus MOLL.
[Tpu moctymienun xanoosl M®IL] obecrieunBaer ee nepenayy B MeCTHYIO aIMUHHUCTPALTHIO
B MIOPSIJIKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COIJIAIEHUEM O B3anUMOJIeCcTBUU Mex1y MODI]
u MecTHON aAMHUHHUCTpauueld, HO HE MO3JHEee CIEAYyIoIero padoyero AHS CO JHS
MNOCTYIUICHHS 5KaJI00BbI.

Kanoba Ha HapylieHHE TMOpsJKa MPEAOCTaBICHUS MYHHIHMMAIbHON ycayru MOI]
paccmaTtpuBaetrcsi MecTHoil aamuHucTpauueid. IIpu 3TOM CpoK paccMOTpeHUs KajaoObl
MCYMCIISIETCS CO JTHS PETUCTpaliy Kajao0bl B MeCTHON aiMUHHUCTpALUU.

5.7. Kanoba gomkHa cofepxKaTh:

HauMEHOBaHMWE MeCTHOM  aJMUHHCTpALMHU, JOJDKHOCTHOrO Jjuua MecTHou
aAMUHHUCTPALMU MO0 MYHUIIMIAIBHOIO CTyKamero MecTHOil aAMUHUCTpALlUH, PELICHUs
u eiicTBus (0e31eiCTBIE) KOTOPBIX 00KAITYIOTCS;

damunuio, uMs, OT4EeCTBO (MOCHEAHEE — TPU HAIWYHM), CBEACHUS O MeECTe
JKUTENIbCTBA 3asBUTENs — (U3UYECKOTO JUIA JUOO HaWUMEHOBAaHUE, CBEJIEHUS O MECTe
HAXOXJACHUS 3asiBUTENISI — IOPUAMYECKOro JIMIA, a Takke HOMep (HoMepa) KOHTAaKTHOI'O
tenedoHa, anpec (ampeca) SIEKTPOHHON MOUTHI (MPU HAIWYMHM) M TOYTOBBIM ajapec, 1o
KOTOPBIM JIOJDKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

cBeleHUs 00 oOKaldyeMbIX pelleHusix u jaedctBusx (OesnedictBun) MecTHol
aMUHHUCTPALUMH, JOJDKHOCTHOrO Julia MecTHON aAMMHHUCTpalUU JIMOO0 MYHHUIIMIAIBHOTO

CIIy’KallIeTO;
JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIIb HE COTJIACEH C PEIIEHUEM U JECHCTBUEM
(6e3neiictBuem)  MecTHON — aJIMHHHCTpAIMU,  JOJDKHOCTHOTO  Jima  MecTHOM

aIMMHHUCTpALUK, JU00 MYHMLIMIIAJBHOTO clyXamero MecTHOW aJMUHHUCTpPalMH.
3agBuUTENIEM MOTYT OBITH MPEACTABICHBI JOKYMEHTHI (IIPU HATUYMHK), TOATBEPIKAAIONINE
JTIOBO/JIBI 3asIBUTEIISI, TUOO UX KOIHUU.
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5.8. B ciyyae ycTaHOBIJIEHHS B XOJI€ WJIM IO PE3yJbTaTaM PacCMOTPEHHS KanoObl
IIPU3HAKOB  COCTaBa  aJMMHMCTPAaTUBHOTO IIPABOHAPYIIEHUS WM  MPECTYIUICHUS,
JOJDKHOCTHOE ~ JIMIO, HAJAEJIEHHOE IOJIHOMOYMSMHM IO  PAacCMOTPEHHUIO  Kalloo,
HE3aMeJUITUTENIbHO HAMPAaBIIET UMEIOIUECS MATEPUAIIBI B OPTraHbl IPOKYPATYPHI.

5.9. XKanoba, mocrynusias B MeCTHYIO aIMUHUCTPALIHIO, OAJICKUT PETUCTPALIUU HE
Ho3/1Hee cienymoomero pabodero gHS co JHA ee nocrymiieHus. JKamoba moanexur
pPacCMOTPEHUIO  JOJKHOCTHBIM  JMIIOM MECTHOM  aJMUHUCTPALMH, HaJEICHHBIM
MOJIHOMOYHSIMU 10 PACCMOTPEHHIO kano0, B TEUEHHE MATHAALATH pabOUYuX JHEW CO JHS ee
perucrpanuu.

B ciywyae oOxamoBaHusi oTkaza MeCTHOM aJMUHHUCTpAlMU, JOJDKHOCTHOTO JMIIA
MecTHOM agMUHUCTpAallUd B MPUEME JOKYMEHTOB Y 3asdBHUTENd JUOO B HCIPABICHUU
JIONMYIIEHHBIX ONEeYaTOK MW OmHMOOK WIM B cioydae OOXKaJOBaHUS HapyIICHUs
YCTAHOBJIGHHOTO CPOKa TaKUX HMCIpAaBICHMH *Kajo0a paccMaTpUBaeTCsl B TEUYEHHUE IATU
pabounx JHEN co AHS €€ perucTpanuu.

5.10. Tlo pe3ynapTaTamM pacCMOTPEHHS XKajI0O0bl MPHHUMACTCS OJHO W3 CIICIYIONTNX
pELICHUI:

1) xanoba ynoBieTBOpsiETCS, B TOM YHUCJIE B (pOpME OTMEHBI MPHUHSITOrO pEIICHMUS,
UCIPABJICHUSA JIONYLIEHHBIX ONEYaTOK M OHmMOOK B BBIJIAHHBIX B  peE3yJbTaTe
IIPEIOCTABJICHNs] TOCYAAPCTBEHHON WM MYHHLMIIAJBbHOW YCIYI'M JOKYMEHTax, BO3BpaTa
3asiBUTEIIIO JECHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanny, HOPMAaTUBHBIMHM IPAaBOBBIMM aKTaMH
cyowrekToB Poccuiickoit denepannu, MyHUIUIATbHBIMU IPABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaT00bI OTKA3bIBAETCSI.

5.11. He mo3gHee mHs, CIACAYIOIMIETO 3a JTHEM MPUHITHS PEIICHUS, YKAa3aHHOTO B
nyHkTe 5.10. HacTosIIEro periaMeHTa, 3asBUTEII0 B MUCBMEHHON (hopMe U MO KEeITaHHUI0
3asBUTENS B JJIEKTPOHHON (OopMe HaIpaBIII€TCs MOTUBUPOBAHHBIA OTBET O pe3yJsbTaTax
paccMOTpeHHs Kano0kbI.

B cnywae mpusHaHus kanoObl MOJUIEkKaIIeH yIOBIECTBOPEHUIO B OTBETE 3asIBUTEIO,
YKa3aHHOM B HACTOSILIEM MOJIYHKTE, AaeTcs HHGOpMalUs O IeUCTBUSIX, OCYIECTBISEMBIX
OpraHoM, IPENOCTAaBISAIOIMM TOCYIapCTBEHHYIO YCIYry, B ILEJIAX HE3aMEeJIMTEIbHOTO
YCTpaHEHUsl BBISIBJICHHBIX HapyLIEHWH NMpU OKa3aHWU TOCYAAPCTBEHHOHN YCIYrH, a TaKke
NPUHOCATCS WM3BMHEHMS 3a JOCTaBJIEHHblE HEyn00CTBa M YKas3bpIBaeTcsl MH(opmanus o
JabHENIINX IeHCTBUAX, KOTOPbIE HEOOXOAUMO COBEPILUTH 3asBUTEIIO B IEJSAX MMOTY4YECHUS
rOCYJIapCTBEHHOU YCIIyTH.

B cnyuae npusHaHus jkano0Obl He MOJyIeKalleil yJ0BIETBOPEHHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B HACTOAILIEM MOJINYHKTE, JAalOTCi apryMEHTHUPOBAaHHBIE pPa3bsICHEHUS O
NPUYMHAX TPUHATOTO PEIICHUs, a TaKKe HHPOpMAIMS O TOPSAKE 00>KaJOBaHUS IPUHATOTO
pelieHus

OTBeT 1o pe3ysibTaTaM pacCMOTPEHUS Kajao00bl MOAMUCHIBAETCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl TOJKHOCTHBIM JIMLIOM MeCTHON aJMUHUCTPAIIUH.

5.12. MecTtHast agMUHHCTpalMs OTKa3blBa€T B YIOBJIETBOPEHUH JKaJoOBl B
CHEAYIOIMIMX CAydasiX:

HaJIMYMEe BCTYNMBIIETO B 3aKOHHYIO CHJIy pEIlEHHUs Cyla, apOUTPaKHOTO cyda IO
xaso0e 0 TOM ke MPeIMETE U MO0 TeM K€ OCHOBAHUSIM;

nojiaya ajoObl JIUIIOM, IOJHOMOYMS KOTOPOTO HE TMOJATBEPXKIEHbI B TMOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOATENbCTBOM Poccuiickon ®enepanuu;

HAJIMYHME PELICHHs IO Kanobe, MPUHATOrO paHee B OTHOUICHUU TOTO )K€ 3asgBUTENS U
110 TOMY K€ TIPEMETY >KaJIO0BI.

5.13. MecTHas agMUHUCTpaIlMs BIPaBe OCTaBUTH Kalo0y Oe3 OTBETa B CIEAYIOIIUX
Cyvasx:
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HaJu4Me B Kano0e HEeIEH3YPHBIX MO0 OCKOPOUTENbHBIX BBIPAXKEHUH, YIpo3 KU3HHU,
3I0POBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAK)KE WIEHOB €r0 CEMbH;
OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATh KAKYIO-JIMOO YacTh TEKCTa >KaloObl, (haMHIINIO,
UMsI, OTYECTBO (MPU HAJIMYUH) U (WJIM) TIOYTOBBIN aJipec 3asiBUTENS, YKa3aHHBIC B Kayooe.



24
ITpunoxxenne Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MecTHON aAMUHUCTPALIMY MYHUIIMIIAIBHOTO
oOpa3zoBanus ropoja Cectpopenka
I10 TIPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIIYTH
IO BbIJIa4€ Pa3pellieHus Ha BCTYIUIEHHE B Opak
JIML@aM, JOCTUTIIUM BO3pacTa IIECTHAALATH JIET

BJIOK-CXEMA
NPEIOCTABICHNS] MYHULIMIIAJIbHOW YCIIYTH 10 BbIIaue pa3pellieHus: Ha BCTYIUIEHUE B Opak
JIML@aM, JOCTUTTIIUM BO3pacTa IIECTHAALATH JIET

/

[
| 3ansuTens <€

-

HanpaBneHue 3aABaeHUA|M KOMNAEKTa OKYMEHTOB

“/ MecTHas
‘a,u,wm cTpauma

/ML
}

O amon s | T repemn . he] Toremacameros | | Hedompoese
OT 3aABUTENA U UX
pabouero aHs) KomnnekTa perncTpaLms pesynbTaTax
|v [OKYMEHTOB npefoctaBiaeHna —
3anBuTENA B MYHWULMNaNbHON
2. MoaroToBKa U HanpasaeHue MecTHyto ycnyru (B TeyeHue 2
MeXBeOMCTBEHHOrO 3anpoca B UHOWM opraH aamMuHUcTpaumio (8 paboumnx gHei)

(opraHusaumio) o npegocTasneHnn
LOKYMEHTOB (MHOPMaLMK), HEOBXOAUMbBIX
LANA NPUHATUA PELLeHUs O NPeAoCTaBNeHUN
MYHULMNANbHOMN YCNYMU 3asIBUTENIO, A TaKKe
NoJsly4eHre OTBETa HA MEKBELOMCTBEHHbIN

3anpoc (B TeyeHune 7 paboumx gHein)

)

3/1EKTPOHHOM BUAe
—BTeyeHne 1
pabouero 4Hs, Ha
6yMaKHbIX
HoCUTENAX — B
TeyeHue 3 paboumx
LHel)

3. NpuHAaTHe pelweHna Komuccuneii o
BblAaye paspelleHna Ha BCTynaeHne
B 6pak nMuam, AOCTUTWIMM BO3pacTa
WwecTHaALaTK NeT. Bbi3oB 3aaBuTena B
MecTHyto AAMUHUCTPaLMIO.
(8 TeyeHme 10 pabounx gHe)

v

4. MoaroToBKa pelweHus MecTHol
AAMUHUCTPALMM O NPeAoCTaBAEHNN
MYHULMMNANbHOMN yCayru,
MHGOPMMpPOBaHME 3aABUTENA O
pesynbTaTe NpefocTaBieHns
MYHULMNANbHOM yCnyrv (B Te4eHUU
6 pabouunx aHen)

I

Mepenaya AOKYMEHTOB

0 NpesoCcTaBAeHNN MyHULMNANBHOM
ycnyrv anbo oTkas B NpeAocTaBNeHUN
MyHUUMNanbHol yenyrn 8 ML, ana nx

nocneaytoLei nepeaayu 3aaBUTeNto

(B 9NeKTPOHHOM BUuAe — B TeyeHune 1
paboyero AHA, Ha 6yMaXKHbIX HOCUTENAX

— B TeyeHue 3 pabouunx gHen)

A
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[Tpunoxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHON aAMUHUCTPALIMY MYHUIIMIIAIBHOTO
oOpa3zoBanus ropoja Cectpopenka

I10 TIPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIIYTH
IO BbIJIa4€ Pa3pellieHus Ha BCTYIUIEHHE B Opak
JIML@aM, JOCTUTIIUM BO3pacTa IIECTHAALATH JIET

Aapeca cTPYKTYpHbIX noapasaeaennii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
KA3eHHOr 0 yupexxaeHnus:i « MHOropyHKIMOHAJIBHBIN HEHTP MPeA0CTABJICHUS
rocyJ1apCTBEHHbIX U MYHHUIUNAJbHBIX YCIYI»

Ne HaumenoBanue ITouToBsIii anpec CripaBouHBIi Anpec I'padux paboTs
CTPYKTYPHOTO TenedoH AIIEKTPOHHON
M0JIpa3/IeIeHUs MOYTBI

Mpuoro¢dyaknuonansusiii | Cankr-IlerepOypr, 573-90-00
1 | uentp Aamupanreiickoro | CamoBas yi., WITH
paiiona n. 55-57, murep A 573-99-80
MHOrodyHKIHOHATL HEIH Cankr-IlerepOypr, 573-90-00
LIEHTP
2 BACHIEOCTPORCKOLO 15-g mununs B.O., 0. | umm
CHACOCTP 32 573-94-85
paiioHa
Cextop Ne 1
Muoro¢yukunonansHoro | Cankr-IlerepOypr, 573-90-00
3 | mentpa yin. HaxumoBa, 1. 3, | win
BacwuiieoctpoBckoro KOpII. 2, muTep A 576-20-86
panioHa
Muoro¢pynkunonaneublit | Cankt-IlerepOypr, 573-90-00
4 | nentp Briboprckoro HoBopoccuiickasyi., | uau
paiioHa n.18 573-99-85 .
Cextop Ne 1 Cankr-IlerepOypr, KC/IHCBHO
573-90-00 c 09.00
5 MuorogyuknuonaisHoro | [IpuaopoxHnas 21.00
eHTpa Beiboprckoro amtest, 1. 17, nurep o knz@mfcspb.ru Ho =7
Hen T 573-94-80 0e3 nepepbiBa Ha
parioHa A oben
MHoro(yHKIIHOHATEHBIN CaHKT-HeTepU6yp " 573-90-00
I'paxxnanckuii np., 1.
6 | uentp Kanmununckoro 104 001 1. HTe W
pationa A AOPIL 2, p 576-08-01
Ceicrop N2 1 Canxr-TletepGypr, | 573-90-00
MHoro¢yHKIIHOHAILHOTO o
7 enTpa KaTHHHHCKOro KonnpaTbeBckuit 17001
HEHTP np., 1. 22, matep A | 573-96-95
paiioHa
; MHoro¢yHKIIHOHATBHBIT Canxr-TTetepbypr., 573-90-00
neHtp Kuposckoro p. Crawek, 1, 18 17001
paiioHa P: > 573-94-95
Cexrop Ne 1 Cankr-IlerepOypr, 13.00.00
MHuoro(}yHKIIMOHAIEHOTO up. Hapooro S73-90-
9 eHTPa KHDOBCKOTo Omnomnuenns, a. 101, | umn
HeHTpa Bap nmTep A, 573-90-28

parioHa

noMmenienue SH
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Muorodyuknuonanbupiii | Cankr-IletepOypr, r. | 573-90-00
10 | nentp Konmuuckoro Konnumno, WIH
paiioHa np. Jlenuna, 1. 22 573-96-65
gﬁfjﬁf q)Ng I]; ponatsHoro | 1S Mertamnoctpoit, | 573-90-
11 eHTDA Kycl){nr?nHCKoro Canosasyi., 1. 21, 00mnn
HeHTp xopi. 3 573-90-07
paiioHa
Ng:;mq’YHKHHOHam’HHH Cankr-TlerepSypr, | 573-90-00
12 E acI})I OTBADICHCKOIO HoBouepkacckuii WIIH
bt P np., 1. 60, mutep A | 573-90-30
paiioHa
.. | Cankr-IlerepOypr,
MHoro(yHKIIMOHAIEHBIN 573-90-00
yi. [TorpannyHuka
13 | HeHTp KpacHocenbsckoro Tapbxasoro, 1. 36 WIN
paiiona e 573-99-90
KopI. 6
Cekrop Ne 1 r. Kpacnoe Cemno,
573-90-
MHoro¢yHKIHOHAIBHOTO | Y. OCBOOOXICHHUS,
14 00unu
LEeHTpa n. 31, kopm. 1,muTep
. 417-25-65
KpacHocenbckoropaiiona | A
MHoro(yHKIIHOHATEHBIN Caukr-Tlerepbypr, . 573-90-00
Kponwranr,
15 | nentp Kponmraarckoro 1o, Jermna. 1. 39a 1507051
paiiona p- 2781 610-18-56
autep A
Muoro¢pyukunonansusiii | Cankr-IlerepOypr, 573-90-00
16 | uenTp MoCKOBCKOTO bnaronarnasya., 1. WU
paiioHa 41,matep A 573-99-30
IE:/IGKTOP q)NQ . Cankr-IlerepOypr, 573-90-
17 eII{{or(; 1\}/?({) Ié;{gl;)é{sg::oro Hosousmaitnosckuit | 00umm
HenTp np., 1. 34, kopr. 2 | 573-90-09
paiioHa
MHoroQyHKIIMOHATBHBII Cankr-Tlerepoypr, r- 573-90-00
Cecrtpopelk,
18 | uentp KypoptHoro . Toxapesa. 1. 7 Wi
paiiona YL Tokapesa, . .| 573.96-70
autep A
MHOTo(byHKIHOHATBHBLT CankT-ITerepOypr, 573-90-00
19 eHTh HeBCKOro paiomHa np. bonbuieBUkoB, A. | win
HEHTP P 8, kopr. 1, iutep A | 573-96-75
Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
20 | Muorodyuknuonaneaoro | yi. Cenosa, 1. 69, YN
neHTpa Hesckoro paiiona | kopm. 1, mutep A 573-96-80
Muorodyuknuonanbabeii | Cankt-IlerepOypr, 573-90-00
21 | uentp Ilerporpaackoro KameHnHoocTpoBCkHit | vin
paiioHa np., 1. 55, marep I’ 573-96-90
Cexcrop Ne 1 Canxr-Tletep6ypr, | 573-90-00
MHoOroQyHKIIMOHAIBHOTO
22 entpa Herpornackoro | 3F Kpacnoro W
HeHTpa LieTporpan Kypcanra, 1. 28 573-90-21
paiioHa
Canxkr-IlerepOypr,r.
Muoro¢yakunoHansHbIi | [lereprod, 573-90-00
23 | uentp IlerpoasoprioBoro | yn. bparbes WK
paiioHa ['opkymenko, 1. 6, 573-99-41

autep A
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Cexrop Ne 1 Cankr-IlerepOypr, r
MHoro(yHKIIHOHAJIEHOTO POYPE T 1 573-90-00
JloMoHOCOB,

24 | ueHntpa yin. TToBebl, 1 1507051
HeijﬂBOpHOBOFO 6. mitep A 573-97-86
paiioHa

.. | Cankr-IlerepOypr,
MHuoro}yHKIIMOHAIbHBIN A1es 573-90-00
25 | nentp [Ipumopckoro W

N Korenbuukosa, 1. 2,

paiioHa 573-90-60
KOpI. 2, TuTep A

Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro}yHKIHOHAIEHOTO o

26 epa ITDHMODCKOro HoBokonoMspKCKUATT | WK
HeHTpa HipumMop p., 1. 16/8, mutep A | 573-96-60
paiioHa
Cexrop No 2 Cankr-IlerepOypr, 573-90-00
MHoro}yHKIHOHAIEHOTO ¥

27 enTna [IDHMODCKOro borateipckuii np.,1. | win
HenTpa Hipumop 52/1, murep A 573-94-90
paiioHa
Cekrop Ne 3 CaHKT-HCTep?pr, 573-90-00

28 MuorodysakunonansHoro | IllyBanosckuii mp., -
LIeHTpa [Tpumopckoro a. 41, xopm. 1, nutep 573-91-04
paiioHa A
Muoro¢pyukunonansusiit | Cankr-IlerepOypr, r. | 573-90-00

29 | uentp [lymxuHCKOTO [Tymkun, Manas yi., | win
paiioHa n. 17/13, mutep A 573-99-46
Cextop Ne 1 Cankr-IlerepOypr,

573-90-

30 MuorodysakunonansHoro | moc. Hlymapsr, 00w
neHtpa Ilymkunckoro IlymkuHCcKasyr., a.

N 573-91-09
paiioHa 38, mutep A
Cekrop Ne 2 Canxkr-IlerepOypr, 573-90-00

31 Muoro¢ysakunonansHoro | r. ITaBiosck, T
neHtpa Ilymkuackoro Ilecuansrii nep., A.

N 573-90-04
paiioHa 11/16
Muoro¢pyukunonansusiit | Cankr-IlerepOypr, 573-90-00,

32 | nenTp @pyH3EHCKOTO JyHaiickwmii mip., 1. 573-96-85,
paiioHa 49/126, nmutep A 573-96-89
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHaIBLHOTO

33 eHTDA DDVHIEHCKONO np. Cnassl, 1. 2, WA
terTpa Py Kopri. 1, murep A 576-07-95
paiioHa
MuorodyuaknuonansHbiii | Cankr-IleTepOypr, 573-90-00

34 | nentp LenTpanpHOTO Hesckwuii nip., 1. 174, | uin
paiioHa autep A 573-90-57
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[Tpunoxenune Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHOI aIMUHUCTPAIIMHA MYHUIUITATLHOTO
oOpazoBanus ropona Cectpopenka

0 MIPEIOCTABJICHUIO MYHUIIMITATBHOMN YCIIyTH
I10 BbIJAYC pa3pClICHHA Ha BCTYIJICHUC B 6pa1<
JIMIIaM, IOCTUTTIIUM BO3pacTa IECTHA/IATH JIET

MecTa HaXO0XKAeHHsI, CIPABOYHBbIE TeJe(OHBbI M aJpeca JJIEKTPOHHON MOYThHI
Cankrt-IleTepOyprckux rocy1apcTBeHHbIX Ka3eHHBIX YUPeKIeHH —
PAHOHHBIX KMJIHIIHBIX ATEHTCTB

No Paiion Toumoestii adpec Cnpasounoie Aodpec
n/n | Canxkm-Ilemepoypza P menegonvl 9I1eKMPOHHOI NOYNL bl

1 | Anmupanreiickuii Ha0. KaHaa 1. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboenona, 1. 83, |¢. 312-12-26
Cankr-IlerepOypr,
190000

2 |BacuneoctpoBckuii | 3-s munMs B.O., 1. 1. 323-68-49, |orga@mail.ru
10, nmutepa b, Cankr- | . 323-68-57
[TerepOypr, 199004

3 | Beiboprekuii up. ITapxomenko, 1. | T. 550-27-31, |feo@vybrga.spb.ru
24/9, ¢. 550-29-87
Cankr-IlerepOypr,
199004

4 | KanuHuHCKUI yi. Komcomona, 1. T. 542-25-51, |tukalin@gov.spb.ru
33, ¢. 542-16-37
Cankr-
[TetepOypr,195009

5 |KupoBckuit mp. Crauek, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
CaHKT- ¢. 252-57-08
[TerepOypr,198095

6 | Konmuuckuii r. Konmuno, T. 461-56-60, |guzakcenter@yandex.ru
np. Jlenuna, 1. ¢. 461-67-13
70/18,CankT-
[TerepOypr,196650

7 |KpacnorBapnuetickuii | Tapacosa yi., 1. T. 227-46-66, |inforja@tukrgv.gov.spb.ru
8/1,CaHKT- ¢. 227-35-24
[TerepOypr, 195027

8 | KpacHocenbckuit np. Berepanos, . T. 736-68-14, |guzhakra@yandex.ru
131, ¢. 736-68-44
Cankr-IlerepOypr,
198329

9 |KpoHmTaarckuii r. Kponmranr, 1. 311-20-74, |guch_kron@mail.ru

np. Jlenuna, 1.
40,CaHKT-
[TerepOypr, 197760

¢. 311-35-52
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10 |KypoprHbIit r. CecTpoperx, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, 1. ¢b. 437-24-67
18,Cankr-
[TerepOypr, 197706

11 | MockoBckuit MockoBckuit mip., 1. | T. 388-25-54, |tumos@gov.spb.ru
146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 | Hesckuit mp. T. 412-88-76, |guja_nev@mail.ru
O06yxoBckoitO6opon | . 412-88-65
B, 1. 54,CaHKT-
[TetepOypr,193029

13 |Ilerporpaackuit b. MonertHas yia., 1. | T. 233-67-93, |tupetr@gov.spb.ru
11, ¢. 233-67-93
Cankr-
[TerepOypr,197101

14 | [leTpoaBopIIOBBIi [eteprodcekas yi., a. | T. 450-72-40, |tuptrdv@gov.spb.ru
11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 | [Mpumopckuit np. CusoBa, 1. 1. 301-40-60, |prim_guja@tuprim.gov.spb
30/1,Cankr- ¢. 301-40-80 |.ru
[TerepOypr,197349

16 |IlymkuHCKMiA Cpenuss yi., 1. T. 470-02-74, |tupush@gov.spb.ru
8,CaHkT- ¢. 470-02-73
[TetepOypr,196601

17 | ®pyH3eHCcKHi TamboBckas yi., 1. | T. 766-05-95, |guzafrun@spb.lanck.net
35, ¢. 766-34-44
Cankr-IlerepOypr,
192007

18 | LlentpanbHblit Hesckuii mip., 1. T. 274-27-80, |tucentr@gov.spb.ru
176,CaHkT- ¢. 274-64-73

IletepOypr, 193167
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[Tpunoxxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHOI aIMUHUCTPAIIMHA MYHUIUITATLHOTO
oOpazoBanus ropona Cectpopenka

0 MIPEIOCTABJICHUIO MYHUIIMITATBHOMN YCIIyTH
I10 BbIJAYC pa3pClICHHA Ha BCTYIJICHUC B 6pa1<
JIMIIaM, IOCTUTTIIUM BO3pacTa IECTHA/IATH JIET

«» 20 roza Ne

ITOCTAHOBJIEHUE

O paspelieHny BCTYNHUTH B Opak
(®.1.0. HECOBEPIIEHHOJIETHEM )

Paccmotpes 3asaBieHne ,
(®.1.0. HecoBepIIEHHOIECTHE)

MPOKUBAIOLIEH T10 aJIPECY: )
(ampec HecOBEpIICHHOICTHEH)

0 pa3pelleHu BCTYIUTh B Opak ¢ ,

(®.1.0. sxeHnxa)
INpuHUMasA BO BHUMAaHUE, YTO y
(Yka3pIBaeTCs IpUIMHA)

B cooTBeTcTBUU cO cT.13 CemeitHoro koaekca Poccuiickoit @enepanuu,

I[TOCTAHOBJIAIO:

Paspemnts BCTYIIUTh B Opax
(®.1.0. HecoBepIIeHHOJIETHEH, qaTa pO)K},IeHI/IH)

C

(®.1.0. xenuxa)
J0 AOCTHKCHHUA €O 6paqH0ro BO3pacTa.

I'naBa MecTHO# aIMUHHCTPALINH / /
(mmoxmnuCH) (M.0., pamunms )
M.IL
Hcnonaurens:

(®.11.0.)
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[Tpunoxenune Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHOI aIMUHUCTpAIIMHA MYHUIUITATLHOTO
oOpazoBanus ropoja Cectpopenka

0 MIPEJOCTABICHUIO MYHUIIMITATBHOMN YCIIyTH
I10 BbIJAYC pa3pClICHHA Ha BCTYIJICHUC B 6paK
JIMIIaM, IOCTUTTIIUM BO3pacTa IECTHAIATH JIET

(®.1.0. 3asBUTENS B IATEIHLHOM IaJICKE)

(ampec 3asBUTENSN)

YBaxkaemblii (as1) !

MectHas agMUHHCTpaldsl MYHUIMIAIBHOTO  oOpaszoBanust ropoma CecTpopelika,
paccmorpeB Baine 3asBienue (Bx. Ne oT _._ . ), HacTosIUM cooOraer Bam: 00 oTkaze
B HpEeIOCTaBICHUN MYHUIUITIAJIBHON YCIIyTH 1o [IpUYUHE

(TIpUYMHBI OTKa3a B IPEIOCTABICHUN MYHHIIUIIATLHON YCIYTH)

I'lmaBa MecTHOM agAMHUHUCTPALMH

/ /

(roxmnucH) (M.0., pamuns)
M.IL

HWcnonHuTenp:

(®.11.0.)
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[Tpunoxenue Ne 6

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHOI aIMUHUCTpAIIMA MYHUITUITATLHOTO
oOpazoBanus ropoja Cectpopenka

0 MIPEJOCTABICHUIO MYHUIIMITATBHOMN YCIIyTH
I10 BbIJAYC pa3pClICHHA Ha BCTYIJICHUC B 6pa1<
JIMIIaM, IOCTUTTIIUM BO3pacTa IECTHAIATH JIET

I'maBe MecTHOM agMUHHUCTpALIUU
MYHUITUIIAILHOTO 00pa30BaHUs
ropoaa CecTtpoperika

or ®.1N.0.,

MaCIOpPTHBIC JaHHBIE, apec, TenedoH
u ®.1.0.,

MaCTIOPTHBIC JaHHBIE, apec, Tene(oH

3asiByieHUe
[Tpomry pa3pemuTh MHE BCTYIIUTh B Opak B BO3pacTe JeT MECSIIEB C
rpaKJIaHUHOM (TPaXKTaHKOM )
(®.1N.0)

roJia pOXKICHHSI, TIPOKHUBAIOIINM (-€ii) 10 aapecy:

TaK KaK HaX0>XyCh C HUM (C Hel) B (PaKTUUYECKHU CIIOKUBIINUXCS OPAaYHbIX OTHOLICHUSIX.

K 3asBneHHI0 MpUIararTcs ciaeayomue JOKyMEHTHI:
1)

2)

3)

(moamuce)

BepHo:
« » 20 T.

(moamuce)

O npuHATOM pelIeHUHU MpoIly MPOUH(DOPMHUPOBATH MHUCHMEHHO/YCTHO (HY>KHOE IMOAYEPKHYTH)

|
| | B MecTHolf anMUHHCTpalMi MYHUIMIIAIBHOTO 00pazoBanus ropoaa Cectpoperka
L

|
| | B MHOropyHKIMOHAIBHOM IIEHTpPE paiiona CaHKT-

[Terepbypra
Ll

Hara Ilonnucek 3asBurtens (npeacrasurens 3assurens) PacmmdpoBka noamnucu



