MECTHAA AOMUHUCTPALUA
MYHULUUNATIBHOIO OBPA3OBAHUA TOPOOA CECTPOPELKA

MOCTAHOBIEHWE
ot 15 nroas 2019 rona N 218

OO0 yrBepxkIeHMN AAMUHUCTPATUBHOIO periiaMeHTa MecTHOM aIMUHUCTPALUA
MYHHUIIMNIAJBHOT0 00pa3oBanusi ropoaa CecTpopenka no npeaocTaBjieHu0 MyHHIMIAILHOI
YCJIYT'HM M0 BbIIa4e aPXUBHBIX CIIPABOK, BHINMUCOK, KONMUIi apDXUBHBIX IOKYMEHTOB OPIraHOB
MECTHOI'0 CAaMOYNpPaBJIeHUsI MYHHIMIIAJIbHOT0 00pa3oBanus ropoaa Cecrpopenka

B coorBerctBHM ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «OO6 opraHu3zanuu
MPEAOCTABICHUS TOCYIapCTBEHHBIX M MYHHUIIUNIAIBHBIX yCiIyr», 3akoHoM Cankrt-llerepOypra ot
23.09.2009 Ne 420-79 «O06 opranuzauuu MecTHOro camoympapieHusi B Caukrt-IlerepOyprey,
MecTHasi  aAMMHHMCTPalUsi MYHMUMIAJLHOTO oOpa3oBanusi ropoaa CecTpopenka
NMOCTAHOBWJIA!

1. VTBepauTh AAMHUHUCTPATUBHBIN periaMeHT MecTHOW aJMUHUCTPAIITU MYHUIIUTIATHHOTO
obpaszoBanusi ropona CecTpopenka O TMPEJOCTABICHUI0 MYHHIIMNAIBHOM YCIYTH TIO BbIIade
ApPXUBHBIX CHPABOK, BBIIUCOK, KON apXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O CaMOYIPaBICHUS
MYHUIIUIATBHOTO 00pazoBanus ropoaa Cectpoperka.

2. IIpuznare  yrparuBmmm cwiy IlocranoBieHne MecTHOM — aAMUHUCTpalUU
MyHUIUNaIbHOro oOpa3oBanus ropoaa Cecrpopenka or 15.04.2014 Ne 113 «OO6 yTBepxaeHUU
AJMUHUCTPAaTUBHOIO perjamMeHTa MecTHON aIMUHUCTpAaluyd MYHHUIMIAIBHOTO 00pa3oBaHus
ropoja CecTpopelka 1o nIpeIoCTaBIEHUI0 MyHUIIMIIAIILHONW YCIIYTH IO BbIJjau€ apXUBHBIX CIPABOK,
BBIMMCOK, KOMUN apXUBHBIX JOKYMEHTOB OPIaHOB MECTHOT'O CaMOYIPaBJIEHHS] MYHUIUIAIBHOIO
oOpa3oBanus ropoja CecTpopernkar.

3. Hacrosimee mocTaHoBieHHE BCTymaeT B CHIYy CO JHS €ro O(QUIHaIbHOrO
ony0sMKoBaHus (0OHAPOJOBAHMUS).

4, KOHTpOJ’IB 3a BBIIIOJHCHHUEM HACTOAIICTO ITOCTAHOBJICHHSA BO3JIOKWUTH Ha TJIaBy
MecTHO# aAMUHUCTPAIIMA MYHUIIUITAILHOTO 00pa3oBaHus ropoaa CecTpoperka.

I'maBa

MecTHOUM aAMUHUCTPALIMHI

MYHUIIMIIAJILHOTO 00pa3oBaHus

roposa Cectpoperka T.C.OBcsiHHUKOBA



IIpunoxxenue

K IOCTaHOBJICHUIO MECTHOW aIMUHUCTPALIUU
MYHHUITUTIAIEHOTO 00pa30BaHMs

roposa Cectpopernka

oT 15 mroist 2019 roga N 218

AJIMAHUCTPATUBHBII PETJIAMEHT
MECTHO# AIMUHUCTPALIMU
MYHULMIIAJIBHOTO OBPA3OBAHMS T'OPOJA CECTPOPEIIKA
MO MPEJJIOCTABJIEHMIO MYHUIIMIAJBLHOM YCJIYTH MO BBIJAYE
APXMBHBIX CITPABOK, BINTUCOK, KOIMNI1 APXUBHBIX JOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIPABJIEHUSI MYHULIUTIAJIBHOTO
OBPA30OBAHMS TOPOJA CECTPOPEIIKA

. O0mue moj10KeHus

1.1. [IpeamMeToM peryiMpoBaHUS HACTOSIIEr0 AJMUHUCTPATHBHOTO pErjiaMeHTa
SBJISIIOTCS OTHOILICHUSI, BOSHUKAIOIINE MEXIY 3asgBUTEISIMU M MeCTHOM aIMUHHCTpalHeit
MYHUIIMIIATIEHOTO 00pa3zoBanus ropoga Cectpoperika (nanee — MecTHast aMUHUCTPAIs) B
cdepe mpenocTaBICHUS] MyHUITUTAIBHON YCIYTH IO BbIJaue apXUBHBIX CIPABOK, BBIMHUCOK,
KOIUWA apXMBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYIpPaBJICHUS MYHHUIUIIAIBHOIO
obpazoBanus ropoaa Cectpopelnika (gajiee — MyHUITUIIATbHAS YCIyTa).

brok-cxeMa mpenocTaBlIeHHs] MYHULMIAIBHOW YCIYIM IpUBEACHA B MPHIOKEHUU
No 1k HacrosimieMy AIMUHHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3agBUTEISIMU SIBISIFOTCS:

(dbu3uYecKkue WM IOPUIUYECKHE JIMIA, JTUOO MX YMOJHOMOYEHHBIE MPEIACTaBUTENH,
oOpatuBmKecss B MeCTHYIO aJIMHUHHUCTPAIMI0 WIM MHOTOQYHKIMOHAIBHBIN IIEHTP
MPEAOCTABICHUS] TOCYJapCTBEHHBIX M  MYHULMNAIBHBIX YCIAYT C  3alpocoM O
MPEAOCTABICHUN MYHHUITUTIATLHON YCITYTH.

OT uMeHM 3asBUTENEN BIOpPaBE BHICTYNAaTh WX MPEACTABUTENU MPU TMPEIbIBICHUU
nacnopra  rpaxaaHnHa  Poccuiickon — ®enepauuu WM APYITMX  JOKYMEHTOB,
YAOCTOBEPSAIOIIMX JIMYHOCTh Ha Tepputopun Poccuiickoit ®Denepanyii B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOJIaTE€IBCTBOM, W JOKYMEHTa, MOJATBEPKIAIOMIETO TMOJTHOMOYHUS
MPEICTABHTEIS 3asBUTEIS .

1.3. TpeGoBanusi Kk MOpsAAKY WHGOPMHUPOBAHUS O TMPEIOCTABICHUH MYHUIUTIATHHOU
YCIIYTH

1.3.1. B npenocTaBieHn MyHUITUTIAIBHON YCIIYTH Y9aCTBYIOT:

1.3.1.1. MecTHast aiMUHHUCTpAITHSL.

Anpec: 197706, Cankrt-IletepOypr, ropon Cectpoperk, I[Ipumopckoe miocce, gom
280, mutepa A.

1 TakuMu TOKyMEHTaMU SBISIOTCS:

JOKyMEHTBI, MTOATBEP KIAIOIINE MOTHOMOYNS 3aKOHHOTO TPEICTaBUTENs (CBHUICTENHCTBO O POX/CHHUH, IIOCTAHOBIECHHE 00
OTIeKe | JIp.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHO# (hopMe, TIOATBEPIKIAIOLIAst TOJTHOMOYHS IPEACTABUTEIIS 3asBUTEIIS;

JIOBEPEHHOCTh, 3aBEPEHHAs HOTApHANIBHO, B CIyYae eClIu:

(enepanbHBIM 3aKOHOM TIPELYCMOTPEHO HOTAPUAIBHOE YIOCTOBEPEHHE JIOBEPEHHOCTH IIPEACTABUTENS 3asBUTEINS Kak
YCJIOBHE OCYIIECTBICHHSI IOCYIApCTBEHHON (MyHHUIMNANBHOH) (YHKIMH, NMPEIOCTaBICHUS TOCYAapCTBEHHOW (MYHHIMIAIBHOMN)
YCIyru;

OCYIIECTBIEHHE TOCY[AapCTBEHHOH (MYHMIMIIAMBHONH) (YHKIHMH, MPENOCTAaBICHHE TOCYJapCTBEHHON (MyHHUIMIAIBHO)
YCIIyTH 3aKJII0YASTCs B COBEPLICHHH JISUCTBUS, TPEOYIOMEro HOTapHAIBEHOH (hOPMBIL.
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['paduk pabotsr: monenenbauk — yerBepr ¢ 9.00 mo 18.00, mataumna ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeixogHbIe THU — CyO00Ta, BOCKPECEHBE.

Tenedon (dpakc): (812) 679-69-00.

Anpec caiita W 3JeKTpoHHOW  mouThl:  http://sestroretsk.spb.ru,  e-mail:
ms_sestroretsk@mail.ru.

1.3.1.2. Cankr-IleTepOyprckoe rOCyJapCTBEHHOE Ka3eHHOe YUpeKICHNE
«MHOTO(MYHKIIMOHANBHBIA MEHTP TPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHUIIUATIATBHBIX
yeiyry (nanee — MOI).

Anpec: 191124, Canxkr-IlerepOypr, ya. Kpacnoro Tekctunbiuka, a. 10-12, mutepa O.

['paduk paboter: noneaenbHuk — yersepr ¢ 9.00 o 18.00, natuuna ¢ 9.00 no 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIxoHBIE THU — cy000Ta, BOCKPECEHBE.

['padpuk paboThl cTpyKTypHBIX noapasaencuuii M®I] exxennerno ¢ 9.00 mo 21.00.

MecTta HaxoxaeHus1, rpaduk paboTsl U crupaBouHbie Tenegonsl MOI] npeacraBieHbt
B IIpriokeHnH Ne 2 K HacToseMy A TMUHUCTPATUBHOMY PETJIAMEHTY.

Llentp Tenedonnoro obcmyxkuBanus MPL- 573-90-00.

Anpec caiiTa ¥ 3JICKTPOHHON OYTH: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTaBiIeHHEM MYHHIMIIATHHONW YCIYTH 3asBHTEISIM HE TpeOyeTcs
JIOTIOTHUTENbHBIX 00paIleH!il B MHbIE OpraHbl U OpraHU3aIUH.

1.3.3. Uupopmanmro 00 opranax (opraHu3anmsax), YKa3aHHBIX B TIIyHKTe 1.3
HACTOSIIET0 ATMUHUCTPATUBHOTO PErJIaMEHTA, 3asiBUTEIM MOTYT MOJIYYUTh CIEAYIOIIUMU
crocobamu:

HaIpaBJICHWE 3allpOCOB B MHCBMEHHOM BHUJE IO aJpecam OpraHoB (OpraHu3aluii),
YKa3aHHBIX B MyHKTE 1.3 HacTosmero AJMHUHUCTPATUBHOTO PETJIAMEHTAa, B 3JIEKTPOHHOM
BU/IE TI0 YKA3aHHBIM a/IpecaM AJIEKTPOHHOU MOYTHI OPraHOB (OpraHu3aluii);

M0 CIPaBOYHBIM TejedoHaM pPaOOTHUKOB OpPraHoB (OpraHM3alnii), yKa3aHHBIX B
nyHkTe 1.3 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTa;

Ha [loprane «['ocymapcrBennbie ycinyru B Cankt-IlerepOypre» (Www.gu.spb.ru) B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAaMOHHOU cetn «MHTepuer» (nmanee — Ilopram), Ha
opUIMaAIbHBIX calTax opraHoB (opraHu3anuil), yKa3aHHbIX B NyHKTe 1.3 HacTosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

Opy JUYHOM OOpalieHMH Ha MpueM K pabOTHUKaM OpraHoB (OpraHusanuii) B
COOTBETCTBUUM ¢ TIpadukoM paboThl, YyKazaHHBIM B TyHKTe 1.3  Hacrosuiero
AJIMUHUCTPATUBHOTO PETIIAMEHTA;

B Llentpe Tenedonnoro oocmykuBanus M®PI] (573-90-00);

npu oOpameHun K uHpomatam (MH(POKHOCKAM, MHQOMYHKTaM), pa3MEIIECHHbIM B
nomenieHussx M®L, ykazanHbIX B mpuiiokeHUH Ne 2 Kk HacTosieMy AJIMUHUCTPAaTUBHOMY
pernamenty; Ha ynunax Cankr-Ilerepbypra u B BectuOromsix craniuii  CaHKT-
[TeTtepOyprckoro rocyaapcTBeHHOro yHuTapHoro mnpeanpustus «Casnkt-IletepOyprekuit
METpPOMOJIUTEH» 10 aJpecaM, ykazaHHbIM Ha [loprare.

Ha crenpax, pa3menieHHbIXx B mnomenieHusx MectHoi aamunucTpauuun U MOILI,
pasmernaeTcs ciaeayromnas nHhopMaIus:

HAaMMEHOBAaHUE MYHUIUIIAILHON YCIIYTH;

nepeyeHb ~ OpraHoB  (OpraHu3anuii),  y4acTBYIOIIMX B  MPEAOCTaBICHUU
MYHHIIUITAIEHON YCITYTH;

rpaduk (pexxum) paboThl, TenedOHbI, ajapeca dSJICKTPOHHOW TIOYTHI OPTaHOB
(opranuzanuii), OCYIIECTBISIONMX MPUEM M KOHCYJIbTAIlMM 3asBHUTENEH MO BOMpOcam
MPEIOCTABICHUS] MYHUIIUTIATLHOU YCIIYTH,

azipeca OpraHoB (OpraHHW3aInii), y4acTBYIOIIUX B MPEJIOCTABICHUN MYHUIIUTIATHHOU

yCIIyTH;
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KOHTaKTHas uHpopMmamust 00 opraHax (OpraHum3anusx), YYacTBYIOIIMX B
IPEJOCTaBICHNN MYHUIIMIIAIIBHON YCIIyTH;

NOPSAIOK MPEIOCTABICHNS] MYHULIMIIATBHON YCIIYTH;

MOCJIEIOBATENbHOCTD IIOCEIEHUS 3asiBUTEIIEM OPraHOB (OpraHu3altii), y4acTBYIOIUX
B IIPEJIOCTaBICHUN MYHUIIUIIAIBHON YCITyTH;

nepeyeHb KaTeropuil rpakiaH, MMEIOIUX IpPaBO Ha IOJIyY€HHE MYHHIMIAIbHON
yCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IJIsl MOJYyYEHUS MYHULIMNAIBHOM YCIYrH, B
TOM 4YHCJIe TToTy4aeMbIX MecTHOM anMuHKuCTpalyen 6e3 ydacTus 3asBUTEIS;

o0pasell 3alI0JIHEHHOTO 3asIBJICHUS.

1. CtangapT npeaocTaBjieHusi MyHMIUNAJIbHOH yCJIYTU

2.1. HammeHOBaHE MYHUITUTIATHLHOW YCIYTH: BbIJa4a apXWBHBIX CIIPABOK, BBHITTHCOK,
KOMUM apXMBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYIPAaBICHUS MYHHUIMIAIBHOTO
oOpa3zoBanus roposa Cectpoperka.

Kpatkoe HannMmeHOBaHWE MYHUIIMTIAIIBHOM YCIYTH: BbIJIauya apXUBHBIX CIIPABOK.

2.2. MyHuIMnanpHasi yciayra MpeIocTaBisieTcss MecTHOM aJMHHHUCTPAIACH.

[IpenocraBnenne MYHUIIATAJIbHON yCIIyTU OCYIIECTBIIAETCS MecTHoi
aIMUHUCTpaler Bo B3aumoaerucTBuu ¢ MOLI.

JlomKHOCTHBIM JLIaM MeCcTHOH aAMMHHUCTPAIIMU 3aMpeIieHo TpeOOBaTh OT 3asBUTENSA
OCYIIECTBJICHUS J€HCTBUN, B TOM YHCII€ COTJACOBAHHMM, HEOOXOAMMBIX ISl MOJy4YEHUs
MYHHIIMITATBHON YCIYTH U CBSI3aHHBIX C OOpAIlleHHeM B TOCYIapCTBEHHBIE OPTaHbl, OpraHbl
MECTHOI'O CaMOYINpABJICHUS, OPraHU3aldM, 34 HCKIIOYEHUEM TOJY4YECHHUS  YCIYT,
BKJIFOYEHHBIX B TMEPEUYEHb YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIMMBIMU M 00s3aT€NbHBIMU
JUIS1 IPEIOCTABIICHUSI MyHUITUTIATBHBIX YCIYT.

2.3. PesynbraTom npeaocTaBieHus MyHUITUTIAIBHON YCIyTH SIBISIETCS:

BbIJ]auya 3asBUTEIII0 APXMBHOW CIpPaBKH, apXWBHOW BBIMHCKU, apXUBHOW KOMHUMU Ha
OyMa)KHOM HOCHUTEJIE;

OTKa3 B IPEJOCTABICHUN MYHHUIIMNAIBHON yCIyTH B BUJE MHUCbMa O HEBO3MOXHOCTH
WCITOJIHEHUS 3apoca ¢ yKa3aHUEM ITPUYMH.

Pesynprar npenoctaBieHus MyHUIMIIAJBHON YCIYTH BBIIAETCS 3asiBUTEI0 MeCTHOM
anmuaucTparueit, MOII, nanmpassiercst uepe3 otnenaeHus GpeaeparbHOM MOYTOBOM CBSI3H.

2.4. Cpoku npeioCTaBICHUSI MyHUIIUITATLHON YCIyTH

Cpok mperocTaBiIeHHUs] MyHULIMINIAJIBHOM yCIyru HE JIOJKEH MpeBbImath 23 pabounx
JTHSI C MOMEHTA PETUCTPALIH 3asIBICHUS.

2.5. [lepeyeHb HOPMATHBHBIX TPABOBBIX AaKTOB, PETYJHUPYIONIMX OTHOIICHHUSI,
BO3HMKAIOIIME B CBA3U C IIPEAOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH:

Koncrurynua Poccuiickoit @enepanuu NpUHATA BCEHAPOAHBIM T'OJOCOBAaHUEM
12.12.1993;

®enepanbubiit 3akoH 0T 06.10.2003 Ne 131-D3 «OO6 00X NPUHIMIIAX OPraHU3AINN
MECTHOT'0 camoynpanieHus B Poccuiickon Oenepaunmny;

®enepanbhpiii 3akoH OT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu MpeIOCTaBICHUS
rOCYJJapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

®enepanbhbiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsiike paccCMOTpPEHUsT 0OpaIICHUIA
rpaxnaHn Poccuiickon denepaunmy;

®enepanbubiii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY,

®enepanbubiii 3ak0H 0T 06.04.2011 No 63-D3 «O0 31EeKTPOHHOMN TIOIITUCKY;

®enepanbubiii 3ak0H 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM nene B Poccutickoit
denepanuny;


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
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3akon Cankrt-IletepOypra ot 23.09.2009 Ne 420-79 «O06 opraHu3amyii MECTHOTO
camoympasienust B Cankt-IlerepOyprey;

3akon Cankrt-IletepOypra ot 24.02.2009 Ne 23-16 «O6 apxuBHOM nene B CaHKT-
[TeTepOyprey;

npukaz MuHUCTEpCTBA KyJIbTYPbl M MAacCOBBIX KOMMYyHHKanui Poccuiickou
Oenepannu ot 18.01.2007 Ne 19 «O6 yrtBepxkaenuu IlpaBun opraHuzanuv XpaHEHUS,
KOMIUIEKTOBaHMS, y4e€Ta M HCIOJIb30BaHMsS JOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit
®denepail ¥ JPYrUX apXHMBHBIX JOKYMEHTOB B TOCYIApPCTBEHHBIX W MYHULMNAIbHBIX
apxXuBax, My3esx U OubarMoTeKkax, opranu3anusix Poccuiickoii akaieMun HayK»;

nocranoBieHue [lpaBurensctBa Cankrt-Ilerepdypra ot 30.12.2009 Ne 1593 «O
HEKOTOPBIX MEpPAX MO MOBBIIIEHUIO KAYECTBA IPEIOCTABICHUS FOCYJapCTBEHHBIX YCIYyT Ha
0a3e MHOTO(YHKIIMOHAJILHOTO IIEHTPa MPEOCTABIEHUS TOCYAaPCTBEHHBIX yciyr B CaHKT-
[TerepOyprey;

noctanoBienue llpaBurensctBa Cankrt-IletepOypra ot 07.06.2010 Ne 736 «O
CO3JaHUM  MEXBEJIOMCTBEHHOH  aBTOMATHU3MPOBAHHOM  HMH(OPMALMOHHON  CHUCTEMBI
npenoctaBienuss B Caskt-lIletepOypre rocyqapcTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT B
AIIEKTPOHHOM BHJIEN;

nocranoBieHue [IpaBurensctBa Cankrt-IlerepOdypra ot 23.12.2011 Ne 1753 «O
[Topsinke MeXKBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS MPHU MPEIOCTABICHUN
TOCYIapCTBEHHBIX M  MYHHUIUIAJIBHBIX  YCIYI  HUCIHOJHUTEIBHBIMU  OpraHaMu
rocyaapctBeHHoil Brnactu Cankt-IleTtepOypra u opranaMu MECTHOTO CaMOYIpaBJICHHS B
Cankr-IlerepOypre, a Takke YCIyr TOCYAApCTBEHHBIX YUPEXKIACHHH, MOJBEJOMCTBEHHBIX
UCTIOJIHUTENIBHBIM OpraHaM TrocynapcTBeHHOW Biactu Cankt-lIletepOypra, u apyrux
OopraHu3ainuii, B KOTOPBIX pa3MeIlaeTcsi rocyJapcTBEHHOE 3aJaHue (3aKa3)»;

YcTaB BHYTPUTOPOJCKOIO0 MyHULIMIIATbHOTO 00pazoBanus Cankt-IlerepOypra ropoaa
Cectpopernka;

noctaHoBieHue MectHoit agMunuctpauun ot 03.05.2011 Ne 111 «O nopsiake
pa3pabOTKM W YTBEpPXKACHHUS  AAMUHUCTPATUBHBIX  PETJAMEHTOB  IPEJI0CTaBICHUS
MYHHULIMIAIBHBIX ycIyr MecTHOW agMHHHCTpalueld BHYTPUTOPOJICKOIO MYHHUIIMIAIBHOTO
obpazoBanus Cankt-IlerepOypra ropona Cectpoperikay.

2.6. UcuepnblBalomuii MepevyeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MpPaBOBBIMM AaKTaMHU JUIsl NPEJOCTABICHHWS MYHULMIAJIBHOM YCIYyrd U
yCIyT, KOTOpPbIC SBJSIOTCS HEOOXOAMMBIMH U OO0S3aTENbHBIMH ISl MPEJOCTABICHUS
MYHHMIMIAIBHON YCIYTH, MOUIEKALIUX TPEACTABICHUIO 3asBUTEIIEM:

MUCbMEHHOE 3asBieHue (mo ¢opme coriacHo mnpwioxkeHnto Ne 3 K HacTOsIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, y/IOCTOBEPSIOIIHH INIHOCTE

? B kauecTBe JIOKYMEHTa, yJOCTOBEPSIOLIErO IMYHOCTD, IPEIbIBIAIOTCA:
nacnopt rpaxnaanuHa Poccuiickoit denepannu;
BPEMEHHOE Y/IOCTOBEpPEHHE JIMYHOCTH rpaxkaanuHa Poccuiickoii ®eneparun, BblZaBaeMoe Ha IMepHoja O(GOPMIICHHS Macmopra,
IpeAyCMOTPEHHOE MYHKTOM76 AIMHHUCTPaTHBHOIO pernamenta deaepanbHON MHIPAllMOHHOW CIy)XOBl IO NPeNOCTaBICHUIO
rocyIapCTBEHHOHI yclIyru IO BblAade M 3aMEHe Iacnopra rpaxkaaHuHa Poccuiickoit ®enepanuu, yoOCTOBEPSIOIIEIO JIUYHOCTH
rpaknannHa Poccniickoit @enepanmm Ha Teppuropun Poccuiickoit ®eneparmn, yreepkaeHnoro npukazom OMC Poccun ot
30.11.2012 Ne 391;
JIOKYMEHTBI, yIOCTOBEPSIOLINE JINYHOCTD IPaXKJaHUHA, IIPEAyCMOTPEHHBIE:
DenepanbHbM 3aKk0HOM 0T 25.07.2002 Ne 115-P3 «O mpaBoBOM MONIOKEHUH MHOCTPAaHHBIX I'paxkaaH B Poccuiickoit deneparmny,
OenepanbubiM 3akoHOM 0T 19.02.1993 Ne 4528-1 «O Gexennax», ykazamu IIpesunenta Poccuiickoit ®enepanuu ot 21.12.1996
Ne 1752 «O6 oCHOBHBIX IOKyMEHTaX, yAOCTOBEPSIOIINX JIMIHOCTh IpaxkaannuHa Poccuiickoit ®eneparuu 3a npenenamu Poccuiickoit
Denepanmn», ot 14.11.2002 Ne 1325 «O06 yrBepxkaenuu [TonoxeHus o MOpsAKe pacCMOTPEHHs BOIPOCOB TpaxkaaHcTBa Poccuiickoit
Oenepatmm», ot 13.04.2011 Ne 444 «O mOTIONHUTENBHBIX ~Mepax MO  OOECHEeYeHWIO TIpaB M 3aIUTHl  HHTEPECOB
HECOBEpPILIEHHOJETHUX rpaxaan Poccuiickoit @enepanuny;
UHBIEC JJOKYMEHTBI, yJO0CTOBEPAIOIINE IMYHOCT B COOTBETCTBUH C J€HCTBYIONIMM 3aKOHOJATEIbCTBOM.
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npyu OOpaIeHUH 3asBUTEIS — IOPUIAUYECKOTO JIUIA — JOKYMEHTHI, OTBEPKIAI0NNE
MpaBo JCHCTBOBATH OT UMEHHU IOPUINUECKOTO JInIa 0€3 JOBEPEHHOCTH;

npu 3ampoce uH(OpMaluM, coAepKalled MEepPCOHANbHBIE JAaHHBIE TPEThUX JHUI[ —
corjlacue Ha 00pa0OTKy MEPCOHAIBHBIX JAHHBIX TPETHUX JIUII.

[Ipu oOpameHun TpeACTaBUTENS JIMIA, HMEIOMEr0 TIPaBO Ha IOJyYCHHE
MYHULIMTIAJTBHOU YCIYTH, JOTMOJHUTEIBHO TPEACTABIISIIOTCS:

MacrnopT JUOO0 MHOM JTOKYMEHT, yJOCTOBEPSIOIIMM JUYHOCTHh MPEACTaBUTENS JIHIIA,
HMMEIOIIETO TPAaBO HA MOJIYYEHHE MYHULIUNIAIBHON YCIYTH;

JIOKYMEHTBI, TOATBEPKIAIOIIUE TTOTHOMOYUS MPEICTAaBUTEIS.

2.7. cuepnplBaOIUN TEPEYCHh JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU TMPABOBBIMU aKTaMU [JIsl TMPEJOCTaBICHUS MYHUIUIAIBLHON YCIYId H
YCIIYT, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMH U OO0S3aTEIBHBIMH JIJIS TPEIOCTaBICHUS
MYHUIIMTIAIGHON YCIIYTH, KOTOPBIE HAXOIATCS B PACHOpPSOKCHHH (elepalbHBIX OPraHOB
WCIIOJTHUTEIHLHOM BJIACTU M OPTaHOB T'OCYJAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB, OPTaHOB
UCIIOTHUTENBHOM BJacTH CcyOBekTOoB Poccuiickoit ®enepaluu W OpPraHoB MECTHOTO
CaMOYIIpaBJICHUS, MMOJIBEJJOMCTBEHHBIX UM OpraHU3allii M MHBIX OpraHu3aluii, 1 KOTOpbIE
3asBUTENb BOPABE MPEICTABUTH, ICHCTBYIOIIMM 3aKOHOAATEIHLCTBOM HE MPETYCMOTPEH.

2.8. IIpn mpemocTaBliecHUH MYHHIMITAIGHON YCIYTH 3ampemeHo TpeboBaTh OT
3asiBUTECIIA:

1) mpencraBiaeHUs AOKYMEHTOB M HWH(OPMAIMK WA OCYIIECTBICHUS JEHCTBHM,
MPEJCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMU  AKTaMH, PETYJIUPYIOIIMMHA OTHOLICHUWS, BO3HHUKAIONIME B CBSI3H C
MPEI0OCTABICHUEM MYHUIIUNIAIBLHON YCIIYTH;

2) mpencTaBieHHS JTOKYMEHTOB M HWH(OpMaluu, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickoit denepanyu, HOpMaTUBHBIMU MPABOBBIMHU
akTaMu CcyOBekToB Poccuiickoii ®eneparii ¥ MYHHUIUMIIAILHBIMHA IPAaBOBBIMU aKTaMU
HaxXOJSTCS B PACIOPSIKEHUN OPraHOB, MPEIOCTABISIONIMX MYHUIMIAIBLHYIO YCIYTY, HHBIX
FOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO  caMOympaBieHus W (WJIH)
MOJBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYNpPaBJICHUS
OpraHu3alui, y4acTBYIOIIUX B MPEAOCTABICHUHU TOCYJAPCTBEHHBIX WJIM MYHHUIIUMATbHBIX
YCIYyT, 3a UCKIIOYEHHUEM JOKYMEHTOB, yKa3aHHbIX B 4acTtu 6 crtatbu 7 DenepanbHOro
3akoHa Ne210-D3;

3) ocymiecTBICHUS JEHCTBHH, B TOM 4YHCJIE COTJIaCOBaHWUM, HEOOXOIUMBIX IS
MOJTYYSHUST MYHHUITUTIATBHBIX YCIYT U CBSI3aHHBIX ¢ OOpallleHueM B HHBIE TOCY/IapCTBCHHBIC
OpraHbl, OPraHbl MECTHOI'O CAMOYTIPABJICHUS, OPraHU3allUM, 32 UCKIFOYEHUEM MOJIYYEHHS
yCIYr U TIOJYYEHUs JOKYMEHTOB M HWH(OpManuu, TPEeIOCTaBISIEMBIX B pe3yibTaTe
MPEIOCTABIICHUSI TaKWX YCJIYT, BKJIIOUYEHHBIX B IMEPEYHU, YKa3aHHbIE B yacTh 1 cratbu 9
®enepanbHOro 3akoHa Ne210-03;

4) mpeacTaBleHHs JOKYMEHTOB U HH(GOPMAIIUU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTH
KOTOPbIX HE YKa3blBAJIMCh IMpPU NEPBOHAYAILHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsI TIPEJOCTABICHUS MYHUIMTIATBHONW YCIYTH, JTUOO B MPEAOCTABICHUU
MYHUILIMTIATBHON YCIYTH, 32 UCKIIOUEHUEM CIICAYIOIIUX CIy4YaeB:

a) u3MEHeHHWe TpeOOBaHW HOPMATHBHBIX TIPABOBBIX AaKTOB, KaCAIOIIMXCS
MPEAOCTABICHUS] MYHUIIMNAIBHOM YCIYTH, MOCJE MEePBOHAYAIBHON IMOJA4YM 3asiBJICHUS O
MPEOCTABICHUN MYHHUITUIIAIBHON YCIIYTH;

0) HaJMuuMe OMMOOK B 3asABIECHUU O MPEJOCTABICHWU MYHHIIUNAIBLHON YCIYTH U
JIOKYMEHTax, IMOJAHHBIX 3asBUTEJIEM IIOCJE€ TMEPBOHAYAIILHOIO OTKa3a B IpUEMeE
JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEAOCTABICHUS MYHHUIMIMAIBLHOW yCIyru, b0 B
MPEIOCTABIICHUM MYHUILIMNAIBHONW YCIYTM W HE BKIIOYEHHBIX B MPEACTABJICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;



;
B) HCTEUEHHE CPOKa JEHUCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HH(OpMaluu mocie

IEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX I HPEJOCTaBICHUS

MYHHUIMIAIBHON YCIYyTrH, MO0 B MPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

T) BBISIBIICHHE JOKYMEHTAJIbHO MOATBEPKACHHOrO (pakTa (MpU3HAKOB) OLIMOOYHOIO
WIA TpOTUBONpPABHOTO JeiicTBusa  (Oe3neilcTBus)  JOKHOCTHOIO — JIMI[a  OpraHa,
IPEJOCTaBISIIOIIEr0 MYHULIMIAIBHYIO YCIYTY, MyHULIUMIAIBHOTO CIIY)Kallero, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, IPH IMEPBOHAYAIBHOM OTKa3e B IPHUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTABIEHUS MYHULMINAIBHOW YCIYI'H, JUOO B INPEAOCTaBICHUU
MYHHUIMIIAIIBHOM YCIYTH, O Y€M B NNMCBMEHHOM BHUJE 3a IOJIMUCHI0 PYKOBOAMTENS OpraHa,
IPEIOCTABIISIIOIIET0 MYHHULMIAJIBHYIO YCIYry, PYKOBOJIWUTENS MHOTO(YHKIMOHAIBHOTO
LIEHTpa 0pHU NEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX s
IIPEIOCTABJICHUs] MYHULIUIIAJIbHOW YCIIYTH, YBEJOMIIETCS 3asiBUTEINb, & TAKKE IMPUHOCATCS
M3BUHEHUS 32 JI0CTaBJIEHHbIE HEYA00CTBA.

2.9. McuepnpiBaonnii mepedyeHbh OCHOBAaHUHM sl OTKa3a B TIpUEME JOKYMEHTOB,
HEOOXOIUMBIX IS MPEAOCTABICHUSI MyHUIIMITAILHON YCIyru

OcHoBaHu# U1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHUS
MYHULUIIAJIIBHON yCIIYTH, JEUCTBYIOIIUM 3aKOHOAATENBCTBOM HE IIPEAYCMOTPEHO.

2.10. UcuepnpiBaromuii mepedyeHb OCHOBAHUH Ui MPUOCTAHOBICHHS WM OTKa3a B
IIPEIOCTABICHUHA MYHULIMIIAIIBHON yCIIyTH

2.10.1. OcHoBanuil A NPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIMIIAJIBLHON YCIyTU
JEHCTBYIOIIMM 3aKOHOIaTEIbCTBOM HE MPELYCMOTPEHO.

2.10.2. OTKa3 B mpeaOCTaBICHUHA MYHUIIUIIAIEHOW YCIIYTH BO3MOXKEH IO CIIEAYIOIIM
OCHOBAHMUSIM:

HenpecTaBiIeHue B MecCTHYI0 aJMUHUCTPALMIO BCEX HEOOXOIUMBIX JOKYMEHTOB B
COOTBETCTBUH C ITYHKTOM 2.6 HacTOAIET0 AJIMUHUCTPATUBHOIO PEIVIAMEHTA;

OTCYTCTBHUE B 3aIIpoce HE0OX0IMMOM NH(POPMAIUH [Tl €0 UCTIOTHEHHUS;

OTCYTCTBHUE CBEICHUH B paclopssKeHMH MecTHON aMUHUCTPALUU, HEOOXOIMMBIX IS
MCIIOJIHEHUS 3a1poca;

€CJIM 3apoC HE MOXET ObITh UCIOJHEH 0e3 pas3rijlalleHus] CBEACHHM, COCTaBISIONINX
rOCyJapCTBEHHYIO UJIM UHYIO OXpaHsieMylo (perepaabHbIM 3aKOHOM TaifHYy.

2.11. Ycenyru, KOTOpble SIBISIFOTCS  HEOOXOJUMBIMM U 00S3aTE€NbHBIMU  JUIS
NPEOCTABICHUS] MYHULUIAIBHOW YCIyTH, JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
IIPEyCMOTPEHBI.

2.12. TlomnuHa Wi WHas IUlaTa 3a TPEAOCTaBICHHE MYHMIMIIAIBHON YCIyTrd HE
B3UMAeTCs.

2.13. MakcuManbpHBI CpPOK OXKMJ@HUSL B OYepeau TMpu Mojade 3asBJICHUS O
IIPEIOCTABICHUH MYHULIUIIAJIBHOW YCIYTd U IPH IHOJYyYEHUHU PE3yJIbTara MpeaoCTaBICHUS
MYHULIMTIAJTBHOW YCITYTH:

a) CPOK OXKUJAHMS B OUepeaH MPH Mojayde 3asBICHUS U HEOOXOJUMBIX JTOKYMEHTOB B
MecTHOW aAMUHUCTPALIUU HE AOJDKEH MPEBBIIATH MATHAAATH MUHYT;

0) CPOK OXHMJAHUS B OYepeAM IpU TMONYYEHHMM JOKYMEHTOB B MecTHoM
aMUHHUCTPALIMU HE JOJKEH MPEBBIIIATh NATHAAIATH MUHYT;

B) CPOK OKMJAHUS B Ouepend MpH Mojade 3asBieHUS U JAOKyMeHTOB B MOII He
JTOJIKEH MPEBBIIATH MIATHAALATH MUHYT;

I') CPOK OKHUJAHUS B OuYepeaM NpU TMOJydyeHUU JTOKymMeHTOB B M®DI[ He pomkeH
NPEBBILIAThH MATHAALATA MUHYT.

2.14. Cpox W TOpSAAOK pEerucTpalyy 3ampoca 3asBUTENS O MPEAOCTABICHUH
MYHHULMIAIBHON YCIyru

2.14.1. Tlpu nuuHOM oOOpamieHuu 3asBUTENE B MECTHYIO  aJIMUHUCTPAIUIO
perucTpanusi 3amnpoca O IMpPeJOoCTaBICHUM MYHUIUIAIBHOW YCIYTM OCYIIECTBISETCS
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paboTHUKOM MeCTHON aJIMUHUCTPALMU B NPUCYTCTBUM 3asIBUTEINS,, KOTOPOMY BBIJIAETCS
pacrnucka ¢ IPUCBOCHHBIM PETrUCTPAlMOHHBIM HOMepoM. Cpok perucrpauuu 3armpoca
3asgBUTEN O IMPEAOCTABICHUM MYHULMIAIBHOW YCIYyTM COCTABIISIET HE Oosee TpUALATH
MUHYT.

Peructpanusi 3asBieHusi ocyuiecTBisieTcss MeCTHONM aJMUHUCTpauueld B TEUYCHHE
OJIHOTO paboyero JTHS C MOMEHTa MoJydeHHs MecTHOW aJIMUHHUCTpalMed TOKYMEHTOB,
yYKa3aHHbIX B IMyHKTEe 2.6 Hacrosmero AJIMUHHUCTPATUBHOTO perjiamMeHTa, B Qopme
AJIEKTPOHHOTO IOKYMEHTA WJIM JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

2.14.2. Tlpu nwaHoM oOpamieHun 3asButens B M®IL[ 3ampoc o mpemocTaBieHUU
MYHHULMIAIBHON yciayru peructpupyercss pabotHukoM MO®L] B mpHCyTCTBUUM 3asBUTENS,
KOTOPOMY  BBIJAETCA paClIHUCKa €  PEruCTPALlMOHHBIM  HOMEpPOM, IPUCBOCHHBIM
MEKBEJOMCTBEHHON aBTOMATHU3WPOBAHHONW WMH(OPMAIIMOHHON CHUCTEMOW MpeaoCTaBICHUS
Cankt-IlerepOypre rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.

Cpok peructpanuu 3anpoca 3asBUTENS O NPEJOCTABICHUN MYHHIIMIIAIIBHON YCIYTH B
M®OI] cocraBmnsieT He OoJiee MATHAALIATH MUHYT.

2.15. TpeGoBaHusi K TOMENICHUSIM, B KOTOPBIX MIPEIOCTABISAECTCS MYHHUIUTIATbHAS
ycllyra, K MECTy OXKHIaHMs M IpUeMa 3asBUTENICH, pa3MEIIeHUIO U O(OPMIIEHUIO BU3YaJIbHOI,
TEKCTOBOM M MYJIbTUMEIUHHON MH(POpMaLUU O MOPAJKE MPEJOCTABICHUS MYHULUIAIbHOU
YCIIyTH, B TOM YHCIIe K 00ECIIEUEHHUIO JOCTYIMHOCTH ISl MHBAJIUAOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOJATelbCcTBOM Poccuiickoir ®denepann O COLUAIBHOW 3alUTE
MHBAJINJIOB.

2.15.1. MyHununaneHasi yciayra MpeIoCTaBIseTCss B IMOMEMEHUSIX MecTHOi
agmuHuctpauuu 1 MOLI. Tlomemenus, B KOTOPBIX IPEAOCTABIAETCS MyHULIUIIAJIbHAS YCIIYTa,
MECTO OXHUAAHMS, OJKHBI UMETh IUIOIIA/M, MPEAYCMOTPEHHBIE CAHUTAPHBIMH HOpMaMu U
TpeboBaHUsIMU K pabouuM (OPUCHBIM) MOMEIICHUSIM, TJe 00OpyJdOBaHBI paboune MecTa C
UCIIOJIb30BAHNEM MEPCOHANBHBIX KOMIIBIOTEPOB M KONMUPOBAJIbHOM TEXHUKH, U MecTa JJs
npreMa MoceTuTeNel, a TakkKe JOJDKHBI ObITh 00OPYJOBAHBI CTYJIBSIMH M CTOJAMH, UMETh
NUCYME TMPUHAMIECKHOCTH (KapaHAallld, aBTOPYYKH, Oymary) Ajsi 3aroJIHEHHsI 3alpocoB O
IPEAOCTABICHUM MYHHUIMNAIBHOM YCIYIM M IPOM3BOJCTBY BCIIOMOTaTENbHBIX 3allUCen
(maMsATOK, MOSICHEHUH), CTEHJaMH, Ha KOTOPBIX JOJDKHAa OBbITh pa3MmelleHa HHGopMaius,
yKa3aHHas B myHKTe 1.3.3. HacTosAmero AAMUHUCTPATUBHOIO PEIVIAMEHTA.

[Tomerenus CTpYKTYpHBIX monpasaeneHuii M®L] momkHBI OTBEeUaTh TPEOOBAHUSIM,
npeaycMOTpeHHbIM  [IpaBunaMu  OpraHu3anuu  JEATEIBHOCTH  MHOTO(Q)YHKIIMOHAIBHBIX
LEHTPOB IPENOCTaBIEHUS TOCYJAapPCTBEHHBIX M MYHULUIAIBHBIX YCIYT, YTBEPKIACHHBIMU
noctaHoBieHueM IIpaButensctBa Poccuiickoit ®enepanmu ot 22.12.2012 Ne 1376 «O6
yrBepkaeHun IlpaBun opraHuzanuu JAeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LEHTPOB
IPEOCTaBJICHUS TOCYAapCTBEHHBIX M MYHUIIMIIATBHBIX YCIYT», a TaKK€ UHBIM TPEeOOBaHUSIM,
IIPEYyCMOTPEHHBIM JEHCTBYIOIIMM 3aKOHO1aTEIbCTBOM.

2.15.2. Bxox B 31aHue, B KOTOPOM TNPEAOCTABIAETCS MYHHIMIATbHAS YCIyra (naiee —
3/1aHKE), TOJDKEH OBITh 000pYyI0BaH MH(POPMAIIMOHHON TaOJIMYKOM (BBIBECKOM), CoAepIKalien
uHOpPMALIMIO O HAWUMEHOBAaHMUM M  pexuMe paboTbl MecTHOW  aJIMHUHUCTpaIUH,
NPEJOCTABISIIOMEH MYHHUIMIIAIBHYIO YCIAYTy, a TaKKe TAKTHIBHOW CXeMoW (TabIndKoii),
nyonupyromei 1aHHy0 HH(OPMAIHIO.

Jnst nmuu ¢ HapylieHueM (QYHKIMH 3peHHsl BXOJ B 3/laHMe 0003HA4aeTcs ¢ MOMOIIBIO
U3MEHEHHUs (PaKTyphl HA3EMHOTO MOKPBITHS.

JIOMKHOCTHBIE LA, PEAOCTABISAIOIINE MYHUIMIIAIIBHYIO YCIYTy, OCYLIECTBISIOT, IpU
HEOO0XOAMMOCTH, TIOMOIIb MHBAJTUAaM M WHBIM MaJIOMOOMJIBHBIM TPYIINaM HACEJICHUS NPU UX
NEepeIBKEHUU MO MOMEUIEHUSIM, B TOM YHMCJIE NPU BXOJE B 3/laHUE U BBIXOJAE M3 HEro, B
MOJIYyYUCHUH B JOCTYMHOM s HuX ¢opme HHPOpMaLUU O TOPSAAKE MPEJOCTaBICHUS
MYHUIUTAIBHOW YCIYTH, BKJIIOYas oopMIIeHHE HEOOXOAUMBIX JOKYMEHTOB, O COBEPIICHUU
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JIPYTUX HEOOXOIWMBIX [JIsi TOJYyYEeHHUs] MYHULMMNAIBHOW YCIyrd JEWCTBHM, a Takxke
oOecrieyeHre MOCAAKM B TPAHCIOPTHOE CPEICTBO M BBICAJKU W3 HETO, B TOM YHUCIE C
HCIIOJIb30BAHUEM KPECIa-KOJISCKH.

JInuHbIA yXo7 3a moJiydareleM MYHULUNAIbHON YCIYrH W3 YHMCJIa MHBAJIMIOB M MHBIX
MaJIOMOOUIIBHBIX TPYII HaceleHUsl (MEIUIIMHCKUE POLIETYPbl, MOMOIb B MPUHATHH MUIIA U
JIEKapCTB, B BBIMOJIHEHUH CAaHUTAPHO-TUTUEHUYECKUX TPOIeAyp) 00ecredynBaeTCsl HHBAIUIOM
CaMOCTOSTEIBHO JMOO0 IIPU MOMOIIU COTMPOBOKIAIOIIUX JUII.

2.15.3. TlomemeHusi, B KOTOPBIX MPEIOCTABISICTCS MYHHIIMIIATbHAS yciyra (maiee —
noMenieHust), oO0oOpyayroTcs  MHPOPMAIIMOHHBIMM  CTEHIAAMU WM  TepMHUHAIaMH,
COZEpXKAllMMU CBEJCHHUs, yKa3aHHble B NyHKTe 1.3.3. Hacrosmero agMUHUCTPATUBHOTO
periiaMeHTa, B BHU3YyaJbHOW, TEKCTOBOM W (W) MylbTUMenuitHoM ¢opmax. OdopmieHue
BU3yaJIbHOU, TEKCTOBOW U (WMJIM) MYJIbTUMEIUUHON MH(POPMAIMHU JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEIBHOMY U CIIyXOBOMY BOCIIPUSITUIO 3TOW MH(OpMAIK rpakIaHaMU.

[TomemieHus TOKHBI OBITH 0OOPYIOBAaHBI YCTPOMCTBAMH JJIsi O3BYYHMBAHUS BU3YaJIbHOM,
TEKCTOBOM WH(GOpMAIMK, OCHAIIeHbl 3HAKAMM, BBINOJIHCHHBIMU PEIbe(hHO-TOYCUHBIM
mpudrom bpailis B COOTBETCTBUM C JEHCTBYIOIIMMU CTaHAApTAaMU BBIMOJIHEHUS H
pa3MeIleHus] TaKUX 3HAKOB, a TAaKKe BHU3YaJbHBIMU HWHIAMKATOPaMHU, NPeoOpa3yroIIUMHU
3BYKOBBIE€ CUTHAJIbI B CBETOBbBIE, PEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.15.4. TlomeuieHusi, B TOM YHWCI€ BXOJ WM MYTH MEPEABWKECHHS IO TMOMEIICHUSM,
JIOJDKHBI OBITH 000pYyMOBaHBl TaHAycamMH, JH(pTaMu (MpU HEOOXOIUMOCTH), CAHUTApHO-
TEXHUYECKUMH TMOMEIICHUSAMHU (JOCTYIMHBIMU JJII WHBAJIHUOB), PACIIMPEHHBIMU MPOXOJaMH,
MO3BOJISIOIIMMH ~ O0ECIeUnuTh  OCCHPENSATCTBEHHBIM  JOCTYNl ~ WHBAIUIOB W HUHBIX
MaJOMOOWJIBHBIX TPYII HACEICHMS, a TakKe CIENHUaTbHBIMH OOBEMHBIMU TaKTUIBLHBIMU
IUIMTKAMU U TIOKPBITUSIMU, O0O3HAYAIOIIMMHU ITYTH JBUXKEHUS, TOBOPOTHI U MPEMSTCTBUS
(epeKkpecTKH, CTYNEHH, JIECTHULIBI, IBEPH).

JlBepy B MOMEHIEHMSIX, B KOTOPBIX MPEIOCTABIAECTCA MYHHUIMNAJIbHAs YyCIyra, He
JOJKHBI UMETH TIOPOTOB, MPEMSATCTBYIONINX JBMKEHUIO WHBAIUIOB U HHBIX MaTOMOOMIBHBIX
TPYIII HACEJICHUS.

B nomenieHusix, B KOTOPBIX MPEIOCTABISIETCS MYHHULMIAIbHAS YCIIyra, JOJKHO OBITh
oOecrieyeHo OecrpensiTCTBEHHOE MEPEeBHKEHUE M Pa3BOPOT KpPecen-KOJSICOK, pa3MelleHHe
CTOJIOB B CTOPOHE OT BXOJla C YU4E€TOM OECHpEemnsiTCTBEHHOTO MOABE3/la M MOBOPOTa Kpece-
KOJISICOK.

2.15.5. C uenpio mnpaBUIBbHOM M O€30MACHON OpPUEHTAUMU HWHBAIUIOB M JPYTUX
MaJOMOOUIIBHBIX TPYII HAcENEeHUS B TOMENIEHUAX Ha BHUIAHBIX MECTax JIOJDKHBI OBIThH
pa3MenieHbl TaKTUJIbHBIE MHEMOCXEMBI, OTOOpaXalolue TUIaH pa3MEIIeHUS JTaHHBIX
MOMENICHUH, a TAaKXKe IJIaH HBAaKyallK IpaxKJaH B ciydae moxapa.

B nomemienusix qomkHa ObITh IpeycMOTpeHa cucTeMa (yCTaHOBKA) ONOBEILEHUS JIF0IeH
0 ToXape.

Bxon u BbIXOA U3 MOMeHIeHUS OOOPYIYIOTCS COOTBETCTBYIOIIMMH YKa3aTeIsIMH C
ABTOHOMHBIMHU UCTOYHUKAaMHU Oecriepe0oMHOro MUTaHus.

2.15.6. Ha myTsx IBW)KEHUS WHBAIHIOB M WHBIX MAJOMOOWJIBHBIX TPYIIT HACEICHUS B
MOMEILIEHUSX, T MPEJOCTaBIAETCS MyHUIIMNAIbHAS YCIyTa, JOKHBI OBITh MPETyCMOTPEHBI
CMEXHbIE C HUIMH MECTa OT/AbIXa U 0KHUJIaHUS.

B Mecrax oxumaHus OJKHO OBITh NPETyCMOTPEHO HE MEHEe OJHOro MecTa s
WHBAJIWJIA, TMEPEIBUTAIONIETOCS Ha KPECIEe-KOMSCKE WM MOJb3YIOMIETOCS KOCThUISIMU
(TpOCThIO), @ TAK¥kKe AJISL €r0 COMPOBOXKIAIOIIIETO.

2.15.7. Tepputopusi, npujeraromas K MECTOHaXOXJICHUI0O MeCTHOW aAMUHHUCTpalUu,
IPEIOCTABIISIIONIEN MYHULMIAIBHYIO YCIyry, 000pyayeTcs, 0 BO3MOXHOCTH, MECTAMM IS
MapKOBKHU aBTOTPAHCIOPTHBIX CPEJICTB, BKIIIOUAs aBTOTPAHCIIOPTHBIE CPEICTBA UHBAIUIOB.
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Ha Teppuropun Ha OCHOBHBIX MYTAX JBWKEHUS K 3JaHUIO JIOJDKHBI OBITh
IPEIyCMOTPEHBI MECTA OTJIbIXa, JOCTYIHbIE JUUIsl MHBAJIUIO0B M MHBIX MaJIOMOOMJIBHBIX TPYIII
HaceJleHUs,, OO0OpYJOBAaHHbIE CKaMeMKaMM, YyKa3aTelsiMM, HaBeCaMHd U OIIO3HABaeMble C
NOMOUIBIO0 U3MEHEHHSI (PaKTypbl HA3EMHOT'O MOKPBITHSL.

2.15.8. I'maBoii MecTHON anMuHHCTpauuud MyYHHIMIAIBHOTO OOpa30BaHUs TOpoOJa
Cectpopelika obecrieunBaeTcsl CO3/1aHMe MHBAJIUAAM CIEAYIOIIMX YCJIOBUH JOCTYHNHOCTH B
3n1aHue MecCTHOM aJMUHHUCTpAlMM B COOTBETCTBMM C TpPEOOBAaHUSIMH, YCTaHOBJIEHHBIMU
3aKOHOJATEJIbHBIMU U HMHBIMU HOPMATHUBHBIMU IPABOBBIMU aKTaMU:

a) BO3MOXHOCTb OECIIPENSITCTBEHHOTO BX0/1a B 3JJaHUE U BBIXOJa U3 HETO;

0) BO3MOXHOCTb CaMOCTOSITEJIbHOTO MEPEIBUKEHHSI 10 TEPPUTOPUM 3JaHUS B LEISIX
JocTyna K MECTy IpeAOoCTaBICHUS MYHMIMIAIBHOM YCIYyrM, B TOM YHCIE C IOMOIIBIO
paboTHUKOB MeCTHOM aJMUHUCTPALMU, MPEIOCTABISIIONIET0 MYHHULMIIAIBHYIO YCIYTy,
ACCHUCTHBHBIX U BCIIOMOTaTEJIbHBIX TEXHOJIOTMH, a TAKXKE CMEHHOI'O KPECJIa-KOJIACKY;

B) BO3MOXHOCTb IIOCAJKU B TPAHCIOPTHOE CPEJCTBO U BBICAJKU U3 HErO Iepes] BXOA0M B
31aHue MecTHOM aJMUHUCTpPALUU, B TOM YMCJIE C MCIOJIb30BaHUEM KPECIA-KOJSACKH U, IIPU
HEOOXOAMMOCTH, C IIOMOIIEI0 pA0OTHUKOB MECTHOM aIMUHUCTPALINH;

I) COINpPOBOXICHHE HWHBAJIMAOB, MMEIOIIMUX CTOMKME HapylleHUs (PYHKIUH 3pEHUs U
CaMOCTOSITENIBHOTO NEPEABIIKEHNUS 110 TEPPUTOPUH 31aHUSI MECTHON aAMUHUCTpaLUK;

1) COAEHCTBUE MHBAIUAY IIPU BXOJE B 34aHME MECTHOW aJMUHUCTpALMM U BBIXOJAE W3
HEro, H(GOPMUPOBAHUE UHBAJIUIA O JOCTYIHBIX MapuIpyTax o0IIECTBEHHOTO TPAHCIIOPTA;

€) HaJJIexaliee pa3MelieHne HocuTeneil nadopmaluu, HeoOX0AUMOM 11 00ecTeueHUs
OecrpensiTCTBEHHOT0 JOCTyIa NHBAINA0B K 00bEKTaM U MYHULIUIIAJIbHBIM YCIyraM, ¢ y4eTOM
OTPaHMYEHUH MX JKU3HEIEATENILHOCTH, B TOM 4HCJEe IyOIMpOBaHHE HEOOXOIUMOM ist
NOJYyYeHUs] MYHHULUIANBHOM YCIyTM 3BYKOBOM M 3pUTEIbHOM HHPOpPMALMU, a TaKxKe
HaJAMKCEH, 3HAKOB U MHOM TEKCTOBOH M rpaduueckoil nH(opMaly 3HaKaMH, BBITIOJTHEHHBIMU
penbegHOo-ToueyHbIM pU@TOM bpaiinsg u Ha KOHTpacTHOM (hOHE;

’K) obecrieueHue JomMycka B 37aHME MeCTHOM aJMUHUCTpAllUM, B KOTOPOM
NpPEOCTaBIsIeTCd MYHHIMIIAIbHAS YCIIyra, cOOAaKHM-POBOJHUKA IMPH HAJTUYMUU JOKYMEHTA,
NOJITBEPIK/IAIOIIETO €€ CleluaibHoe OOydeHue, BbIJAaHHOrO 1o (opMe U B TMOpPAJIKE,
YTBEPKACHHOM IIpUKa3oM MUHHCTEpCTBA Tpyla M COLUMAIbHOM 3allUThl HACEJICHUS
Poccuiickoit @enepannu ot 22.06.2015 Ne 386 v «O6 yrBepkaeHuu (HOpMbI JTIOKYMEHTA,
HOJTBEPKAAIOIIET0 ClelnaibHOe 00ydeHne cOOaKu-TIPOBOIHUKA, U TTOPSAIKA €T0 BBIIAUN.

2.15.9. Jlo/KHOCTHBIMU JUIIaMH  MeECTHOW aJMHUHUCTpAIlii, OTBETCTBEHHBIMHU 3a
oOecrieyeHre JOCTyNa HMHBAIMJIOB M JIPYIrMX MaJOMOOWJIBHBIX TPYHI K MECTY OKa3aHMs
ycinyrd, oOecnedrMBaeTcsi CO3JaHWE MHBAJIUAAM CICAYIOIMIMX  YCIOBHH  JOCTYNHOCTU
MYHUIIUTAIBHOW YCIYTH B COOTBETCTBHH C TPEOOBAHUSAMH, YCTAHOBIEHHBIMA HOPMaTUBHBIMU
IIPABOBBIMU AKTAMM:

a) OKa3aHWe MHBAJIMUJAM MOMOIIY, HEOOXOAUMON JUIsl MOTYYEHHUsS] B AOCTYIHOM JI HUX
dbopMe nHbopMalMK O IpaBUJIaX MPEIOCTABICHUS MYHUIMIIAIBHON yCIYTHU, B TOM 4Yucie 00
opopmieHH HEOOXOJUMBIX JUIS TOJIYY€HUS MYHUIUMAIBHOW YCIYyTrd JOKYMEHTOB, O
COBEPILIEHUHU UMH JIPYTUX HEOOXOAUMBIX JIJIsl TOJIYyYE€HHUS YCIIYTH IEHCTBUM;

0) mpenocTaBlI€HME WHBAIMWIAM IO CIyXy, MNP HEOOXOJUMOCTH, MYHHUIMNAIbHON
YCIIYTH C MCTOIB30BAHUEM PYCCKOTO JKECTOBOTO S3bIKa, BKJIIOYasl oOecreueHue J0mycka Ha
00BEKT CypJONEePEeBOIIHNKA, TU(DIOCYPAONIEPEBOAUNKA;

B) oOkazaHue paOoTHMKamMu  MeCTHOM  aJAMHUHUCTpPALMU,  MPEIOCTABISAIONICH
MYHHUIMIAIBHYIO YCIYTy, WHOM HEOOXOAMMOW HWHBaluJaM IOMOIIM OpraHa MECTHOIO
CaMOYIIpaBJICHUsI, MPEJOCTABISAIONIET0 MYHUIUMNIATBHYIO YCIYTy, B MPEOJOJICHUH OaphepoB,
MEMIAIONIMX MOJYYEHUIO UMH YCIIYT HApaBHE € APYTHMH JIULAMU;

I') HAJIMYUE KOMUUA JOKYMEHTOB, OOBSBICHUNA, HHCTPYKIHA O MOPSAKE MPEAOCTaBICHUS
MYHHUIMIAIBHON yclyrn (B TOM YHcie Ha HWH(OPMAILIMOHHOM CTEHJE), BBIITOJIHEHHBIX
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penbedHO-ToUeYHbIM mpudTOM bpaiinsg m Ha KOHTpacTHOM (OHE, a TaKKe ayJTUOKOHTypa B
MecTax 0’KHMJIaHUs U TIpHeMa 3asiBUTENeH.

2.16. ITokazarenu TOCTYIMHOCTH M Ka4eCTBa MYHUIIUTIATBHON YCIIyTH

2.16.1. KomudecTBO B3aMMOJICHCTBUN 3asBUTENI ¢ MECTHON aJMHUHHCTpAIeil JTudo
M®OI] — He 607ee ABYX.

2.16.2. ITpoiomKUTENHHOCTD B3aUMOJICHCTBUIA JIOJKHOCTHBIX JIULT npu
NPEIOCTABICHUH MYHULMINAIBHOW yclIyrM ykasaHsl B paszene |l HacTosmero
AJIMUHHMCTPAaTUBHOTO PETIIAMEHTA.

2.16.3. CriocoOsI mpeocTaBIeHNs MYHUIIUTIATBHOW YCIYTH 3asBUTEIIO:

HEMOCPEACTBEHHO MPH MOCEIIeHNH MeCTHON aIMUHUCTpAINH,
nocpeactsoMmM P11,

2.16.4. CiocoOs1 MHGOPMHUPOBAHUS 3asABHUTENIS O pe3yJbTaTax MPEIOCTaBICHUS WU
NPUOCTAHOBJICHUH MYHHUIIMNAIBHON YCIyru: Mo TejaedoHy, MO AJIEKTPOHHOW MoYTe, B
MUCEMEHHOM BH/IC.

Cnoco60 wuHGpOpMHpPOBaHUS 3asBUTEN O pe3yJabTaTax MPEeAOCTaBICHUS WU
MPUOCTAHOBJIICHUH MYHUITUTIAIBHON YCIIYTU YKA3bIBAETCS B 3asIBJICHHH.

2.16.5. KonndecTBO TOKYMEHTOB, HEOOXOAMMBIX IS MIPEIOCTABIICHUS 3asBUTEIICM B
HEJSIX TTOJTYYCHUS] MYHUITUTIATBHON YCITYTH — JIBA.

2.16.6. OcymiecTBiaeHUE MectHoOM aIMUHUCTpaLUCH MEKBEIOMCTBEHHOT'O
B3aMMO/ICHCTBUS MIPH MPEJOCTABICHUN MYHHUIIUITAIILHON YCIYTH HE MPETyCMOTPEHO.

2.16.7. Cpok mpenoCcTaBiICHUS MYHUIMIIAIBLHOW YCIYTH HE JOJDKEH MpeBBIIAaTh 23
pabovmx JHS C MOMEHTA PETUCTPAIINH 3asBICHUS.

2.17. Oco0eHHOCTH MpeoCTaBIeHUsI MyHUIIMTIANBHON yciyru B ML

[Tpriem MOKyMEHTOB M BbIJIaya pe3yjbTaTa MPEJOCTABICHUS MYHUIIUTIATHHOU YCIYTH
MOTYT OBITh OCYILIECTBIIEHBI TocpencTBoM MOII.

Mecta HaxoxaeHus u rpapuku padotel MOL] mpueaeHs! B mpuiiokeHnn Ne 2 k
HACTOSIIEMY AIMUHUCTPATUBHOMY pPETJIaMEHTY, a Takxke pa3meniensl Ha [lopTae.

Lentp Tenedonnoro obcmyxuBanuss MOI[- 573-90-00.

Anpec caiiTa ¥ 3JIeKTPOHHOM MOYTH: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpy  mpegocTaBieHMM  MYHUUMIIAIBHOM  yciuyru — nogpasaenenus — MOI]
OCYILIECTBIISIOT:

B3aUMOJIeCTBHE ¢ MECTHOM aJIMUHUCTpALIMEN B paMKaxX 3aKIIOUYCHHBIX COrJIAICHHI
0 B3aMMOJCHCTBUU;

uHQOPMHUPOBAHUE TpakJaH W OpraHW3alMid 10 BOMPOCaM  MPEIOCTABICHHUS
MYHHIIMITAIBHBIX YCIIYT;

NIPHEM U BBIJaYy JJOKYMEHTOB, HEOOXOAMMBIX JIJISl TIPEIOCTABICHUS MYHUITUTIATBHBIX
YCIIYT WJIH SIBJISIFOIIUXCS PE3YIIHTATOM IPEIOCTABICHUSI MYHUITUTIATBHBIX YCIYT;

00paboTKy MEePCOHANBHBIX JAHHBIX, CBSA3aHHBIX C MPEJOCTABICHUEM MYHUIIUTIATHHBIX
YCIIYT.

B cinydae nomaum IOKyMEHTOB B MecTHyr anMuHUCTpanuio nocpenctsom MOI]
pabotHuk M®II, ocymecTBasAOMUNA TPUEM TOKYMEHTOB, PEACTABICHHBIX Ul IOJyYEHUs
MYHHIIMITAIGHON YCIYTH, BBITTOIHSCT CIACAYIOINE ACHCTBUS:

OTIpeNiesIsieT MpeIMeT OOpaICHNUS;

YCTaHABJIMBAET JTUYHOCTh TPAXKTAHUHA U €T0 TTOJTHOMOYHS;

MPOBOUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBAHUSM, YKA3aHHBIM B ITYHKTE
2.6 HacTosiero AJMUHUCTPATUBHOTO PETJIaMEHTa;

KOHCYJBTUPYET TpaXJaHWHA O Topsake OQOpPMIICHHS 3asBICHHS W TPOBEPSET
NpaBUIBHOCTE ero ogopmiieHus. [lo nmpocbbe rpakaannHa, He CIOCOOHOTO MO COCTOSTHHUIO
3I0POBbsSI JIMOO B CHITy MHBIX MPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3asBICHUC
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MOXeT ObITh oopmieHo paboTHmkoM MOILI, ocymecTBIAIOMUM MPUEM TOKYMEHTOB, O
4YeM Ha 3asBJICHUU JEJIACTCS] COOTBETCTBYIOLIAS 3aIIUCh;

ompenenser crnocod HHGOPMHUPOBAHUS  3asBUTENSE O MOPUHITOM  MecTHOM
aJIMMHHUCTpALEl pEelIEHUH 10 IPEJOCTABICHUIO MYHULIMIIATBHOW yCIIyTH (B YCTHOM JMOO
nuckMeHHOM (opme, B Tom umciie yepe3 MOILI, B ciayyae >keimaHus 3asBUTENS MOTYYUTh
otBeT uepe3 M®II), o ueM Ha 3asBJIEHUU JENIaeTCsl COOTBETCTBYIOIIAS 3aIMKCh;

OCYIIECTBIISIET ~ CKaHUpPOBAaHWE  IPEACTABIECHHBIX  JOKYMEHTOB,  (opmupyeT
IEKTPOHHOE JI€JI0, BCE JOKYMEHTBI KOTOPOT'O CBS3BIBAIOTCS E€IWUHBIM YHUKAJIBHBIM
UACHTU(PUKAIMOHHBIM KOJIOM, TO3BOJISIOMIUM YCTAaHOBUTH NMPUHAJJIC)KHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBUTEIIIO U BUJly OOpAILEHUs 34 MyHULIMIIAIbHON yCIIyTOMH;

3aBepsIET JIEKTPOHHOE JEJI0 CBOEH JIEKTPOHHOM MOAIHCHIO;

HaIlpaBJIsieT 3asBJICHUE, KOMHMHM JOKYMEHTOB U pEecTp IOKYMEHTOB B MeCTHYIO
aJIMUHUCTPALUIO:

B 3JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB AJIEKTPOHHBIX J€J) B TEUYEHHE OJHOIO
pabouero Hs co AHS oOpaieHus 3asutens B MOILI;

Ha OYMa)KHBIX HOCUTENSX (B Cllydae HEOOXOJUMOCTH 0053aTeNLHOTO MPEI0CTaBICHUS
OpUTHHAJIOB JOKYMEHTOB) — B T€UEHHUE TPeX paboumX JHEH cO JHA OOpalleHus 3asBUTENS B
M®OILI.

B cnydae nmpenoctaBieHHs KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTY
2.6 Hacrosiero AJMHMHHUCTPATHUBHOTO perjiaMmenta, padotHuk ML, ocymecTBistomui
IIPUEM JTOKYMEHTOB, J€JaeT Ha 3adBiICHUM 3anuch «O NPeIOCTaBICHHH HEMOJIHOIO
KOMIUIEKTa JOKYMEHTOB IPOoMH(OpMHUpOBaH». DaKT 03HAKOMIIEHUS T'PaXAaHUHA C 3alHChI0
3aBepsIeTCs ero NoANMUCh0. Eciau mpu 3ToOM rpakJaHUH OTKa3alcs OT MOJauu 3asiBJICHUS U
noTpeboBajl BO3BpaTa IPENOCTaBICHHBIX JIOKYMEHTOB, JI€JaeT Ha 3asBJIECHUU 3aIllCh
«Hacrosimee 3asBiIeHNE OTO3BAaHO, JOKYMEHTHI BO3BPAIIEHBI 3asBHUTENI0» W BO3BpALIACT
MIPEI0CTaBICHHbIE TOKYMEHTHI.

[To oxoH4aHuu puema JOKyMeHTOB paboTHHUK M®I] BbmaeT 3asgBUTENO PACIHCKY O
IIpueMe JOKYMEHTOB € YKa3aHUEM HX NIEPEUHS U JATHl.

PaGoTtHuk MecTHOIl aaMUHHUCTpAllUU, OTBETCTBEHHBIM 3a TOATOTOBKY MPOEKTa
pELICHHUs], HaIlpPaBJISET Pe3yJIbTaT MPEAOCTAaBICHU MyHUUHUNANbHOM yciayru B MO®L] nis
€ro MOCJIEAYIOIIEH Mepelauu 3asiBUTEIIO:

B DJIEKTPOHHOM BHJ€ B TE€UYEHHE OJHOr0 paboyero JHsA co AHS noanucanus [naBoi
MecTHOM agMUHUCTpAlMM JTOKYMEHTOB O IPEIOCTABICHHUU (OTKa3e B IPENOCTABICHHM)
3asIBUTEII0 MYHULIUTIAIbHOW YCIYTH;

Ha OyMa)XHOM HOCHUTEJE — B CPOK He OoJiee Tpex padouux AHEH cOo JAHS MOAIMUCAHUS
['maBoii MecTHOM aAMUHUCTpPAIlMM JOKYMEHTOB O TMPEJOCTaBICHUU (OTKa3e B
IIPEIOCTABJICHUH ) 3asIBUTENI0O MYHULIUIIATBHOM YCIIYTH.

Pa6otHuk M®II, oTBeTCTBEHHBI! 3a BbIAAYY JOKYMEHTOB, MOJIYyYE€HHBIX OT MecTHOM
aJIMUHHUCTpAIlMU, HE MO3[HEEe JABYX pabdouyux JHEW cO JHS UX MOJy4eHHs OT MecTHOM
aJIIMUHUCTpAIMK COOOIIAeT 3asBUTENIO0 O MPUHSATOM PEIICHUWH MO TelneoHy (C 3amuchio
JaThl M BpeMEHU Tele(OHHOTO 3BOHKA), a TAKKE O BOZMOKHOCTH IMOJIyUYEHUS JOKYMEHTOB B
M®OILI.

I11. CocTas, noc/ie10BaTeIbHOCTH U CPOKH BbINOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp (aeiicTeuii), Tpe0OBaHMUS K MOPSAKY UX BbINOJHEHUS, B TOM YHCJIE
0CO0EHHOCTH BBINOJTHEHHUSI AIMUHUCTPATHBHBIX POLEAYP B JJIEKTPOHHOH (opme

3a mpemocTaBiICHHEM MYHUIUMTAIBHOW YCIyTd 3asgBUTEIM MOTYT 0Opamarbcs ¢
3asBJIEHUEM Ha OyMaKHOM HOcHUTeNe B MecTHYI0 aqMuHUCTpaluio a1u6o B MOII.
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Ornucanue Mociea0BaTeIbHOCTH aAMUHUCTPATUBHBIX MPOLEAYP MPU IPEIOCTABICHUN
MYHULMIIAJIBHON YCIIYTH:

MPUEM U PETUCTPALIUS 3asBJICHUS U JOKYMEHTOB B MeCTHON aJMUHUCTpALIUH;

NPUHATHE PEUIEHHs] O MPEAOCTaBICHUM MYHMIMIAIBHON yciayru naubo o0 oTKaze B
NPEIOCTaBICHUH MYHUIIUIAIBLHOW YCIyrd, WHGOPMHUPOBAHHUE 3asgBUTENS O peE3yJbTare
MIPEAOCTABIICHNUS] MYHULIUIIAJBbHON YCIyTH.

3.1. [Ipuem m peructpamnusi 3asBICHHUS U JOKYMEHTOB B MECTHOW aIMUHUCTPAIAH

3.1.1. CobpiTust (ropunuueckue (HakThl), SBISIONIMECS OCHOBAaHHEM [UIS Hadajia

aIMUHUCTPATUBHOM MIPOLIEAYPHI:

MOCTyIUIeHHe (TIOCPEICTBOM JIMYHOTO OOpallleHHs] 3asBUTENsS] JTUOO MOCPEICTBOM
opraHu3auui mnoytoBoi cBsizH, oT MODIIl) 3adBieHHA O BbIIAYE APXUBHOM CIIpaBKH,
BBIIIMCKY, KOMUU B MECTHYIO aAMUHUCTPALMIO U NIPUJIAraeMbIX JTOKYMEHTOB, YKa3aHHBIX B
OyHKTe 2.6 HacTosIero AJIMUHUCTPATUBHOIO perjamMeHTa (najiee — KOMILIEKT
JIOKYMEHTOB).

3.1.2. Cogepxanne aAMHHACTPATUBHOU MTPOIIEAYPHI

PaGotHuk MecTHONH aaMUHUCTpAllUM, OTBETCTBEHHBIM 3a TPHEM KOMILIEKTa
JIOKYMEHTOB, TIpH OOpaIleHUuH Ipak/iaH B MeCTHYI0 aAMUHUCTPAIUIO:

OTpeJeIIsIeT MPeAMET 0OpaleHUS;

YCTaHABIIMBAET JINYHOCTh IPAKJIAHUHA U €T0 TIOJIHOMOYMS;

KOHCYJNBTUPYET TpakJaHWHA O TOpsake OQOpPMIICHMS 3asBICHHS U TPOBEPSET
NpaBWIBHOCTE €ro odopmiienud. [1o npocsbe rpaxkagaHnHa, He CIOCOOHOTO MO COCTOSTHUIO
310pOBbsI IMOO B CUITy MHBIX MPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3asBICHUE
MOXeT ObITh OQopMiIIeHO pabOTHUKOM MecTHON aAMHHHCTpAIlMK, OTBETCTBEHHBIM 3a
IpUEM JJOKYMEHTOB, O UEM Ha 3asBJICHUU J€JIA€TCS COOTBETCTBYIOIIAS 3AMKCh;

ompenenser crnocod HWHGOPMHUPOBAHUS  3asBUTENSE O NOPUHATOM  MecTHOM
aJIMUHHUCTpAIIME pEelIeHUH 10 MPEIOCTABICHUIO MYHUIIUIIAILHON yCIyTH (B YCTHOU OO
nuckMeHHOW (opme, B Tom uymciie yepes MO®ILI, B ciayuyae xenmaHusl 3asBUTENS MOJTYYUTh
oTBeT yepe3 M®II), o ueM Ha 3asIBICHUU JIETAETCsl COOTBETCTBYIOIIAS 3aIKCh;

MPOBEPSIET HAJIUYHE JOKYMEHTOB W JlaeT MX OIEHKY Ha TPEAMET COOTBETCTBHUSA
MEPEeYHI0 JIOKYMEHTOB, YyKa3aHHbIX B TyHKTe 2.6 HacTosmero AJIMUHHCTPATUBHOTO
periaMeHTa;

KCEPOKOIUPYET JOKYMEHTHI (B Cillydyae HEOOXOAUMOCTH) AJisi (GOPMUPOBAHUS JIMUHOTO
Jiena, 3aBepseT KOMUU JOKyMEHTOB. Komuu 3aBepsitoTcs MOJMUCHIO JIUIA, OTBETCTBEHHOTO
3a MpUeM JTOKYMEHTOB, C YKAa3aHHUEM €ro MOJDKHOCTH, (paMIIMd U MHHUIHAJIOB, a TaKKe
JIaThl 3aBEPEHUSI KOTIUH;

¢bukcupyer ¢akT mpueMa JAOKYMEHTOB, YyKa3aHHBIX B MYHKTE 2.6 HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, B )KypHaJIe pETUCTpalUu;

BBIJIACT 3asIBUTEIIO0 PACTIUCKY O MIPHUEME JIOKYMEHTOB C YKa3aHHUEM UX MEPEUHS U JaTh
npuema (pacnucka He BbIAAeTCs B Clydae MOCTYIJIEHUS! TOKYMEHTOB IO MOYTe, a TaKkKe 10
WH(OPMAIIMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHMs ),

B clly4ae IpPEJOCTaBIICHUS KOMILUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY
2.6 HacrosAmero AJIMUHHCTPAaTUBHOIO pErJIaMeHTa, JejlaeT Ha 3asBICHUM 3anuch «O
NpPEIOCTABICHUM HEMOJHOTO KOMIUJIEKTa JIOKYMEHTOB MpouH@opmMupoBan». Dakr
O03HAKOMIICHHMS] TpaXKJaHWHA C 3alUChI0 3aBepsieTcss ero mnoamnuchio. Eciu npu 3TOoM
rpaXJIaHUH OTKa3aJcs OT IMOJAaud 3asBICHHUS U MOTpeOOBall BO3BpaTa MPEAOCTaBICHHBIX
JIOKYMEHTOB, JieJlaeT Ha 3asdBJICHUU 3anuch «HacTosiee 3asBieHre 0TO3BaHO, TOKYMEHTHI
BO3BPAILICHbI 3asIBUTEII0» U BO3BPAIIAET MPEIOCTABICHHBIE JOKYMEHTHI,

nepenaeT 3asABICHUE U KOMIUICKT TOKYMEHTOB JJIsS MPUHATHS pElIeHUs paboTHUKY
MecTHO# agMUHUCTPALIUH, OTBETCTBEHHOMY 3a TTOJATOTOBKY ITPOEKTA PEIICHHUS.
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PaborHuk MecTHOW aJIMUHUCTpAalMM, OTBETCTBEHHBIM 3a IIpPUEM KOMIUIEKTA
JIOKYMEHTOB, TIpH oOpalleHuu 3asBuTesnei mocpeactsom MOII;

IIOJIy4aeT KOIIMU JOKYMEHTOB U peecTp NTOKyMEeHTOB u3 M®DII B 35IeKTpOHHOM BHIE
(B cocTaBe NAaKETOB IEKTPOHHBIX JI€JI IOJydaTeaeil MyHUIMIIAIbHOW YCIIYTH)

u (wm) Ha OyMaXHBIX HOCHUTENAX (B cllydae HEOOXOIUMOCTH 005S3aTeIbHOTO
Mpe/ICTaBICHUS] OPUTHHAJIOB JIOKYMEHTOB);

IPOBOAUT CBEPKY peecTpa JOKYMEHTOB C PECTaBICHHBIMU JOKYMEHTAMU;

IpOBEpSET HAIMYME JOKYMEHTOB M JAeT MX OLEHKY Ha MpeIMET COOTBETCTBUS
MEPEYHI0 JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.6 HacToAlmero AJIMHHUCTPATUBHOIO
periJaMeHTa;

¢ukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHbBIX B IHYHKT€ 2.6 HacCTOSILEro
AJIMUHHCTPATUBHOTO PETJIAMEHTA, B )KypHAJI€ pETUCTPaLUN;

nepeaeT 3asBiICHHE M KOMIUIEKT JOKYMEHTOB JJIsi MPUHSATHUS PEIICHUS PaOOTHHUKY
MecTHOM aAMUHUCTPALIUN, OTBETCTBEHHOMY 32 IIOATOTOBKY ITPOEKTA PEIICHHUS.

3.1.3. [IpoaomKUTENHPHOCTh aIMIUHUCTPATUBHON MPOLEAYPHl HE MOJDKHA MPEBHINIATH
OJIHOTO pabouero AHS C JaThl TOCTYIUICHHMSI KOMILJIEKTa JOKYMEHTOB B MeCTHYIO
aJMUHHUCTPALUIO.

3.1.4. OTBeTCTBEHHBIE 32 BHITIOJHEHNE aJJMHHUCTPATUBHON MPOIETYPHI TOTKHOCTHBIC
IUua:

pabOTHUK MeECTHOW aJIMHHHCTpPAIMKM, KOTOPBIM pEIIeHHeM TJaBbl MecTHOM
aMUHHUCTPALMU JIEJIETUPOBAaH HA MCIOJIHEHWE MPOLEAyp MO MPEJOCTABICHUIO JaHHOU
MYHHUIMIIATIBHON YCIYyTH.

3.1.5. Kputepuu npuHATHS pelieHUs] B paMKaxX aIMUHUCTPATUBHON MPOLIETYPHI:

COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHbIM B MyHKTE 2.6
HACTOAIIEro AJMUHUCTPATUBHOIO PETJIaMEHTA.

3.1.6. Pe3ynpTaT aAMMHUCTPATUBHOMN IIPOIIETYPHI:

BbIJ]aua 3asABUTENIO PACIIUCKU O IPUEME JOKYMEHTOB C YKa3aHHEM UX NEPEUHs U JaThl
npuema;

nepenaya pabOTHUKOM MeCTHOM aJMUHUCTpALlMM, OTBETCTBEHHBIM 3a MpHEM
KOMILJIEKTa JIOKYMEHTOB, 3asBJIICEHUS M KOMIUIEKTa JOKYMEHTOB pa0OTHUKY MecTHOM
aJMUHHUCTPALMU, OTBETCTBEHHOMY 3a MOJArOTOBKY MPOEKTA PEIICHUSI.

3.1.7. Cnoco0 ¢ukcanuu pe3yabTaTa BHIIOTHEHUS aIMUHUCTPATUBHOMN MPOIETYPHI:

perucTpanus 3asBiIeHUs U JOKYMEHTOB B KypHaJle pErUCTpaliu.

3.2. [IpunsiTue perieHus o NpeAoCTaBIeHUU MYHUIIUIIATBHONW ycIyru 1ubo 06 oTkasze
B MPEJOCTAaBIEHUN MYHULUINAIBHOU YCIYrd, MH(OOPMHpPOBAHUE 3asBUTENSI O Pe3yJibTaTe
NPEIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH

3.2.1. CobpiTust (ropunuyeckue (HakThl), SBISIONIMECS OCHOBAaHHEM [UIsl Hauaja
aJMUHHCTPATUBHOMN MPOLEAYPHIL:

nojiyueHue pabOTHHUKOM MeCTHON aJMUHHUCTpaIi, OTBETCTBEHHBIM 3a MOATOTOBKY
NPOEKTa peIICHUs, 3asBICHHS M KOMIUIEKTa JOKYMEHTOB OT paboTHMKa MecTHOU
aJIMMHHUCTpALMU, OTBETCTBEHHOI'O 32 IPUEM KOMIUIEKTA JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIEAypPhI

PaGoTHuk MecTHOH aJMUHUCTpPALMK, OTBETCTBEHHBIM 3a TOJATOTOBKY MpPOEKTa
pEILIECHHUS:

MPOBEPSET JAHHbIE 3aBUTENS U IPEJICTABICHHBIE UM CBEJICHUS;

aHANIM3UPYET JaHHbIC, MPEACTABICHHbIC 3asgBUTENIEM, C LIEJbI0 MPUHSITHS PEIICHUs O
BO3MO>XHOCTH MCIIOJIHEHUS 3a1Ipoca’

B Clly4ae NPUHSTUS PELICHUS O MPEIOCTABICHUHU MYHHUIIMIAIBHOW YCIYrM TOTOBUT
NpOeKT pemieHuss MecTHOM aJAMMHHMCTpAlMd O BblJauye apXWBHOW CIPAaBKH, BBIMHCKH,
KOIUH, a TAK)Ke COOTBETCTBYIOIIYIO apXUBHYIO CIIPaBKYy (M0 (popme corinacHo MpUIOKEHUIO
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No 4 k HacrosilieMy AJMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBINHCKY, apXUBHYIO
KOIIHIO;

B clly4ae NPUHATHUS pelIeHUs 00 OTKa3e B MPEJOCTaBICHUU MYHUIIMNAIBHOU YCIyTH
TOTOBUT MPOEKT MUChbMA O HEBO3MO>KHOCTH HMCIIOJHEHHS 3ampoca ¢ yKa3aHWEM MPUYHH B
aapec 3asButrens (mo Qopme coryiacHO TnpuwiokeHHto Ne 5 K HaAcTosIeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY);

MepeIacT NOArOTOBICHHBIE JOKYMEHTHI [ 1aBe MeCTHOW aIMUHUCTPALUN.

I'maBa MecTHOM aiMUHUCTpaLUK:

M3Yy4aeT NPeJICTaBICHHbIE TOKYMEHTBI U MTOANUCHIBAET UX;

B CJIy4ae HECOTJIACHsl U3JIaraeT 3aMe4YaHus U BO3BPAIIACT YKa3aHHbIE JOKYMEHTHI
Ha JOopaboTKy.

[Tocne mnonnucanua [naBot MecTHOM aAMHUHUCTPAIMA YKa3aHHBIX JOKYMEHTOB
paboTHUK MecTHOM aJIMUHUCTpAIINH, OTBETCTBEHHBIH 3a MOJArOTOBKY MPOEKTA PEIICHUSI:

PETUCTPUPYET UX B )KYpPHAJIC PETUCTPALIHH;

HalpaBisieT penieHue MeCTHONM aAMUHUCTpAldd O BBbIJIAYE ApPXUBHOM CIPAaBKH,
BBIIIUCKU, KOMUU C TNPUIOKEHUEM COOTBETCTBYIOIIEH apXWBHOM CHpaBKH, apXWBHOU
BBITIMCKH, ApPXMBHOM KOMHUHU JUOO MHCHbMO O HEBO3MOXHOCTH HCIIOJIHEHHS 3ampoca ¢
YKa3aHUEM NIPUYUH 3asBUTEII0. B ciiyyae BONEU3bABICHUS 3asIBUTENS MOJYYUTh PE3yIbTAT
MPEAOCTABICHUS] MyHUIUIIAIbHON ycinyrn B MOIL] HampaBisieT yka3aHHbIE JOKYMEHTHI B
MOII a1t mocinenyromen nepeaadyu 3asBUTEIIIO.

3.2.3. IIpogomKUTETbHOCTh aIMAHACTPATUBHOM MPOIEIYPHl HE JOJDKHA TPEBHIIATH
IIECTHAAIATH PabOYNX THEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMOJTHEHHE aIMUHUCTPATUBHON TTPOLIEYPHI SBIISIOTCS:

paboTHUK MecTHON aAMUHHUCTpAllMM, OTBETCTBEHHBIM 3a MOJATOTOBKY IPOEKTa
pelIeHHUS;

['maBa MecTHOM aIMUHUCTPALUH.

3.2.5. Kputepuu npuHATHS pEeUICHUS B paMKaxX aJIMUHACTPATHBHON MPOIIETYPHI:

HaJlM4YM€ OCHOBAaHMUM JUIsi OTKa3a B IMPEIOCTABICHUA MYHUIUNAIBHON YCIYTH,
yKa3aHHbIX B MyHKTE 2.10.2 HacTosAmero AAMUHUCTPATUBHOIO PEIVIAMEHTA.

3.2.6. Pe3ynbTaT aqMUHUCTPATUBHON TTPOLIEYPHI U MTOPSIIOK TIepeiauu pe3yabTaTa:

HampapiieHue 3asBuTento (au6o B MOILI) pemenus MecTHOH agMUHHUCTpaLUU O
BbIJJaY€ ApPXMBHOM CHOpPaBKH, BBIUCKH, KOMUU C MPUIIOKEHUEM COOTBETCTBYIOIIEH
ApPXUBHOM CIPABKH, BBIMICKHU, KOTIHH JTM0O MUChMA O HEBO3MOKHOCTH MCIIOJIHEHHUS 3ampoca
C YKa3aHHEM IIPUYHH.

3.2.7. Cnoco0 ¢ukcanuu pe3yabTara BHIIOTHEHUS aIMUHUCTPATUBHOM MPOIETYPHI:

perucTpanus B )KypHajie perucTpaluu pemeHus MecTHOM aAMUHUCTPAllUA O BblJaye
ApXUBHOM CIPABKH, BBIMICKHU, KOTIHH JIN0O MUChMA O HEBO3MOXKHOCTHU MCIIOJIHEHHUS 3ampoca
C YKa3aHHEM IMPUYHH.

IV. ®opMbI KOHTPOJIA 32 MCTIOJHEHHEM A IMUHUCTPATUBHOI0 perjiaMeHTa

4.1. Texkymmuii  KOHTPOJAb 3a COOJIOJIGHUEM  MOCIEAOBATEIBHOCTH  JIEHCTBHIA,
ONpEACICHHBIX aIMUHUCTPATUBHBIMU MPOIEypaMH MO MPEAOCTABICHUIO MYHHUIUITATIBHOMN
YCIIYTH, OCYUIECTBIISIETCS TT1aBOM (3aMeCTUTENEeM Ii1aBbl) MecTHOI aAMUHUCTpaIUK.

4.2. I'maBa (3aMecTHUTENb TJIaBbl) MECTHOM aJIMHUHHUCTPAIIMH OCYIIECTBIISIET KOHTPOJIb
3a.

HaJUIeKAIlUM ~ UCIOJIHEHUEM  HACTOAIIEero  AJMUHUCTPATUBHOTO  perjlaMeHTa
paboTHrKaMu MecTHOM aJIMUHUCTPALINH;



16

00€eCIIeYeHNEM COXPAaHHOCTH NPHUHATBHIX OT 3asBUTENA JOKYMEHTOB U COOJIIOJCHUEM
paboTHMKamMu MecTHONW aJIMHMHHCTpAallMM OCOOCHHOCTEW 10 cOopy U 00paboTke
NEPCOHATBHBIX TaHHBIX 3asIBUTEIIS.

4.3. I'maBa (3aMecTuTeNb IIaBbl) MeCTHOUM aJIMHHHUCTPAITUH, a TAK)KE MYyHHUIIUITATILHBIC
CIy’)Kalllue, HEMOCPEICTBEHHO NPEAOCTABISIONNE MYHUIMIAIBHYIO YCIyTy, HECYT
MEPCOHATBHYIO OTBETCTBEHHOCTH 32 COOJIOJICHHE CPOKOB M MOPSAKA IPUEMa TOKYMEHTOB,
COOTBETCTBUE PE3YyJIbTATOB PACCMOTPEHMSI JOKYMEHTOB TPEOOBAHMSIM 3aKOHOJATENIbCTBA,
OPUHATHIO MEpP IO IPOBEPKE IPEACTABIECHHBIX JOKYMEHTOB, COOJIIOJICHHE CPOKOB U
MOpsIIKA MPEAOCTABICHUSI MYHULIUIIAIBHON YCIIYTH, IOATOTOBKHA OTKa3aB MPEIOCTABICHUN
MYHHULIMIAIBHON yCIyTH, 3a COOJIOJIEHWE CPOKOB W TMOpsAKa BbLAAYM JIOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTD | 1aBbI (3aMecTuTeN ri1aBbl) MecTHON agMUHUCTpALUH, a
TaKKe CIy)XalluX, HEMOCPEACTBEHHO MPEAOCTABISIIONIMX MYHULUIAIBHYIO YCIYTY,
3aKperjieHa B JIOJDKHOCTHBIX ~ MHCTPYKLIMSX B COOTBETCTBUM €  TpeOOBaHUSMU
3aKOHOJIAaTEIIbCTBA.

B yacTHOCTH, MyHUIIUTTATIBHBIE CTY’Kal[E€ HECYT OTBETCTBEHHOCTD 3a:

TpeboBaHue y 3asBUTENICH TOKYMEHTOB WU TIJIAThl, HE MPEyCMOTPEHHBIX HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IpHEME JIOKYMEHTOB IO OCHOBAHMSIM, HE MPEIYCMOTPEHHBIM HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

HapylIEeHHE CpPOKOB PETrUCTPAallMM  3alpOCOB  3asBUTENSI O MPEIOCTABICHUH
MYHULANIAJIBHON YCIIYTH;

HapylLIeHHE CPOKa MPETOCTaBICHHUSI MyHULIUIIAIbHOW YCIIYTH.

4.4, PykoBogutens M®I] ocymiecTBiIsieT KOHTPOJIb 3a:

HAJJIeKAIIUM  HCIIOJTHEHUEM  HACTOALIETO  AJMUHHUCTPATUBHOIO  perjiaMeHTa
pabotHukamu MOII;

MOJIHOTOW TMpUHUMaeMbIX paboTtHukamu MODIL[ oT 3agBuUTENns [TOKYMEHTOB H
KOMILIEKTHOCTH JIOKYMEHTOB J1JIs1 llepeaul uX B MeCTHYI0 aJJMUHUCTPALIUIO;

CBOEBPEMEHHOCTBIO U MOJIHOTOW mepenayd B MecTHYI aJMHUHHCTPALUIO MPUHITHIX
OT 3asiBUTEJSI TOKYMEHTOB;

CBOEBPEMEHHOCTBIO M IIOJIHOTOM JOBEICHHUS 10 3asIBUTENS] MPUHATHIX OT MecTHOU
aAMUHHUCTpAlMU WH(OpMAIMM ¥ JOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTaTOM pEIIEHUS O
IIPEAOCTABICHUY MYHUIIMIIAJIBHON YCIYTH, IPUHATOr0O MEeCTHOM aIMUHUCTPALIUEN;

o0ecrieueHHeM COXPAHHOCTH MPUHATHIX OT 3asABUTENS JOKYMEHTOB M COOJIOJCHHUEM
COTPYIHUKAMH TOJIpa3JieieHusi OCOOCHHOCTEH 1Mo cOopy M 00paboTKe MepCOHaIbHBIX
JAHHBIX 3aBUTEJIS.

[lepcoHanbHast OTBETCTBEHHOCTh pykoBoauTens MOPI[ u pabGorHukoB MOI]
3aKperyieHa B JIOJDKHOCTHBIX ~ MHCTPYKIMSX B COOTBETCTBUM €  TpeOOBaHUSMU
3aKOHO/IATEIIbCTBA.

Pa6otHuku M®I] HecyT OTBETCTBEHHOCTH 34!

MOJIHOTY TMpUEeMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENs, B Cilydae €cld
HECOOTBETCTBUE  MPEJCTAaBICHHBIX  JOKYMEHTOB,  yKa3aHHbIX B  HAacCTOAIIEM
AJMUHUCTPATUBHOM pErjaMeHTe, SBWJIOCh OCHOBAHMEM JUIsl OTKa3a 3asBUTEII0 B
NPEIOCTaBICHUH MYHUIIUTIATBHON YCITYTH;

CBOCBPEMEHHOCTh HWH(GOPMHUPOBAHUS 3asBUTENSI O pPE3YJIbTaTe MPEIOCTABICHHUS
MYHHULIUIIAJIBHON YCIIYTH;

TpeOoBaHUE Ui MPEJOCTABICHUS MYHUIUNAIbHOW YCIYI'M JIOKYMEHTOB M (WJIN)
iaThl, HE NPEAYCMOTPEHHBIX HOPMATHUBHBIMU MPAaBOBBIMU aKTaMH, PEryJIUPYIOLIUMHU
MOPSIIOK MPEIOCTABICHUSI MyHUITUTIATBHON YCITYTH.

4.5. B paMKkax npeaocTaBlieHHss MyHULIMIIAIBHON YCIIYTH OCYIIECTBIISIIOTCS TJIaHOBBIE
Y BHEIUTAHOBBIE MPOBEPKHU MOJHOTHI U KaYeCTBa MPEJOCTABICHUS MyHUIIUTIAIBHON yCIyTH.
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['maBa (3amMecTHUTENb IJ1aBbl 110 MIPUHAIEKHOCTU Bollpoca) MecTHOW aiMMHHUCTpaluu
€KEKBAPTAJIBHO OCYILIECTBIIIET BBIOOPOUYHBIE IPOBEPKU Ji€d 3asBUTENed Ha IpeaMeT
IPABWIBHOCTH MPUHATUS MYHULMIAIBHBIMU CITY/KalllUMU PEIICHUM, a TAK)XE BHEIJIAHOBBIE
MIPOBEPKU B Cllydae MOCTYIUICHHUS KalloO (ImpeTeH3uil) IpakJaH B paMKax J0Cy/IeOHOro
00>KaTOBaHHUS.

PykoBomurenrs MO®IL[ ocymecTBiaseT IJIaHOBBIE M BHEIUIAHOBBIE IIPOBEPKU
nesTenbHOCTH paboTHUKOB M®DI] B COOTBETCTBUM C MOJIOKEHUEM O IPOBEIEHUN TPOBEPOK.

V. Jlocyne0Hblii (BHeCYAeOHBII) MOPAIOK 00:KaJJOBAHUSA PellleHNid U el cTBHIi
(0e3neiicTBUs) MeCTHOM aIMMHUCTPAIIMHU, 4 TAKKe T0JKHOCTHBIX JIUIIL,
MYHHIMIATbHBIX CJIy:Kamux MecTHO agMUHHCTPaLUH

5.1. 3asBuTETM UMEIOT MPABO HA IocyneOHOe (BHECYAeOHOE) 00KAIOBaHUE PEIICHUMA
U JedcTBui (0e3neiicTBuUs), NPUHATHIX (OCYyIIECTBIsAEMbIX) MecTHON agMUHHUCTpauueH,
JIOJDKHOCTHBIMHU  JIMIIAMHA, MYHUIUIIAIBHBIMU CIYKallUMU MECTHOM aJIMHHUCTPALUU B
XOJIe TPENOCTaBICHUs] MYHHUIMIAIbHON yciyru. JlocyneOHbli (BHECYAeOHBIN) HOPSIOK
00aloBaHMUS HE MCKJIIOYAeT BO3MOXHOCTh OOXAaJIOBAaHUSA pEIICHUH U JeHCTBUHN
(Oe3meiicTBUs), TPUHATHIX (OCYIIECTBISAEMBIX) B XOJ€ MPEAOCTABICHUS MYHHUIUTATHLHON
yCIIyrd, B cyneoHoM mopsake. JlocynaeOHbIi (BHECYIeOHBIN) MOPSAI0K 00KalOBaHUS HE
SIBIIICTCSA JUISI 3asIBUTENS 00S3aTEbHBIM.

5.2. 3asBUTETH MOXKET OOPATHTHCS € KAITOOOH B TOM YHCIIC B CIICTYIOIINX CITyJasix:

HapylI€HWE CpOKa pErucTpaluu  3ampoca  3asBUTENIS] O  MOPEAOCTaBICHHUU
MYHULUINIAIBHON YCIIYTH;

HapylIEHHUE CPOKa MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB WIM HH(OpMAIMK JIMOO OCYIIECTBICHUS
JNEUCTBUM, TPEACTaBICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU ITPAaBOBBIMU akTamu Poccuiickon denepanuy, HOpMaTUBHBIMUA IIPAaBOBBIMHU
akTamu cyOnekToB Poccuiickoit ®deneparuu, MyHUIIUTIATBHBIMA TTPABOBBIMU aKTaMU JIJIs
MPEOCTABICHUSI MYHUIIUITAIIBHON YCIIYTH;

OTKa3 B MNpUEME JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH NTPaBOBBIMU akTamu Poccuiickoit denepanuy, HOpMaTUBHBIMUA TPAaBOBBIMU
akTamu cyOnekToB Poccuiickoit ®deneparuu, MyHUIIUTIATBHBIMA TIPABOBBIMU aKTaMU JIJIs
MPEAO0CTABICHNUS] MyHULIUMIIAIBHON YCIIYTH, Y 3asIBUTEIS;

OTKa3 B IMPEIOCTABICHUH MYHUUMUIIAIBHOM YCIIYIM, €CJIM OCHOBAHUS OTKa3a HE
MPEeAyCMOTPEHBI (PefiepaIbHBIMA 3aKOHAMH M MPUHSTHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMH MTPAaBOBBIMU akTamu Poccuiickoit deaepanyu, HOPMAaTUBHBIMU MIPAaBOBBIMU
akTaMu cyonrekToB Poccuiickoit denepanyn, MyHUITUTAIBHBIMU TIPABOBBIMU aKTAMU;

3aTpeOOBaHUE C 3aABUTENS MPHU MPEAOCTABICHUN MYHHUIUTIATBHON YCIYTH TIJIAThI, HE
MPEIYCMOTPEHHONM HOPMATMBHBIMM NPaBOBBIMM akraMu Poccuiickon @enepauuu,
HOPMATUBHBIMA  IIPaBOBBIMH  aKTaMH cyosexktoB  Poccuiickoi depnepanuy,
MYHUIMNATbHBIMU TPABOBBIMU AKTAMU;

0TKa3 MeCTHON aJIMUHHUCTPALMU, JOJLKHOCTHOIO Jinia MeCTHOM aJIMUHUCTpALIMU B
WCTIPaBJICHUU JIOMYIICHHBIX ONEYaTOK ¢ OIMMOOK B BBIJIAHHBIX B  PE3yJbTaTe
MPEAOCTABICHUS] MYHULIUMTAIBHOW YCIYTU JTOKYMEHTaX JUOO HapyUIEHHWE YCTAaHOBJIECHHOIO
CpOKa TaKUX UCHIPABJICHU,

HapylI€HHE CpOKa WIM TOpsJKa BbIJAYM JIOKYMEHTOB IO  pe3yibTaram
MPEOCTABIICHUS TOCY1aPCTBEHHOMN YCIIYTH;

MIPUOCTAHOBJIEHUE TMPEIOCTABICHUS TOCYIApPCTBEHHOM YCIYI'M, €CIM OCHOBAHHS
MPUOCTAHOBJICHUS HE TMPEIYyCMOTPEHBI (enepaibHBIMU 3aKOHAMH ¢ TPUHATHIMA B
COOTBETCTBUM C HUMHM MHBIMU HOPMAaTUBHBIMU TMPAaBOBbIMU akTamMu Poccuiickoit
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®enepanuy, 3akOHaMU ¥ MHBIMU HOPMATHUBHBIMU ITpaBoBbIMU akTamu CankTt-IlerepOypra,
MYHULUIIAJTIbHBIMU [IPABOBBIMH AKTAMU;

TpeOOBaHUE y 3aABUTEINS IPU MPEAOCTABIECHUN FOCYAAPCTBEHHOMN YCIYTH TIOKYMEHTOB
WIM UH(OpMAaIK, OTCYTCTBUE U (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHUCH NPHU
NEpPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJUMBIX I TMPEAOCTaBICHUS
roCyJapCTBEHHOM yCIIYTH.

53.IIpuem xano6 B  muchMeHHOW  (Gopme  ocymecTBisercs  MecTHOU
aJIMMHHUCTpALMEN 110 aipecy U B COOTBETCTBUU C TpaUKOM pabOThl, yKa3aHHBIM B ITYHKTE
1.3.1.1 Hacrosiero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Kanoba B nuceMeHHOU (opMe MOKET OBITH HAIIPABJIEHA IO MOYTE.

B cnyyae nonaum »xanoObl IpyU JTUYHOM IPHEME 3asBUTEIb MPEICTABISAET TOKYMEHT,
YAOCTOBEPSAIOUIUN €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoii
Denepanuu.

5.4.B cnydae ecnu xano0a TMOAAETCs dYepe3 MPEACTaBUTENS 3asiBUTENS, TaKKe
IIPEACTABIAETCA TOKYMEHT, ITOATBEP KAAIOIINN [TOJTHOMOYMS HAa OCYIIECTBICHUE NEHCTBAU
OT MMEHM 3asBUTENs. B KadecTBe MOKYMEHTa, MOATBEPXKIAIOMIETO MOJHOMOYMS Ha
OCYIIECTBJICHUE JEHCTBUN OT UMEHU 3a4BUTEIIS, MOKET OBITH MPEICTaBIICHA!

odopMmIIeHHAasT B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JTUIT);

opopMIIeHHasT B COOTBETCTBUM C 3aKOHOAATEeNbCTBOM Poccwuiickoit deneparmu
JIOBEPEHHOCTbD, 3aBEPEHHAs NIEYaThIO 3asABUTENSA U NOANKUCAHHAS PYKOBOJIUTEIIEM 3asBUTEIIS
WIH YIOJHOMOYEHHBIM 3TUM PYKOBOIUTENEM JTUIOM (IJI FOPUIUUECKUX JIUL);

KONUSl pEelIeHUs] O Ha3HAauYeHUW Win 00 u30paHuu iuOO TMpUKaza O HazHAYCHUH
(¢u3nUecKoro JMIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3NYECKOE JIULO
o0JaaeT mpaBoM JIeCTBOBATh OT UMEHH 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.5. B anektpoHHOil ¢dopme B MeCTHYIO aAMUHHUCTpAIUIO Xajmo0a MOXKeT OBITh
II0/IaHA 3asBUTEJIEM IIOCPEICTBOM:

opunmanbHoro  caiita  MecTtHOM ~ agMUHUCTpalMM B HMH(QOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTn « THTEepHEeTY;

dbenepanbHOM TOCYIapCTBEHHOM WH(POPMAITMOHHOW CHCTeMbl «EIWHBIA TMopTat
rOCYAapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (pyHkumii)» unu [loprana.

[Tpu monave >xamo® B AIEKTPOHHOM BHUJE JOKYMEHTBI, yKa3aHHble B IMyHKTe 5.4
HACTOSIIEro AJIMUHUCTPAaTUBHOTO perjiaMeHTa, MOTYT OBbITh MNpeAcCTaBiIeHbl B (opMme
DJIEKTPOHHBIX JIOKYMEHTOB, IOJAINMCAHHBIX JJIEKTPOHHOMW TMOJNUCBIO, BHJ KOTOPOMU
IIPEAYCMOTPEH 3aKOoHOJATenbCcTBOM Poccuiickonn dPexepauyu, NpU STOM JTOKYMEHT,
YIOCTOBEPSAIOIINMA TUYHOCTD 3aBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaercs MecTHOM aqMUHUCTPAIIHEH.

Kanoba MoxeT ObITh MOJaHa 3asiBUTENIEM Yepe3 CTPYKTypHble noapasnaeneuus MOLI.
[Tpu noctymnenun xanoost M®I] obecrieunBaer ee nepenayy B MecTHYIO afIMUHHUCTPALIUIO
B IIOPSAJKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3auMoAeiucTBUU Mexay MODI]
u MecTHOM aaMUHHCTpalMel, HO HE TMO3JHEE Cleayrllero padodyero JHA €O JHS
MOCTYIUICHUSI JKaJI00BI.

Kanoba Ha HapylieHHe MOpSAIKAa MPEIOCTaBICHUS MYHUIMOANbHOU ycmyru MOI]
paccMmarpuBaercss MecTHoW agmuHHcTpanmei. [Ipm 3TOM CpPOK paccMOTpeHHs KajoObl
HCYMCIISIETCS CO JTHSI PETUCTpallNK 5Kajo0bl B MeCTHON aiMUHHUCTpAIUU.

5.7. XKanoGa gomKHa COACPKATh:

HauMEHOBaHME MeCTHOM  aJIMUHHUCTPALMH, JOJDKHOCTHOTO juua  MecTHON
QJIMHHHUCTPAIUHU MO0 MYHHUIIMIAIBHOTO CIyKamero MecTHOW aJIMUHUCTPAINK, PEIIeHHS
u aeiicTBus (6e3eiCTBHE) KOTOPBIX 00KAITYIOTCS;
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damunuio, UM, OT4EeCTBO (MOCIEAHEE — TPU HAIWYNH), CBEACHUS O MECTe
KUTENbCTBA 3asBUTENs - (pU3Mveckoro jauila JuOO HAMMEHOBAHME, CBEACHHS O MeCTe
HAXO0XJACHUS 3asiBUTENISI — IOPUAMYECKOro JIMIA, a TakKe HoMep (HOoMepa) KOHTAaKTHOI'O
tenedoHa, aapec (aapeca) JIEKTPOHHOW MOUTHI (MPU HAJTUYHMHM) W TOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

CBElICHHsI 00 oO0KalyeMbIX pelieHUusX | JeWcTBusAX (Oe3melicTBuu) MecTHOM
aJIMMHHUCTPALMH, TOJPKHOCTHOIO JHIa MeCTHOM aJIMUHUCTpALMH JUOO MYHHIMIIAIBHOTO
CITy’Kallero;

JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U ACHCTBUEM
(6e3meiicTBIEM) MectHoi aIMUHUCTpPALINH, JOJDKHOCTHOTI'O Iuna MecTtHOH
aIMUHHUCTpAlMM, JUOO MYHHUIMIAIBHOTO clykKamero MecTHOH —aJAMHHHCTpALUU.
3asBUTENEM MOTYT OBITH MPEJCTABICHBI JIOKYMEHTHI (IIPU HAJTUYHH), TOATBEPKIAIOLINE
JTOBO/IBI 3asIBUTEIISI, TUOO UX KOIUU.

5.8. B cmyuae ycTaHOBIEHHS B XOJ€ WJIHM IO PE3ylbTaTaM PAacCMOTPEHHUS >KajJoObI
NPU3HAKOB  COCTaBa  aJMHHHMCTPATUBHOTO MPABOHAPYIIEHUS WM  MPECTYIUICHUS,
JOJPKHOCTHOE ~ JIUIO0, HAJEJIEHHOE IOJIHOMOYMSMH IO  PAacCMOTPEHHUIO  Kalloo,
HEe3aMeJUTUTENIbHO HAMPAaBIIET UMEIOLUECS MAaTEPUAIIbl B OPTraHbl MPOKYPATYpHI.

5.9. XKano6a, moctynuBmas B MeCTHYI0 aqIMUHUCTPAIIHIIO, TIOJICKHUT PETUCTPALINN HE
no3JHee cleayromero pabodero JHS co JHSA ee mocTymieHus. KamobOa MOIeKUT
PAaCCMOTPEHUIO  JOKHOCTHBIM  JUIOM  MeCTHOW  aJMUHUCTpPALUH, HAACICHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHHIO Kano0, B TeYEHUE NATHAALATH paboynx JHEW cO THS ee
pEerucTpanmm.

B cnyuae oGkanoBanus oTkaza MeCTHOW aaMUHUCTPALMM, TOJKHOCTHOTO JIHIIA
MecTHOW agMUHHUCTpAallUd B MpPHUEME JOKYMEHTOB Y 3asBHUTENs JUOO B HCIPABICHUU
JOMYIICHHBIX ONEYaTOK W OMmHMOOK HIM B cllydyae OO0KaJloBaHUS HapylIEHUs
YCTaHOBJIEHHOTO CpOKa TaKWX HCIPaBICHUHN jkamoba paccMaTpuBaeTCs B TEUCHHE IISITH
pabouux JHEH co THS ee perucTpaLuu.

5.10. Ilo pe3ynapTaTaM pacCMOTPEHHUS Kad0O0bl MPUHUMAETCA OIHO M3 CICAYIOIINX
peLIeHuI:

1) xamo0a yJnoBIETBOpSETCS, B TOM 4Huclie B (hopMe OTMEHBI MPHUHITOTO PEIICHUS,
UCIPABJICHUS JIONYIIEHHBIX ONEYaTOK M OWMOOK B BBAAHHBIX B  pe3yibTare
NPEIOCTaBICHUs TOCYAApCTBEHHON MM MYHULMIAJIBHOW YCIyrH JOKYMEHTaxX, BO3BpaTa
3asBUTEIII0 JCHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE IMPENYCMOTPEHO HOPMATHUBHBIMHU
npaBoBeiMu akTamu Poccuiickorn ®dexepauuy, HOPMATUBHBIMU IPABOBBIMU AKTaMH
cyowbekToB Poccuiickoit denepanyiuv, MyHUIIMIIATbHBIMU IPABOBBIMU aKTAMU;

2) B y/IOBJIETBOPEHUH KaJI0Obl OTKa3bIBAETCS.

5.11. He mno3agHee nHs, CIEAYIOIIETO 3a JHEM MPUHSTHS PEUICHUs, YKa3aHHOrO B
nyHkTe 5.10. HacTosIIero periaMeHTa, 3asBUTEII0 B MUCbMEHHON (opMe U MO KEeITaHHUI0
3asBUTENSI B JIEKTPOHHOM (hopMe HarpaBisieTCs MOTUBHPOBAHHBIM OTBET O pe3yibTaTax
paccMOTpPEHUs JKaIo0bl.

B cnyuae mpusHanus xanoObl MoJyIeKalield yIOBISCTBOPEHUIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B HACTOSIILIEM MOJIYHKTE, AaeTcs HHGOpMalUs O IEUCTBUIX, OCYIECTBISEMBIX
OpraHoM, MpPeJOCTaBISIOUIMM TOCYIapCTBEHHYIO YCIYry, B IeNIX He3aMeJIUTEIbHOTO
YCTpaHEHUs! BBIABJICHHBIX HAPYIICHUM MPU OKA3aHUMU TOCYIapCTBEHHOM YCIYTH, a TaKkKe
NPUHOCATCS WM3BMHEHMS 3a JOCTaBJICHHbIE HEyn00CTBa W YKas3bpIBaeTcsl HMHpopmamus o
JMaNbHEUIINX NeUCTBUSIX, KOTOPble HEOOXOAMMO COBEPIIUTH 3asSBUTEIIO B LIEIISAX MOTYyUEHUS
rOCYJapCTBEHHOM YCIIYTH.

B cnyuae npusHaHus 5kano0bl HE MOJIEkKAIE YAOBIETBOPEHHUIO B OTBETE 3asIBUTEINIO,
YKa3aHHOM B HACTOAILIEM MOJIYHKTE, HAalOTCid apryMEHTHUPOBAaHHBIE pPa3bsICHEHUS O
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NPUYMHAX TPUHATOTO PEIICHHUs, a TakKe HH(OpMAIIHS 0 TOPSAKE 00KaJIOBaHUS TIPUHATOTO
penieHus.

OTtBeT 1o pe3yyibTaTaM PacCMOTPEHUS JKaTOOBI TTOAMKUCHIBACTCS YIIOJIHOMOYEHHBIM Ha
PacCMOTpPEHUE KAIOOBI TIOKHOCTHBIM JIUIIOM MecTHOM aAMUHUCTPAIIUU.

5.12. MecTHass agMUHUCTpaldsg OTKa3blBa€T B  YJOBIETBOPEHHH KaJlOObI B
CIEIYIOUINX CIyYasK:

HaJU4he BCTYMHUBIIETO B 3aKOHHYIO CUJIy pEUICHUs CyAa, apOUTPakHOro cyda Io
*Kajao0e 0 TOM K€ MPeMETE U MO TEM K€ OCHOBAHUSIM;

nojiaya KajoObl JIMIIOM, MOJHOMOYHUS KOTOPOTO HE TMOATBEPXKICHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOaTenbCcTBOM Poccuiickon denepanuu;

HaJU4Ke PELICHUs MO0 kano0e, MPUHATOTO paHee B OTHOUIEHUU TOTO K€ 3asBUTEINS U
10 TOMY € TIPEIMETY >KaJOo0BI.

5.13. MecTHast aAMUHUCTpAIUs BIIpaBe OCTaBUTH kajmoOy Oe3 OTBeTa B CIIECAYIOIINX
Cyvasx:

HaJu4he B Kano0e HEIEH3YPHBIX JTUOO OCKOPOUTENTBHBIX BBIPAKECHHM, YTpo3 KU3HH,
3JI0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKe YJICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH MPOUYUTATh KAKYIO-JIHOO YacTh TEKCTA >KaloObl, (haMIIInio,
UMsI, OTYECTBO (MPU HATMYUH) U (WJIK) TIOYTOBBIN aJipec 3assBUTENS, YKa3aHHBIC B JKallooe.



MMpCaA0CTABIICHUA MYHHHHHaHBHOﬁ YCIIYTd 110 BbIJJA4YC apXHUBHBIX CIIPABOK, BBIIIMCOK, KOITH I
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Ipuaoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
aJIMUHHUCTPAIMN
o0pa3oBaHUS

MectHoit

MYHULUIIAJIEHOTO

ropoja Cecrpopenka
IIPEAOCTABICHUI0 MYHULMIIAIBHON
YCIyTH TIO  BBLIAYe

CIIPaBOK, BBIIIHACOK,
aApXUBHBIX JTOKyMEHTOB
MECTHOI'O

MYHHILIMIIAJILHOTO

CaMOYIIPaBICHHS
oOpa3oBaHHs

ropoaa CecTtpoperika

BJIOK-CXEMA

—

[
»  3asBuTeNb <€

D

HanpasieHue 3aABNeHNA|NM KOMNIEKTa JJOKYMEHTOB

,/ MecTHaa

\wmupauwﬂ

o
=T

1. Mpuem v pernctpaumsa 3ansneHuin
1 OKYMEHTOB rpaxJaH (B TedeHue
1 paboyero aHsA)

PopmuposaHie Mprem AOKYMEHTOB

2. MpuHATHE peLleHns o
npesoCTaB/eHNN MyHULMMANbHOM
YCAYTY N0 BblJaye apXMBHbIX
CNPaBoK, BbIMUCOK, KOMWIA apXMBHbIX

—  AOKYMEHTOB; MHPOPMUpPOBAHME
3aABUTENA O pe3y/ibTaTe
NpesoCTaBAeHUA MyHULMNANbHOW
ycnyru; nepeaaya pesynbtaTta B
ML (B TeueHue 16 pabounx gHel)

nepepgava €
KOMMAeKTa
[OKYMEHTOB

OT 3aABUTENA U UX
perucTpaums

3anBUTENA B
MecTHyto
agMUHUCTpaumio (B
3/1EKTPOHHOM BUAE
— 1 pabouuii feHb,
Ha ByMaKHbIX
Hocutenax — 3
pabounx aHA)

Mepenaya fOKYMEHTOB
0 NpeaoCTaBAeHUU MyHULLMNANbHOM
ycnyrm anbo oTKas B NpefocTaBieHUN
MyHUUMNanbHoW yenyrv B MOLL ana ux

NHpopmuposaHue
3anBUTENA O
pesynbTaTtax

npeaocTasneHus
MYHULMNaNbHOM

ycnyru (B TeyeHue 2

paboumnx gHei)

nocneaytouei nepefayn 3afaBuTeNto
(B aneKTpoHHOM BUAE — B TeueHMe 1
paboyero AHA, Ha ByMaXKHbIX HOCUTENAX
— B TedeHue 3 pabounx aHen)

APXHUBHBIX

A
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IIpuaoxenne Ne 2
K AZIMUHHUCTPaTHBHOMY PETrJIaMEHTY

MectHoi aIMUHHUCTpaLUHU
MYHUILIMTIAIEHOTO oOpa3oBaHHs
ropojaa Cectpopetika 110
MPEJOCTABICHUI0 MYHHUIIMIIAILHON
yCIYrM 1O  BblAau€ apXHBHBIX
CIIPaBOK, BBIITHCOK, KOITHI
apXUBHBIX JIOKYMEHTOB OpraHOB
MECTHOT'O caMOYyIpaBJICHUS
MYHUITUTIATEHOTO o0pazoBaHUs

ropoja CecTtpoperika

Anpeca cTpyKTypHbIX noapasaeeHnii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
Ka3eHHOro0 yupe:xxaeHuss «MHOropyHKunoHa1bHbIH HEHTP Npea0CTaABICHUS
rocy1apcTBEHHBIX 1 MYHHIIUNAIbHBIX YCIyD»

Ne Haumenosanue ITouToBBI} agpec CrnpaBouHbIi Anpec I'paduk
CTPYKTYpPHOTO TenedoH IEKTPOHHON paboThI
1oJpa3AeIeHus HOYTEHI
1 | Muorodyukunonanbubiii | Cankr-IlerepOypr, 573-90-00
nentp Anmupanreiickoro | Camoas yir., WIIN
paiiona 1. 55-57, mutep A 573-99-80
2 | Muorodpynkunonansubeiii | Cankr-IlerepOypr, 15-1 | 573-90-00
HEHTP muaug B.O., 0. 32 1501051
BacuneoctpoBckoro 573-94-85
parioHa
3 | Cekrop Ne 1 Cankr-ITerepOypr, yi. 573-90-00
Muoro¢ynkunonansHoro | Haxumosna a. 3, kopr. 2, | uiu
[IEHTpA aatep A 576-20-86
BacuiieoctpoBCcKoro
paiioHa
4 | Muoro¢pyakunoHaneHblii | Cankt-IlerepOypr, 573-90-00
ueHTp Beiboprekoro Hosopoccuiickasyi., WIIN
paifona 118 573-99-85 E’Keg;g‘z‘“’
5 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00 ¢ 21’ 00
Muoro¢ynkunonansHoro | Ilpugopoxnas anies, WIIN knz@mfcspb.ru S
0e3 mepepriBa
nenTpa Beiboprekoro n. 17, matep A 573-94-80 Ha oben
paiioHa
6 | MuorodyuaknuonansHbiii | Cankr-IleTepOypr, 573-90-00
nentp Kanununckoro I'paxxganckuii op., WIn
paiioHa n. 104,xopm. 1, iurep A | 576-08-01
7 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodgynkunonansHoro | Kongparsesckuii mp., W
neHTpa Kanuauackoro a. 22, nutep A 573-96-95
parioHa
8 | Muorodpyukunonansubiii | Cankr-IlerepOypr, mp. | 573-90-00
neHTp Kuposckoro Crauek, 1. 18 WIn
paiioHa 573-94-95
9 | Cekrop Ne 1 Canxkr-IlerepOypr, np. | 573-90-00
Muoro¢dysakumronansHoro | Haponnoro Ononuenusi, | wiu
neaTpa Kuposckoro . 101, matep A, 573-90-28

palioHa

noMmenienue SH
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10 | Muoro¢dyuknuonansubiii | Cankt-IletepOypr, 573-90-00
uentp Konnunckoro r. Konnuso, 1581051
paiioHa np. Jlenuna, 1. 22 573-96-65

11 | Cextop Ne 1 noc. MeTtaocTpoid, 573-90-
Muorodynknuonansaoro | CamoBas yi., a. 21, 00mnun
nenTpa Konmuuackoro Kopr. 3 573-90-07
parioHa

12 | Muoro¢dysaknuonansueii | Cankr-IlerepOypr, 573-90-00
LEHTP HoBouepkacckuii nip., 15R10
Kpacnorsapeiickoro 1. 60, mutep A 573-90-30
parioHa

13 | Muorodynkunonansueii | Cankt-IlerepOypr, yi. 573-90-00
ueHTp Kpacnocensckoro | [lorpannunuka WIH
paiiona I"apwkaBoro, 1. 36, 573-99-90

Kop. 6

14 | Cextop Ne 1 r. Kpacnoe Cerno, 573-90-
MHuorodgyHkuroHanbHoro | yi. OcBoOoxaeHus, 00mnu
LEHTpa n. 31, kopm. 1,utep A | 417-25-65
KpacHocenbckoropaiiona

15 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
ueHTp Kponmraarckoro | r. Kponmranr, WIH
paiiona np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
1eHTp MOCKOBCKOTO bnarogarnasymn., 1. 41, | uin
paiiona autep A 573-99-30

17 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-
MuorogyskiuonansHoro | HoBonszmaiinoBckuit 00unu
1eHTpa MOCKOBCKOTO np., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muorodynknmonaneueii | Cankt-IletepOypr, 573-90-00
neHtp Kypoptaoro r. CecTpopellx, WIN
pationa yi. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muorodynknuonaneneiii | Cankr-IletepOypr, mp. | 573-90-00

ueHTp Hesckoro paiiona | bonbiieBukos, 1. 8, HIIN
Kopr. 1, murep A 573-96-75

20 | CexTop Ne 1 Cankr-IlerepOypr, yiu. 573-90-00
MpuorogyuknuonansHoro | Cenosa, a. 69, xopm. 1, | unu
neHTpa Hesckoro paiiona | autep A 573-96-80

21 | MuorodyuknuoHanbHbeiit | CankT-IletepOypr, 573-90-00
nentp Ilerporpanckoro KamennooctpoBckuit WIn
paiioHa np., 1. 55, marep I’ 573-96-90

22 | Cextop Ne 1 Canxkr-IlerepOypr, yiu. 573-90-00
Muorodyukunonansaoro | Kpacunoro Kypcanra, W
nentpa [lerporpaackoro | 1. 28 573-90-21
parioHa

23 | Muorodynkiuonanbuelii | CaHKT- 573-90-00
nentp IlerpoasopmoBoro | [lerepOypr,r. [lereprod, | wmm
paiioHa yi1. bpaTtbeB 573-99-41

['opkymenko, 1. 6,
autep A
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24 | Cexrtop Ne 1 Canxrt-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATKHOTO | T. JIOMOHOCOB, 158105
IeHTpa yi1. [ToGensl, 1. 6, 573-97-86
ITerponsopuoBOro autep A
paiioHa

25 | Muorodynkiuonansuslii | Cankr-IlerepOypr, 573-90-00
ueHtp [Ipumopckoro amest KotenbHuKOBa, WIH
paiiona 1. 2, KopIl. 2, iurep A 573-90-60

26 | Cexrop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢dyHkroHansHoro | HOBOKOIOMSDKCKUATIP., | WK
nentpa [Ipumopckoro n. 16/8, nmutep A 573-96-60
parioHa

27 | Cextop Ne 2 Canxrt-IlerepOypr, 573-90-00
MHuoro¢dysakiuonansHoro | borateipckuii 1SRN
nentpa [Ipumopckoro np.,n. 52/1, nmurep A 573-94-90
paiioHa

28 | Cextop Ne3 Cankr-IlerepOypr, 573-90-00
MuorogyukuuonaisHoro | [llyBanosckuii np., W
nentpa [Ipumopckoro n. 41, xopm. 1, iutep A | 573-91-04
paiioHa

29 | Muorodynkuonansuelii | Cankr-IlerepOypr, 573-90-00
ueHTp Ilymkunckoro r. [Iymkun, Manas yin., | wim
paiioHa . 17/13, mutep A 573-99-46

30 | CekTop Ne 1 Cankr-IlerepOypr, moc. | 573-90-
Muorodyukunonansaoro | llymapsi, 00unu
nenTpa [lymkuackoro [Tymkunackasym., 1. 38, 573-91-09
pairioHa autep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
MuorodyukunonansHoro | r. [TaBnoBck, [lecuansiii | uiu
tiertpa [lymkuHcKoro nep., 1. 11/16 573-90-04
paiiona

32 | MHorodpyHkunoHanbHbi | Cankt-IletepOypr, 573-90-00,
1eHTp OpyH3EHCKOTO JyHatickuii ip., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

33 | CekTop Ne 1 CankT-ITerepOypr, 573-90-00
MuorodyukuronanpHoro | np. Cnassl, 1. 2, WIH
neHTpa OpyH3EHCKOTO Kopr. 1, matep A 576-07-95
paliona

34 | Muorodyukunonansubiii | Cankr-IlerepOypr, 573-90-00
ueHTp LlenTpanbHoro Hesckwuii mip., 1. 174, 150305
paiiona autep A 573-90-57
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3agBieHue HA

IIpuaoxenne Ne 3
K AIMUHHCTPaTUBHOMY PETJIAMEHTY

MectHoit aIMHUHUCTPALUU
MYHHULIMIIAJILHOTO 00pazoBaHMs
ropoja Cectpopenka 1o

MIPEAOCTABICHUI0 MYHULIMIAIBHON
YCAYTH MO BBIJIAYE€  APXHUBHBIX

CIIPABOK, BBIIHCOK, KO
APXUBHBIX  OTOKYMCHTOB OpraHoB
MECTHOTO CaMOYIIPaBIICHUS
MYHUITUTIATEHOTO o0pazoBaHUs

ropoja CecTtpoperika

I'maBe MecTHOI AIMUHUCTpAINN MYHHUIIUIIAJIbHOI'O 06p830BaHI/I}I ropoga

Cecrtpopernka
oT
MIPOKUBAIOIIETO(EH)
tenedoH
JOMAITHAI
paboumii
3asiBlieHUE

[Ipowry BbIAATH

KonunuectBo sKk3eMILISIpOB

Komusa veoOxoauma s

ITomnuce

[ara

yKazamo aopecama
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IIpunioxenune Ne 4

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MecTHON aIMMHHUCTPALlMM MYHHULUIIAJIBHOTO
oOpazoBanust ropoga  CecTpopenka IO
IIPEAOCTABICHUIO MYHULUIIAJILHON YCIYI'H 110
BBIIaY€ apXMBHBIX CIIPABOK, BBIIIMCOK, KOIUHI
ApPXMUBHBIX JOKYMEHTOB OpPraHOB MECTHOIO
CaMOYIIPABJICHUS MYHHLIAIIAJIBHOTO
obpazosanus ropoaa Cecrpoperka

dopma apXUBHOW CIIPaBKU

(Ha3BaHME apXUBa)

(mouTOBBIN UHAEKC, aJIpec, aapecart, TenedoH, Gakc)

APXVIBHAS CITPABKA®
N
(mata)
Ha N oT
PykoBoauTens opranuzanuu [Toanuce PacmmdpoBka noanucu
OcHoBaHue:
Hcnonnurens [Tognuce PacumdpoBka noanucu
ITeuars

®opmar A4 (210 x 297 mm)

3 ApxuBHasg CIpaBKa W apXWBHAs BBINICKA COCTaBIAIOTCA ¢ 0003HauYCHHEM Ha3BaHHS HH(POPMAIMOHHOTO
JIOKYMEHTa «ApXHBHAs CIpaBKa», «ApXUBHas BBITHACKa».TEKCT B apXWBHOW CIpaBKE NAeTCA B XPOHOJIOTHICCKOM
MOCJIEIOBATEIEHOCTH COOBITHH ¢ yKa3aHHEM BHUJIOB apXUBHBIX JOKYMEHTOB M HX JaT. B apXuBHOU cIpaBke
JIOITyCKAETCs IUTUPOBAHNE aPXUBHBIX TOKYMEHTOB.

HecoBnasenue OTAENBHBIX MaHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHUSIMHU, W3JIO)KEHHBIMH B 3alpoce, He
SIBIISIETCSL TIPETISITCTBUEM JJIsl BKIIIOUEHUS MX B apXUBHYIO CIPABKy MPU YCJIOBUH, €CJIM COBMAJICHHE BCEX OCTAIBbHBIX
CBEICHUI HE BBI3BIBACT COMHEHHI B TOXKICCTBEHHOCTH JHIA WM (DAaKTOB, O KOTOPHIX TOBOPHUTCS B apPXUBHBIX
JIOKyMEHTax. B apXuBHOI CIipaBKe 3TH JaHHBIE BOCIIPOU3BOATCS TaK, KaK OHU M3JI0KEHBI B ApXMBHBIX JOKYMEHTaX, a
pPacxoKJIeHus, HECOBIAJCHHsI M HETOYHBIC HA3BaHMS, OTCYTCTBHE MMEHH, OTUECTBA, HHUIIMAIOB WK HAIUYUE OJTHOTO
W3 HUX OrOBapUBAIOTCS B TEKCTE CIIPABKH B CKOOKax («Tak B JoKyMeHTe», «[ak B TEKCTEe OPUTHHATIAY).

Ceegnenus 0 pabote, ydeOe B HECKOJIBKHX OpraHM3alUAX, YICOHBIX 3aBEJCHHUSAX BKIFOYAIOTCS B OJHY apXHUBHYIO
CIpaBKy.

B mpuMedaHUsSX MO TEKCTY apXWBHOW CHpPABKHA OrOBapHBAIOTCS HEPa300pUYMBO HANMCAHHEIC, UCIPAaBICHHBIC
aBTOPOM, HE MOJIAIONINECs INPOYTCHUIO BCICICTBUEC IOBPSKICHUS TekcTa opurumHama Mmecta («Tak B Tekcrte
opuruHanay, «B TekcTe Hepa30opUHUBOY).

B TekcTe apXuBHOUW CIpaBKU HE JOITYCKAIOTCS U3MEHEHWs, MCIIPABICHHS, KOMMEHTapUH, COOCTBCHHBIC BBIBOIBI
WCTIOJTHUTEJIS 10 COJACPYKAHHUIO apXMBHBIX JOKYMEHTOB, HA OCHOBAaHHMHM KOTOPBIX COCTaBlieHa apXWBHAs CIpaBKa. B
KOHIIE apXUBHOW CIIPaBKH MPUBOJATCS apXUBHBIE MU(PBI K HOMEPA JTUCTOB SIUHUI] XPAHEHUS apXUBHBIX TIOKYMEHTOB,
MeYaTHbIEe W3JaHUs, WCIOIb30BABIIMECS I COCTABJICHUS apXWBHOW CIpaBKU. B TekcTe apXWBHOW CIPaBKH
JIOTTYCKAeTCsl MPOCTaBJICHNE apXUBHBIX MM(POB U HOMEPOB JIMCTOB €IUHUI] XPAHEHHUS apXWBHBIX JOKYMEHTOB Cpasy
MOCJIe U3JIOKEHUST KOKI0To (akTa Wik cOOBITHS. B apXuBHOM cripaBke, 00beM KOTOPOI NPEBHIIIAET OJWMH JIUCT, JIUCTHI
JIOJDKHBI OBITh MPOIIUTHI, IPOHYMEPOBAHBI U CKPEIUICHBI TIeYaThio MECTHOW aJIMUHUCTpAIIACH.

ApxuBHasg chpaBKa, IpeJHa3Hau€HHas J[Uid MCIOJb30BaHusT Ha Tteppuropun Poccuiickoit denepauuu,
noanuceiBaercs ['naBoii MecTHOW agMUHHCTpalMU, U 3aBepseTcsl MedaTblo MecTHOM aJAMHUHUCTpauud. ApXUBHAs
CIpaBKa, TpeJHA3HAYCHHAS Ui HANpaBICHHA 3a PyOek, moamuchiBacTcs [nmaBoid MecTHOW aJAMHUHUCTpAlAd W
3aBepsieTcs repOoBOit meyaTsio MecTHON aIMUHHCTPAIIUH.

[Ipu HE0OXOAUMOCTH K apXUBHOW CIPaBKE MPHIIATAIOTCS KOIUU apXHWBHBIX JOKYMEHTOB HJIM BBIITUCKH M3 HHX,
MOITBEPKTAIOIINE CBEICHNS, N3JI0KEHHBIE B apXUBHOM CIIpaBKe.
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IIpunioxenne Ne 5
K AZIMUHHUCTPaTHBHOMY PETrJIaMEHTY

MectHoit aIMHUHUCTPALUU
MYHHULIMIIAJILHOTO 00pazoBaHMs
ropoja Cectpopenka 1o

MIPEAOCTABICHUI0 MYHULIMIAIBHON
YCAYTH 1O BBIIAYE€  APXHUBHBIX

CIIPABOK, BBIIHCOK, KO
APXUBHBIX  OTOKYMCHTOB OpraHoB
MECTHOTO CaMOYIIPaBIICHUS
MYHUITUTIATEHOTO o0pazoBaHUs

ropoja CecTtpoperika

(®.MN.0. 3asBUTENST B AATEILHOM NAJCKE)

(ampec 3asBUTENS)

YBaxaembiil (as1)

-

MecTtHass aJIMUHUCTpaIUsi MYHUIIUMTNAIBLHOTO oOpa3oBanus ropoga Cecrpopelka,
paccmoTpeB Barne 3asBnenue (Bx. No

OTKa3¢€ B

IPEIOCTABICHUN

oT
MYHULANAIBHON

), HacToSIIIMM cooO1aeT Bam 00
yCIyTH 1o MIPUYHHE

(MpUYMHBI OTKa3a B IPEIOCTABICHUH MYHUIIUIIATBHON YCIIYTH)

I'maBa MecTHOI aAMUHHUCTPALIUN

(moanuce)

HWcnonHuTenp:

(®.11.0.)

(1.0., pamunus )

M.IL



