MECTHAA AOMUHUCTPALUA
MYHULUUNATNIBHOIO OBPA3OBAHUA TOPOOA CECTPOPELKA

MOCTAHOBJIIEHWE
ot 15 nroa1s 2019 roxa N 221

OO0 yrBepxkIeHMN AAMUHUCTPATUBHOIO periiaMeHTa MecTHOM aAMUHUCTPALUHT
MYHHUIIMNIAJIBHOT0 00pa3oBanusi ropoaa CecTpopenka no npeaocTaBjieHu0 MyHHIHIAILHOI
YCJIYTH 0 peructpannu ¢pakTa npexkpaiieHusi TPYI0BOro 10roBopa, 3aKkjan04aeMoro padoTHUKOM ¢
padoTonaresieM — GU3NYECKUM JINLIOM, He SIBJISIIOIIMMCS HHIAMBUAYAJIbHBIM NpeANpPUHUMATEIEM

B cootBercTtBHM ¢ denepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranu3anuu
MIPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHITUNIAIBHBIX yciIyr», 3akoHoMm Cankr-lIleTepOypra
otT 23.09.2009 Ne 420-79 «O6 opranuzanuu MecTHoro camoynpanienus B Cankr-IlerepOypre»,
MecTHasi aJAMMHHCTPanus MYHMIOUNAJBLHOTO oOpa3oBanusi ropoga Cecrpopenka
MOCTAHOBWJIA:

1. YTBepauTh ~ AJAMUHUCTPATUBHBIA  perjaMeHT  MecTHOM  aagMUHUCTpAlUU
MYHHUIMIAIbHOTO o0Opa3zoBanus ropoaa CecTpopelka MO MPEAOCTaBICHUI0 MYHHUIIMIAIbHON
YCIIYTH TIO perucTpanuu (akta IpeKpaiieHus: TPyI0BOTO JOTOBOPa, 3aKI0YaeMoro paboTHUKOM

c paboromateneM —  (QUIMYECKUM  JUIOM, HE  SIBJISIONIUMCS  WHIAUBUIYaJbHBIM
MPEIIPUHUMATEIIEM.
2. [Ipusnate yrparuBmmMm cuny IlocranoBieHue MecTHOM — agMUHHCTpalUU

MYHHIMTATBHOTO 00pa3zoBanus ropoga Cecrpoperka ot 15.04.2014 Ne 117 «O6 yTBepKaeHUU
AJMUHHUCTPATUBHOTO perjamMeHTa MecTHON aJAMUHUCTpallid MYHUIUIIAIBHOTO 00pa3oBaHUs
ropojga CecTpopenika Mo MPeJOCTABICHUIO MYHHMIMIIAIBHON YCIyTM MO perucrpauuu Qaxra
MpEeKpalleHrss TPYAOBOTO JIOTOBOpa, 3aKIOYaeMOro pabOTHHKOM C paboTojaTeineM —
(bU3MUECKUM JTUIIOM, HE SBIISIOMIUMCS WHIUBUYaTbHBIM MPEIIPUHUMATEIIEM).

3. Hactosimee mnocTaHOBIEHHE BCTYHNAeT B CHIY €O JHS €ro OQHUIMAIBLHOIO
oIy0JIMKOBaHUsI (0OHAPOIOBAHNA).
4. KOHTpob 3a BBINOJHEHWEM HACTOSLIETO IOCTAHOBJIEHUS BO3JIOXKUTh Ha TJaBy

MecTHOI aAMUHUCTPALIMA MYHUIIMTIAIBHOTO 0Opa3zoBaHus ropoaa CecTpopernka.

I'maBa

MecTHOM aAMUHUCTPALUH

MYHHUIIUMIAIBHOTO 00pa30BaHUs

ropoaa Cectpopenka T.C.OBcsiHHMKOBa



[Ipunoxenue

K IOCTaHOBJICHUIO MECTHON aIMUHUCTPALIU
MYHHUIMIAIBHOTO 00pa30BaHus

ropoaa Cectpoperka

ot 15 urons 2019 roma N 221

AJIMUHUCTPATUBHBII PETJIAMEHT
MECTHO# AIMUHUCTPALIMU
MYHULMIIAJIBHOTO OEPA3OBAHMS T'OPOJA CECTPOPEIIKA
MO MPEJIOCTABJIEHUIO MYHUIIMIIAJBLHOM YCJIYTH
MO PETUCTPALIUY ®AKTA NPEKPAILIEHUS TPYJIOBOT'O JOTOBOPA,
3AKJIOYAEMOI'O PABOTHUKOM C PABOTOJATEJEM — ®U3NYECKAM
JIMIIOM, HE SIBJISTIOILIUMCS MHAUBUIY AJILHBIM ITPENPUHUMA TEJIEM

. O0mue mos1oKeHus

1.1. [IpenmeToM perylIupoBaHUS HACTOAIIETO ATMUHUCTPATUBHOTO PETJIaMEHTA SIBIISIOTCS
OTHOIIIEHHUS, BO3HUKAIOIIME MEXy 3asIBUTEIIMUA U MEeCTHON aJIMUHUCTpPAIIMEH MYHHUITUTIATEHOTO
oOpazoBanus ropoaa Cectpopenika (qanee — MecTHast aiMUHUCTpaIusA) B chepe nmpeaocTaBIeHUs
MYHHUIIMTAIBHON YCIYrH TO peructpanu (axra mpekpamieHus TPYAOBOTO JOTOBOpa,
3aKJII0Ya€MOr0 pabOTHUKOM C paboTroaaresieM — (QU3MYECKUM JUIOM, HE SBIISIFOLIIAMCS
WHWMBHUAYAJIbHBIM IPEANPUHUMATENEM (J1ajiee — MyHUIIUIIATbHAS YCITyTa).

briok-cxemMa mpenocTaBieHUs] MYyHHIIMIAIbHON YCIyru npuBeleHa B mpuiioxkeHun Ne 1k
HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. BagButensiMu  SBJSAIOTCS  oOpaTuBIIMecs B MECTHYHO  aIMUHUCTPAIMIO  WJIU
MHOTO(YHKIIMOHATBLHBIN IEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUMIIATBHBIX YCIYT C
3alpoCcoM O MPEJOCTaBICHUHA MYHULIUITAIIBHOW YCIYTH:

paboromatens  —  (u3Myeckoe  JMIO, HE  SIBJSIONMIEECS — WHIWBUIYaTbHBIM
npeAnpUHUMATEIEM, 3aKITI0YUBIIEE TPYI0BOM JOTOBOP, U €0 YIIOJTHOMOUYCHHBIE TIPEACTaBUTEIH;

pabOTHUK M €ro YHMOJHOMOYEHHBIE TPEICTABUTEIN — B cllydae CMepTH paboromarens —
(GU3MUECKOTo JINIIA, HE SBJISIONIETOCS WHAMBUAYATbHBIM MpPEANpPUHUMATENIEM, WIH OTCYTCTBUS
CBEJICHUM O MECTE ero MpeObIBaHUs B TEUCHHUE JBYX MECAIICB, MHBIX CIIydasX, HE TTO3BOJISIOIINX
MPOJOJKATh TPYAOBBIE OTHOIICHHS M MCKIIOUYAIOMIMX BO3MOXKHOCTb PETrHCTpalu ¢akra
MPEeKpalleHus TPYIOBOTO JOTOBOpa IO 3ampocy paboromarenss — (QU3MYECKOTO JIMIA, HE
SIBJISTIOIIETOCS] MHANBUIYILHBIM MPEIPUHUMATEIIEM.

OT uMeHU 3asBUTEIICH BIPaBE BHICTYMNATh UX MPEICTABUTENIN NIPH MPEAbSIBICHUHN MaclopTa
rpaxxaannHa Poccniickon denepanny wim Ipyrux JOKYMEHTOB, YAOCTOBEPSIOLUIUX JUYHOCTh HA
tepputopun Poccuiickoit denepanu B COOTBETCTBUU C JIEUCTBYIOUIUM 3aKOHOAATEIbCTBOM, U
JIOKYMEHTA, T0TBEPIK AAFOIIETO MOTHOMOYHS IIPEACTABUTEIS 3asBHTEIIS .

1.3. TpeboBanus K MOPAIKY UHPOPMHUPOBAHUS O MPETOCTABICHUN MYHULIUITAIIBHOU YCIyTH

“Takumu 1OKyMEHTAMH ABISIOTCS:

JOKYMEHTBHI, OATBEPKAAIOIINE TIOJTHOMOYHS 3aKOHHOTO MPEICTaBUTENS (CBUAETENBCTBO O POXKICHNUH, IOCTAHOBIIEHHE 00 OIeKe
W Ip.);

JIOBEPEHHOCTH B TIPOCTOH MMMCEMEHHOH (hopMe, TTOATBEPIKTAIOIIAs TOTHOMOYHS IIPEACTABUTEIS 3asBUTEIIS,;

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTApHAIBHO, B CIIydae eCIIu:

(enepaTbHBIM 3aKOHOM IPEIYCMOTPEHO HOTAPHAIBHOE YAOCTOBEPEHHE OBEPEHHOCTH MPEICTABHUTEINS 3asBHUTENSI KaK YCIOBHE
OCYIIECTBJICHHS TOCYAaPCTBEHHOM (MYHHIIUNAIBHOM) QYHKIMH, TPEIOCTABICHHUS TOCYIapCTBEHHON (MYHHUIIMIATIBHOMN) YCIYTH;

OCYIIECTBJICHHE TOCYJapCTBEHHOI (MyHHMIMIIANbHOW) (QYHKIMH, NPEJOCTABICHHE TOCYAApCTBEHHOW (MYHHIMMANBHOI) yCIyru
3aKJII0YAEeTCs B COBEPLIEHHHU JEHCTBUS, TPEOYIOIIero HOTapuaIbHON (GOpPMEI.
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1.3.1. B npenocraBieHUud MyHUIIMTAIBHON YCIyTH y4aCTBYIOT:

1.3.1.1. MecTHas axtMUHUCTpALIUS.

Anpec: 197706, Canxt-IlerepOypr, ropon Cectpopenk, IIpumopckoe mocce, qom 280,
nurtepa A.

I'paduk paboter: moneaenbHuk — 4yetBepr ¢ 9.00 go 18.00, maramma ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 no 13.48, Berxoanble THU — Cy000Ta, BOCKPECEHBE.

Tenedon (dpaxc): (812) 679-69-00.

Anpec  caiita W DJIEKTPOHHOM  IOYTHI http://sestroretsk.spb.ru/,  e-mail:
ms_sestroretsk@mail.ru.

1.3.1.2. Cankr-IletepOyprckoe rocy1apCTBEHHOE Ka3eHHOE YUpEXKIECHUE
«MHOro(yHKIIMOHATBHBINA LIEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT
(manee — MOLY).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Texctunbimuka, 1. 10-12, mutepa O.

I'paduk paboter: monenenbHuk — yetBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIXogHBIC THU — CyO00Ta, BOCKPECEHBE.

I'paduk paboThl cTpyKTypHBIX oapaznenenniit MOLI exennesno ¢ 9.00 mo 21.00.

Mecta HaxoxaeHus, rpa@uk paboTel U crnpaBouyHble TenedoHsl M®L] mpencraBieHsl B
npuiokeHnn Ne 2 Kk HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

Lentp Tenedonnoro odcmyxuBanuss MPI—- 573-90-00.

Agnipec caiita u JJIEKTPOHHOM MouThl: WWWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mpenocTaBiIeHHEM MYHHIMIIAIHHONW YCIYTH 3asgBUTEISIM HE TpedyeTcs
JIOTIOTHUTENLHBIX 00paIleHNii B MHBIE OPTaHbI M OPTaHU3AIHH.

1.3.3. Uadopmanmro o0 opranax (OpraHM3amnusx), YKa3aHHBIX B IyHKTE 1.3 HacTOAIIETO
AJIMUHUCTPATUBHOTO PErJIaMEHTA, 3aBUTEIN MOTYT MOJIYYUTh CIAEAYIOIUMHU CIIOCOOAMHU:

HaIMpaBJICHHE 3alpOCOB B MHUCHBMEHHOM BHJE IO ajJpecaM OpraHoB (OpraHuzaiuil),
yYKa3aHHbIX B MyHKTe 1.3 Hacrosmero AJMUHUCTPATHBHOIO PErVIAMEHTA, B JIEKTPOHHOM BH[E
M0 YKa3aHHBIM aJipecaM dJIEKTPOHHOM MOUYTHI OpraHOB (OpraHu3aIuii);

M0 CIIPaBOYHBIM TesieoHaM paOOTHUKOB OPTaHOB (OpraHU3allvii), yKa3aHHBIX B MyHKTE 1.3
HACTOSILEro AIMUHUCTPATUBHOIO PETJIAMEHTA;

Ha Iloprane «l'ocymapctBennsie ycnyru B Cankt-lIletepOypre» (www.gu.spb.ru) B
MH(OPMALIMOHHO-TEIEKOMMYHUKaMOoHHOW — cetn  «MHTepuer» (manee — Ilopram), Ha
ouIMANbHBIX caliTax oOpraHoB (opraHu3anuii), yKa3aHHBIX B MyHKTe 1.3 HacTosIIero
AJMUHUCTPAaTUBHOIO PETIAMEHTA;

MIpY JIMYHOM OOpallleHUH Ha IpUeM K pabOTHUKAM OpPraHoB (OpraHu3aluii) B COOTBETCTBUU
¢ rpadukoM padOThl, yKa3aHHBIM B MyHKTe 1.3 HacTosIero AJIMUHUCTPATUBHOTO PETJIaMEHTa;

B Llentpe Tenedonnoro oocmykuBanus M®PI] (573-90-00);

npu oOpameHun K uHPomaram (MH(OKMOCKaM, HWH(QOMYHKTaM), pa3MEIICHHbIM B
nomerieHusax MOPII, ykazanHbix B npuiokeHun Ne 2 K HacTosAlEeMy AJIMUHUCTPATUBHOMY
perinamenty; Ha ynunax Cankt-IlerepOypra u B BectuOronsax cranmmii Cankr-IlerepOyprckoro
rOCyJapCTBEHHOro yHHTapHOro mnpeanpustus «Cankr-IleTepOyprckuii MeTpONmoNUTEH» IO
ajpecam, ykazaHHbeIM Ha [loprare.

Ha crenpmax, pa3smemeHHbIx B mnoMeumeHusx MectHon aamuHuctpanuu u  MOIL],
pa3MmernaeTcs ciueayronas nHhopMaIus:

HaMMEHOBaHUE MYHULIMIIAILHON YCIYyTH;

NepeueHb OpraHoB (OpraHu3aluii), Y4YacTBYIOIIMX B MPEIOCTaBICHUH MYHUIUNAIbHON
YCIIYTH;

rpaduk (pexxum) paboThl, TeneOHbI, afpeca IEKTPOHHON MMOYTHl OPTaHOB (OpraHu3aIuil),
OCYIIECTBIIIOIIMX TPUEM U KOHCYJIbTALMMU 3asBUTENCH [0 BOMpPOCaM MPEJOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;
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ajpeca OpraHoB (opraHu3zanuii), Y4acTBYIOIIMX B TNPEJOCTABICHUM MYHHUIMIAIbHON
YCIIyTH;

KOHTakTHas uHpopmanus 00 opraHax (OpraHu3alusIX), YYaCTBYIOIIMX B MPEIOCTABICHUU
MYHULUNAJIBHON YCIYTH;

NOPSIOK MPEIOCTABICHNS MYHULIMIIAIIBHOW YCIYTH;

MOCJIEIOBATENIbHOCTh TOCELIEHUSI 3asBUTENIEM OpPraHOB (OpraHU3allMii), y4acTBYIOIIMX B
MPEIOCTaBICHUH MYHULIMIIATBHON YCIIYTH;

NepPEeUYEeHb KaTerOpUil rpaXkiaH, UMEIOIUX IPaBo Ha MOJYYEHUE MyHUIIUIIAIbHOMN YCIIyTH;

NepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MOJTYYEHUS MYHHULMIAIBHON YCIYrd, B TOM
quclie nojlydaeMbIx MecTHO# aniMUHUCTpaleil 0e3 ydacTus 3asBUTEN;

oOpa3ell 3a0JTHEHHOTO 3asIBICHHUS.

Il. CranpapTt npegocTaBjieHuss MYHMIMIAILHOH YCJIYTH

2.1. HaumeHoBaHME MYHHIMIIAJIBHOM  yCIYrH: perucrpauus ¢akra MpeKpalieHus
TPYJOBOrO JOrOBOpA, 3aKJIIOYaEMOro pabOTHUKOM C paboTonareneM — (GU3HUYECKUM JIMIIOM, HE
SBJIIOIIMMCS] UHIMBUTYaJIbHBIM TPEIIPUHIUMATEIIEM.

KpaTkoe HamMeHOBaHME MYHUIMIAIBHOW YCIyTH: perucrpanus (axkra MpeKparieHus
TPYZIOBOTO I0rOBOPA.

2.2. MyHunnanpHasi yciayra mperocTaBisieTcss MecTHOW aAMHHUACTPALIEH.

[IpenocraBienre MyHUIUIIAIBHON YCIIYTH OCYIIECTBISICTCS MECTHON aAMUHUCTpAIMENd BO
B3aumozercTBuu ¢ M®I].

JIOMKHOCTHBIM JTMIlaM MecTHOM aJMUHUCTpAlMK 3allpelleHo TpeOOoBaTh OT 3asgBUTENS
OCYIIECTBJICHUS JEHUCTBUH, B TOM YHUCIE COIJIAaCOBaHWM, HEOOXOAMMBIX HJIsi TOJY4YECHHUS
MYHULUOAIBHOM YCIYyTM U CBSI3aHHBIX C OOpallleHHeM B TrOCYJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOT'O CaMOYIIPABJIEHHsI, OPTaHU3AlMH, 3a UCKIIOUEHUEM IOJIYYEHHS yCIyT, BKIIOUYEHHBIX B
MIepeUeHb YCIIYT, KOTOpbIE SIBJISIOTCA HEOOXOIMMBIMU M OO0S3aTE€IbHBIMH ISl TPETOCTABICHUS
MYHHUIMTAIbHBIX YCIIYT.

2.3. Pe3ynpraToM npeaocTaBiIeHUsI MyHUIIMIIAIBHON YCIYTH SBISETCS:

BblJaua 3asBUTENI0 KOIWUU TPYAOBOIO JOrOBOpa C OTMETKOM 0 peructpauuu ¢akra
MpeKpalleHus JaHHOTO TPYI0OBOTO JI0r0OBOPA;

OTKa3 B IPEJOCTAaBICHUM MYHULUINAIBHOW YCIyTM B BHUJAE IHUCbMa O HEBO3MOXXHOCTHU
WCIIOJIHEHUS 3alpoca ¢ yKa3aHUEM MPUYMH.

Pesynprar mnpenocraBieHMs MYHHIMOAJIBHOW YCIYI'M BBIOAETCA 3asBUTEN0 MecTHOM
aamuauctpanuei, M®II, nanpasnsiercst uepe3 otneneHus QpeaepaibHONU MOUYTOBOM CBS3H.

2.4. Cpoku mipe1oCTaBICHUS MyHUIIUTIATbHOW YCITYTH.

Cpok mnpeaocTaBiIeHUs MYHULUINAIbHOW YCIYTrM HE JOJDKEH MPEBBIIATH JBAJLATH TpeX
pabounx JHEN ¢ MOMEHTa PErUCTPALlUU 3asIBICHHUS.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMINUX OTHOLICHHS, BO3ZHUKAIOIINE
B CBSI3U C NIPEJOCTABICHUEM MYHUIIMIIAIIBHON YCIYTH:

Koncturynus Poccuiickoin @enepanuu NpuHsATa BCEHAPOAHBIM rojiocoBanneM 12.12.1993;

I'paxnmanckui kogekc Poccuiickont @enepauuu;

Tpynosoii kogekc Poccuiickoit denepanuu;

Oenepanbubiii 3ak0H 0T 06.10.2003 Ne 131-03 «O06 00mMX TPUHIUIIAX OPTaHU3ALUH
MECTHOTO camoytpasieHnus B Poccurickon denepanun»;

®enepanpubiii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsake paccMOTpeHHs! OOpalieHHi
rpaxxaaH Poccuiickoit denepanuny;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHbBIX TaHHBIX Y,


consultantplus://offline/main?base=LAW;n=103155;fld=134
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5

Oenepanbablii 3ak0H OoT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaIoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzanmu MECTHOTO
camoynpasienus B Caukt-IletepOyprey;

noctaHoBieHue [IpaButenscTtBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
Mepax IO TIOBBIIIEHUIO KAauyecTBAa INPEJOCTABICHUS TOCYJAAPCTBEHHBIX YyCIyr Ha 0a3e
MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa MPEJOCTaBICHUS TOCyAapCTBeHHBIX ycayr B  CaHKT-
[TerepOyprey;

YcraB BHYTPUTOPOACKOrO MyHHIMMANbHOro obpasoBanusi Caskt-IlerepOypra ropona
Cectpoperika;

noctaHoByieHne MectHoit agmuauctparuu oT 03.05.2011 Ne 111 «O nopsiake pa3paboTKu U
YTBEPXKICHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB TMPEIOCTABICHUS MYHUIIUIMAIBHBIX YCIYT
MecTHOW aaMUHUCTpalMel BHYTPUTOPOJACKOIO MYHUIMNAIBHOrO o00pa3oBaHus CaHKT-
[TerepOypra ropona CecTpoperka.

2.6. UcuepnpiBaromuii  mepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
HOPMATUBHBIMU TPAaBOBBIMU aKTaMU JJIA MPEJOCTaBICHUS MYHUIIUNAIHHOM YCIYyTH U YCIYT,
KOTOpBIE SIBJSIOTCS HEOOXOTUMBIMU U OO0S3aTEIBHBIMH ISl TIPEAOCTABICHUS MYHUIIUNIAIBHON
YCIYTH, TIOJIJIEKAIIUX MPEJCTABICHUIO 3asBUTEIIEM:

MUChbMEHHOE 3asBiieHHe (mo dQopme corjacHo mnpwiokeHnto Ne 3 K Hacrosimemy
AJMHUHHCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, YIOCTOBEPSIOLIAI IMIHOCTD .

[Ipu oOpatieHun MpeACTaBUTENS JIMIA, UMEIOIIETro MPpaBo Ha MOJYyYEeHHWE MYHUIIUNAIbHOU
YCIIYTH, JOTIOTHUTENBHO MPEICTaBISIFOTCS:

nacnopt Ju00 HMHOW JOKYMEHT, YAOCTOBEPSAIOMIMM JUYHOCTh IPEICTAaBUTENS JIMIIA,
MMEIOIIETO MPAaBO Ha MOJIYYCHHE MYHUIIUTIATBHOU YCIIYTH;

JOKYMEHTBI, IOJTBEPKJAOIINE TOTHOMOYHUS MPEICTABUTEIIS.

2.7. UcuepnpiBalomiuii  MepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMU aKTaMU JJIS MPEAOCTABJICHUS MYHHUIIMNATBHOW YCIYTH, U YCIYT,
KOTOpBIE€ SBJISIOTCS HEOOXOAMMBIMU U 00S3aTE€IBHBIMU JJISI MPEAOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH, KOTOPbIE HaXOAATCS B paclopsiKeHuU (peepaabHbIX OPraHOB UCIIOJIHUTEIIBHON BIACTH U
OpraHOB TOCY/IapCTBEHHBIX BHEOIJKETHBIX (DOHIOB, OPraHOB HCIIOJTHUTEIHHOM BIACTH
cyonekToB Poccuiickoit denepanuu 1 OpraHOB MECTHOTO CaMOYTIPABIEHUS, MTOABEAOMCTBEHHBIX
MM OpraHM3aldidi W HWHBIX OpraHu3aluii, U KOTOpblEe 3asABUTENb BIIPaBE MPEIACTABUTD,
JEHCTBYIOINUM 3aKOHOIaTENbCTBOM HE MTPETYCMOTPEH.

2.8. [Ipu npenocraBieHU MYHUIIMIATIBHON YCIYTH 3allpelieHo TpeOoBaTh OT 3asiBUTENS:

1) mpencraBneHuss JOKYMEHTOB W WHGOpPMAIMM WA OCYIISCTBICHHS JICWCTBHIA,
MpEeACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTaMH, PETYJIUPYIOIMIMMH OTHOIICHMs, BO3HHUKAIOIIME B CBSA3M C MPEJOCTaBICHUEM
MYHULUNAIBHON YCIYTH;

?B kadecTBe JOKYMEHTa, YIOCTOBEPSIONIEro JTHIHOCTD, MPETbSBISIOTCS:

nacnoprt rpaxxaanuHa Poccuiickoit denepanuy;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpakaaHnHa Poccuiickoli denepaiyu, BblgaBacMoe Ha TMepHoa OGOPMIICHHMS IMacropra,
IpPEeIyCMOTPEHHOE IYHKTOM76 AQMHUHHCTpaTHBHOrO perijameHTa DenepaibHONH MHIPALOHHOW CIyXOBl MO IPEIOCTABICHUIO
roCyJapCTBEHHOM YCIIyTH IO Bblaue M 3aMeHe nacnopra rpaxkaanuHa Poccuiickoit @enepannu, ya0CTOBEPSIOIIErO JUYHOCTh TPAKIAHUHA
Poccuiickoit deneparuu Ha Tepputopun Poccuiickoit deneparun, yreepxaenHoro npukazoM ®MC Poccun ot 30.11.2012 Ne 391;

JOKYMEHTHI, YIOCTOBEPSIOINE JINYHOCTh TPAXJaHUHA, NpexycMoTpeHHble DenepatbHbiM 3akoHOM 0T 25.07.2002 Ne 115-93 «O
IIPAaBOBOM IIOJIOKEHUH HWHOCTPAHHBIX rpakmpaH B Poccumiickoit ®enepanumy», dDenmepamsHbiM 3akoHOM OoT 19.02.1993 Ne 4528-1 «O
OexeHnax», ykazamu llpesmmenta Poccuiickoit ®enmepammu ot 21.12.1996 Ne 1752 «OO0 OCHOBHBIX JTOKYMEHTAaX, YIOCTOBEPSIOLINX
JUYHOCTh TpaxnaHmHa Poccuiickoit demepamun 3a npexenamu Poccuiickoit denepamumy», ot 14.11.2002 Ne 1325 «O0 yTBEep>KICHUH
[TosoxxeHust 0 MOpSAKE PacCCMOTPEHUs] BOMPOCOB TrpaxknaHcTBa Poccuiickoit @enepaummn», ot 13.04.2011 Ne 444 «O nonosHUTENBHBIX
Mepax 1o 00ecIeyeH IO TIPaB U 3allUThl HHTEPECOB HECOBEPILICHHONETHHX rpaxkaan Poccuiickoii denepanumy;

HHBIE JJOKYMEHTBI, YA0CTOBEPSIOIINE JINYHOCTh B COOTBETCTBHHU € ACHCTBYIOILUM 3aKOHOAATEIbCTBOM.
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2) nmpeACTaBi€HHUS JOKYMEHTOB U HWH(GOpPMAalMH, KOTOpPble B COOTBETCTBUU C
HOPMAaTHBHBIMH MpPaBOBbIMH akTaMu Pocculickonn ®denepanny, HOPMATHBHBIMH IPABOBBIMH
akTamu cyobekToB Poccutickoit denepannn 1 MyHUITMTATLHBIMU TPABOBBIMU aKTaMU HAaXOSTCS
B pacHopspDKEHUM  OPraHOB,  NPEAOCTABISIIOIIMX  MYHUUUIAIBHYIO  YCIYry,  HMHBIX
TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIMpaBleHUs U (MJIM) MOJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIPaBJICHUSI OPraHU3alni, y4acTBYIOIINX
B TMPEIOCTAaBICHUU TOCYAAPCTBEHHBIX WM MYHHUIIMOAIBHBIX YCIYr, 3a HCKIIOYECHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 denepaibHoro 3akoHa Ne210-D3;

3) ocyIiecTBIEHUS NEUCTBUM, B TOM YKCII€ COTJIaCOBaHUM, HEOOXOIUMBIX ISl TIOJTYyYCHUS
MYHUIUNAIBHBIX YCIYT U CBA3AHHBIX C OOpAIllEHUEM B MHBIE TOCYAapPCTBEHHBIE OPTraHbl, OPTaHbl
MECTHOI'O CaMOYIpPaBJIEHUs, OpraHU3alli, 332 UCKIIOUYECHHEM MOJIyYEHUsl YCIYI U IOJIYYEHUS
JOKYMEHTOB U HH(pOpMAIlMHU, MPEAOCTABISEMBbIX B Pe3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTu 1 cratbu 9 denepanbHoro 3akona Ne210-D3;

4) mpexacraBiieHUs JOKYMEHTOB W HH(OpMAIMH, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKCH MPU MEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTaBIICHUS] MYHUIIMIIATBHONW YCIYTd, JUO0 B TPEAOCTABICHUH MYHUIIMIIATIBHON
YCIIYTH, 32 UCKIIFOUEHUEM CIEIYIOLIUX CIy4aeB:

a) U3MEHEHUe TPeOOBaHUI HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEJOCTABICHUS
MYHULUNAIBHON YCIYTH, MOCI€ NEpBOHAYAIbHOM TMOJAa4Yu 3asdBJICHUS O MPEJOCTaBICHUU
MYHULANIAJIBHON YCIIYTH;

0) HaimuuuMe OMMOOK B 3asBJICHUH O TMPEJOCTABICHUUM MYHUIMNAIBHOM YCIYyTU H
JOKYMEHTaX, MOJAAHHBIX 3asABUTEJEM IIOCJIE MEPBOHAYAIBLHOIO OTKa3a B MpPHUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEIOCTABICHUS MYHUIMNAIBHOM YCIyrd, JuOO B MPEIOCTABICHUU
MYHUIIUAINATBHON YCIYTH U HE BKIIFOUEHHBIX B MPECTABICHHBIN paHee KOMILJIEKT IOKYMEHTOB;

B) HCTEUEHHE CpOKa JCHCTBHUS JIOKYMEHTOB WJIM W3MEHEHHEe HWH(OpMAaIu Iocie
MEPBOHAYATBHOTO OTKa3a B TPUEME JIOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEeIOCTaBICHUS
MYHUIIUNAIBHON YCIIYTH, MO0 B MIPEAOCTABICHUN MYHUIIUIIATLHON YCIIYTH;

T') BBISBJICHHE JOKYMEHTAJIbHO TMOJATBEPXKIECHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO WIIH
MPOTUBONPABHOTO JeHCTBUSL (O€3/1eHCTBUSA) NOJKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTy, MYHUIIMIAIBHOTO CIIY)Kallero, pabOTHUKA MHOTO(YHKIIMOHATBHOTO
IIEHTpa, TMpU TMEPBOHAYAILHOM OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOAUMBIX MJif
MIPEIOCTABICHHUS] MYHUIIUITAILHOW YCIYTH, MO0 B MPEJOCTABICHUA MYHUIIUNIAIBHOW YCIYTH, O
YyeM B NUCBMEHHOM BHJE 3a NOAMNHUCHIO PYKOBOJIUTENS OpraHa, NpeaoCTaBIISIOUIErO
MYHUIIUNATBHYIO YCIYTY, PYKOBOAUTES MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MPHU MEPBOHAYATIEHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX IJisi MPEIOCTABICHUS MYHUIMIIAIbHON YCIyTH,
YBEJOMIISICTCS 3asIBUTEIIb, & TAKXKE MPUHOCSITCS U3BHHEHHMSI 32 JIOCTaBJICHHBIE HEY100CTBA.

2.9. UcuepnbiBaromiuii mepeyeHb OCHOBAaHMW JJii OTKaza B IpUEMe JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEAOCTABICHHUS MYHUITUIIAIEHON YCIIYTH

OcHoBaHMil I OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH, AEHCTBYIOIIMM 3aKOHOAATEIHCTBOM HE TPEAYCMOTPEHO.

2.10. UcueprnibIBaovii TIEpeYeHh OCHOBAHWUW [JI1 TPUOCTAHOBJICHUS WM OTKa3a B
MPEAOCTABICHUN MYHHUITUTIATLHON YCIIyTH:

2.10.1. OcHOBaHMi [N TPUOCTAHOBICHUS MPEIOCTABICHUS MYHHUIMIAIBHOW YCIyTH
JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM HE MPEyCMOTPEHO.

2.10.2. OcHoBaHMeM /Ji OTKa3a B MPEJOCTABICHUN MYHUIIUTTAIbHONU YCITYTH SIBJISICTCS:

HEeMpeacTaBIeHne B MeECTHYIO aJIMHHHUCTPAIMI0 BCEX HEOOXOIMMBIX JTOKYMEHTOB B
COOTBETCTBUU C MMYHKTOM 2.6 HAacTOAIIET0 AJMUHUCTPATUBHOTO PETIaMEHTa,;

OTCYTCTBHE B MECTHOM aIMUHUCTPALIMU CBEACHUN O PETUCTPALIMU TPYAOBOrO JOTOBOPA.



2.11. Yenyru, KOTopble SIBISIOTCS HEOOXOIUMBIMU M 0053aTeNbHBIMU Ul IPEJOCTaBICHUS
MYHULUANIAIBHON YCIIYTH, JEUCTBYIOIIMM 3aKOHOAATEIBCTBOM HE IIPEAYCMOTPEHBI.

2.12. TlomnmHa wWiM wWHaAs IUIaTa 3a NPEJOCTaBICHHWE MYHHIMIIAIBHONW YCIyTH HE
B3MMAaeTCs.

2.13. MakcuManbHbIl CPOK OXHJAHUS B oOuyepead NpHU Mojaye 3asBIECHUS O
IIPEAOCTABICHUM MYHULMIIAJBHON YCIYTM W IIPpU IIOJIYYEHUM pe3ysbTaTa IPEIOCTaBICHUS
MYHHIUIIAJBHOW YCITYTH:

a) CPOK OXKHUJAHMsI B Oyepedu IMpH Mojaue 3asBICHUS U HEOOXOIUMBIX JTOKYMEHTOB B
MecTHOM afMUHHACTPALUH HE TOJDKEH NPEBBIIIATH IIATHAALATH MUHYT;

0) CPOK OKHMJaHUS B OUEPENU MPU MOITYYEHUH JOKYMEHTOB B MeCTHOW aJIMUHUCTpAIUU HE
JOJKEH NPEBBIIIAT MATHAUATH MUHYT;

B) CPOK OXKMJAHUS B OUepeIu IPU Mojaue 3asBIE€HUS U JTOKyMeHTOoB B MO®ILl He nomxeH
MPEBBIILIATH MATHAALATA MUHYT;

') CPOK OKHUJAHUS B OYEPE]IU MPH MOJIyYeHUH JO0KyMeHTOB B M®DL| He noikeH npeBbIaTh
MATHAAATH MUHYT.

2.14. Cpox ® TOpSAOK PETUCTpPAIlMM  3ampoca 3asBUTENS O TPEAOCTaBICHUU
MYHULUIAIBHON YCIIYTH

2.14.1. Ilpn nuuHOM OOpaIlICeHUH 3asBUTENS B MECTHYIO aJIMHUHHUCTPAIIUIO pPETUCTpaIus
3arpoca O MPEJOCTaBICHUH MYHHUIMIIAJIBLHOW YCIYT'M OCYLIECTBIIAETCS paboTHUKOM MecTHOM
aIMUHUCTpAllMd B IPUCYTCTBUH 3aSBUTENS, KOTOPOMY BBIIACTCS PACHUCKA C IPUCBOCHHBIM
pPEruCTpallMOHHBIM HOMEpOoM. CpOK pEerucTpanuy 3ampoca 3asBUTENSI O IPEAOCTABICHUHU
MYHULUOAIBHON YCIIyTH COCTaBIIsSIET He OoJiee TPUALATH MUHYT.

Peructpanusa 3asBieHus ocymiectBisieTcs MecTHOM agMHUHUCTpAlUEl B TEYEHUE OJIHOTO
paboyero JHS ¢ MOMEHTa MojiydyeHUss MecTHON agMUHHCTpauueldl JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6 HacTosAmero AJIMUHUCTPATUBHOIO pPerjaMeHTa, B (opMe 3JIEKTPOHHOTO JOKYMEHTa
WIN JOKYMEHTa Ha OyMa)kHOM HOCHTEJIE.

2.14.2. llpu nuuHoMm oOpamenun 3asBuTenss B MOIL[ 3ampoc o mnpeaocTaBiIeHUU
MYHHUIMIAIBHON YCIyru peructpupyercss pabotHukom MODI] B mpuCyTCTBUM 3asBUTEINS,
KOTOPOMY  BBIJA€TCs  PAacmUCKa C  PETMCTPALlMOHHBIM ~ HOMEPOM,  IPUCBOCHHBIM
MEXBEJOMCTBEHHONM aBTOMAaTHU3MPOBAHHONW HWH(OPMALIMOHHON CHCTEMON NPEIOCTABICHUS B
Cankr-IlerepOypre rocy1apCTBEHHbIX U MYHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOM BUJIE.

Cpok perucTpaliiu 3amnpoca 3asiBUTENS 0 MPeI0CTaBICHUN MyHUIUNIAIbHON yciyru B MO
cocTaBJIsIeT He OoJiee MATHAAIATH MUHYT.

2.15. TpeboBaHUs K NMOMEIIEHUSM, B KOTOPBIX MPENOCTaBIsIeTCS MYHULMIAIbHAS yCIyra, K
MECTy OKUIAHHS U MpHema 3asBUTeNed, pa3MelIeHUI0 U 0(hOPMIICHHIO BU3YyaJbHOM, TEKCTOBOU U
MYJIbTUMEIUHHON HH(OPMAIIUHU O MOPSIIKE MPEAOCTABICHUS MYHUIIUIIATBHON YCIyrd, B TOM YHCIe
K 00€CNeUeHUI0 JOCTYIMHOCTH [UJIi MHBAJIMAOB VYKA3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOoHOAAaTeIbCTBOM Poccuiickon Penepannu 0 COUUAIBHOM 3aIUTE HHBAJIUIOB.

2.15.1. MyHununanbHas yciayra npeoCTaBisieTcs B MOMEIEeHUsIX MecTHON aJMUHUCTPAlluU
n M®II. Ilomenienus, B KOTOPBIX NPEAOCTABIACTCS MyHULMIIAIbHAS yCIIyra, MECTO OXHUIAHUS,
JOJKHBI UMETh TUIONIA/IN, IPEAYCMOTPEHHbIE CAHUTAPHBIMU HOPMaMH U TPeOOBaHUSMU K pabounuM
(opucHbIM) TIOMENIEHUAM, TJe 000pYyJAOBaHbI paboune MecTa C HMCIOJb30BAaHHWEM TEPCOHAIBHBIX
KOMITBIOTEPOB M KONMPOBAJIBHOW TEXHUKH, U MECTa JUI IPUEMa IOCETUTENIEH, a TAKKE JOJIKHBI
ObITh 000PYJIOBaHBl CTYNbSIMM M CTOJIAMH, HMETh MHUCYME NPHUHAJICKHOCTH (KapaHjaaly,
aBTOPYYKHM, Oymary) Ajsi 3aroJIHEeHHs 3alpocoB O MPEAOCTABICHUM MYHMIMIAIBHON YCIyTd U
IIPOM3BOJICTBY BCIIOMOT'aTENbHBIX 3alucel (MaMsITOK, MOSICHEHUH), CTEHAAMH, HA KOTOPBIX JTOJIKHA
ObITh pa3MmelnieHa WHpoOpManMs, yka3aHHas B myHkTe 1.3.3. Hacrosimero AJIMHUHHCTPATHBHOTO
periiaMeHTa.
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[Tomenenuss CTPYKTypHBIX moapasfaeineHuii MO 1omkHB OTBeYaTh TPEOOBAHUSM,
npenycMoTpeHHbIM [lpaBunamu opraHu3anuy JIeATeIbHOCTH MHOTO(QYHKIIMOHANBHBIX IIEHTPOB
MIPEIOCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, YTBEPKIECHHBIMH MOCTAHOBIEHUEM
IIpaButenbctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O0 yrBepxkaenuun llpasuin
OpraHHu3aluu ACSITeIIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX
U MYHHUIMIAIBHBIX YCIYyID», a TaKKe HHBIM TpeOOBaHUSM, MPEIyCMOTPEHHBIM JEHCTBYIOIINM
3aKOHOJATENIbCTBOM.

2.15.2. Bxox B 3maHWE, B KOTOPOM MIPEIOCTABISETCS MYHUIMIIAIbHAS ychyra (mamee —
3/1aHKE), JODKEH OBITh 000pyAoBaH HMH(POPMAIMOHHOW TaOJIMUYKOM (BBIBECKOM), cojepKarieit
MH(OPMALIMIO O HAMMEHOBAHUU U peXUMe paboThl MecTHOM aJIMUHUCTpAINH, MPEJOCTaBISIOMIEH
MYHHULMIAIBHYIO YCIyry, a TaKXKe TaKTHJIbHOM cxemMoil (Tabmumukoil), QyOiaupyroumeil JaHHYyro
MH(pOpMaLHIO.

Jisg nun ¢ HapymieHueM (yHKIMHM 3peHHs BXOJl B 37aHHe O0003HAa4yaeTcs C MOMOIUIBIO
W3MEHEHHUsI (PaKTyphl HA3EMHOTO TTOKPBITHSI.

JIOIKHOCTHBIE JIUIA, MPEAOCTABISIOIINE MYHHIMIAIBHYIO YCIYTy, OCYIIECTBISIOT, MHpPH
HEOOXOJIMMOCTH, MOMOULIb WHBAJIUAAM W HHBIM MaJIOMOOWJIBHBIM TPYIIAM HACEJIECHUS NpPHU X
MIEPEIBIKEHUH 110 TIOMEIIEHUSIM, B TOM YHUCJIE TIPU BXOJIE B 3/IaHUE U BBIXOJIE€ U3 HETO, B MOJTYYECHUHU
B JIOCTYITHOW 1Jis1 HUX (opMe HUHPOpPMAIUU O TOPSAKE MPEeIOCTaBICHUS MYHHUIIMITAILHON yCIyTH,
BKJItOYasgs O(opmMIIeHHE HEOOXOAMMBIX JOKYMEHTOB, O COBEPIICHHM JAPYTUX HEOOXOIUMBIX IS
MOJIYYEHHUS] MYHULUIAIBHOW YCIYIM NEWCTBMM, a Takke oOecrieyeHue MOCaTKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM UHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJSICKU.

JInuHBI yXON 3a TOJIydaTeleM MYHHIMIIAIBbHON YCIYyrd M3 4YHClIa WHBAJIUIOB M HHBIX
MaJOMOOHIIBHBIX TPYIN HaceJdeHUs (MEIMIIMHCKUE MPOIEAYyphl, MOMOIIb B MPUHATHU UL U
JIEKapCTB, B BBINOJHEHUU CAHUTAPHO-TUTHMEHUYECKUX IMpOLenyp) OOeCrneuuBaeTCsl WHBAIUIAOM
CaMOCTOSITENBHO MO0 PU MOMOILU COMPOBOXKIAIOIIUX JIUL.

2.15.3. TlomemieHusi, B KOTOPBIX MPEAOCTABISETCS MYHHUIMMNAIbHAS Yyciayra (naimee —
MOMEIICHNS), 000PYAYIOTCS HH(POPMAIMOHHBIMU CTEHAAMU WJIM TepMHUHAIAMH, COJEPKaIlMMU
CBEJICHMs, yKa3aHHble B MyHKTe 1.3.3. HacTosIlero aJIMUHUCTPATUBHOIO pETJIaMEHTa, B
BU3YaJIbHOM, TEKCTOBOH U (M) MyiabTUMeANItHON popmax. OopmieHue BU3yallbHOM, TEKCTOBOM
U (W1M) MyTbTUMEIUHHON HH(OPMAIIUU TOJIKHO COOTBETCTBOBATh ONTUMAIBHOMY 3PUTEIBHOMY U
CIIyXOBOMY BOCIIPUATHIO 3TON MHPOPMALIUU TpaXkIaHaAMHU.

[Tomemienust nOMXKHBI OBITH O00OPYZOBaHBI YCTPOMCTBAMM [IJIsl O3BYYMBAHHS BU3YyaJIbHOM,
TEKCTOBOM MH(OpPMAallMM, OCHAIIEHbl 3HAKAMH, BBIOJHEHHBIMU pPeNbe(HO-TOUECUHBIM MIPUPTOM
bpaiinsg B COOTBETCTBHM € JCHCTBYIOIIMMM CTaHJApPTaMM BBIIIOJIHEHHWS M pa3MELIEHUS TaKHUX
3HAKOB, a TaK)KE€ BU3YyaJbHBIMH MHAWKATOPAaMU, MPeoOpa3yoIMU 3ByKOBbIE CUTHAJIBI B CBETOBBIE,
peydeBble CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.15.4. TlomenieHus, B TOM YHCII€ BXOJA W MyTH MEPEABUKEHUS MO MOMEIIEHUSM, JTOJKHBI
ObITh 000pYAOBaHBl MaHAycaMH, JTUPTamMu (IpU HEOOXOAMMOCTH), CAHUTAPHO-TEXHUYECKUMU
MOMEIIEHUAMH (AOCTYNHBIMU JJII WHBAJIWAOB), PAaCUIMPEHHBIMU TNPOXOAAMH, IO3BOJISIOLIUMU
o0ecrneynTh OecTpensTCTBEHHbIN JOCTYN MHBAIUIOB U UHBIX MaJIOMOOUJIBHBIX TPYII HACEJICHHUS, a
TaK)Ke CHelUalbHbIMU OOBEMHBIMU TAKTWJIBHBIMHU IJIUTKAMU W TMOKPBITUAMH, 0003HAYAIOIIUMU
MyTHU JBUKEHUS, TOBOPOTHI U MPENSATCTBUSA (TIEPEKPECTKH, CTYNICHH, JIECTHUIIBI, IBEPH).

JIBepy B NMOMEUIEHUSAX, B KOTOPBIX IPEIOCTABIISIETCS MYHHMLMIAJIbHAs YCIyra, HE JIOJIKHBI
UMETh TOPOTOB, MPEMATCTBYIOUMX JBM)KCHHUIO WHBAJIMIOB M HMHBIX MAaJOMOOWJIBHBIX TPYIII
HaceJIeHHUS.

B mnomenieHusix, B KOTOpBIX MpPEAOCTABISETCS MYHHUIMNAIbHAs YCIyra, JOJDKHO OBITh
obecrieueHo OecrpensaTCTBEHHOE MEePEABMKEHUE U PAa3BOPOT KPECeI-KOISICOK, pa3MEIICHHE CTOJIOB
B CTOpPOHE OT BXOJa C y4eTOM OeCIpensaTCTBEHHOTO MOIbe3/a U TOBOPOTa KPECEI-KOJSICOK.
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2.15.5. C nuenplo mpaBWIbHOM U 0€30MacHON OpPHUEHTAIlMM HWHBAJIMJIOB M JIPYTHUX
MaJOMOOMIIbHBIX TPYII HAaceleHUsl B MOMEIICHUIX Ha BUIHBIX MeCTaX JOJDKHBI ObITh pa3MEIICHbI
TaKTWJIHHBIE MHEMOCXEMBI, 0TOOpaXaroliue IjIaH pa3MEIIeHUs TaHHBIX MOMEIEHUM, a TaKXe TJIaH
ABAKYallMH TPAXKJIAH B Cllydae moxapa.

B nmomemeHnusax momkHa OBITH MpelycMOTpeHa cucTeMa (yCTaHOBKA) OMOBEIICHUS JIIOJEH O
roxkape.

Bxong wu BbIXOH U3 TOMenieHUsT OOOPYIYIOTCS COOTBETCTBYIOIIMMH YKa3aTelsiMH C
ABTOHOMHBIMU UCTOYHHKAMHU Oecriepe0oitHOTO MUTaHUS.

2.15.6. Ha nyTsax ABW)KEHHMS HHBAIMIOB M HMHBIX MaJOMOOWJIBHBIX TPYMIN HACENEHUs B
MOMEIIIEHUAX, T/I€ TMPEJOCTaBIsACTCd MYHHUIHMIAIbHAS YCIyra, IOJDKHBI OBITh TNPEAYyCMOTPEHBI
CMEKHBIE C HUMH MECTA OTJbIXa U OKUAAHUA.

B mecrtax oxumaHusi JOJDKHO OBITH MPEIyCMOTPEHO HE MEHEe OJHOrO MecTa JJis MHBAIu/a,
MIEPEIBUTAIOIIErocs Ha KPECie-KOJSCKEe UM MOJB3YIONIErocs KOCTBUIAMH (TPOCTBIO), a TaKkKe s
€ro COIPOBOKAIOIIETO.

2.15.7. Teppuropus, npuwieraromas K MECTOHAXOXACHUIO MeCTHOM aJIMUHUCTPALINH,
MPEAOCTABISIIONIEH MYHULIMIAIBHYIO YCIYTy, OOOpYIyeTCs, MO BO3MOXXHOCTHU, MECTaMHu IS
MapKOBKU aBTOTPAHCIOPTHBIX CPEJICTB, BKIFOUAsl aBTOTPAHCIIOPTHBIE CPE/ICTBA MHBAIUIOB.

Ha Teppuropun Ha OCHOBHBIX MYyTSIX JBIKEHHUSA K 3[aHUIO JIOJDKHBI OBITH MPETYCMOTPEHBI
MecTa OTIbIXa, JOCTYNHBIE JUIsi WHBAJIMIOB M HWHBIX MaJOMOOWUIIBHBIX TPYII HACEJICHHUS,
o0opyI0BaHHBIE CKaMEHKaMH, yKa3aTelsMHU, HaBeCaMU M OIMO3HABAEMbIE C MOMOIIBI0 U3MEHEHHUS
(hakTypbl HA3eMHOTO TTOKPBITHUS.

2.15.8. T'nmaBoii MecTHOM aJAMUHUCTpaAMd MYyHUIHUITAIBHOTO O00pa30BaHUsS TOpoOja
Cectpoperka obecrieunBaeTcs CO3JaHUE MHBAIHIAM CJIEAYIOIUX YCIOBHM JTIOCTYITHOCTH B 3J]aHUE
MecTHON afIMUHHUCTPAIIMN B COOTBETCTBHH C TPEOOBAHUSIMU, YCTAaHOBJICHHBIMU 3aKOHOAATEIbHBIMHU
Y UHBIMU HOPMATHUBHBIMH MPABOBBIMHU aKTaAMU:

a) BO3MOXKHOCTH OECIPENSATCTBEHHOTO BXOJa B 3/JaHUE M BHIX0JIa U3 HETO;

0) BO3MOXXHOCTh CAaMOCTOSITEIBHOTO TIEPE/IBHIKEHUS 110 TEPPUTOPUU 3/IaHUS B IIENIAX JOCTYIa
K MECTY NPEI0CTaBIICHHS] MYHUIIUIIATILHON YCIYTH, B TOM YKCIIE C IOMOIIBI0 pa0OTHUKOB MecTHOM
aIMUHUCTPALMH, TPEJOCTABIISIIONIETO MYHUIMIAIBHYIO YCIYTY, aCCHCTUBHBIX M BCIIOMOTaTEIbHBIX
TEXHOJIOTUH, a TAK)KE CMEHHOTO Kpecia-KOJISCKH;

B) BO3MOXXHOCTh NOCAJKH B TPAHCHOPTHOE CPEACTBO U BBICAJKH U3 HETO Iepe] BXOAOM B
3naHue MecCTHOM aJIMHUHUCTpPAIlMM, B TOM YHUCJIE C HCHOJIb30BAHUEM KpECIa-KOISICKU U, TMpPH
HEO0OXOUMOCTH, C TIOMOIIbIO pa0OTHUKOB MECTHOM aAMUHUCTpAIUY;

I') COINPOBOXCHHE WHBAJIUAOB, HMEIOIIMX CTOMKWE HapymieHus GQYHKIUU 3peHUs W
CaMOCTOATENBHOTO MEPEABUKEHUS 110 TEPPUTOPUH 31aHU MECTHON aIMUHUCTPALINH;

1) COJIeiCTBHE MHBAIUIY MPU BXOJE B 3/1aHKE MECTHOW aJMUHUCTpAIIMU U BBIXOJE U3 HETO,
nH(pOpMUPOBAHNUE UHBAIUAA O JOCTYITHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

€) Haajexaiiee pasMelleHue HocuTened uHpopmaru, HeoOXOauMOW i oOecreueHus
OecCTpensTCTBEHHOTO JOCTyla WHBAIUIOB K OOBEKTaM M MYHUIUTAIBHBIM YCIyTaMm, C Y4e€TOM
OTPaHUYEHUN UX KUZHEACITEIHHOCTH, B TOM YHCIIC TyOJIUpPOBaHUE HEOOXOMAMMOM NJisi MOJTyUYCHUS
MYHHIMIAIBHON YCIIYTH 3BYKOBOM U 3pUTEIbHOM MH(POpPMAIIUK, a TAK)KE HAJMMCEH, 3HAKOB U UHOMN
TEKCTOBOW U rpaduueckoil mHGOpMaIMK 3HAKaMH, BBITIOJTHEHHBIMU Pelbe(HO-TOYCUHBIM MIPUDTOM
bpaiins u Ha KoHTpacTHOM (oOHE;

&) o0ecrieueHne JI0nycKka B 3JaHie MeCTHOW afMUHUCTPAIUH, B KOTOPOM TPEIOCTABIISICTCS
MYHUIIMIIATIbHAST yClyra, COOAKU-TPOBOJHMKA TPH HAJIUMYMHM JOKYMEHTA, TMOATBEPKIAIOIIETO €€
crienagbHOe OOydYeHHe, BBIJAHHOTO 10 (opMe W B TOpPSAKE, YTBEPXKISHHOM MPHKA30M
MunucrtepcTBa Tpyia U colMalibHOM 3amuThl HaceneHus Poccuiickoit ®denepaunu ot 22.06.2015 Ne
386 H «O06 yTBepxkaeHunu GOPMBI TOKYMEHTA, TIOJITBEPKIAIOIIETO CIEIHAIbHOE 00yUYeHUE COOaKH-
MPOBOJIHUKA, U MOPSJIKA €r0 BhLAAYNY.
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2.159. JIomKHOCTHBIMM JIMIAMM MeCTHOW aJMUHMCTpAallUM, OTBETCTBEHHBIMHU  3a
obecrieyeHre JOCTyNa WHBAIMJIOB M JPYTHX MaJOMOOMJIBHBIX TPYII K MECTY OKa3aHMs YCIYTH,
oOecreyrBaeTCs CO3AaHNe MHBAIHUIAM CJEIYIOIUX YCIOBHM TOCTYITHOCTH MYHULIUIIAJIbHON YCIYrd
B COOTBETCTBHUHU C TPEOOBAHUSMHU, YCTAHOBIEHHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMHU:

a) OKa3aHue MHBAJIUAAM [TOMOLIHM, HEOOXOAUMOM /JIs MOIY4YEeHUs B TIOCTYIHOM A7 HUX popMme
uHGOpMaIMK O MpaBUIAX MPEIOCTABICHUS MyHULIMIAIBHON yCIyrd, B TOM 4ucie 00 opopMiIeHUN
HEOOXOJIMMBIX ISl TIOJIyY€HUS MYHULMIIAIBHOW YCIYIHM JOKYMEHTOB, O COBEPIIEHHH UMH JAPYTUX
HEOOXOIUMBIX JUISl TOTYYEHUS YCIYTH AEUCTBUI;

0) mpenocTaBIeHUE MHBAJIUAAM IO CIyXy, IPU HEOOXOAWMOCTH, MYHUIMIAIBLHONU YCIYTH C
UCIOJIb30BAHUEM PYCCKOTO MECTOBOIO $3blIKa, BKJIOYas oOecrnedyeHue JOoMmycka Ha OOBEKT
CYpAOIEpEBOIUNKA, TU(DIOCYPIONEPEBOTUHKA;

B) OKa3zaHWE pabOTHUKAMHM MeCTHON aJIMMHHMCTpALUH, MPEJOCTABIAIONIEN MYHUIUNAIbHYIO
yCcIayry, HHOM HEOoOXOJMMOW HWHBalmMgaM IOMOILIM OpraHa MECTHOTO CaMOYIpaBJICHMS,
MPEIOCTABISIONIEr0 MyHULIUIIANBHYIO YCIYTy, B IPE0I0JIEHUN 0aphepoB, MEUIAIOIIUX MTOIY4YEHUIO
MU yCIIyT HapaBHE C IPYTUMHU JINLAMU;

I) HaNW4he KOMHMIl JOKYMEHTOB, OOBSBIEHUN, WHCTPYKLHUHA O MOPSJKE MPEIOCTABICHUS
MYHULUOAIBHON ycioyru (B TOM 4uclie Ha MH(GOPMALMOHHOM CTEH[E), BBIIIOJHEHHBIX pelbeHO-
TOYEYHBIM IIpUQTOM bpailyis 1 Ha KOHTpacTHOM (hOHE, a TaKXKe ayJUOKOHTYpa B MECTaX OKUAAHUS
Y IIpUEMA 3asIBUTEIIEH.

2.16. Ilokazarenu JOCTYIMHOCTH M Ka4eCTBa MyHUIIUTIAIIBHOHN YCIIyTH

2.16.1. KonndecTBO B3aMMOICHCTBUHN 3assBUTENS ¢ MecTHOM aaMuHUCTparuei oo MOI]
— He OoJiee IBYX.

2.16.2. IIpo10IKUTETFHOCTS B3aMMOACUCTBUN JODKHOCTHBIX JIMII TPH TPEAOCTaBICHUN
MYHHUIMIAIBHON yCcIyru yka3assl B pazzaene ||l nactosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.16.3. Cioco6bl Ipe1oCTaBICHHUS] MYHUIIUTIATLHONU YCIIYTH 3asBUTEIIO:

HETNOCPEJICTBEHHO ITPU MOCEIEHUH MeCTHON aJIMUHUCTPALIUH;
nocpeacrsom M®II.

2.16.4. Cnoco6bl uH(OpMHUpOBaHUS 3asBUTENS O pe3yiabTaTaX NPEIOCTABICHUS WU
NPUOCTAHOBJICHUH MYHUIMIAIBHOW YCIYrd: MO TelepoHy, IO JJIEKTPOHHOM TMouTe, B
MMCbMEHHOM BUJIE.

Cnoco0  uHboOpMHpOBaHUS  3asBUTENs] O  pe3ylbTaTax  NpPEJOCTABICHUS WU
MIPUOCTAHOBJIIEHUH MYHULIMIIAIBHON YCIIYTH YKa3bIBA€TCs B 3asIBICHUH.

2.16.5. KonuuecTBO JOKYMEHTOB, HEOOXOMMBIX JJISl IIPEIOCTABICHHS 3aIBUTEIEM B LIEISIX
MOJIyY€HUS] MYHULIMTIAIBbHOW YCIIYTH — JIBa.

2.16.6. OcymectBieHne MecTHON aJIMHHUCTpAIMel MEKBEIOMCTBEHHOT'O B3aMMOJICHCTBUS
IIPY NPEAOCTABIEHUN MYHUIIMIIAJILHON YCIIYTH HE IPEAYCMOTPEHO.

2.16.7. Cpok mpenocTaBiieHUs MYHUILIMNAIBHON yCIyTH HE JOJDKEH MPEBBIIAThH JIBALATH
Tpex paboumx AHEH ¢ MOMEHTa PEruCTpalliy 3asiBICHHUS.

2.17. Oco0eHHOCTH MpeaoCTaBIeHUs MyHUIIMNAIbHON yeinyru B MOLI.

2.17.1. IlpueMm JOKYMEHTOB M BbIJa4a pe3yibTara IMPeIOCTABICHUS MYHHULUNAIBHOMI
YCIIYTH MOTYT OBITh OCYIIECTBIEHBI ocpeacTBoM M®DII.

Mecta nHaxoxnaenus u rpaduxku paborsr M®Il npuBenensl B mnpuoxeHuu No 2k
HacTosIeMy AJIMUHUCTPATUBHOMY pPersiaMeHTy, a TakxKe pasmelleHbl Ha MNopTane.

LenTp Tenedonnoro oocmyxkuanuss MOI] — 573-90-00.

Ajpec caiita ¥ 3JeKTPOHHOM MOYTh: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocraBieHn MyHULIUNAIBHOM yCiayry noapaszaeneuus ML ocymecTsistor:

B3aUMOJECHCTBHE ¢ MeCTHOM aIMMHMCTPALMEN B PaMKaxX 3akKJIIOYEHHBIX COIJIALICHUH O
B3aHMMOJICHCTBUM;
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uHGOpMUpOBaHME TpaXJaH W  OpraHu3aluMii 1O  BOIpOCaM  MPEJOCTaBIICHUS
MYHULANIAJIBHBIX YCIIYT;

MIPUEM U BbIIayy IOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTABICHUS MYHUIIUIAIBHBIX YCIYT
WJIY SIBIIIIOIIMXCS pE3yJIbTATOM MPEAOCTABICHUS MYHULIUIIAJIBHBIX YCIIYT;

00paboOTKy MEepPCOHANBHBIX JAHHBIX, CBSA3aHHBIX C TMPEJOCTABICHUEM MYHUIUIATBHBIX
YCIIYT.

B ciyyae nmogaun n1okymMeHTOB B MecTHYI0 aqMUHHCTpalnio nocpeactsom M®I] paboTHuk
MO®II, ocymecTBIAIOMMNI NpUeM  JOKYMEHTOB, MPEICTABICHHBIX I  IOJY4YEHUs
MYHULAIIAJIBHON YCIIYTH, BBIIIOJHAET CICAYIOIIUE JCHCTBHS:

oIpezesaeT MpeIMeT 0OpaleHUs;

YCTaHABJIMBAET JINYHOCTh TPAKJAHUHA U €0 TTOJIHOMOYHS;

IPOBOAUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSM, YKAa3aHHBIM B MyHKTE 2.6
HAaCTOSAIEro AIMUHUCTPATUBHOIO PETVIAMEHTA;

KOHCYJIbTUPYET TpaKJaHMHA O TMOpsiaKe oQOopMIIeHHS 3asBIEHUS U  IPOBEpSET
MpaBWIBHOCTE ero odopmieHus. [lo mpocsbe TrpaxkmaaHuHa, HE CIOCOOHOTO IO COCTOSIHHIO
3I0pOBbS TUOO B CUITy UHBIX PUYMH COOCTBEHHOPYYHO O(OPMUTH 3asIBICHUE, 3aSIBICHUE MOXKET
ObITh OopmiileHO paboTHHKOM MOIL, OCyIECTBISIONUM IMpUEM JOKYMEHTOB, O 4Ye€M Ha
3asBJICHUU JIE€IAeTCsl COOTBETCTBYIOIIAS 3aIIUCh;

ornpezenser cnocod NHGOPMUPOBAHUS 3aABUTEINS O MPUHATOM MeCTHOU aJMUHUCTpaluen
PELICHUH MO MPEAOCTABIECHUI0 MYHUIIMIAIBHON yCIyru (B YCTHOM MO0 MUCBMEHHOU (opme, B
ToM umcie yepe3 M®PII, B ciydae xenanus 3assBUTENs MOAyIuTh OTBET uepe3 M®DII), o uem Ha
3asIBJICHUU JI€NA€TCsl COOTBETCTBYIOIIAS 3aIUCh;

OCYIIECTBIJIIET CKaHUPOBAHUE MPEJICTABIECHHBIX JOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE
JIeJI0, BCE JIOKYMEHThl KOTOpPOTO CBSI3bIBAIOTCA €JAMHBIM YHUKAJIBHBIM HICHTU(DUKATMOHHBIM
KOJIOM, TO3BOJISIFOIIMM YCTaHOBUTH MPUHANIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO U
BUJTy OOpalieHus 32 MyHUITUTIAIBHON yCITyTOM;

3aBepsieT MIEKTPOHHOE JIEJI0 CBOEH JIEKTPOHHOM MOMIHKCHIO;

HaIlpaBIsIeT 3asBJICHUE, KONUU JOKYMEHTOB M pPEecTp JIOKYMEHTOB B MeCTHYIO
aJMUHUCTPALUIO:

B 3JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB 3JIEKTPOHHBIX JEJ) — B TEUEHUE OJHOr0 paboyero
THS cO THsI oOpareHus 3asBurens B MO

Ha OyMaXXHBIX HOCHUTENSX (B Cilydae HEOOXOAMMOCTH O0S3aTeIBHOTO MPEAOCTaBICHUS
OpPUTMHAJIOB JOKYMEHTOB) — B TEUEHHE TpeX paboumx AHEW co JHA oOpalleHus 3asBUTEIS B
MOII.

B cnydae mpenocraBieHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIETO ITYHKTY 2.6
HACTOSIIIIEr0 AJIMUHUCTPATUBHOTO periamMeHTa, padotHuk MOII, ocymecTBistomuili npuem
JNOKYMEHTOB, Je€JIaeT Ha 3asBiIeHUU 3anuch «O MNpPEeIOCTAaBICHUHM HEMOJIHOTO KOMILIEKTA
JOKYMEHTOB NpouH(popMHUpoBaH». PakT 03HAKOMIICHHS IpaKIaHUHA C 3alKChI0 3aBEpsIeTCs €ro
nonuchio. Ecnu mpu 9TOM rpakaaHuH OTKa3ajcs OT MOJa4H 3asBICHUS U MOTpeOOBaI BO3BpaTa
IIPEAOCTABJICHHBIX JOKYMEHTOB, JI€JIaeT Ha 3asBJICHUH 3anuch «Hacrosmee 3asBieHne 0T0O3BaHo,
JOKYMEHTBI BO3BPAILEHBI 3asIBUTEII0» U BO3BPAILAET IPEJOCTABICHHBIE TOKYMEHTBHI.

[Io oxoHuaHuu mnpuemMa TOKYMEHTOB pabOTHHUK MODI] BbIgaeT 3asBUTENIO PACIHUCKY O
IIpueMe JOKYMEHTOB € YKa3aHUEM HUX IIEPEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALlMK, OTBETCTBEHHBIA 3a MOJATOTOBKY MPOEKTa PEIICHUS,
HaIpaBJIsAeT pe3ysbTaT NPEIOCTABICHU MyHULIIMNIAIBHOU yeiuyrd B ML nyis ero nocnenyroen
nepenady 3asBUTEIIIO:

B DJIEKTPOHHOM BHJE B TeUeHHE OAHOro pabouero AHA co AHA mnoxanucaHus [nmaBoif
MecTHOW aJAMHMHHMCTpAallMd JOKYMEHTOB O TPENOCTaBICHUU (OTKa3e B MPEJOCTABICHUN)
3asIBUTEJII0 MYHULIMIAIIBHOW YCIYTH;
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Ha OyMa)KHOM HOCHTEJE — B CpPOK He OoJiee Tpex pabouux aHel co AHs noanucanus InaBoi
MecTHOW aJAMHMHHCTpAalMU JOKYMEHTOB O TIPEIOCTABIECHUU (OTKa3e B MPEJOCTABICHUN)
3asIBUTEIII0O MYHHLIIMIAIBHOW YCIYTH.

Pabotank M®II, OoTBETCTBEHHBIM 3a BBIAAYY JOKYMEHTOB, IMOJIYYEHHBIX OT MecTHOM
aJIMUHUCTpAllMM, HE IO3/7HEe JABYX pabouyux JAHEH co JHS HMX HOJydyeHHs OT MecTHol
aJIMMHHMCTPALMH, COOOIIAET 3asBUTENIO O IPUHATOM PEUIEHUH 10 TenedoHy (C 3amuChio AaThl U
BpPEMEHU TeJIe()OHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTH MOJTy4eHUs1 JOKyMeHTOB B M DI,

I11. CocTaB, nocsie10BaTeIbHOCTH U CPOKH BbINOJIHEHUS] ATMUHUCTPATHBHBIX MPOLEAYP
(neiicTBMif), TPeOOBAHUS K MOPSAAKY UX BHINOJHEHHS], B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHUS] A/IMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (hopme

3a mpe1oCTaBICHUEM MYHUIIUIIATBLHON yCIIYTH 3asiBUTEIN MOTYT 00paliaThes ¢ 3asBICHUEM
Ha OymMakHOM Hocutelnie B MecTHyo agMuHucTpanuio mdo B MOILI.

OnurcaHne mOCIEeNIOBATEIbHOCTA aJMUHUCTPATUBHBIX MPOLEAYpP IpU MPEIOCTABICHUU
MYHHUIUIIATBHOW YCITYTH:

MIPUEM U PETUCTPALINS 3asgBJICHUS U JOKYMEHTOB B MeCTHON aMUHUCTPALIUH;

MPUHATHE PEIICHUS O TMPEJOCTAaBICHUHM MYHUIIMIAIBHON YyciIyru nubo o0 oTkaze B
MPEIOCTAaBICHUH MYHHIIMIIABHON  yCchoyrd, HWH()OPMHpOBAHUE 3asBUTENSI O pe3yjbTaTe
MIPEAOCTABICHUS MYHUIIUTTAIbHON YCITYTH.

3.1. IlpueM u peructpanus 3asBICHUS U JOKYMEHTOB B MECTHON aJIMUHUCTPAITUN

3.1.1. CobbiTust  (topuauueckue (akThl), SIBISIIONIMECS OCHOBAaHMEM JJisi  Hadala
aJIMUHUCTPATUBHOMN MIPOIICAYPHI:

MOCTyIUieHne (MMOCPEJACTBOM JIMYHOTO OOpalieHus 3asBUTENs JHOO TMOCPEICTBOM
opranu3anuii 1mo4yToBoM cBs3u, oT MODIl) 3agBiaeHus B MecTHYIO aIMHHUCTpPALMIO U
MpUiaraéMblx JOKYMEHTOB, YKa3aHHbIX B IyHKTE€ 2.6 HAcCTOSIIEro AJMHHUCTPATUBHOTO
perijameHTa (J1ajnee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Copepxanue aiIMUHUCTPATUBHON MPOLIETypPbI

PaGotHuk MecTHOW agMUHUCTpAIUU, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
mpu oOpanieHuu rpaxkiad B MeCTHYI0 aMUHUCTPAIUIO:

orpezenseT NpeaMeT 0OpalieHus;

yCTaHABJIMBAET JIMYHOCTh T'PA’KJaHNHA U €0 MOJIHOMOYHMS;

KOHCYNIBTUPYET TpaKJaHWHA O TOpsiAKe OQOpMIICHHUS 3asBICHUST W  IPOBEpseT
npaBMWIbHOCTE ero odopmieHus. [lo mpocsbe rpaxaaHuHa, HE CIOCOOHOTO IO COCTOSIHUIO
3I0POBBS TUOO B CHITY MHBIX TPUYUH COOCTBEHHOPYYHO O(DOPMUTH 3asiBIICHUE, 3asBICHUE MOXKET
ObITh OoopMIICHO pabOTHUKOM MeECTHOM aJMHHHUCTpAIlMH, OTBETCTBEHHBIM 3a IPHUEM
JIOKYMEHTOB, O Y€M Ha 3asBJICHUH JIETIA€TCs COOTBETCTBYIOIIAS 3aIUCH;

ompenensier crnocod nHGOPMHUPOBAHUS 3asIBUTENS O MPUHATOM MeCTHON aaMUHUCTpaIueH
PEIICHUH TI0 MPEOCTABICHUI0 MYHHUIIUTIAIIBHONW yCIIyTH (B YCTHOM JINOO MUCEMEHHOUN dopMme, B
ToM uucie yepe3 M®PLI, B cinydae xenaHus 3asiBUTENS MOIYYUTh O0TBET yepe3 M®II), o uem Ha
3asIBJICHUHU JIENAETCs COOTBETCTBYIOIIAS 3aIUCh;

MPOBEPSET HAIMYMUE JOKYMEHTOB W JAaeT UX OICHKY Ha MPEIMET COOTBETCTBUSI MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO0 AIMUHUCTPATUBHOTO PETIAMEHTA;

KCEpOKOMUPYET JOKYMEHTHI (B CIydyae HEOOXOIUMOCTH) Jisl (GOPMUPOBAHUS TUYHOTO JIea,
3aBepsieT KOMUHU JOKyMEHTOB. Komuu 3aBepsitoTCs MOAMUCHIO JIMIIA, OTBETCTBEHHOTO 3a MPHEM
JOKYMEHTOB, C YKa3aHHEM €ro JIOJDKHOCTH, (haMUJIUU M WHUITMAJIOB, a TAKXKE JAaThl 3aBEPEHUS
KOINH;

¢duxcupyer (¢dakT TmnpueMa JOKYMEHTOB, YKa3aHHBIX B IMYHKTe 2.6 HACTOSIIETO
AJIMUHHCTPAaTUBHOTO PETJIaMEHTa, B )KypHAJIe peTUCTpaIliu;
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BBIIAET 3asBUTEII0 PACIUCKY O IpUEME JOKYMEHTOB C YKa3aHMEM HX IEpPEeYHs M JaThl
npuema (paclucKka He BBIJAETCS B Cllydae MOCTYIUIEHHS JOKYMEHTOB IO IOYTE, a TaKXKe I10
MH()OPMALIMOHHBIM CUCTEMAaM OOIIEro MOJIb30BaAHUS);

B ClIy4ae IpEAOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOSIIEr0  AJMUHUCTPATHBHOIO  pErJlaMeHTa, JejlaeT Ha 3asdBileHud 3anuck «O
MIPEIOCTaBICHUH HEMOJHOIO KOMIUIEKTA JOKYMEHTOB MPOMHPOpMUpoBaH». DaKT 03HAKOMIICHHUS
rpaKAaHWHA C 3allMChI0 3aBEPsIETCSl €ro MOANUCHI0. Eciu mpu 3TOM rpakJaHuWH OTKa3ajics OT
NOJauy 3asBJIEHUS] M MOTpeOOBajd BO3BpaTa NPEJOCTaBICHHBIX JOKYMEHTOB, J€JaeT Ha
3asiBIeHUH 3anuch «HacTosinee 3asBIE€HUE OTO3BAHO, JOKYMEHTHI BO3BPAILCHBI 3asBUTEIIO» U
BO3BpAIIAET MPEJOCTABIECHHbIE IOKYMEHTHI;

nepefaeT 3asBJIEHUE W KOMIUIEKT JOKYMEHTOB I MPHUHATHUSA pelIeHus paOOTHUKY
MecTHON afMUHUCTPALH, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PEIICHHUS.

PaGorHuk MecTHOI agMUHUCTpALUK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpatieHnu 3assureneil nocpeacrsoMm MOLI:

M0JIy4aeT KONHMM JOKYMEHTOB M peecTp NOKyMEeHTOB u3 M®I[ B snekTpoHHOM BuIe (B
COCTaBE IMAKETOB JJEKTPOHHBIX JeJ MoJyyaTelied MYHUUUIAIbHOW yciayru) W (WiM) Ha
OYMa)KHBIX HOCHUTENISIX (B Clydae HEOOXOIUMOCTH 00sI3aTE€IBLHOTO MPEACTaBICHUS OPUTMHAJIOB
JIOKYMEHTOB);

IIPOBOJUT CBEPKY peECTpa JOKYMEHTOB C MPEICTaBICHHBIMUA JOKYMEHTAMY;

MpOBEpSET HAJIWYUE JTOKYMEHTOB U JAa€T UX OIEHKY Ha MPEIMET COOTBETCTBHUS MEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

¢ukcupyer ¢akT npueMa JOKYMEHTOB, VYKa3aHHBIX B IIyHKTe 2.6 HacTOSIIEro
AJIMUHUCTPATUBHOTO PErjlaMeHTa, B )KypHaJle PErucTpalny;

nepefaeT 3asBJICHUE W KOMIUIEKT JOKYMEHTOB [UIsl TPHUHSTHS pElIeHUus paOOTHUKY
MecTHOW aqMUHUCTPALMH, OTBETCTBEHHOMY 3a IOATOTOBKY IIPOEKTA PEIICHHUS.

3.1.3. [IpoomKUTEeNBHOCTh AMUHUCTPATUBHON MpPOLEAYPHl HE JIOJDKHA MPEBHIIIATH
OlHOTO paboyero JHA C Jarbl TMOCTYIJEHUS KOMILIEKTa JIOKYMEHTOB B MeCTHYIO
aJIMUHHUCTPALHIO.

3.1.4. OTBeTCTBEHHbIE 3a BBIMOJIHEHHWE aJMUHUCTPATUBHOW MPOLEAYPHl JIOJDKHOCTHBIE
Iuna:

paboTHUK  MecTHOM  agMUHHUCTpalUWW, KOTOpbId  pemeHueM [naBel  MecTHoOM
aAMMHHMCTpAllMy JEJIETMpPOBaH HA UCIOJHEHHWE MpOLEAyp IO MPEJOCTaBICHUIO aHHOM
MYHHUIUIIAJIBHON YCIIYTH.

3.1.5. Kputepuu npuHATHS pelIeHUs B paMKaxX aMUHUCTPATUBHON MPOLIETYPHI:

COOTBETCTBUE KOMIUIEKTA JOKYMEHTOB TPeOOBAaHUSAM, YKa3aHHBIM B yHKTE 2.6 HACTOSIETO
AJMUHUCTPATHBHOIO PETJIaMEHTA.

3.1.6. Pe3ynbTar a AIMUHUCTPATUBHON POLIETYPHI:

BblJlaua 3asBUTENI0 PACHUCKU O MpUEME JOKYMEHTOB C yKa3aHHMEM MX IEpedHs U JaThl
pHeMa;

nepegada pabOTHUKOM MeCTHOW aJMHHHMCTpAIMK, OTBETCTBEHHBIM 3a MPHEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTAa JOKYMEHTOB pPAaOOTHUKY MeCTHOW aJMUHHUCTpaluU,
OTBETCTBEHHOMY 3a MOJIFOTOBKY MPOEKTa pELICHUS.

3.1.7. Cnioco0 ¢ukcauu pe3ynbraTa BHIIOTHEHHS aIMUHUCTPATUBHOMN MPOLIETYPHI:

peructpaius 3asBl€HUS U JOKYMEHTOB B KypHaje perucTpaiuu.

3.2. IlpunsATue peunieHus 0 MPEeIOCTABICHUH MYHULMIAIBLHOW ycinyru nubo o0 OTkaze B
NPEIOCTAaBICHUNA MYHHIMIAIBHON yCIyrd, HWH()OPMUpPOBAHWE 3asgBUTEISI O pe3yabTare
IIPEIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH

3.2.1. CobbiTust  (topuauueckue (axTbl), SBISIONIMECS OCHOBaHUEM JJsi  Hayaia
aJIMUHUCTPATUBHON MPOIEAYpHI:
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HoJy4eHue pabOTHUKOM MecCTHON aJIMUHUCTpAlMi, OTBETCTBEHHBIM 3a IIOJATOTOBKY
MPOEKTa pEUIeHMs, 3asABJICHUS W KOMIUIEKTa JOKYMEHTOB OT paboTHuKa MecTHOI
aJMUHUCTpALMU, OTBETCTBEHHOI'O 32 IIPUEM KOMIUIEKTA JOKYMEHTOB.

3.2.2. ConeprkaHue aJIMUHUCTPATHBHOMN IIPOLIETYPHI

PaGoTHuk MecTHOM aqMUHHMCTpaLUK, OTBETCTBEHHBIN 3a TIOJATOTOBKY IPOEKTa PEIICHU:

IIPOBEPSIET NAHHBIE 3aBUTEISI U IPEICTABIICHHBIE UM CBEACHUS;

aHAJIM3HUPYET NAHHBIC, IPEICTABICHHBIE 3asIBUTEIIEM, C LENbIO IPUHATHS PELLICHUS
0 BO3MOXXHOCTH HCITOJIHEHHUS 3a1poca,

MPOBEPAET HAMUWEe B MECTHOM aaIMHUHUCTPAUHUHU CBEACHUW O PErUCTPAlUU TPYAOBOTO
ZIOTOBODA;

B CJIy4ae IPHUHATHS PELICHMS O MPEJOCTABIECHUN MYHULUIIAIBHOW YCIYTH TOTOBUT IPOEKT
pemieHnss MecTHOM  aIMHHHCTpalMM O IPENOCTaBICHUM MYHMIMIAIBHONM  YCIyI'M C
IIPUJIOKEHUEM KOIIMU COOTBETCTBYIOLIErO TPYAOBOTO I0I0OBOPA;

B Ciy4yae MNpUHATUS pelleHus o0 OTKaze B MPENOCTaBICHHMM MYHUIMNAIbHOW YCIyrd
TOTOBUT MPOEKT MMCbMa O HEBO3MOKHOCTH MCIIOJHEHUS 3allpoca ¢ YKa3aHWEM IPUYMH B aJpec
3asBuTena (mo ¢opme cormacHo mpwiokeHuro Ned k HacrosumiemMy AIMUHUCTPATUBHOMY
periaMeHTy);

nepesaeT NoAroTOBIEHHbIE JOKYMEHTHI | 1aBe MecTHOI aAMUHUCTPALIUH.

I'maBa MecTHOM aAMUHUCTPALUHA:

M3y4aeT MPEACTaBICHHBIE JOKYMEHTHI U ITOAIUCHIBACT UX;

B CJy4ae HECOIVIAaCHsl — M3JIaraeT 3aMeyYaHMs M BO3BpallacT YKa3aHHBIC JOKYMEHTBHI Ha
T0paboTKYy.

[Tocne noanucanus ['naBoit MecTHOM aIMUHUCTPALIMH YKa3aHHBIX JOKYMEHTOB — paOOTHUK
MecTHOM agMUHHACTPALUH, OTBETCTBEHHBIN 34 TOATOTOBKY ITPOECKTA PEIICHUS:

perucTpupyeT ¢GakT IpeKpalleHus TPYAOBOTO JOrOBOpa MyTEM IMPOCTaBJICHUS HA KOIHUH
TPYZOBOTO JOrOBOpa MacTU4HOro mramma (mo ¢popmMe B COOTBETCTBUU C IpuiiokeHHeM Ne 5 k
HACTOSIEMY AJIMHHUCTPATHBHOMY PETJIAMEHTY), B KOTOPOM YKAa3bIBACTCS PETUCTPAIMOHHBIN
HOMEp, Jara perucrpanuu (axra MNpeKpauieHus TPYAOBOrO JOroBopa, JWYHas MOJNUCH
CMELMAINCTa, OCYIIECTBUBIIETO PETUCTPALMIO (paKkTa MpeKkpamieHus: TPyJAOBOrO JO0TOBOpa, U ee
pacmudpoBka;

BHOCUT 3allUCh O pEerucTpauuu (axkra MOpeKpalieHus TPYIAOBOrO JIOTOBOpAa B JKypHal
PErucTpalui TPYAOBBIX JOTOBOPOB, 3aKIIOUEHHBIX MEXIY pabOTHHKaMHU M paboToAaTeIsiMu —
(Gu3NYeCKUMH JIMIAMH, HE SIBJSIOIIMMUCS WHAMBHIYAJbHBIMU IPEANPUHUMATEIAMU (Jajiee —
KYpHaJI PErucTpaluu TPYIOBBIX J0roBopoB). Ilpumep »KypHasia perucTpauuu TPYIOBBIX
JIOTOBOPOB MpUBEJIEH B MpriiokeHnH Ne 6 kK HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

HalpaBiIIeT  KONMIO  pelleHus MeCTHOM  agMUHUCTpaluMd O  IIPEAOCTABICHUU
MYHULUNAJIBHON YCIYIM C TPUJIOKEHUEM KONUU TPYAOBOTO JOTOBOpPA € OTMETKOHW O
peructpaiuu ¢akta mpeKpaiieHus J1aHHOTO TPYAOBOI0 JOTOBOpA HAa XpaHEHUE B apXxuB MecTHOU
aJMMHHCTpaLH,

HalpasJisieT penieHue MeCTHONM aAMUHUCTpPAlUA O IPENOCTABICHUM MYHMIIMIAIbHON
YCIYTM C TPUIIOKEHUEM COOTBETCTBYIOLIEH KOIWHU TPYIOBOIO JOrOBOpa C OTMETKOM O
peructpanun (Qaxrta MpeKpauieHUs TPYIOBOTO JOTOBOpa MO0 MHCHBMO O HEBO3MOXHOCTHU
WCIIOJIHEHUS 3aIpoca C yKa3aHHWEM IIPUYMH 3asBUTEN0. B ciydae BOJICU3BABICHHUS 3asIBUTEIIS
MOJIyYUTh PE3yJbTaT MPEAOCTABICHUS MyHUIMNAnbHOW yciayru B MOPI[ — nHanpasiser
yKa3aHHble JOKYMeHTbI B MDL 11 mocnenyrouien neperayu 3asBUTEIO.

3.2.3. [IpoaomKUTEeNbHOCTS AJMHUHUCTPATUBHON MpPOLEAYPHl HE JOJDKHA MPEBHIIIATH
IIECTHA/IIIATH pabOYnX JTHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBINOJHEHUE aIMUHUCTPATUBHON MPOLIETYPHI SBISIOTCSA:

paboTHUK MecTHOM aJIMUHUCTpAIIK, OTBETCTBEHHBIH 3a MOJTOTOBKY IIPOEKTA PEIICHNUS;
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['maBa MecTHOM agMUHUCTpALIAH.

3.2.5. Kputepun npuHSATHS pEUISHUS B paMKaX aIMUHUCTPATUBHON MPOIIETYPHI:

HaJU4Yue OCHOBAHMM JUIsl OTKa3a B MPEJOCTABICHUU MYHUIIMNIAIBHON YCIYTH, YKa3aHHBIX B
nyHkrte 2.10.2 HacTos1Iero AIMUHUCTPATUBHOTO PETIaMeHTa.

3.2.6. Pe3ynbpTaT aAMUHUCTPATUBHON MIPOLIEYPHI U MOPSIOK NIepeiauu pe3yabTaTa:

HampaBiieHue 3asButento (mub6o B MOIL) pemenuss MecTHOW aJIMHHHUCTPALMM O
MPEAOCTABICHUN MYHUILIUITAIbHON YCIYTU C MPUIIOKEHUEM COOTBETCTBYIOIIEH KOMUU TPYAOBOTO
JIOTOBOpa C OTMETKON O perucrpanuu (akra npekpamieHus 1aHHOTO TPYIOBOrO JOTOBOpa OO
MKMChbMa O HEBO3MOXXHOCTH MCTIOJHEHHUS 3arpoca ¢ YKa3aHUeM MPUUKH.

3.2.7. Cioco6 (ukcamuu pe3yiabTaTa BBITIOJHEHUS AIMUHUCTPATUBHOW MPOIETYPHI:
pErucTpalys B )KypHAJIE PErUCTPALIMU TPYJAOBBIX T0TOBOPOB penieHuss MecTHOW aIMUHHUCTPALIMT
O TpPEeJOCTaBIECHUU MYHHUIMMAIBHON yCIyru JMOO MHUCbMAa O HEBO3MOXHOCTU MCIIOTHEHUS
3ampoca ¢ yKazaHueM MPUYHH.

V. (I)OprI KOHTPOJIA 3a HCITOJIHCHUEM a/IMUMHUCTPATHUBHOI'O PEerjiaMeHTa

4.1. Texyuuit KOHTPOJIb 3a COOJIOICHUEM MOCIEI0BATEILHOCTH AEUCTBUM, OTIPEICICHHBIX
aJAMUHUCTPATUBHBIMU  MpOLIEAYypaMU 1O  MNPEAOCTABICHUID  MYHHUIMNAIBHON  YCIYTH,
OCYIIECTBIIAECTCA TJIaBOM (3aMecTUTeNeM ri1aBbl) MeCcTHON aMUHUCTPALIUU.

4.2. I'naBa (3aMeCTHUTEIIb TJIaBbl) MECTHON aJIMUHHUCTPAIIUU OCYIICCTBIISIET KOHTPOJIb 3.

HaJJIeKAIIUM HCIOJIHEHUEM HACTOSALIETO AJIMUHUCTPATUBHOTO perjamMeHTa paboTHUKaMU
MecTHOM agMUHUCTPALINH;

o0ecreyeHeM COXPaHHOCTU MPHUHATBIX OT 3asBUTEN JOKYMEHTOB U COOJIOJIEHUEM
paboTHUKaMH MecTHON aIMUHUCTpALMM OCOOEHHOCTEH Mo cOopy M 00pabOoTKe MEPCOHATBHBIX
JAHHBIX 3asBUTEIIS.

4.3.T'naBa (3amecTHTenb TiaBbl) MecTHOW aJAMHHHCTpAIlMU, a TaKXKE MYHUIIUIAIbHBIC
Cly)Kalllue,  HEMOCPEJCTBEHHO  NPEIOCTABISIIONIME  MYHULMNAIBHYIO  YCIyry,  HECyT
MEPCOHATBHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHHME CPOKOB M MOpsAKa IpHeMa JTOKyMEHTOB,
COOTBETCTBUE PE3YJIHTATOB PACCMOTPEHUSI JIOKYMEHTOB TpeOOBaHUSM 3aKOHOJATEIIHCTBA,
NPUHATHIO MEp IO MPOBEpPKE MPEJCTaBICHHBIX JOKYMEHTOB, COOJIIOJIEHUE CPOKOB U MOpSIKa
MPEeNOCTaBICHUs] MYHUIMOAIbHOM  YCIYrdM, TOATOTOBKM OTKa3a B  MPEJOCTaBICHUU
MYHHUIIMTIAIBHON  YCIYTH, 3a COOJIIOJICHHE CpPOKOB M TOpPSAKAa BBIJAYM JIOKYMEHTOB.
IlepconanbHasi OTBETCTBEHHOCTh [ JaBbl (3amecTuTelss riaaBbl) MecTHOM aJIMHHHUCTpALUH, a
TaK)Xe CIIyXalIUX, HEMOCPEACTBEHHO MPEIOCTABISIONMX MYHUIIMIANBHYIO YCIIYTY, 3aKperjieHa B
JOJDKHOCTHBIX HHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTRA.

B yactHOCTH, MyHULIMTIAJIBHBIE CITY’KalllM€ HECYT OTBETCTBEHHOCTH 34!

TpeboBaHUE y 3asgBUTENCH JOKYMEHTOB WJIM IUJIaThl, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IMpUEME JOKYMEHTOB IO OCHOBaHMSIM, HE MPEAYCMOTPEHHBIM HACTOAILIUM
AJIMHUHUCTPATUBHBIM PETIaMEHTOM;

HapylIeHHe CPOKOB PETUCTPALIMH 3alIPOCOB 3aSBUTENS O MPEAOCTABICHUU MYHUIIMTAIBHON
YCIIYyTH;

HapyllIeHHe CPOKA MPEIOCTABICHUS MYHUIIMTIATbHON YCIyTH.

4.4. PykoBogutens M®I] ocymiecTBisieT KOHTPOJIb 3a:

HaJJIeXKaIIMM HCIOJHEHUEM HACTOSIIEro AJMUHUCTPATHUBHOIO perjamMeHTa pabOTHHUKAMU
M®II;

MIOJIHOTOW pUHUMaeMbIX paboTHUkamMu M®I] oT 3asBUTENS JOKYMEHTOB U KOMIUIEKTHOCTH
JOKYMEHTOB JUIsI Tiepeiaun uX B MeCcTHYI0 aIMUHHUCTPAIIHIO;
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CBOEBPEMEHHOCTBHIO M IMOJHOTOM Iepeayd B MECTHYI aJIMHHUCTPALUIO MPUHATHIX OT
3asIBUTENS JOKYMEHTOB;

CBOECBPEMEHHOCTBIO M TMOJHOTOM JOBEICHUS 10 3adBUTENA MNPUHATBIX OT MeCcTHOM
aIMUHHCTpAlMd HMHPOpPMAIMU M JTOKYMEHTOB, SIBIISIIOIIMXCS PE3YyJIbTaTOM pEIICHUS O
MIPEAOCTABICHUN MYHUIUIIAIBHON YCIYTH, IPUHATOr0 MECTHOUN aiMUHUCTpauei;

00ecre4yeHeM COXPaHHOCTU MPHUHATBIX OT 3asBUTEN JIOKYMEHTOB MU COOJIIOJIEHUEM
COTPYJIHUKAMH TOApa3AeIeHUuss 0coOOEHHOCTENH MO0 cOopy M 00pabOTKE NEPCOHANIBHBIX JTaHHBIX
3asIBUTEJIS.

[lepconanbHas orBeTcTBEHHOCTh pykoBoauTenss M®L[ u padotHukoB M®I] 3akpenieHa B
JOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHH C TPEOOBAHUSMHU 3aKOHOJATEIbCTBA.

Pa6otaukn M®IL] HECyT OTBETCTBEHHOCTb 3a:

MIOJIHOTY TMpPUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENS, B CIy4a€ €CIIM HECOOTBETCTBHUE
IIPEACTABICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HACTOSAIIEM AJMUHHCTPATUBHOM pETJIAMEHTE,
SBUJIOCh OCHOBAHMEM JIIL OTKA3a 3asIBUTEIIIO B IPEIOCTABICHHH MYHUIIUNIATBHON YCIyTH;

CBOCBPEMEHHOCTh ~ MHGOPMHUPOBAHUS  3asBUTENS O  pe3yjbTaTe  MPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

TpeOoBaHuE JUJIsl MPEAOCTABICHUS MYHULIMIIATBHOW yCIyTU TIOKYMEHTOB U (WJIM) IJIaThl, HE
MPEAYCMOTPEHHBIX  HOPMATUBHBIMU  IIPAaBOBBIMH  aKTaMH, PETYIUPYIOIIMMH  HOPSIOK
MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

4.5. B paMkax mpenocTaBiI€HUS MYHULMUIAIBHOM YCIYI'M OCYHIECTBIISIIOTCS IUIAHOBBIE U
BHEIUIAHOBBIE ITPOBEPKHU ITOJTHOTHI M KA4ECTBA IPEIOCTABICHNAS] MyHUIIUIIATbHON YCIyTH.

['maBa (3amecTuTenbh THABbl MO MPUHAAJIEKHOCTH BOmpoca) MecTHOW aIMUHHUCTpalldu
€KEKBAapTAJIbHO OCYILECTBISET BBIOOPOYHBIE TMPOBEPKU JI€J 3asBUTENEN Ha MpeaMeT
MIPAaBUJIBHOCTU IPHUHATHS MYHHIMNAIBHBIMHU CIIYXXAalIUMU DPEIICHUN, a TaKK€ BHEIUIAHOBBIC
MPOBEPKH B Ciydae TOCTYIUIGHHUS >kajno0 (MpeTeH3uil) TpakJaH B paMKax J10CyneOHOTro
00>KaJIOBaHUA.

PykoBonurens M®ILI ocymiecTBiaseT MIaHOBBIE M BHEIUIAHOBBIE NPOBEPKU JIESTEIBHOCTH
paboTHuKOB M®IL] B COOTBETCTBUU C MOJOKEHUEM O MPOBEACHUH MPOBEPOK.

V. locyneOHblii (BHeCyAeOHBbII) MOPSAIOK 00:KAJTOBAHNUS PellIeHUl U NeHCTBUH
(0e3neiicTBUs) MecCTHOM aIMMHUCTPALIMHU, 4 TAKKe TOJKHOCTHBIX JIUI, MyHUIUNAJIbHBIX
ciay:kammux MecTHOM aJAMUHUCTPAIUU

5.1. 3asgBUTENM UMEIOT MPaBO Ha JocyleOHOoe (BHECyneOHOe) 00KaJloBaHUE PEIICHUA U
neiictBuil  (Ge3neiCcTBUSA), TNPUHATHIX  (OCYLIECTBIsieMbIX) MeCTHOM  aJMHUHHUCTpalueil,
JNOJDKHOCTHBIMU JIMIIAMU, MYHULUINAJIbHBIMU CIYXKAlIUMU MECTHON aAMUHUCTpalUHd, B XOJE
MPEAOCTABICHUSI MyHUITUTIATBHOM yciayru. JlocyaeOHblil (BHECYIeOHBIN) MOPSA0K 00XKaToBaHUS
HE HCKJIIOYaeT BO3MOKHOCTh O0XKaJlOBaHUS pElIeHUN M nedcTBuil (06e3AecTBUS), MPUHATHIX
(ocylecTBIsIEMBIX) B XOJA€E IMPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH, B CyJ€OHOM IOpPSJIKE.
JlocyneOHblIit (BHECYEOHBIN) MOPSIOK 00KaTOBaHUS HE SIBISICTCS JIJIS 3asIBUTENST 00s13aTEIIbHBIM.

5.2. 3asBUTENTH MOKET OOPATUTHCA € Kaao00H B TOM YHCIIE B CICIYIOMUX CIydasx:

HapylIeHHE CpOKa pPEerucTpaluu 3amnpoca 3asBUTENS O MPEJOCTABICHUH MYHUIUNAIbHON
YCIIYTH;

HapylIeHUe CpoKa MPeI0CTaBICHHs] MyHULIUIIATbHOU YCIIYTH;

TpeOoBaHUE y 3agBUTENS TOKYMEHTOB WM MH(OpMAIKM OO0 OCYIIECTBICHUS JIEUCTBUMA,
MIPEICTABIECHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMHU NPABOBBIMHU
aktamu Poccuiickoii dexeparyiv, HOPMATUBHBIME MPABOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
@denepanuy, MYHHUIMNAIBHBIMU MPaBOBBIMH aKTaMU JJIsi MPEAOCTABICHUS MYHUIUNAILHOU

YCIIYTH;
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OTKa3 B IIPUEME JOKYMEHTOB, NPEOCTABIECHNUE KOTOPBIX IPELYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®@eaepanny, HOPMAaTUBHBIMU IPABOBBIMU AaKTaMH CYOBEKTOB
Poccniickoit ®enepanyy, MYHHIMNAIBHBIMU NPABOBBIMU aKTaMU I NPEIOCTaBICHUS
MYHUIMIAIBHON YCIYTH, Y 3asiBUTEIIS;

OTKa3 B MPEJOCTAaBICHUNM MYHHULMINAIBHOM YCIYI'M, €CJIM OCHOBAaHMs OTKa3a He
Mpe1yCMOTpEHBl (heepaTbHBIMU 3aKOHAMH U TPUHATBIMH B COOTBETCTBMM C HMMHM WHBIMHU
HOPMAaTUBHBIMH NIPaBOBbIMM akTaMH Poccuiickoit Penepanuy, HOPMAaTHBHBIMU IPABOBBIMH
akTamu cyorekToB Poccuiickoit @enepannn, MyHUIUIAIBHBIMU IPAaBOBBIMU aKTaMU;

3aTpeOOBaHME C 3asBUTENS NPHU MPEJOCTABICHUUM MYHHUIUNAIBHOW YCIYI'M IUIAaThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTUBHBIMM  IIPaBOBBIMH  akTaMu  Poccuiickon — @Denepanmu,
HOPMaTHBHBIMHU TPAaBOBBIMU aKkTaMu cyObekToB Poccuiickoit @enepaunu, MyHUIUNATIbHBIMU
IIPAaBOBBIMU aKTAMU;

0TKa3 MeCcTHOM aAMUHHUCTpPAUWH, JOJHXKHOCTHOIO JWIAa MECTHOW aJIMUHUCTpalu B
WCIPABJICHUH JOMYUICHHBIX OMNEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yNbTATE IMPEIOCTABICHUS
MYHULUOAIBHOM YCIyrM JOKyMeHTax Ju00 HapylIeHHE YCTAaHOBJIEHHOIO CpOKa TaKuX
WCIIPABIICHUN;

HapylICHHE CpOKa WIM MOPSAAKA BBIJAYM JOKYMEHTOB IO PE3ysbTaTaM MPEIOCTaBICHUS
rOCy/IapCTBEHHOM YCIIYTH;

IPUOCTAHOBIICHWE  IPENOCTABICHUS T[OCYJAapCTBEHHOW  YCIyrH, €CIM  OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEIYyCMOTPEHBI (peiepanbHbIMU 3aKOHAMU U MIPUHATHIMUA B COOTBETCTBUU
C HAMM WHBIMH HOPMAaTHBHBIMH IpaBOBbIMM akTamu Poccuiickont denepannu, 3aKOHAMHU U
MHBIMU HOPMAaTUBHBIMU NpaBoBbIMHU akTaMu CaHkT-IleTepOypra, MyHUIIUIIATBHBIMHU [TPABOBBIMU
aKTaMy;

TpeOOBaHUE y 3asIBUTEISI NIPU MPEJOCTABIEHUU TOCYJaPCTBEHHOM YCIYyTH JOKYMEHTOB WM
uHpoOpMalMM, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh NpHU
NEpBOHAYAJIbHOM OTKa3e B TMpHEMe JOKYMEHTOB, HEOOXOJUMBIX Uil NPEeAOCTaBICHUS
rOCYJapCTBEHHOM yCIIYTH.

5.3. Ilpuem xanob B mUCbMEHHOU GopMe ocyiecTBisieTcss MecTHOW agMUHUCTpaLUEN 10
aJpecy M B COOTBETCTBUHM C Tpadukxom paboThl, ykazaHHbIM B TyHkTe 1.3.1.1 HacTosiiero
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B nucbMeHHOM PopmMe MOKET ObITh HAIIPABJIEHA IO MOYTE.

B ciyuae momaum kamoObl MpH JUYHOM IpUEME 3asBUTENb IPEACTaBISET JOKYMEHT,
YIAOCTOBEPAIOIIMN €ro JIMYHOCTh B COOTBETCTBMH C 3aKOHOJATENILCTBOM Poccuiickoit
denepanuud.

5.4.B cnydae ecinu kamoba TojaeTcs dYepe3 MPEACTaBUTENS 3asBUTENS, TaKKe
MIPEACTABIACTCA AOKYMEHT, NMOATBEPKAAIOIINUNA IIOJHOMOYMS HA OCYIIECTBICHHE ICHCTBUU OT
VMEHHU 3asBUTENA. B KaduecTBe NOKYMEHTa, MMOATBEPKAAIOIIET0 OJHOMOYHS Ha OCYIIECTBICHUE
JeHCTBUI OT UMEHU 3asgBUTENIS, MOKET OBITh MPe/ICTaBIICHA!

opopmiieHHass B COOTBETCTBUM C 3aKOHOJATeNbcTBOM  Poccuiickoit  Denepanuu
JOBEPEHHOCTH (151 PU3UYECKUX JINII);

opopMIIeHHasT B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoii denepanun
NOBEPEHHOCTh, 3aBEPEHHAS MI€YAThIO 3asIBUTENS U MOANMCAHHAS PYKOBOAUTEIEM 3asBUTENS WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENEM JIMLIOM (/17151 FOPUAMYECKUX JIUL);

KOMUsl pElIeHUss O Ha3HAa4eHUH uiau 00 wu30paHuu 7JuMOO0 TMpHKa3a O Ha3HAuYEeHUU
(Gu3MUecKoro nuIa Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (U3MYECKOe JIHUIO0
o0aaeT mpaBoM JAEWCTBOBATH OT UMEHU 3asBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B anekrponHo# Gopme B MecTHYIO aJMHUHUCTPALUIO jKajgob0a MOXKeT OBITh IMojaHa
3asIBUTEJIEM [TOCPEACTBOM:
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opUIHATEHOTO caiita MectHol aJMUHUCTpaALUU B UH(GOPMAaLIMOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTu «HTEpHETY;

denepanbHO  rOCYyIapCTBEHHOM  HMHQPOPMAIIMOHHOW  cuctembl «EauHbBIA  mopTan
rOCY/IapCTBEHHBIX U MyHUIIMMANBHBIX yeiyT (pynkumii)» unu [loprana.

[Tpu nmogaue xanod B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbIE B MyHKTE 5.4 HACTOSIIErO
AJIMUHUCTPATUBHOTO pErjiaMeHTa, MOTYyT ObITb TNPEACTAaBICHBI B (PopMe DIEKTPOHHBIX
JOKYMEHTOB, TOJMNHCAHHBIX AJEKTPOHHOM TMOJIMHUCHIO, BHUI KOTOPOW MIPEAYCMOTPEH
3aKoHOaTesbcTBOM Poccuiickoil @enepanuu, Npu 3T0M TOKYMEHT, yIOCTOBEPSIOIINN JIMYHOCTh
3asiBUTEINS HE TpeOyeTcs.

5.6. XKanmoba paccmarpuBaetrcs MecTHOM aIMHUHHACTPAITUCH.

XKanoba moxeT ObITH TIOJIaHA 3aSBUTEIIEM Uepe3 CTPYKTypHbIe noapasnenenuss MOLL. Tlpu
noctyrieHu xkanodslt MOIL]| obecneunBaer ee mnepenadyy B MeCTHYIO aAMUHHCTPALMIO B
MOPSAJIKE U CPOKH, KOTOPHIE YCTAHOBJICHBI COIJIAIICHUEM O B3auMoaeucTBuu Mexay MOIL[ u
MecTHON agMUHHUCTpALMEH, HO HE TMO3JIHEE CIEAYIOUIEro padoudero JHsS CO JIHS MOCTYIJICHUS
KaJIOOBL.

XKanoba Ha HapylieHHe MOpsSAKa MPEAOCTaBICHUS MyHUUUNAIbHOU ycayru MOIL]
paccmatpuBaercas MectHol aamuHHMcTpanued. Ilpu 3ToM Ccpok paccMOTpeHHs KaloObl
WCYHCIISIETCS CO JTHS PETUCTPAINH 5kajlo0bl B MeCTHON aJIMUHHUCTPAIUH.

5.7. XKamoba gomKHaA COACPKATh:

HanMEHOBaHWE MeCTHON aMUHHUCTpAlMU, JOJKHOCTHOTO JUla MeCcTHON aAMUHHUCTpaluH
Tu00 MYHUIMOAIBHOTO CIIyXamero MecTHOW aJMUHUCTpaAlliM, pEHIeHUusT U JACHCTBUS
(6e3melicTBHE) KOTOPHIX 00XKATYIOTCS,

(dbamMuinio, UMs, OTYECTBO (MOCIEAHEE — MPU HAIMYMU), CBEACHHUS O MECTE KUTEIHCTBA
3asBUTENS — PU3NUECKOTO JUIa THO0 HAUMEHOBAHHUE, CBEJICHUSI O MECTE HaXOXKIACHUS 3asBUTEIIS
— IOPUIMYECKOTO IIMIla, a Takke HoMep (HOoMmepa) KOHTakTHoro TenedoHa, aapec (amgpeca)
AJIEKTPOHHOM MOYTHI (MPU HAJIMYUK) U TIOYTOBBIM agpec, M0 KOTOPHIM JOJKEH OBITh HAINPaBJICH
OTBET 3asBUTEIIO;

cBeZieHUs 00 oOXamlyeMblX pelleHusax U jAectBusx (OesneiictBuu) MecTHOU
aJIMUHHUCTPAIUH, JIOJDKHOCTHOTO JHIla MECTHON aJMHMHHUCTpAlUU JIMOO0 MYHUIMIAIBHOTO
CITYXaIIEro;

JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTEJIb HE COIVIACEH C PEIICHUEM U JIENCTBHEM
(6e3neiictBuemM) MecTHOH aJIMHHHUCTpPAIUH, TOJDKHOCTHOTO JMila MeCTHOW aIMUHHCTpAIIHH,
00 MYHHUIMIAIBHOTO CHyXamero MecTHOW aJMUHHUCTpAllMu. 3asBUTENEM MOTYT OBITh
MpeACTaBICHbl JOKYMEHTHI (MPU HAJIWYMH), TOJATBEPXKIAIONINE JTOBOJBI 3asBUTENS, JUOO HX
KOIIHH.

5.8. B cnywyae ycTaHOBIEHUS B XOJ€ WJIM TIO pe3yabTaTaM pPacCMOTPEHHS KaIoObl
MPU3HAKOB COCTaBa aJIMHHUCTPATUBHOI'O MPABOHAPYLICHUS WJIM MPECTYIUICHUS, JOJKHOCTHOE
JUI0, HAJICTICHHOE TOJIHOMOYHMSIMU IO PAacCCMOTPEHHUIO Kallo0, HE3aMEIJIUTEIBHO HAMpPaBISIET
HMMEIOIINECS] MaTepUalbl B OPraHbl MPOKYpaTyphI.

5.9. XKanoba, mocrynuBiias B MeCTHYIO aJIMUHHUCTPAINIO, TOJUIC)KUAT PETUCTPALUUA HE
MO3/THEE CIEIYIONIEro pabovero JHs CO JHS ee mocTyruieHus. JKanoba moaie:xKuT pacCMOTPEHUIO
JOJDKHOCTHBIM — JTMIIOM ~ MeECTHOM — aAMUHHUCTpalMHd, HAACICHHBIM TMOJHOMOYMSIMU  TIO
PaCCMOTPEHUIO K00, B TCUCHHUE TSITHAAIATA PaboUrX JHEH CO JHS €€ PEruCTpaIiu.

B cnyuae oOxanoBanus oTkaza MecTHOW aJIMHUHHUCTPAIMH, TOHKHOCTHOTO Jinlla MecTHOM
aIMUHUCTpAIlMd B TpHUEME JTOKYMEHTOB Yy 3asBUTENsA JHOO B HCHPABICHUH TOMYIICHHBIX
OIEYaTOK M OMMOOK WM B CiIy4ae OOKalOBaHHs HApYIICHUS YCTAaHOBIIEHHOTO CpPOKa TaKHX
UCIIPABJICHUI kKaI00a pacCMaTPUBAETCS B TEUCHUE MATH Pab0OYMX JHEH CO THS €€ PerucTpallii.

5.10ITo pe3ynbTaTaMm paccMOTPEHUS KaJoObl MPUHUMACTCS OJHO U3 CIACAYIOIINX PEIICHUN:
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1) »xanoba yAOBIETBOpSIETCS, B TOM uucjie B (opMe OTMEHbl MPHUHITOrO pelIeHUs,
WCIIPABIICHUSI JOIMYIIEHHBIX ONEUYaTOK M OMMOOK B BBIJAHHBIX B pe3yjbTaTe MpPEIOCTaBIICHUS
rOCY/IapCTBEHHON WJIM MYHULMIAIBHOW YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEACTB, B3MMAaHHME KOTOPHIX HE NPEAYCMOTPEHO HOPMATHBHBIMM IIPABOBBIMH aKTaMU
Poccuiickoit ®depnepamnuy, HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH CYOBEKTOB Poccuiickoi
®depepanyivi, MyHUIIUTATBHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KAIOObI OTKA3bIBAETCH.

5.11. He no3anee mHs, CIEAYIOMIETO 3a JTHEM NPUHSTHS PEHICHUS, YKA3aHHOTO B MYHKTE
5.10. HacTosIETO pErjiaMeHTa, 3asBUTENI0 B NMHCbMEHHOM (OpME M MO KEJIaHUIO 3asIBUTENS B
AJIEKTPOHHOW (opMe HaIpaBisieTCs] MOTHBHUPOBAHHBIN OTBET O pE3yJNbTaTax pPacCMOTPEHUS
KaJOOBL.

B caywyae mnpusHaHus xanoObl TOIJIEXalled YJOBIETBOPEHHIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B HACTOSIIEM IMOANYHKTE, AaeTcsi MHPOpMAIHUS O JACHCTBUAX, OCYIIECTBISEMBIX
OpraHoM, MpPENOCTAaBJISAIOUIMM TOCYIapCTBEHHYIO YCIYry, B LEISIX He3aMeIUTEIbHOTO
YCTPAHEHUS! BBISBICHHBIX HApPYIICHWH NpPH OKa3aHWM TOCYAApPCTBEHHOM YCIYyrM, a TakKke
NPUHOCATCA W3BUHEHMSI 3a JIOCTABJICHHbIE HEYAOOCTBA M YyKa3blBaeTca HHGMOpMaLus o
TANbHEUIITNX JCUCTBUSX, KOTOPHIE HEOOXOAMMO COBEPIIUTH 3asIBUTEIIO B ILEIAX MOJYYCHHS
roCyJapCTBEHHOM yCIIyTH.

B cnywyae mpusHaHus xanoObl He MOJIEXKAlleld YTOBIETBOPEHUIO B OTBETE 3asBHUTEIIO,
YKa3aHHOM B HACTOSIIEM TMOJIYHKTE, IAal0TCAd apryMEHTHPOBAHHBIC Pa3bsICHEHUS O MPUUUHAX
MIPUHATOTO PEIICHUS, a TaK)Ke HHPOpMAIIHS O MOPSIKE 00XKATIOBAHUS IPUHSATOTO PEIICHUS.

OTBeT Mo pe3ylbTaTaM pPACCMOTPEHHs >KajloObl TMOAMHCHIBACTCA YIMOJTHOMOYEHHBIM Ha
paccMOTpEHHE KAIOOBI TOKHOCTHBIM JIUIIOM MeCTHOM aAMUHUCTpaIUH.

5.12. MecTHast aJMUHUCTpPANUsS OTKA3bIBACT B YJIOBJICTBOPEHUHU MKAJIOOBI B CIICTYIOIIHX
CIIyJasix:

HaJIMYMe BCTYMUBIIETO B 3aKOHHYIO CUITy PEUIECHUS Cy/ia, apOUTPaXHOTO CyJia o Kajlooe o
TOM K€ MPEIMETE U 10 TEM K€ OCHOBAHUSIM;

nojaya >KajaoObl JIMIIOM, TIIOJHOMOYMS KOTOPOTO HE TOJITBEPKIEHbI B TMOpPSIKE,
YCTaHOBJICHHOM 33aKOHOAaTeNbCTBOM Poccutickon @enepainuuy;

HaJM4Yue peuieHus Mo jkajole, MPUHATOrO paHee B OTHOUIEHUHM TOTO K€ 3asBUTENIS U 1O
TOMY K€ MPEeIMETY KaJ00BI.

5.13. MecTHasi aJIMUHHUCTpAIMs BIpPaBE OCTABUTH KanoO0y 0Oe3 OTBeTa B CIEIYIOIIMX
ClIyJasix:

HaJMuue B jkKajo0e HEUEH3YPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAXKEHHM, YIrpo3 KHU3HU,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIIA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBUE BO3MOKHOCTHU MPOYHUTATh KAKYIO-THOO YacTh TEKCTA >KalloObI, PaMIIuI0, UM,
0TuYeCTBO (MIPU HATMYKK) U (MJIU) TIOYTOBBIN aJpec 3asBUTEIISA, YKa3aHHbIE B xKajno0e.
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Ipuioxenne Ne 1

K  AJMMHHMCTpaTUBHOMY  periamMeHty  MecTHoil
aJIMUHUCTpAllMM  MYHHUIMIAIBHOTO  0Opa3oBaHUs
ropoza Cectpopenka o IIPEJOCTABICHUIO

MYHUIIUNAIIBHOW ~ yCIYI'HM 10 peructpanuu  (akra
MpEeKpaIIeHus] TPYAOBOTO JIOTOBOPA, 3aKIIOYAEMOI0
paboTHHKOM ¢ paboTromaresneM — (PU3UYECKUM JTUIIOM,
HE SIBIISTFOTIIAMCS WHIBHUIyJIbHBIM
peanpuHIMAaTEIeM

BJIOK-CXEMA
MIPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH 110 PETUCTPaLUU (paKTa MpeKpaIieHus TPy10BOrO
JIOTOBOPA, 3aKJI0YaeMOro pabOTHUKOM ¢ paboToAarenaeM — QU3NUECKUM JIMILIOM, HE SIBISIOIIUMCS
VWHJVBH1yaJIbHBIM IIPEANPUHUMATEIIEM
—

[
»  3assuTeNb <€

N

HanpasneHwue 3aAaBneHNA U KOMNNEKTa AOKYMEHTOB

,/ MecTHaa

\@MCTpau‘MH

o
: =22

1. NMpuem 1 perucTpauusa 3anBneHni ®dopmupoBaHue n Mpyem AOKYMEHTOB NHbopmumpoBaHmne
M LOKYMEHTOB rpasaaH < nepegava [ ——— 3anABuUTENA O
(8 TeueHune 1 pabouero gHA) KOMMNJ/IeKTa perucTpaums pesynbTaTax
[OKYMEHTOB npeaocTasneHus
3aABUTENA B MYHULMNAaNbHOM
MecTtHyto ycnyru (B TedeHue 2
aAMUHUCTpaumio (B paboumnx gHeit)

2. NpuHATHE peweHns o
npeaoCcTaBNeHUN MyHULMMAAbHOM
yCnyru no peructpaumum dakra
npeKpaLLeHns TPYL0BOro 0roBopa;
MHPOpPMMpPOBaHUe 3aABUTENSA O
pesynbTate NpeaoCcTaBAeHUs
MYHULMNANbLHOW YCAYru; nepesaya
pe3synbtata 8 ML,

(8 TeueHune 16 pabounx aHen)

3/IEKTPOHHOM BUAE

— 1 pabouuii neHb,
Ha ByMaKHbIX
Hocutenax — 3
pabounx aHA)

MNepenaya AOKYMeEHTOB
0 NpeAoCcTaBNEHNN MYHULIMNAIBHOMN
ycnyrv nnbo oTkas B NpesoCcTaB/IeHUM

MyHUUMNanbHoW ycayrv B MOLL ana ux

nocneayowen nepeaaymn 3ansuTento
(B aneKTPOHHOM BUAE — B TeueHue 1

paboyero AHsA, Ha BYMaKHbIX HOCUTENAX

— B TeyeHue 3 paboumnx aHei)

A
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[punno:xenue Ne 2

K  AJMMHHMCTpaTUBHOMY  perjameHty  MecTHoil
aJMUHUCTpAllMM  MYHHULMIIAIBHOTO  0Opa3oBaHUs
ropoza Cectpopenka o IIPEJOCTABICHUIO

MYHUIIUNIAILHOW ~ yCIYI'H 10 peructpanuu  (akra
MpEeKpaIIeHus] TPYAOBOTO JIOTOBOPA, 3aKIIOYAEMOI0
paboTHHKOM ¢ paboTromaresneM — (GU3UIECKUM JTHIIOM,
HE SIBIISTFOTIIAMCST WHIWBUIYATbHBIM
peanpuHIMAaTEIeM

Anpeca cTpyKTypHBIX noapazaenenuil Cankt-IleTepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHns « MHOropyHKIIMOHAIbHBIM LHEHTP NPEJOCTaBICHUS
rOCYJTapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»

Ne HanmenoBanue ITouToBBIN angpec CripaBOuHBI Anpec I'paduk
CTPYKTYPHOTO i TeniepoH | IIEKTPOHHOM paboThI
M0JIpa3/ICICHUS TIOYTBI
Muorodyukiuonansasiii | Cankt-IletepOypr, 573-90-00
1 | uentp Aamupanteiickoro | Camosas yii., W
paiioHa n. 55-57, nmutep A 573-99-80
Muorogynkimonanbbii Cankrt-IlerepOypr, 573-90-00
LEHTP
2 BACIIEOCTDOBCKOLO 15-s nunus B.O., W
N P 1. 32 573-94-85
paiioHa
Cextop Ne 1
MuorodyukmuonaisHor | Cankt-IlerepOypr, 573-90-00
3 | o meHTpa yn. Haxumosa, 1. 3, 1507051
BacuneoctpoBckoro KOp1L. 2, muTep A 576-20-86
paiiona
Muoro¢yukunonansubiit | Cankt-IletepOypr, 573-90-00 ExxenneBHO
4 | uentp Briboprckoro HoBopoccuiickas yi., | uinum ¢ 09.00
ailloHa .18 573-99-85
p it knz@mfcspbu 1o 21.00
Cexktop Ne 1 0e3
Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHAJIBHOT niepepoIBa
> o reHTpa Brrboprckoro HpnoposkHas anses, | win Ha 00e]
LD P 1. 17, marep A 573-94-80
paiioHa
MHoro¢yHKIIHOHATEHBIN CaHKT-HCTepV6pr, 573-90-00
I'paxknanckuii mp.,
6 | uentp Kanununckoro 104 xopr. 1 W
paiioHa o AOPIL- 4 576-08-01
muTep A
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHAIBHOT o
7 o LeHTPa KaHIHCKOro KongparseBckuii np., | uiaum
HerTpa fRan 1. 22, matep A 573-96-95
paifoHa
MHoro¢yHKIIMOHATBHBIN Canxr-Tletep6ypr., 573-90-00
8 | mentp Kupopckoro . Cradex. 1. 18 WIH
paiiona P- e 573-94-95
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Cankr-IlerepOypr,

f/lelfgff(bmi vonansaor | TP Hapoanoro 573-90-00

9 o LeHT ayIIZI/IHOBCKOFO Ononuenus, a. 101, 1507051

Hertpa JAp matep A, 573-90-28
paiona nomelenue SH
Muorodyukiuonanpabiii | Cankt-IletepOypr, 573-90-00

10 | nentp Konmuuckoro r. Konnuno, 1507051
paifoHa np. Jlenuna, 1. 22 573-96-65
f/[e;(g:f(bm I:t vonatstor | oS Meramnoctpoit, | 573-90-

11 o LT ayIIZO?IHHHCKOFO Canosas yi., 1. 21, 00um

HeHTp Kopr. 3 573-90-07
paiioHa
N;{{(T)FO(bYHKHHOHaHBHHH Cankr-IlerepOypr, 573-90-00

12 i acrl)iorBa elCKOro HoBouepkacckuii nip., | wimn

Pt P 1. 60, uTep A 573-90-30
paiioHa
MHoOropyHKIHOHATBHBIH Canxr-Tlerepdypr, 573-90-00

yi1. [lorpannunuka

13 | UeHtp Kpacnocenbckoro Tapbxasoro, 1. 36 WIN
paiioHa xopi. 6 o 573-99-90
Cexrop Ne 1 r. Kpacnoe Cerno,
MHOro¢pyHKIIHOHATBHOT 573-90-

yi. OcBoOOXIeHUS,

14 | o uentpa 31. kool 1 00unu
Kpacnocenbckoro A 27, KOpIL. 2, 417-25-65
paifona aurep A
MHuoro¢pyHKIIHOHATbHBIN Cankr-Ilerepdypr, 573-90-00

r. Kponmranr,

15 | uentp Kponmrraarckoro . Ternna. 1. 39a WIn
paiiona nffTep N 781 610-18-56
Muoro¢yukunonansubiit | Cankt-IletepOypr, 573-90-00

16 | nuenTp MockoBcKOTO biaronarnas yiu., 1581071
paiioHa 1. 41, nutep A 573-99-30
IS/Ielfgfcl)D(bNgi HOHAILHOL Cankr-IlerepOypr, 573-90-

17 o LeHT ayll\{/l(:]é:KOBCKOFO HoBousmaitnosckuit 00unun

HEHTP np., 1. 34, Kopr. 2 573-90-09
paiioHa
.. | Cankr-IlerepOypr,
MHoro¢yHKIIHOHATEHBIN 573-90-00
r. CecTpopenk,

18 | uentp KypoptHoro . Toxapesa. 1. 7 WIN

paiioHa Y- pesa, 1. 1, 573-96-70
muTep A
MHOT oty HKIHORATBHEL Cankr-IlerepOypr, 573-90-00

19 o Hebckoro paiiona | P bonpiieBukos, I
HEHTP p n. 8, kopr. 1, urep A | 573-96-75
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHOropyHKIIHOHATBHOT

20 o 1erTha HeBckoro yn. Cenosa, 1. 69, W

HeHTp kop. 1, matep A 573-96-80
paiioHa
Muoro¢yakunonansHbiit | Cankt-IleTepOypr, 573-90-00

21 | uentp llerporpanckoro | KaMeHHOOCTpOBCKUI | WiH

paiioHa mp., A. 55, marep I’ 573-96-90
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Cercrop Ne 1 Carr-TlerepGypr, | 573-90-00
MHoOropyHKIHOHATBHOT
22 o LeHTDa yi1. Kpacaoro W
HCHTP . Kypcanra, 1. 28 573-90-21
Ilerporpazackoro paiiona
CaHKT-
Muorodynkruonanbnbsiii | [TerepOypr,r. [lerepro | 573-90-00
23 | uentp llerponBopuoBoro | ¢, yin. bparbes W
paiioHa INopkymenko, 1. 6, 573-99-41
autep A
Cexrop Ne 1
MHOropyHKIIHOHATHHOT Cankr-Tlerepoypr, 573-90-00
r. JIomoHOCOB,
24 | o meHTpa L. TloBeks 1507051
[TerponBopriioBoro i /bl 573-97-86
. a. 6,1uTep A
paiioHa
Muorodyukiuonansasiii | Cankt-IletepOypr, 573-90-00
25 | nentp [Ipumopckoro aiiest KorenbHUKOBA, | Wi
paiioHa n. 2, xopm. 2, iutep A | 573-90-60
Cexrop N 1 Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIHOHATEHOT .
26 o Lerna TTDHMODCKOro HoBoxonomsixckwii WIH
HerTpa HIpumMop np., 1. 16/8, murep A | 573-96-60
paiioHa
Cexrop No 2 Cankr-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATEHOT o
27 o Lertoa [IPHMODCKOro BoraTeipckuit W
HerTpa HIpumMop mnp.,a. 52/1, nurep A 573-94-90
paiioHa
Cektop Ne 3 CaHKT-HeTepESypr, 573-90-00
8 Muoro¢pyakuuonansHor | lllyBamoBckuii mp., -
o uentpa [Ipumopckoro | a. 41, xopm. 1,
M 573-91-04
paiioHa autep A
Muorodyukmuonanpabii | Cankt-ITetepOypr, 573-90-00
29 | uentp Ilymkunckoro r. [Iymxun, Manas W
paiioHa yiL., 1. 17/13, marep A | 573-99-46
Cekrop Ne 1 Cankr-IlerepOypr,
573-90-
30 MuorodynkimonansHor | noc. Hlymapsr, 00w
o ueHrpa [lymkunckoro | Ilymkunckas
M 573-91-09
paiioHa yi., 1. 38, nurep A
Cexkrop Ne 2 Cankr-IlerepOypr, 573-90-00
31 MHuorogyskuronansHor | . [TaBioBck, -
o uenrpa Ilymxkunckoro | Ilecyanslii nep.,
M 573-90-04
paifoHa n. 11/16
Muoro¢yakunonansHbiit | Cankt-IleTepOypr, 573-90-00,
32 | uentp ®pyH3EHCKOTO HyHaiickuii np., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89
CexTop
N Cankr-IlerepOypr, 573-90-00
33 JJSI}OMI;EEO%)YHKHHOHMB mp. Cnagsl, 1. 2, WU
HCHTD . kopt. 1, matep A 576-07-95
@DpyH3EHCKOTo paifoHa
Muoro¢yukunonansubiii | Cankt-IletepOypr, 573-90-00
34 | nenrp LleaTpanpHOTO Hesckwuii tip., 1. 174, | unm
paiioHa muTep A 573-90-57
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Ipuaoxenune Ne 3

K  AJMMHHMCTpaTUBHOMY  periamMeHty  MecTHoil
aIMMHHUCTpAllMM  MYHHUIMIAIBHOTO  0Opa3oBaHUA
ropoja Cecrpoperka o IPEOCTABICHUIO
MYHHUIMIAIBHON YCIyrH Mo peructpauuu (axra
MpEeKpaIIeHus] TPYAOBOTO JIOTOBOPA, 3aKIIOYAEMOI0
paboTHHKOM ¢ paboTromaresneM — (PU3UYECKUM JTUIIOM,
HE SIBIISTIOIIIAMCS WHIBHUIyJIbHBIM

IpeAIIpUHUMATCIIEM

B MecTHyr0 aMHUHHUCTPALIAIO
MYHUIUIAIBHOrO 00pazoBanus ropoaa Cectpoperka
ot ®.

.

0.

Anpec peructpanyu (peObIBaHMsI): HHIEKC

TEJ. JIOM. Ten. pao.
MaCIoOpT: Cepus Ne
KEM BBIJIaH

JaTa BbLIa4YN
azapec u TenedoH (PaKTHIECKOro MeCTa MPOKUBAHUS

3ASABJUEHHUE

[Ipomry 3aperucTpupoBaTh (hakT MPEeKpaIeHUs TPYI0BOTO JOTOBOpPA OT (oama

002080pa), 3aKIHOYEHHBIH MHOIO
C

Ha BBIIIOJTHECHUEC

¢.n.0. paboTHHKA

YKa3bIBa€TCs BUJ prI[OBOﬁ JEATCIIBHOCTH

3aperucTpupoBaHHOro B KypHase Tpya0BbIX JOTOBOPOB oT 3a Ne

HpnnaraeMHe JOKYMCHTBI.

O npuHATOM pEeLIeHUU Mpolry MPOMH(OPMHUPOBATH MUCHMEHHO/YCTHO (HYXHOE

MOTYEPKHYTh )
1

|

1
B MHoro¢gyHKIIMOHaIbHOM LIEHTpPE

B MecTtHoii agMMHUCTpAIIMM MyHULIMTIAIBHOTO 00pa3oBaHus ropoja Cectpoperka

paitona Cankr-IlerepOypra
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Hara Iloamucek 3asBuTens (mpeacTaButTens 3asButens) Pacmmdposka moamnucu
[Tpunsn « » 20 r. Ne

IHonnuce cnermanucra
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Ipuaoxenne Ne 4

K  AJMMHHMCTpaTUBHOMY  periamMeHty  MecTHoil
aIMMHHUCTpAllMM  MYHHIIMIIANBHOTO  0Opa3oBaHUs
ropoja Cecrpoperka o IPEOCTABICHUIO
MYHHUIMIAIBHON YCIyrH Mo peructpauuu (axra
MpEeKpaIIeHus] TPYAOBOTO JIOTOBOPA, 3aKIIOYAEMOI0
paboTHHKOM ¢ paboTromareneM — (PU3UIECKUM JTHIIOM,
HE SIBIISTIOIIIAMCS WHIBHUIyJIbHBIM
MpearpuHIMAaTEIeM

(®.1.0. 3asBUTENST B AATEIHHOM MAJICKE)

(ampec 3asBUTETIS)

o=

YBaxaemblii (as1)

MecTtHast aiMHUHUCTpALMS MyHUIIUTIAILHOTO o0Opa3oBanus ropoaa Cectpopeliika, paccmMorpeB Barie
3asBiaeHue (BX. No or . . ), HacTosmuM cooOmraeT Bam 00 OTka3e B IpenoOCTaBICHUH

MYHULMITAJIBHON YCIIyr" o IIpUYUHE

(TpUYIMHBI 0TKA3a B MPEAOCTABICHIH MYHHUIUITAIbHON YCITyTH)

I'aBa MecTHOIT aAMAHUCTPAIIAH / /
(TIoATIHCH) M.0., pammus )

M.IL

HcnonauTens:

(®.11.0.)
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Ipuaoxenune Ne 5

K  AJMMHHMCTpaTUBHOMY  periamMeHty  MecTHoil
aIMMHHUCTpAllMM  MYHHIIMIIANBHOTO  0Opa3oBaHUs
ropoja Cecrpoperka o IPEOCTABICHUIO
MYHHUIMIAIBHON YCIyru Mo peructpauuu (axra
MpEeKpaIIeHus] TPYAOBOTO JIOTOBOPA, 3aKIIOYAEMOI0
paboTHHKOM ¢ paboTromaresneM — (PU3UYECKUM JTUIIOM,
HE SIBIISTIOIIIAMCS WHIBHUIyJIbHBIM
MpearpuHIMAaTEIeM

[HIa6ou mrTamria

Perucrpanuonsslii Homep

MecTHast aIMUHHUCTPAIUS
MYHHIIHITAJILHOTO 00pa3zoBanus ropoaa Cectpoperka

[Jata peructpanuu npekpaiieHus Tpya0BOro 10rosopa
« » 20 r
®.1.0. 0TBETCTBEHHOTI O JIUIIA




Hpunaoxenne Ne 6

K  AJIMUHHUCTPAaTUBHOMY  perjlaMeHTy  MecTHou
aJIMHUHHCTPAIIMA MYHHIIMITATLHOTO 00pa30BaHUs TOpoaa
Cectpopenika MO MPEIOCTABICHUI0 MYHHUIIMIIAIbLHOM
yCIyTd 1O  perucrpanuu  (akra  MIpeKparieHus
TPYAOBOTO JIOTOBOpA, 3aKJIIOYaeMOro pPaOOTHUKOM C
pabortonmareneM — GU3MUECKUM JTUIIOM, HE SBISIONTUMCS
WHAMBHUIYaAJIbHBIM NPEANPUHUMATENIEM

XKypHan peructpaunu TpyJIOBBIX 10TOBOPOB, 3aKIIOYEHHBIX MEKY paOOTHUKAMU U pabOTOAATENIMU — PU3NYECKUMU JTULIAMH,
HE SABJIAIOLIMMUCS UHIUBUAYAIBHBIMU IIPEAIPUHUMATEIAMA

CseneHnus o
Bun
paotHuke TPYJIOBOTO Cpok
(®.1.0.), anpec, Py -P
Caenenus o Hara JIOTOBOpa | JEHCTBUS
MacropTHHIE
Ne | paboromarene 3aKiroue | (OCHOBHOE | JO0roBopa
JTaHHbIE, HOMEP .
(®.1.0.), ampec, HUS MECTO (cpounbiIii
y CTPaxoBOI0
/11 MacTIOpTHEBIC TPYAOBOrO| pabOTHI WA HA
CBUJIETEIHCTBA
JIaHHbIE JIOTOBOpa | WM IO | HEONpeJelie
roCylapCTBEHHO o
COBMECTUTE | HHBIH CPOK)
r'0 IEHCUOHHOTO
% JBCTBY)
CTpaxoBaHUA<*>
1 2 3 4 5 6

<*> 33 UCKITIOYEHHEM JIUL], IPUHUMAEMbIX Ha pabOTy BIEPBBIE.

ara

Bux Jlara oOparmieHus /
TpynoBoii  AaTa | pacTOpKeHHs nara

nesitenp | PETHCT | TPYZAOBOTO | PETHCTPALHH

Hocru | baumu | jorosopa/ dakta Tprvevane

TPYAOBO nata MpeKpaIeHus

ro  TpeKpamieHusi, TPYIOBOTO

JIOTOBOpa| TPYAOBOTO |JOTOBOPa/OCHOB
JIOTOBOpA aHUs

YBOJIbHEHUS

7 8 9 10 11



