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MECTHAA AOMUHUCTPALUA
MYHUUUNANBHOIO O6PA30OBAHUA T'OPOOA CECTPOPELUKA

NMOCTAHOBINEHMWE

or __ urous 2019 roaa N
OO0 yrBepxkIeHMN AAMUHUCTPATUBHOIO periiaMeHTa MecTHOM aIMUHUCTPALUA
MYHHUIIMNIAJBHOT0 00pa3oBanusi ropoaa CecTpopenka no npeaocTaBjieHu0 MyHHIMIAILHOI
YCJIYTHM 10 BblIade apXUBHBIX CIIPABOK, BHIMUCOK, KONMIi ApXUBHBIX IOKYMEHTOB OPTraHOB
MECTHOI'0 CAaMOYNpPaBJIeHUsI MYHHIMIIAJIbHOT0 00pa3oBanus ropoaa Cecrpopenka

B cootBercTtBHM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O06 opranuzanuu
MPEIOCTABIICHUSI TOCYJAPCTBCHHBIX W MYHHIIMIIATBHBIX YCIyr», 3akoHoM Cankr-IlerepOypra ot
23.09.2009 Ne 420-79 «O06 opranuzauuu MecTHOro camoympapieHusi B Caukrt-IlerepOyprey,
MOCTaHOBJICHHEM MECTHOW aJMUHHCTPAIlMH MYHUIIUIAILHOTO 00pa3oBanus ropona Cecrpopernka
or 03 mas 2011 roma Ne 111 «O mopsiake pa3paboTKU M YTBEPKICHHUS AIMHUHHCTPATHBHBIX
pEerIaMeHTOB  MPEIOCTaBICHUS ~ MYHUIMIAIBHBIX  yciayr — MecTHOH — agMUHUCTparuei
BHYTPUTOPOJCKOTO MYHHUIIMNANbHOrO obOpa3oBanus Cankrt-IlerepOypra ropoma Cectpopernka
MecTHasi  aAMMHHMCTpPanusi MYHHIMIAJILHOIO oOpa3oBanust ropoaa Cecrpopenka
NMOCTAHOBUJIA!

1. VTBepauTh AAMHUHUCTPATUBHBINA periaMeHT MecTHOW aqMUHUCTPAIIU MYHUIIUTIATHHOTO
obpazoBanusi ropona CecTpopenka O TMPEJOCTABICHUI0 MYHHIIMNAIBHOM YCIYTH TIO BbIIaye
APXUBHBIX CHPABOK, BBIIUCOK, KOMUN apXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O CaAMOYIPaBICHUS
MYHUIUIIATBHOTO 00pazoBanus ropoaa Cectpoperka.

2. IIpuznare yrparuBmmm cwiy [locranoBieHne MecTHOM — aIMMHHUCTPALMH
MyHUIUNaIbHOro oOpa3oBanus ropoaa Cecrpopenka or 15.04.2014 Ne 113 «OO6 yTBepxaeHUU
AJMUHUCTPAaTUBHOIO perjamMeHTa MecTHON aIMUHUCTpAalMUd MYHHUIMIAIBHOTO 00pa3oBaHus
ropona CecTpopelka 1o npeIoCTaBICHNUI0 MyHUIIMITAIILHON YCIIYTH 1O BblJjau€ apXUBHBIX CIPABOK,
BBIMMCOK, KOMUN apXUBHBIX JOKYMEHTOB OPIaHOB MECTHOT'O CaMOYIPaBJIEHHS] MYHUIMIAIBHOIO
obpazoBanus roposa CecTpoperka.

3. Hacrosimee mOCTaHOBJIEHHWE BCTyMaeT B CHIYy CO JHS €ro o(QuInansbHOTOo
OITyOJIMKOBaHUSI.
4. KoHTponb 3a BBIMOTHEHHEM HACTOSIIErO IMOCTAHOBJICHHS BO3JIOKHTh Ha TIJIaBY

MecTHO# aIMUHUCTPAIIMA MYHUIIUITAILHOTO 00pa3oBaHus ropoaa CecTpoperka.

I'maBa

MecTHOUM aAMUHUCTPALIMHA

MYHHIIMIIAJILHOTO 00pa3oBaHus

ropona Cectpoperka T.C.OBcssHHUKOBA



IIpunoxxenue

K IOCTaHOBJICHUIO MECTHOW aIMUHUCTPALIUU
MYHHUITUTIAIEHOTO 00pa30BaHMs

roposa Cectpopernka

or _ wrons 2019 roma N __

AJIMAHUCTPATUBHBII PETJIAMEHT
MECTHO# AIMUHUCTPALIMU
MYHULMIIAJIBHOTO OBPA3OBAHMS T'OPOJA CECTPOPEIIKA
MO MPEJJOCTABJIEHMIO MYHUIIMIIAJBLHOM YCJIYTH MO BBIJAYE
APXMBHBIX CITPABOK, BBINTUCOK, KON APXUBHBIX JOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIPABJIEHUSI MYHULIUTIAJIBHOTO
OBPA30OBAHMS TOPOJA CECTPOPEIIKA

. O0mue moj10KeHus

1.1. [IpeamMeToM peryiMpoBaHUS HACTOSIIEr0 AJMUHUCTPATHBHOTO pErjiaMeHTa
SBJISIIOTCS OTHOILICHMSI, BOSHUKAIOIINE MEXAY 3asgBUTEIIMU U MecTHOM aaMUHUCTpalUeH
MYHUIIMIIAIEHOTO 00pa3zoBanus ropoga Cectpoperika (nanee — MecTHast aAMUHUCTPAIs) B
cdepe mpenocTaBICHHUS MyHHUIIUIAIBHON YCIYTH TIO BbIJIaue apXUBHBIX CIIPABOK, BBIMUCOK,
KOIUWA apXWBHBIX JOKYMEHTOB OPraHOB MECTHOIO CAaMOYIPABICHUS MYHULHUIIAIBHOTO
obpazoBanus ropoaa Cectpopelnika (gajiee — MyHUITUIIATbHAS YCIyTa).

brok-cxeMa mpenocTaBlIeHHs] MYHULMIAIBHOW YCIYIM IpUBEACHA B MPHIOKEHUU
No 1k HacrosimieMy AIMUHHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3agBUTEISIMU SIBISIFOTCS:

(dbu3uYecKue WU IOPUIUYECKHE JIUIA, JTUOO MX YIMOJIHOMOYEHHBIE MPEICTABUTENH,
oOpatuBmKecss B MeCTHYIO aJIMHUHHUCTPAIMI0 WIM MHOTOQYHKIMOHAIBHBIN IIEHTP
MPEAOCTABICHUS] TOCYJapCTBEHHBIX M  MYHULMNAIBHBIX YCIAYT C  3alpocoM O
MPEAOCTABICHUN MYHHUITUTIATLHON YCITYTH.

OT uMeHM 3asBUTENEH BIpaBE BBICTyNaTh WX MPEACTABUTENN IMPU TMPEIbSBICHUU
nacnopra  rpaxaaHnHa  Poccuiickon — ®enepauuu WM APYITMX  JOKYMEHTOB,
YAOCTOBEPSAIOIIMX JIMYHOCTh Ha Tepputopun Poccuiickoit ®Denepanyii B COOTBETCTBUU C
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM, M JIOKYMEHTa, MOJTBEPKIAIONIETO0 IMOTHOMOYHS
TIpEeICTABUTENS 3asBUTENIA .

1.3. TpeGoBanusi Kk MOPSAAKY WHGOPMUPOBAHUS O MPEIOCTABICHUH MYHUIUTIATHHOU
YCIIYTH

1.3.1. B npenocTaBieHn MyHUITUTIAIBHON YCIIYTH Y9aCTBYIOT:

1.3.1.1. MecTHast aAMUHHACTPAIIHS.

Anpec: 197706, Caunkt-IletepOypr, ropon Cectpopenk, IIpumopckoe miocce, 10M
280, mutepa A.

1 TakuMy TOKyMEHTaMU SBISIOTCS:

JOKYMEHTBI, ITOJTBEP KIAIOIINE MOTHOMOYNS 3aKOHHOTO IPEJCTaBUTENS (CBUAETENHCTBO O POXKACHUH, MOCTAHOBIECHHE 00
OTIeKe | JIp.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHO# (hopMe, TIOATBEPIKIAIOLIAst TOJTHOMOYHS IPEACTABUTEIIS 3asBUTEIIS;

JIOBEPEHHOCTb, 3aBEPEHHAsi HOTApHAIbHO, B CIy4ae eCIu:

(denepanbHBIM 3aKOHOM TIPELYCMOTPEHO HOTApPUAIBHOE YJOCTOBEPEHHE JIOBEPEHHOCTH NPEACTABHUTENS 3asBUTENS Kak
YCJIOBHE OCYIIECTBICHHSI TOCYIapCTBEHHON (MyHHIMMANBHOH) (YHKIMH, NPEIOCTaBICHUs TOCYAapCTBEHHOW (MyHHIMIAIBHOM)
YCIyru;

OCYIIECTBIIEHHE TOCYNApCTBEHHOH (MYHHIMIAIBHON) (YHKIHH, IPEJOCTABICHHE TOCYJapCTBEHHOH (MYHHIMIIAIBHOMN)
YCIIYTH 3aKITI0YACTCs B COBEPIICHHH JISUCTBUS, TPEOYIOMEro HOTapHAIEHOH (hOPMBI.
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['paduk pabotsr: monenenbauk — yerBepr ¢ 9.00 mo 18.00, mataumna ¢ 9.00 no 17.00;
nepepsiB ¢ 13.00 go 13.48, BeixogHbIe THU — CyO00Ta, BOCKPECEHBE.

Tenedon (dpakc): (812) 679-69-00, renedon: (812) 679-69-00.

Anpec caiita W 3JMeKTpoHHOW  mouThl:  http://sestroretsk.spb.ru,  e-mail:
ms_sestroretsk@mail.ru.

1.3.1.2. Cankr-IleTepOyprckoe rOCyJapCTBEHHOE Ka3eHHOe YUpeKICHNE
«MHOTO(pYHKIIMOHATBHBIA LEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUTAIBHBIX
yeiyry (nanee — MOI).

Anpec: 191124, Canxkr-IlerepOypr, ya. KpacHoro Tekctunbimuka, a. 10-12, nmutepa O.

['paduk paboter: moneaenbHuk — yersepr ¢ 9.00 o 18.00, natuuua ¢ 9.00 no 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIxoHBIE THU — cy000Ta, BOCKPECEHBE.

['padpuk paboThl CTPYKTYpHBIX MoapazaenaeHuii M®II exxennesHo ¢ 9.00 qo 21.00.

MecTta HaxoxaeHusi, rpaduk paboTsl U crpaBouHblie Tenegonsl MDI] npencraBieHs!
B ipuiioxeHnH Ne 2 k HacTosimeMy A IMUHUCTPATHBHOMY PETIIAMEHTY.

Llentp Tenedonnoro obcmyxkuBanus MPL- 573-90-00.

Anpec caiita ¥ 3JICKTPOHHOH MOYThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTaBiIeHHEM MYHHIMIIATHHONW YCIYyTH 3asgBHTEISIM HE TpeOyeTcs
JOTIOJTHUTENTFHBIX O0palleHnid B MHBIE OPTaHbl U OPTaHU3AINH.

1.3.3. Unpopmanmro 00 opraHax (opraHu3anmsax), YKa3aHHBIX B TyHKTe 1.3
HACTOSIIEr0 AMUHUCTPATUBHOTO PETJIaMEHTA, 3asiBUTEIM MOTYT MOJYYUTh CIEAYIOIIUMU
crocobamu:

HaIpaBJICHWE 3allpOCOB B NMHCbMEHHOM BHUJE IO aJpecaM OpraHoB (OopraHuszanuil),
YKa3aHHBIX B MyHKTE 1.3 HacTosmero AJMHUHUCTPATUBHOTO PETJIAMEHTAa, B 3JIEKTPOHHOM
BHUJIC IO YKa3aHHBIM apecaM dJIEKTPOHHON MOYTH OPraHOB (OpraHU3aINi );

10 CHpPaBOYHBIM TenedoHaM pabOTHUKOB OpraHoB (OpraHu3anuii), yKa3aHHBIX B
nyHkTe 1.3 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «['ocymapcrBennwie ycimyru B Cankt-IlerepOypre» (Www.gu.spb.ru) B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAaIMOHHOU cetn «MHTepuer» (nmanee — Ilopram), Ha
opUIMAIbHBIX calTax OpraHoB (OpraHu3anuii), yKa3aHHbIX B MyHKTe 1.3 HacTosuiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

Opy JUYHOM OOpalieHMH Ha MpueM K pabOTHUKaM OpraHoB (OpraHusanuii) B
COOTBETCTBHM C TrpaukoM pabOTHl, YyKa3aHHBIM B MyHKTe 1.3 HacTosmero
AJIMUHUCTPATUBHOTO PETIIAMEHTA;

B Llentpe Tenedonnoro oocmyxuBanus M®PI] (573-90-00);

npu oOpameHun K uHpomatam (MH(POKHOCKAM, MHQOMYHKTaM), pa3MEIIECHHbIM B
nomenieHussx M®L, ykazanHbIX B mpuiiokeHUH Ne 2 Kk HacTosieMy AJIMUHUCTPAaTUBHOMY
pernamenty; Ha ynunax Cankr-Ilerepbypra u B BectuOromsix craniuii  CaHKT-
[TeTtepOyprckoro rocyaapcTBeHHOTo yHuTapHoro mnpeanpuatus «Caskt-IletepOyprekuit
METpPOIOJIUTEH» 10 aapecaM, ykazaHHbIM Ha [loprare.

Ha crenpax, pa3meunieHHbIXx B noMemieHusix MectHol aamuHuctpanuu u MOIL],
pasmeraeTcs ciaeayromnas nHhpopMaIus:

HaMMECHOBaHNE MYHHIIMITATLHON yCIYTH,

nepeyeHb  OpraHoB  (OpraHuW3aluii),  y4YacTBYIOIIMX B  TPEJOCTaBICHHUU
MYHHIIUITAIEHON YCITYTH;

rpaduk (pexxum) paboThl, TenedOHbI, ajapeca dSJICKTPOHHOW TIOYTHI OPTaHOB
(opranuzanuii), OCYIIECTBISIONUX MPUEM M KOHCYJbTAllMM 3asBUTENIEd IO BOIpocam
MPEIOCTABICHUS] MYHUIIUTIATLHOU YCIIYTH,

azipeca OpraHoB (OpraHHU3aIMii), Y4aCcTBYIONIUX B MPEIOCTABICHUN MYHUIIUTIATHHON

yCIIyTH;
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KOHTaKTHas uHpopMmamust 00 opraHax (OpraHum3anusx), YYacTBYIOIIMX B
IPEJOCTaBICHNN MYHUIIMIIAIIBHON YCIIyTH;

NOPSAIOK MPETOCTABICHNUS] MYHULIMIIATBHON YCIIYTH;

MOCJIEZIOBATENbHOCTh OCEIIEHUS 3asiBUTEIEM OPraHOB (OpraHu3altii), y4acTBYIOIUX
B IIPEJIOCTaBICHUN MYHUIIUIIAIBHON YCITyTH;

nepeyeHb KaTeropuil rpakiaH, MMEIOIUX IpPaBO Ha IOJIyY€HHE MYHHIMIAIbHON
yCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIs MOJyYEHUsS MYHHMIMIAIBHON YCIYrd, B
TOM YHCJIe oTy4aeMbIX MecTHOM aqMuHMCTpanuel 6e3 ydacTus 3asBUTEIS;

o0pasell 3alI0JIHEHHOTO 3asIBJICHUS.

1. CtangapT npeaocTaBjieHusi MyHMIUNAJIbHOH yCJIYTU

2.1. HaumeHoBaHWE MYHUIIMNAIBHOW YCIYTH: BBIJa4a apXWBHBIX CIPABOK, BBIIHCOK,
KOIIMA apXMBHBIX JOKYMEHTOB OPraHOB MECTHOIO CaMOYIPaBJICHUS MYHHUIMIIAJIBHOIO
oOpa3zoBanus roposa Cectpoperka.

Kparkoe HauMeHOBaHNE MYHULIMIIAJIBHOW YCIYTH: BbIJ1a4ya apPXUBHBIX CIIPABOK.

2.2. MyHuIMnanpHasi yciayra MpeIocTaBisieTcss MecTHOM aJMHHHUCTPAIACH.

[IpenocraBnenne MYHUIIATAJIbHON yCIIyTU OCYIIECTBIIAETCS MecTHoi
aIMUHUCTpaler Bo B3aumoaerucTBuu ¢ MOILI.

JlomKHOCTHBIM JLIaM MeCcTHOH aAMMHHUCTPAIIMU 3aMpeIieHo TpeOOBaTh OT 3asBUTENSA
OCYIIECTBJICHUS J€HCTBUN, B TOM YHCII€ COTJACOBAHHMM, HEOOXOAMMBIX ISl MOJy4YEHUs
MYHHIIMITATIHON YCIIYTH M CBSI3aHHBIX C OOpAllleHUeM B TOCYIapCTBEHHBIE OPTaHbl, OpPraHbl
MECTHOI'O CaMOYINpABJICHUS, OPraHU3alHdM, 34 HCKIIOYEHUEM TOJY4YEHHUS  YCIYT,
BKJIFOUEHHBIX B IEPEYEHb YCIYT, KOTOPbIE SBISAIOTCS HEOOXOIUMBIMH M 00s3aTeIbHBIMU
JUIS1 IPEIOCTABIICHUSI MyHUITUTIATBHBIX YCIYT.

2.3. Pe3ynbraTom npeaocTaBieHus MyHUIIUTIAIBHON YCIyTH SIBISETCS:

BbIJ]auya 3asBUTEIIO0 APXHBHOM CHpPaBKH, apXWBHOW BBIMHMCKU, apXUBHOW KOMHUHU HA
OyMa)KHOM HOCHUTEJIE;

OTKa3 B IPEJOCTABICHUN MYHHUIIMNAIBHON yCIyTH B BUJE MHUCbMa O HEBO3MOXHOCTH
WCITOJIHEHUS 3aMpoca C yKa3aHUEM ITPUYUH.

Pesynprar npenoctaBieHus MyHULMIIAIBHON YCIYTH BBIIACTCS 3asiBUTEI0 MecTHOU
anmuaucTparueit, MOII, nanmpassiercst uepe3 otnenaeHus GpeaeparbHOM MOYTOBOM CBSI3H.

2.4. Cpoku npeioCTaBICHUSI MyHUIIUITATLHON YCIyTH

Cpok mperocTaBiIeHHUs] MyHULIMINIAJIBHOM yCIyru HE JIOJKEH MpeBbImath 23 pabounx
JTHSI C MOMEHTA PETUCTPALIH 3asIBICHUS.

2.5. [lepeyenbr HOPMATHBHBIX TPABOBBIX aKTOB, PETYIUPYIOIIUX OTHOIICHHUS,
BO3HMKAIOIIME B CBA3U C IIPEAOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH:

Koncrurynua Poccuiickoit @enepanuu  NpUHATA BCEHAPOAHBIM T'OJOCOBAHUEM
12.12.1993;

®denepanbubiii 3aK0H 0T 06.10.2003 No 131-D3 «O06 00muUX MPUHIMIIAX OPTaHU3AINH
MECTHOT'0 camoynpanieHus B Poccuiickon Oenepaunmny;

®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu MperoCTaBICHUS
rOCYJJapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

®enepanbhbiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsiike paccCMOTpPEHUsT 0OpaIICHUIA
rpaxnaHn Poccuiickon denepaunmy;

®enepanbubiit 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY,

®enepanbubiii 3ak0H 0T 06.04.2011 No 63-D3 «O0 31EeKTPOHHOMN TIOIITUCKY;

®enepanbubiii 3ak0H 0T 22.10.2004 Ne 125-d3 «O6 apxuBHOM nene B Poccuiickoit
denepanuny;


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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3akon Cankrt-IletepOypra ot 23.09.2009 Ne 420-79 «O06 opraHu3amyii MECTHOTO
camoympasienust B Cankt-IlerepOyprey;

3akon Cankrt-IletepOypra ot 24.02.2009 Ne 23-16 «O6 apxuBHOM nene B CaHKT-
[TeTepOyprey;

npukaz MuHUCTEpPCTBA KyJIbTYpbl M MAacCOBBIX KOMMYyHHKanui Poccuiickoit
Oenepannu ot 18.01.2007 Ne 19 «O6 yrtBepxkaenuu IlpaBun opraHuzanuv XpaHEHUS,
KOMIUIEKTOBaHMS, y4e€Ta M HCIOJIb30BaHMsS JOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit
®denepaii ¥ APYrHMX apXHUBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX U MYHUIHUINAIbHBIX
apxuBax, My3esx u Oubianorekax, opranuzanusax Poccuiickoi akaeMun HayK»;

nocranoBieHue [lpaBurensctBa Cankrt-Ilerepdypra ot 30.12.2009 Ne 1593 «O
HEKOTOPBIX MEPAX MO MOBBIIIEHUIO KAYECTBA IPEIOCTABICHUS FOCYJapCTBEHHBIX YCIYyT Ha
06a3e MHOrO(YHKIIMOHAJILHOTO IIEHTPa MPEOCTABIEHUS TOCYAAPCTBEHHBIX yciyr B CaHKT-
[TerepOyprey;

noctanoBienue llpaBurensctBa Cankrt-IletepOypra ot 07.06.2010 Ne 736 «O
CO3JaHUM  MEXBEJIOMCTBEHHOH  aBTOMATHU3MPOBAHHOM  HH(OPMALMOHHON  CHUCTEMBI
npenoctaBienuss B Caskt-lIletepOypre rocynapcTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT B
AIIEKTPOHHOM BHJIEN;

nocranoBieHue [IpaBurensctBa Cankrt-IlerepOdypra ot 23.12.2011 Ne 1753 «O
[Topsinke MeKBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJCHCTBUS MIPHU MPEJOCTABICHUN
TOCYIapCTBEHHBIX M  MYHUIUIAIBHBIX  YCIYT  HCIOJHUTEIBHBIMU  OpraHaMu
rocyaapctBeHHoil Binactu Cankt-IletepOypra u opraHamMu MECTHOTO CaMOYIIpPaBJIECHHS B
Cankr-IlerepOypre, a Takke YCIyr TOCYAApCTBEHHBIX YUPEXKIACHHH, MOJBEJOMCTBEHHBIX
UCTIOJIHUTENIBHBIM OpraHaM TrocynapcTBeHHOW Biactu Cankt-lIletepOypra, u apyrux
opraHu3anui, B KOTOPBIX pa3MellaeTcsi rTocyJapcTBEHHOE 3aJJaHue (3aKa3)»;

YcTaB BHYTPUTOPOJCKOIO MyHULIMIIATbHOTO 00pazoBanus Cankt-IlerepOypra ropona
Cectpopernka;

noctanoBieHne MectHoit amgMuumucTpanmu oT 03.05.2011 Ne 111 «O mnopsiake
pa3pabOTKU ¥  YTBEPXKIEHUS aJMHHHUCTPATUBHBIX PETJIAMEHTOB  IPEIOCTABICHUS
MYHHUIMIAIBHBIX ycIyr MecTHOW agAMHHHCTpalueld BHYTPUTOPOJICKOIO MYHHUIIMIAIBHOIO
obpazoBanus Cankt-IlerepOypra ropona Cectpoperikay.

2.6. UcuepnblBalomuii MepevyeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMU AaKTaMHU Uil MNPEIOCTABICHUS MYHULMIAIBHOW YCIYrd U
yCIyT, KOTOpPBIE SIBJSIOTCS HEOOXOAWMBIMM M O0S3aTENbHBIMU JUISL TPEJOCTaBICHUS
MYHHMIMIAIBHON YCIYTH, MOUIEKALIUX TPEACTABICHUIO 3asBUTEIIEM:

MUCbMEHHOE 3asBieHue (mo ¢opme coriacHo mnpwioxkeHnto Ne 3 K HacTOsIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, YOCTOBEPSIONINI JTHYHOCTH?,

2 B kauecTBe HOKyMEHTA, yIOCTOBEPSIONIETO IMIHOCTS, TIPEbIBIIOTCS:
nacnopt rpaxnaanuHa Poccuiickoit denepannu;
BPEMEHHOE Y/IOCTOBEpPEHHE JIMYHOCTH rpakaannHa Poccuiickoit ®enepaiyu, BblZaBacMoe Ha MepHoa OGOPMIICHHMS IMacmopra,
IpeLyCMOTPEHHOE MYHKTOM76 AIMHHUCTPAaTHBHOIO pernamenta denepanbHONl MHUIPallMOHHOW CIyKOBl 1O IPEAOCTaBICHUIO
TOCYIapCTBEHHON YCIYI'W IO BBIJaYe M 3aMEHE MaclopTa rpaxmaHuHa Poccmiickoit demepammu, yIoCTOBEPSIONIETO JTUYHOCTH
rpaknannHa Poccniickoit @enepanmu Ha Teppuropun Poccuiickoit ®eneparun, yrBepkaeHHoro npukazom OMC Poccun ot
30.11.2012 Ne 391;
JOKYMEHTBI, yIOCTOBEPSIONIHE JIMTYHOCTh TPaXkIaHNHA, IPEyCMOTPEHHEIE:
DenepanbHbIM 3aKk0HOM 0T 25.07.2002 Ne 115-P3 «O mpaBoBOM MON0KEHUH MHOCTPAaHHBIX I'paxaaH B Poccuiickoit deneparmny,
OenepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1 «O Oexenuax», ykazamu I[Ipesunenta Poccuiickoit @enepanmu ot 21.12.1996
Ne 1752 «O06 oCHOBHBIX IOKyMEHTaX, yJOCTOBEPSIONINX JUIHOCTh IpaxkaaHuHa Poccuiickoit ®eneparmu 3a npeaenamu Poccuiickoit
Denepanmn», ot 14.11.2002 Ne 1325 «O06 yrBepxkaenuu [TonoxeHus o MOpsAKe pacCMOTPEHHs BOIPOCOB TpaxkaaHcTBa Poccuiickoit
Oenepatmm», ot 13.04.2011 Ne 444 «O mOTONHUTENBHBIX ~Mepax 1O  O0ECHEedeHHIO TIpaB M 3aIUTHl  HHTEPECOB
HECOBEpPILIEHHOJETHUX rpaxaan Poccuiickoit @enepanuny;
WHBIE IOKyMEHTHI, yJOCTOBEPSIOIIIE JIMYHOCTh B COOTBETCTBHU C ACHCTBYIONINM 3aKOHOJaTEILCTBOM.
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npyu OOpaIeHUH 3asBUTEIS — IOPUIAUYECKOTO JIUIA — JOKYMEHTHI, OTBEPKIAI0NNE
paBo JEHCTBOBATh OT UMEHU IOPUANYECKOTO JHIla 0e3 TOBEPEHHOCTH;

npu 3ampoce uH(OpMaluM, coAepKalled MEepPCOHANbHBIE JAaHHBIE TPEThUX JHUI[ —
corjlacue Ha 00pa0OTKy MEPCOHAIBHBIX JAHHBIX TPETHUX JIUII.

[Ipu oOpamieHun TpeACTaBUTENs JUIA, HMMEIOUIEr0o TMpaBO HAa MOJIy4YeHUE
MYHULUIIAIBHON YCIIYTH, JOMOTHUTEIBHO MPEICTABIISIOTCS:

MacrnopT JUOO0 MHOM JTOKYMEHT, yJOCTOBEPSIOIIMM JUYHOCTHh MPEACTaBUTENS JIHIIA,
HMMEIOIIETO MTPABO HA MOJIYYEHHE MYHULIMIIATBLHON YCIYTH;

JIOKYMEHTBI, IOATBEPKIAIOIINE IOJTHOMOYHUS PEICTaBUTENS.

2.7. cuepnplBaOIUN TEPEYCHh JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU TMPABOBBIMU aKTaMU [JIsl TMPEJOCTaBICHUS MYHUIUIAIBLHON YCIYId H
YCIIYT, KOTOpBIE SBIISIFOTCS HEOOXOIUMBIMU M OO0S3aTENbHBIMH IS TPEIOCTaBICHUS
MYHHIIMIIAIHON YCIyTH, KOTOPBIE HAXOIATCA B pacnopsbkKeHud (enepalibHbIX OpraHoB
WCIIOJTHUTEIHLHOM BJIACTU M OPTaHOB T'OCYJAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB, OPTaHOB
UCIIOTHUTENBHOM BiacTH CcyObekToB Poccuiickoii ®enepanuu U OpPraHoB MECTHOTO
CaMOYTpaBJICHUS, TOJABEAOMCTBEHHBIX UM OpraHU3allMil U UHBIX OpraHu3aluid, U KOTOpbIE
3asIBUTEJIb BIPABE MPEACTABUTH, ACHCTBYIOIIUM 3aKOHOJATEIILCTBOM HE IPETYCMOTPEH.

2.8. IIpn mpemocTaBliecHUH MYHHIMITAIGHON YCIYTH 3ampemeHo TpeboBaTh OT
3asIBUTEJIS:

1) mpencraBieHus JOKYMEHTOB M HWH(OpPMAIMM WM OCYIIECTBICHHS JICHCTBUM,
MpEACTaBICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU  aKTaMH, PETYJIHPYIOIMIUMH OTHOIIEHHUS, BO3HUKAIONIME B CBSI3U C
MIPEAO0CTABICHUEM MYHULIUIIAIBHON YCIIYTH;

2) mpencTaBieHHS JTOKYMEHTOB M HWH(OpMaluu, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickoit denepanyu, HOPMAaTUBHBIMU IIPAaBOBBIMHU
aktaMu cyOBekToB Poccuiickoit denepaniii W MYHUIUINATBHBIMH TPABOBBIMH aKTaMHU
HaxXoJATCsl B PaCHOPSHKEHUU OPTraHOB, MPEAOCTABIISIONIMX MYHULIUINIAIBHYIO YCIYTY, UHBIX
TOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO  CaMOympaBieHus W (WJIH)
MO/IBEJIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOyIpaBJICHUS
OpraHu3anui, y4acTBYIOIIMX B MPEAOCTABICHUU TOCYAAPCTBEHHBIX MM MYHHUIIUIAIbHBIX
YCIYyT, 3a MCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4yacTh 6 cratbu 7 denepasbHOTO
3akoHa Ne210-D3;

3) ocymiecTBICHUS IEHCTBHH, B TOM YHCJIE COTJIaCOBAaHWUM, HEOOXOIUMBIX IS
MOJIYYEHHUS MYHUIIUTIATBHBIX YCIYT U CBA3aHHBIX C OOpaleHueM B MHBIE TOCYIapCTBEHHbBIE
OpraHbl, OPraHbl MECTHOI'O CAMOYIIPABJIECHUS, OPraHU3allH, 32 UCKIOYEHUEM MOJIYYEHHS
YCIYr U TIOJNYYEHHUs JOKYMEHTOB M HWH(OpManuu, TPEAOCTaBISIEMBIX B pe3yJbTare
MPEAOCTABICHHS] TaKUX YCIYT, BKJIIOUEHHBIX B NEPEYHM, YKa3aHHbIe B 4yacTu | cratbu 9
®enepanbHOro 3akoHa Ne210-03;

4) npeacTaBlieHUs JOKYMEHTOB U MH(OPMALIMK, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAJIUCh MpPU NEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsI TIPEJOCTABICHUS MYHUIMTIATBHONW YCIYTH, JTUOO B MPEAOCTABICHUU
MYHUILIMTIATBHON YCIYTH, 32 UCKIIOUEHUEM CIICAYIOIIUX CIy4YaeB:

a) u3MEHeHHWe TpeOOBaHW HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAIOIIMXCS
MPEAOCTABICHUS] MYHULIMIAIBHOM YCIIYT'H, MOCJE MEepPBOHAYAILHOW MOAAUYM 3asiBICHUS O
MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH;

0) HaJMuuMe OMMOOK B 3asABIECHUU O MPEJOCTABICHWU MYHHIIUNAIBLHON YCIYTH U
JIOKYMEHTax, TMOJAHHBIX 3asBUTENIEM IIOCJ€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX [UIS TMPEAOCTaBICHUS MYHHUIMIAIBLHOW yCIyru, 0o B
MPEAOCTABICHNN MYHUIIMIAIHHOM YCJIYTH M HE BKIIOUCHHBIX B MPEJCTABICHHBIN paHee
KOMILJICKT IOKYMEHTOB;



;
B) HMCTEUEHHUE CpOKa JEHUCTBUSA JOKYMEHTOB WJIM HM3MEHEHHWE WH(OpMAaLUU TOoCIe

IepPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MAJIsl INPEAOCTABIICHUS

MYHHUIMIAIBHON YCIYyTrH, MO0 B MPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

T) BBISIBIICHHE JOKYMEHTAJIbHO MOATBEPKACHHOrO (pakTa (MpU3HAKOB) OLIMOOYHOIO
WIA TPOTUBONPABHOTO JeicTBus  (Oe3neiicTBHs)  JTOJDKHOCTHOIO — JIMIIA  Oprasa,
IPEJOCTABISIIOIIEr0 MYHUIMIIAIbHYIO YCIYTY, MyHULIMIAIBHOTO CIIY)Kalllero, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, IPH IMEPBOHAYAIBHOM OTKa3e B IPHUEME JOKYMEHTOB,
HEOOXOJIUMBIX JUIsl MPEJOCTABIEHUS MYHULMNAIBHOW YCIYTH, JUOO B IMPEIOCTABICHUU
MYHHMIMIIAIIBHON YCIyTH, O 4YEM B MHCBMEHHOM BHUJE 3 IOJIUCHIO PYKOBOJIUTENS OpPraHa,
IPEIOCTABIISIIOIIET0 MYHHULMIAJIBHYIO YCIYry, PYKOBOJIWUTENS MHOTO(YHKIMOHAIBHOTO
LIEHTpa NpU TNEPBOHAYAIBHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOJUMBIX s
IIPEIOCTABJICHUS] MYHULIUIIAJIbHOW YCIIYTH, YBEJOMIIETCS 3asBUTEIb, & TAKKE MPUHOCITCS
M3BUHEHUS 32 JI0CTaBJIEHHbIE HEYA00CTBA.

2.9. McuepnpiBaonnii mepedyeHbh OCHOBAaHUHM sl OTKa3a B TIpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS IPEAOCTABICHUS MYHUIIUITAILHON YCIyru

OcHoBaHu# Ui OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS
MYHULUIIAJIBHON yCIIYTH, IEUCTBYIOIIMM 3aKOHOAATEIBCTBOM HE IIPEAYCMOTPEHO.

2.10. UcuepnpiBaromuii mepedyeHb OCHOBAHUH Ui MPUOCTAHOBICHHS WM OTKa3a B
IIPEIOCTABICHUHA MYHULIMIIAIIBHON yCIIyTH

2.10.1. OcHoBaHuil A NPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHHUIMIIAJIBLHON YCIyTU
JEHCTBYIOIIMM 3aKOHOIaTEIbCTBOM HE MIPETYCMOTPEHO.

2.10.2. OTKa3 B mpeaOCTaBICHUHA MYHUIIUIIAIEHOW YCIIYTH BO3MOXKEH IO CIIEAYIOIIM
OCHOBAHMUSIM:

HenpecTaBiIeHue B MecCTHYI0 aJMUHUCTPALMIO BCEX HEOOXOIUMBIX JOKYMEHTOB B
COOTBETCTBUH C ITYHKTOM 2.6 HaCTOAIIET0 AJAMUHUCTPATUBHOIO PEIVIAMEHTA;

OTCYTCTBHE B 3aIIpoce HEOOX0IUMON HH(POPMAIMH [T €r0 UCTIOIHEHNUS;

OTCYTCTBUE CBEICHUH B pacropssKeHUH MecTHON aAMUHUCTPALUU, HEOOXOIUMBIX /IS
MCIIOJIHEHUS 3a1poca;

€CJIM 3apoCc HE MOXET ObITh UCIOJHEH 0e3 pa3rjlalleHus] CBEJECHUH, COCTaBISIOIIUX
rOCyJapCTBEHHYIO UM UHYIO OXpaHsieMylo (peiepaabHbIM 3aKOHOM TaiiHy.

2.11. Ycenyru, KOTOpble SIBISIFOTCS  HEOOXOJUMBIMM U 00S3aTE€NbHBIMU  JUIS
NPEOCTABICHUS] MYHULUIAIBHOW YCIyTH, JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
IIPEyCMOTPEHBI.

2.12. TlomnuHa WiM WHAs IJlaTa 3a NPEJOCTaBICHHE MYHHIMIIAJIbHON YCIyTd He
B3UMAeTCs.

2.13. MakcuManbHBIf CpPOK OXMJAHUSL B OYepeau TMpu Mojade 3asBICHUS O
IIPEIOCTABICHUH MYHULIUIIAJIBHOW YCIYTd U IPH IHOJYyYEHUHU PE3yJIbTara MpeaoCTaBICHUS
MYHULIMTIAJTBHOW YCITYTH:

a) CPOK OXUJAHMS B O4YepeaH MpH MoJade 3asiBICHUS] U HEOOXOJUMBIX JOKYMEHTOB B
MecTHOM aIMUHUCTPALMK HE JOJKEH MPEBBIIATH MIATHAILATH MUHYT;

0) CPOK OXHMJAHUS B OYepeAM IpU TMONYYEHHMM JOKYMEHTOB B MecTHoM
aMUHHUCTPALIMU HE JOJKEH MPEBBIIIATh NATHAAIATH MUHYT;

B) CPOK OKMJIAaHUS B OuepeaM MpH Mojade 3asBieHUs U JokKymMeHToB B MOI] He
JTOJIKEH MPEBBIIATH MIATHAALATH MUHYT;

I') CPOK OKHUJAHUS B OuYepeaM NpU TMOJydyeHUU JTOKymMeHTOB B M®DI[ He pomkeH
NPEBBILIAThH MATHAALATA MUHYT.

2.14. Cpox W TOpSAAOK pEerucTpalyy 3ampoca 3asBUTENS O MPEAOCTABICHUH
MYHHULMIAIBHON YCIyru

2.14.1. Tlpu nuuHOM oOOpamieHuu 3asBUTENE B MECTHYIO  aJIMUHUCTPAIUIO
perucTpanusi 3amnpoca O [MpeJoCTaBICHUH MYHUIUIAIBHOW YCIYTM OCYIIECTBIsETCS



8
pabOTHUKOM MeCTHOW aJIMUHHCTpPALMK B MPUCYTCTBUU 3asIBUTENS, KOTOPOMY BbIIAETCA
pacnucka ¢ TPHUCBOCHHBIM PETHCTPAlMOHHBIM HOMepoM. Cpok perucrpaiuu 3ampoca
3asBUTENSL O TMPEJOCTaBICHUM MYHUIMIIAIBHOM YCIYTM COCTaBIISIET HE Oojiee TpUALATH
MUHYT.

Peructpanusi 3asiBieHusi ocyimiecTBisieTcss MecTHOM aJMUHUCTpalnueld B TEUYCHHE
OJIHOTO paboyero JHS C MOMEHTa MoJydeHHs MeCTHOW aJMUHUCTpAlMEd JOKYMEHTOB,
yYKa3aHHbIX B IMyHKTEe 2.6 Hacrosmero AJIMUHHUCTPATUBHOTO perjiamMeHTa, B Qopme
AJIIEKTPOHHOTO JIOKYMEHTA WM IOKYMEHTA Ha OyMa)XHOM HOCHUTEJIE.

2.14.2. Tlpu nwaHoM oOpamieHun 3asButens B M®IL[ 3ampoc o mpemocTaBieHUU
MYHHULIMIAIBHON ycayru peructpupyercss pabotHukoM M®I] B mpucyTCTBUU 3asBUTEN,
KOTOPOMY  BBIJAE€TCA  paclUcKa C  PErUCTPAllMOHHBIM  HOMEpPOM, MPUCBOEHHBIM
MEKBEJOMCTBEHHON aBTOMATHU3WPOBAHHONW WMH(OPMAIIMOHHON CHUCTEMOW MpeaoCTaBICHUS
Cankt-IlerepOypre rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.

Cpoxk peructpanuu 3ampoca 3asiBUTENSI O MPEJOCTABICHUN MYHHUIIUIIAIBLHON YCIyTU B
M®OI] cocTaBnsieT He OoJiee MATHAALIATH MUHYT.

2.15. TpeGoBaHusI K TMOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS MYHUIIMIATIbHBIC
YCIYTH, K MECTy OXHIaHHS M TpueMa 3asBUTENCH, pa3MemeHHuI0 U Oo(OopMIIEHHUIO
BU3YyaJIbHOM, TEKCTOBOM M MYJBTUMEIUHHON HHPOpMALUU O TOPSAIKE IMPEAOCTaBICHUS
MYHHUIIMITATIEHON YCIYTH

MyHununanbHas yciyra mpelocTaBisieTcsl B MOMEMIEHUIX MeCcTHON aJMHUHUCTPAIIUU
n MO®II. Ilomemenusi, B KOTOPBIX HPEAOCTABIISIIOTCS MYHULMNAIBHBIE YCIYTH, MECTO
OXHJIaHUS, AOJKHBI UMETh IUIOMIAAH, NPEAYCMOTPEHHBIE CAHUTAPHBIMU HOPMaMU W
TpeOOBaHUSAMH K pabounM (0PHUCHBIM) MOMEIIECHUSAM, TJe 000pyAOBaHEl pabodyne MecTa C
HCIIOJIb30BAHUEM TEPCOHATBHBIX KOMITBIOTEPOB M KOMHUPOBAIBHOW TEXHUKHU, U MECTa s
npueMa MoceTuTeNed, a TakkKe JOJDKHBI ObITh 000PYIOBaHbI CTYJIBSIMU U CTOJAaMH, UMETh
MUCYKME TPUHAIKHOCTH (KapaHAallld, aBTOPYYKH, Oymary) JJis 3aroJIHEHHUsT 3alPOCOB O
MPEIOCTABICHUH MYHHIIMIIAIBHON YCIYyTM U TMPOU3BOJACTBY BCIIOMOTATENbHBIX 3amucei
(maMsTOK, MOSICHEHUM), CTEHIaMU, Ha KOTOPBIX JOJKHA OBITh pa3MmelleHa HH(opmaius,
yKa3aHHas B MyHKTe 1.3 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

I[Tomemenus MOI[ noKHBI OTBEYATh OCHOBHBIM  TMOJIOKEHHSIM — CTaHJapTa
KOM(OPTHOCTH.

2.16. Ilokazarenu JOCTYIMHOCTH U Ka4€CTBA MyHUIUIIATBHON YCIIYTH

2.16.1. KonudecTBO B3aMMOJCHCTBUN 3asBUTENs ¢ MeECTHON aaMUHHUCTpaIdend oo
M®II — He G6omee 1BYX.

2.16.2. TIponomKUTENHHOCTD B3auMMOJICHCTBUN TIOJ>KHOCTHBIX JIUIL npu
NpPEelOCTaBICHUH MYHUIMINAIBHOW yclyrm ykasaHnsl B paszene |l HacTosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.16.3. CriocoOsI npeocTaBIeHN MYHUIIMTIATBHOW YCIYTH 3asBUTEIIIO:

HEMOCPEICTBEHHO MPU NOCENIEHNA MECTHON aIMUHUCTPALINH;
nocpeactsoMmM P11,

2.16.4. CniocoOb1 MHPOPMHUPOBAHUS 3asIBUTENS O pe3ysbTaTax MPEJOCTaBICHUS WIIH
MPUOCTAHOBJIICHUN MYHHUIMIIATBLHON yCIyrH: 1o TenedoHy, Mo SJAEKTPOHHOM TouTe, B
MMCbMEHHOM BHJIE.

Croco6 wuHGOPMUPOBAaHUS 3asiBUTENSA O pe3yiabTaTax MPEAOCTaBICHUS WIN
MIPUOCTAHOBJICHUH MYHUITUTIATLHON YCIYTH YKa3bIBACTCS B 3asIBJICHUMU.

2.16.5. KonndyecTBO TOKYMEHTOB, HEOOXOAMMBIX JJISI TIPEAOCTABIICHUS 3asSBUTEIIEM B
HEJSIX TTOJIYYCHUS MYHUITUTIATBHON YCITYTH — JIBA.

2.16.6. OcymiectBiieHue MecTHOMI aJMUHUCTpaLUen ME>KBEJIOMCTBEHHOT'O
B3aUMOJICHCTBUS MPU NMPETOCTABICHUN MYHUIIUIIAILHON YCIIYTH HE MPEIyCMOTPEHO.
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2.16.7. Cpok mpenocTaBiIeHUs MYHUIMIIAIBLHOW YCIYTH HE JOJDKEH IMpeBbIIaTh 23
paboyux JHS C MOMEHTA PETUCTpaly 3asBICHUS.

2.17. OcobenHOCTH PEOCTABICHNS MyHUIIUTIATBHOHN ycimyrn B MOI]

IIprem HOKYMEHTOB M BblAa4a pPe3yjbTaTa NPEAOCTABICHUS MYHULUIIAIBHON YCIYTH
MOTYT OBITh OCYIIIECTBJIEHBI ocpeacTBOM M®DII.

Mecra HaxoxaeHus u rpaduku padborsr M®I] mpuBenens B mpuinoxkeHun Ne 2 k
HacTosIeMy AIMHUHUCTPATUBHOMY PETJIAMEHTY, a Takxke pa3meleHsl Ha [loprae.

Llentp Tenedonnoro obcmyxkuBanus MPL—- 573-90-00.

Apec caiiTa ¥ 3JIEKTPOHHOM MOYTH: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpp  mpemocraBieHMM  MyHUUMIAIBHOM  ycinyrm — noapasgenenus  MOIL]
OCYIIECTBIIAIOT:

B3auMoJeucTBUE ¢ MeCTHOM aJIMUHUCTPALIMEN B paMKaxX 3aKIIOUYEHHBIX COTJIAIICHUN
0 B3aMMO/ICHCTBUHU;

uHpopMUpOBaHHE TpakJaH ¢ OpraHu3aluil MO BONPOCAM MPEIOCTABICHUS
MYHHULIUIIAJIBHBIX YCIYT;

IPHEM U BbIJauy JTOKYMEHTOB, HEOOXOJAMMBIX ISl TIPEOCTABICHUS MYHHUIUIAIBHBIX
YCIYT WIH SBISIONUXCSA PE3YJIbTATOM MPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT;

00paboTKy MepCOHATBHBIX JAHHBIX, CBA3aHHBIX C MPEAOCTABICHUEM MYHHUIUIATbHBIX
YCIIYT.

B cnywae nmogmaun gokymMeHTOB B MeCTHYH agMHUHUCTpanuio nocpeactsoM MOI]
pabotHuk M®II, ocymecTBiasOmMUNA TpUeM TOKYMEHTOB, MPEICTaBICHHBIX IS IOJTy4YEHUs
MYHHULIMTIAJTHOW YCITYTH, BBITIOJIHAET CIEAYIOIIUE JECUCTBUSA:

OTIpeJIeIIsIeT MPEeAMET OOpalieHus;

YCTaHABJIMBAET JUYHOCTh FPaXKJAHWHA U €r0 MOJHOMOYHS;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B MYHKTE
2.6 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIBTUPYET TpaXJaHWHA O TOpsAaKe OQOpPMIICHHS 3asBICHHUS U TPOBEPSET
NpaBWIBHOCTH €ro odopmiienusd. [1o npocsbe rpaxaaHnHa, HE CIOCOOHOTO MO COCTOSIHUIO
3/I0POBBS TUOO B CHJTY MHBIX MPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asiBICHUE, 3asBIICHUE
MOkeT ObITh odopmiieHo pabotHukoM MOII, ocymiecTBASIOMUM TpUEM JTOKYMEHTOB, O
YEM Ha 3asIBJICHUU JEIAeTCS COOTBETCTBYIOIIAS 3AINCh;

ompenenser crnocod HWHPOPMHUPOBAHUS  3asiBUTENAS O MPUHITOM MeCTHOU
aJIMUHHUCTpAIIME PEelICHUH 10 TMPEIOCTABICHUIO MYHUIIUIIATBLHOW yCIyTH (B YCTHOU OO
nuckMeHHOW (opme, B Tom uymciie yepes MO®ILI, B ciyuae xenmaHusl 3asBUTENS MOJTYYUTh
oTBeT yepe3 M®I]), o ueM Ha 3asIBICHUU JIETAETCsl COOTBETCTBYIOIIAS 3aIKUCh;

OCYIIIECTBIIIET  CKAaHUPOBAaHWE  MPEACTABICHHBIX  JOKYMEHTOB,  (opMupyer
ANEKTPOHHOE JEJNO0, BCE JOKYMEHTBHl KOTOPOTO CBS3BIBAIOTCA €JUHBIM YHHUKaJIbHBIM
UICHTU(DUKAIIMOHHBIM KOJIOM, TO3BOJISIFOIIUM YCTAaHOBUTH MPHUHAJICKHOCTh JIOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIO0 U BUAY OOpallleHUsl 32 MyHUIIUIIAILHON yCIIYTOM;

3aBepSAET JIEKTPOHHOE JEJI0 CBOEH JIEKTPOHHOMN NOAIUCHIO;

HaIpaBiIsieT 3asBIICHUE, KONUHU JOKYMEHTOB M PEECTP JIOKYMEHTOB B MeCTHYIO
aIMUHUCTPALUIO:

B DJIGKTPOHHOM BHJI€ (B COCTaBe MAaKETOB JJIGKTPOHHBIX J€J) B TEUCHHE OJHOTO
pabouero aHA co qHs oOparienus 3aspureis B MOL;

Ha OYMa)KHBIX HOCUTENSX (B Cllydae HEOOXOJUMOCTH 005S3aTebHOTO MPEeI0CTaBICHUS
OPUTHHAJIOB TOKYMEHTOB) — B TEUCHHUE TPEX pab0OUYMX JAHEH CO JHs 0OpalleHus 3asiBUTENS B
M®OILI.

B cnydyae mpenocraBieHHs] KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY
2.6 Hacrosmiero AIMUHHUCTPATUBHOTO periameHTta, pabotHuk MO®II, ocymecTBistomuii
IIpUEM JOKYMEHTOB, J€JlaeT Ha 3asdBJICHUM 3anuch «O MpeJoCTaBICHUHU HEMOJIHOIO
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KOMILJIEKTa JOKYMEHTOB IPOUH(pOpMHUpOBaH». DaKT 03HAKOMIICHUS TPaKJaHIHA C 3aITUCHI0
3aBepseTCs ero NOANUChI0. ECny pu 3TOM rpakJJaHUH OTKA3aJcs OT MOAAYX 3asBJICHUS U
noTpedoBal BO3BpaTa IPEIOCTABICHHBIX JIOKYMEHTOB, JE€JaeT Ha 3asBICHUM 3alUCh
«Hacrosiee 3asBineHne OTO3BAaHO, JOKYMEHTHI BO3BPAILEHBI 3aSBUTEIIO» W BO3BPAILACT
IIPEIOCTABJICHHBIE TOKYMEHTHI.

[To okoH4yaHuu npuema JOKyMEHTOB paboTHUK M®II BeIaeT 3agBUTENIO PACIUCKY O
IIpUeMe JOKYMEHTOB € YKa3aHUEM HUX IIEPEUHS U JATHI.

PaGoTtHuk MecTHOIl aaMUHUCTpALlMU, OTBETCTBEHHBIM 3a MOATOTOBKY MPOEKTa
pElIeHMs], HallpaBiseT pe3yibpTaT MPEJOCTaBICHNU MyHUIUNAIbHON ycinyrn B M®IL mis
€r0 IOCJIEAYIOIIEH Iepelauul 3asiBUTEIIO:

B DJIEKTPOHHOM BHJE B TE€UYEHHE OJHOr0O paboyero JHs co AHS noanucanus ['naBoi
MecTHOM agMUHUCTPAallMM JOKYMEHTOB O IPENOCTaBICHUU (OTKa3e B IPEIOCTABICHHUM)
3asiBUTEIII0O MYHULIMIIATBHON YCIIYTH;

Ha OyMa)XHOM HOCHUTENE — B CPOK HE Ooiiee Tpex pabouux AHEH cOo JAHS MOAIUCAHUS
['maBoii MecTHOM agMUHUCTpalMU JOKYMEHTOB O MpPEAOCTaBICHUU (OTKa3e B
NPEJOCTaBICHNN) 3asIBUTEII0 MYHULIMIIAIBHOM yCIIyTH.

Pa6otHuk M®II, oTBeTCTBEHHBII 3a BbIJAUYy JOKYMEHTOB, MOJYyYE€HHBIX OT MecTHOI
aIMUHUCTpAIlMU, HE TO3[HEe ABYX pabouumx AHEH CO JHA MX TOJy4deHUus OT MecTHOM
aJIMUHUCTpALMM COOOIIAeT 3asiBUTENI0 O IMPUHSATOM pEIICHUU MO TelaeoHy (C 3amHchio

JaThbl 1 BPpCMCHH TeJ’Ie(l)OHHOI‘O 3BOHKa), d TaKXKXC O BOSMOXHOCTH ITIOJTYUCHHA JOKYMCHTOB B
M®IT,

I11. CocTaB, noc/jie0BaTeIbHOCTh U CPOKHU BHINOJHEHHUS AIMUHHUCTPATUBHBIX
npouenyp (neiicTBuii), Tpe6OBaHMS K MOPAAKY UX BbINIOJIHEHHSI, B TOM YHCJIE
0CO0EHHOCTH BHINOJHEHUSI AIMUHUCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOI (hopme

3a mpeoCTaBICHUEM MYHHUIMIAIBHOW YCIYIM 3asgBUTEIM MOTYT OOpamarbcs ¢
3asiBJICHHEM Ha OyMa)KHOM HocuTesie B MecTHyI0 aqMuHucTpauuio do B MOII.

Onucanue nocienoBaTeIbHOCTH aJIMUHUCTPATUBHBIX IPOLEAYP MPH MPEIOCTaBICHUH
MYHHMIMIAIBHON YCIyTH:

NpPUEM U PErucTpalus 3asBJICHUs U JOKYMEHTOB B MeCTHOM aMUHUCTpPALINH;

NPUHIATHE PEUIeHHs] O MPEAOCTaBICHUM MYHMIMIAIBLHON yciayru aubo o0 oTKaze B
NPEJOCTaBICHUN MYHMIMIAIBHON YCIyrd, MUHOOPMUPOBAHUE 3asBUTENSI O pE3yjbTaTe
IIPEIOCTABJICHNS MYHULIMIIAIBHON YCIYTH.

3.1. Ilpuem u peructpanus 3asBICHUS] U JOKYMEHTOB B MeECTHOW aaMUHUCTpALUU

3.1.1. CobbiTust (ropunuyeckue (HakTbl), SBIAIONIMECS OCHOBaHMEM JUIs Hauaia

aJIMMHHUCTPATUBHOI MPOLEAYPBHI:

MOCTyIUIeHHE (TIOCPEICTBOM JIMYHOTO OOpaIlleHHs] 3asBUTENS] JTUOO MOCPEICTBOM
opraHuzanui moytoBoi cBsizu, or MODII) 3asdBieHHs O BbIIaY€ APXUBHOM CIpaBKH,
BBIIIMCKHU, KONMMA B MECTHYIO aJMUHUCTPALIMIO U TIPUJIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6 Hacrosmero AJMUHUCTPAaTUBHOIO perjiamMeHTa (Janee — KOMILIEKT
JIOKYMEHTOB).

3.1.2. Conepxanue aIMUHUCTPATUBHON MPOIIEAYPbI

PaGoTHuk MecTHON aaMUHUCTpPALlMM, OTBETCTBEHHBIM 3a IPUEM KOMIUIEKTa
JIOKYMEHTOB, IIpU 00pallieH!H rpaxkJiad B MecTHYI0 aIMUHUCTPAIHIO:

OTIpeJIeIIsieT MPeAMET 0OpalieHUS;

YCTaHABJIMBAET JUYHOCTh I'PAXKAAHUHA U €r0 ITOJIHOMOYNS;

KOHCYJIBTUPYET TpaXJAaHWHA O TMoOpsAAKe OQGOpMIICHUS 3asBICHUS M TPOBEPSET
NpaBWIBHOCTE ero odopmiienud. [1o npockbe rpakaaHnHa, He CIOCOOHOTO MO COCTOSTHUIO
310pOBbsI TUOO B CUJTy MHBIX MPUYHH COOCTBEHHOPYYHO O(OPMUTH 3asiBIIEHUE, 3asBIICHUE
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MOET ObITb O(QOpMIIEHO pabOTHUKOM MecTHON aAMHHHCTpAlUU, OTBETCTBEHHBIM 3a
IIpUEM JOKYMEHTOB, O UEM HA 3asIBJICHUHU JIEJAETCS COOTBETCTBYIOIAS 3aIKCh;

ompenenser crnocod HUHPOPMHUPOBAHUS  3asBUTENST O MPUHATOM  MecTHOM
aJIMMHHUCTpALMEN pELIEHUH MO0 IPEIOCTaBICHUI0 MYHULIUIIAIBHON yCIyr (B yCTHOU 1100
nuckMeHHOW (opme, B Tom uymciie yepe3 MOILI, B ciayyae xemaHusi 3asBUTENS MOTYYUTh
otBeT uepe3 M®II), o ueM Ha 3asBIIEHUU J€JIA€TCS COOTBETCTBYIOIIAS 3aIMKCh;

IpOBEpSET HAIMYME JOKYMEHTOB M JAaeT MX OLEHKY Ha IpeIMET COOTBETCTBHS
NEPEYHI0 JOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.6 HacToAwmero AJIMUHUCTPATUBHOIO
periiaMeHTa;

KCEPOKOIUPYET JOKYMEHTHI (B Cilydyae HEOOXOAUMOCTH) i (POPMUPOBAHUS JTUIHOTO
JieNa, 3aBepseT KOMUU JOKyMEHTOB. Konuu 3aBepsitoTcsi MOAMUCHIO JIMLA, OTBETCTBEHHOIO
3a MpUEM JOKYMEHTOB, C YKAa3aHHEM €ro JOJDKHOCTH, (paMIIMM U MHHUIMAJIOB, a TaK¥kKe
JIaThl 3aBEPEHUSI KOIIUU;

¢ukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B MYHKTe 2.6 HaCTOSIIEro
AJIMUHUCTPATUBHOIO PETJIAMEHTA, B )KYpHAJI€ PETUCTPALINN;

BBIJIACT 3asIBUTEIIIO0 PACTIUCKY O IIPUEME TIOKYMEHTOB C YKa3aHUEM UX MEPEUHs U JaThl
npuema (pacnucka He BbIIAETCA B CIydyae MOCTYIJIEHUS! JOKYMEHTOB IO MOYTE, a TakKe 10
MH()OPMAIIMOHHBIM CUCTEMAaM OOIIIETO MOJIH30BAHUS);

B Clly4ae IpPEJOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIETO ITYHKTY
2.6 Hacrosmero AJIMUHHCTPATUBHOTO pErjiaMeHTa, JAejlaeT Ha 3asBiI€HUU 3anuch «O
NPEIOCTABICHUA HEMOJHOr0 KOMIUIEKTAa JIOKYMEHTOB HpouH(popMmHupoBan». dDakT
O3HAKOMJIEHMsI TpaKJaHWHA C 3alMChi0 3aBepsieTcsl ero noiamuchio. Eciu mpu 3ToM
rpaXXJIaHUH OTKa3aJcs OT IMOJaud 3asBJICHHS U MOTPeOOBall BO3BpATa MPEAOCTABICHHBIX
JIOKYMEHTOB, JeJlaeT Ha 3asBJIeHUHU 3anuch «HacTosiee 3asBieHne 0TO3BaHO, JTOKYMEHTHI
BO3BpAICHBbI 3asIBUTEIII0» U BO3BpAIIAET NPEAOCTABICHHBIE JOKYMEHTHI;

nepeaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB IS MPUHSATUS pelieHus paboTHUKY
MecTHOlI aAMUHHUCTPALINH, OTBETCTBEHHOMY 32 OATOTOBKY ITPOEKTA PEIICHHUS.

PaGotHuk MecTHON aIMUHHCTpAllMM, OTBETCTBEHHBIA 3a TMPUEM KOMILJIEKTA
JIOKYMEHTOB, TP 0OpalieHnu 3assureneil nocpeacrsom MOLI:

IIOJIy4aeT KOIUH TOKYMEHTOB U peecTp JOKYMEHTOB U3 M®ILI B anekTpoHHOM BHE
(B cocTaBe MaKeTOB AIEKTPOHHBIX JIe] oJyyaTeaeil MyHUIMNaIbHONW YCIIyTH)

u (nam) Ha OyMaXXHBIX HOCHUTENsAX (B cliydyae HEOOXOAUMOCTH 0053aTebHOTO
IIPEICTABIECHUS] OPUTMHAJIOB JOKYMEHTOB);

IIPOBOJUT CBEPKY peeCcTpa JOKYMEHTOB C IIPECTaBICHHBIMU JOKYMEHTAMH;

NpOBEpSET HAJIMYME JOKYMEHTOB M JaéT MX OLEHKY Ha MpeIMET COOTBETCTBHS
NEPEYHI0 JOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.6 HacTosmero AJIMHUHUCTPATUBHOIO
perJaMeHTa;

bukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B IHYHKTe 2.6 HACTOSILEro
AJIMUHUCTPATUBHOIO PETJIaMEHTa, B )KypHaJie PerUCTPalllu;

nepeqaeT 3asBICHUE W KOMIUIEKT JIOKYMEHTOB JJISi MPHUHATUS peIleHUs paOOTHUKY
MecTHOM aAMUHUCTPALIY, OTBETCTBEHHOMY 32 IIOJIFOTOBKY IIPOEKTA PEIICHHUS.

3.1.3. IIpoaomKUTEeNbHOCTh AIMUHUCTPATUBHOM MpOIeypbl HE JTOJKHA MPEBHIIIATH
OJIHOTO pabouero AHS C JaThl TOCTYIUIGHHMSI KOMILJIEKTa JOKYMEHTOB B MecTHYIO
aJIMMHHCTPALHIO.

3.1.4. OTBeTCTBEHHBIE 32 BHIMOJHEHUE a]IMUHUCTPATUBHON MPOLIETYPbI JOHKHOCTHBIE
IMua:

paboTHUK MeCTHOM aJIMUHUCTpalMM, KOTOpBIM peleHueM rinaBel  MecTHOH
aJMMHHUCTpALMU JEJIETMPOBaH Ha HCIIOJIHEHHME NpPOLEAYyp IO NPEAOCTaBICHUIO JaHHOMN
MYHHUIMIATBHON YCIYTH.

3.1.5. Kputepuu npuHATHS pelieHUs] B paMKaxX aIMUHUCTPATUBHON MPOLIEYPHI:
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COOTBETCTBHUE KOMIUIEKTA JIOKYMEHTOB TpPEOOBAHMSIM, YKa3aHHBIM B IIyHKTE 2.6
HACTOSIIEro AJMUHUCTPATUBHOIO PETJIaMEHTA.

3.1.6. Pe3ynprar aAMUHUCTPATUBHON TPOIEAYPHI:

BbIJTaua 3asiBUTEINI0 PACIIUCKH O MPUEME JOKYMEHTOB C YKAa3aHUEM HX MEPEUHS U JIaThI
npuema;

nepenaya pabOTHUKOM MeCTHOW aJMUHUCTPALMM, OTBETCTBEHHBIM 3a IpPHEM
KOMILJIEKTa JOKYMEHTOB, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB pabOTHUKY MecTHOM
aJIMHHHUCTPAITNHN, OTBETCTBEHHOMY 3a IMOJTOTOBKY MPOEKTA PEIICHUS.

3.1.7. Crioco6 ukcamuu pe3yabTaTa BEIMOJHESHUS aIMUHUCTPATHBHOMN TIPOILIETYPHI:

pEerucTpaius 3asaBiICHUS U JOKYMEHTOB B )YpHAJIe pETUCTPAIUH.

3.2. [IpunsATHE pemeHus O MpeIoCTaBIeHNH MyHUIIMTIAIBHON ycIyru 1ubo 00 oTkase
B MPEJOCTaBICHUU MYHUIUIAIBHOU YCIYrd, WHOOPMHpPOBAHUE 3asBUTENS O Pe3yJbTaTe
MPEIOCTABICHUS] MYHUIIUTIATILHOM YCIYTH

3.2.1. CobpiTust (ropunmyeckue (akThl), SBISIONMIAECCS OCHOBAHHWEM JUIsl Hadaja
aJIMHHUCTPATUBHOM MPOIIETYPHI:

nojiyueHue paboTHHUKOM MeCTHON aJMUHUCTpAIMH, OTBETCTBEHHBIM 3a MOATOTOBKY
MPOEKTa pEIHICHUs, 3asBICHUS U KOMIUIEKTa JOKYMEHTOB OT paboTHHKa MecTHOM
aIMUHUCTPAIIMU, OTBETCTBEHHOTO 32 MPHUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHON MPOIIETYPhI

PaGotHuk MecTHOW aaMUHUCTpPALUM, OTBETCTBEHHBIM 3a TOJATOTOBKY MPOEKTa
pEILICHHUS:

MIPOBEPSICT JTAHHBIE 3aIBUTEIIS U TIPEIICTABJICHHBIC UM CBEJICHUS;

aHAJIM3UPYET JaHHbBIE, MIPEICTABIICHHBIC 3asBUTEIIEM, C IEIbI0 MPUHATUS PEIICHUS O
BO3MO>KHOCTHU MCIIOJTHEHUS 3a1poca’

B Cllydae TPHUHATHS PEIICHUS O MPEIOCTABICHHH MYHHUIIUTAIBHOW YCIYTH TOTOBUT
NpOEKT pemieHuss MecTHOM aJIMMHHUCTpAaIllMU O BbIJaue apXWBHOW CIPAaBKU, BBIMHCKH,
KOIHUH, & TAK)KE€ COOTBETCTBYIOIIYIO apXUBHYIO CIIPaBKY (TI0 (popMe COrmacHO MPUIOKEHUIO
Ne 4 x HacrosimeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY), apXUBHYIO BBIMKCKY, apXUBHYIO
KOIIHIO;

B Cllyyae TPHUHSITHs penieHus: 00 0TKaze B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH
TOTOBHUT MPOEKT MUChMa O HEBO3MOXXHOCTH HCIIOJHEHHUs 3ampoca ¢ yKa3aHWEM MPUYHH B
anpec 3asButens (mo ¢opme corjgacHo mnpuiokeHuto Ne 5 Kk HacTosmiemMy
AJIMUHHCTPAaTUBHOMY PEIJIAMEHTY);

IepeaeT NoAroTOBICHHBIE TOKYMEHTHI [ 1aBe MeCcTHON aIMUHUCTPALUN.

I'maBa MecTHOM aqAMUHUCTPALIUH:

U3y4YaeT MPEICTABICHHBIC JIOKYMEHTHI U TIOJIITACHIBACT HX;

B CJTy4yae HECOTJIacus M3JlaraeT 3aMeYaHus U BO3BPAIAET YKa3aHHBIC IOKYMEHTHI
Ha J0paboTKy.

[Tocne noamucanuss I'nmaBoil MecTHOM aJIMMHHUCTPALMM YKa3aHHBIX JIOKYMEHTOB
paboTHHK MecTHOM aMUHHUCTPAIINH, OTBETCTBEHHBIHN 3a IMMOATOTOBKY ITPOCKTA PEIICHUS:

PETUCTPHUPYET UX B KypHAJEC PETHCTPAIUY;

HamnpaBJIIeT pelieHne MECTHOW aJIMHHHCTpPAllMd O BbIJIaUu€ apXWUBHOH CIIPaBKH,
BBIIIUCKH, KONMUU C TPHUIOKECHUEM COOTBETCTBYIOIICH ApXWBHOW CIIPaBKH, apPXHUBHOU
BBINIICKH, ApPXWBHON KOMHMHM JIMOO MHUCHMO O HEBO3MOXKHOCTH WCIIOJTHEHHS 3ampoca ¢
yKa3aHHEeM NPUYUH 3asBUTENI0. B ciiydae Boeu3bsIBICHUS 3asIBUTENS MOJIYYUTh PE3YNIbTAT
MPEIOCTABICHUS] MYHUIIUTIANBHOW yciyrn B M®I] HampaBiseT yka3aHHbBIC JIOKYMEHTHI B
M®II g nocnenyrouen nepesadn 3assBUTEIO.

3.2.3. [IpoaomKUTeNbHOCTh aIMHUHUCTPATUBHON MPOLEAYpPHl HE NOJDKHA MPEBBIIIATH
HIECTHAAIATH Pab0YnX THEH.

3.2.4. OTBETCTBEHHBIMH 32 BBINTOJTHCHHE aIMUHUCTPATUBHON TIPOLICAYPHI SBIISFOTCS:
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paboTHUK MecTHON aAMUHHUCTpAlMM, OTBETCTBEHHBIH 3a IOJTOTOBKY IPOEKTa
pelieHus;

I'maBa MecTHOM aIMUHUCTpALUH.

3.2.5. Kputepun npuHATHS pEICHUS B PaMKaxX aJIMUHACTPATHBHOU MPOIIECTYPHI:

HAJIMYME OCHOBAaHUU Ui OTKa3a B TMPEIOCTABICHUM MYHUIIUINAIBLHON YCIYTH,
yKa3aHHBIX B TyHKTE 2.10.2 HacTOAIIEero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.6. Pe3ynbTaT aqMUHUCTPATUBHON TTPOLICYPHI U TTOPSIIOK TIepeiau pe3yabTaTa:

HarpaBiieHue 3asButento (inbo B MODII) pemenus MecTHOM aaMHUHUCTpAIMU O
BbIJIau€ AapXUBHOM CIpPaBKH, BBIMUCKH, KOMUU C MPHIOKEHHUEM COOTBETCTBYIOIIEH
apXUBHOH CIPaBKH, BBIMHUCKHU, KOMHUH JIMOO MUCbMa O HEBO3MOXHOCTH MCIIOJIHEHUS 3ampoca
C YKa3aHUEM IPUYUH.

3.2.7. Crioco6 ukcamuu pe3yabTaTa BEIMOJHESHUS aIMUHUCTPATHBHOMN IIPOILIETYPHI:

perucTpanus B JKypHalie perucTpaluu pemeHus MecTHOW aAMUHHUCTpPAlMU O BblJaye
apXUBHOH CIPaBKH, BBIMHUCKHU, KOMHUH JIMOO MUCbMA O HEBO3MOKHOCTH MCIIOJIHEHUS 3ampoca
C YKa3aHUEM IPUYUH.

IV. ®opMbl KOHTPOJIA 32 MCTIOJIHEHHEM AIMUHUCTPATUBHOI0 perjiaMeHTa

4.1. Texkymuii  KOHTPOJb 3a COOJIOJIGHUEM IIOCJICIOBATEIIPHOCTH  JCHCTBUMA,
ONpEIENICHHBIX aIMUHUCTPATUBHBIMU MPOLIEAYPaMU O MPEJOCTABICHUIO MYHUIIMIAIBHOM
YCIIYTH, OCYIIECTBIISECTCS TTIaBOM (3aMECTUTENIEM T1aBbl) MecTHOM aAMUHUCTpAIUH.

4.2. I'maBa (3aMecTUTENb TJaBbl) MECTHON aAMUHHUCTPAIIUU OCYIIECTBISAET KOHTPOJb
3a:

HAJUICKAIIUM  MCIOJIHEHHEM  HACTOAIIET0  AJMUHUCTPATUBHOTO  pErJIaMeHTa
paboTHHKaMu MeCTHOM aJIMUHUCTPALIHH;

o0ecrie4eHNeM COXPaHHOCTH TMPHUHATHIX OT 3asiBUTENIA JOKYMEHTOB U COOJIOJCHUEM
paboTHHKaMu MeCTHON aIMHUHHCTpAallMM OCOOCGHHOCTEH 1o cOopy U 00paboTke
MEPCOHAIBHBIX JAHHBIX 3asSBUTEIIA.

4.3. I'maBa (3aMecTUTEIb T71aBbl) MeCcTHON aJMUHUCTPAIINH, a TAK)K€ MYHUIIUTIATbHBIC
Cy’XKalllue, HEMOCPEICTBEHHO MPEJOCTABISIONINE MYHUIMNAIBHYIO YCIYyTry, HECyT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIOJICHHE CPOKOB U MOPSAKA MpUEeMa JOKYMEHTOB,
COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHHS JTIOKYMEHTOB TPEOOBaHUSM 3aKOHOJIATEIIbCTBA,
NPUHITHIO MEp 10 MPOBEpPKE IMPEACTABICHHBIX JIOKYMEHTOB, COOJIIOJICHHE CPOKOB U
MOpsiIKa MPEAOCTABICHUSI MyHULIMIIAIbHON YCIIYTd, OATOTOBKU OTKa3aB MPEI0CTABICHUN
MYHUIMIIAIGHON YCIyTHU, 3a COOJIOJIEHHEe CPOKOB W MOpsAKAa BBIJAYM JOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTH [ 1aBbI (3aMecTUTENs TJIaBbl) MeCTHOM aAMUHUCTpAIUH, a
TaK)Ke CIyXalluX, HEMOCPEACTBEHHO MPEAOCTABISIIONMX MYHULUIAIBHYIO YCIYTY,
3aKperyieHa B JIOJDKHOCTHBIX HWHCTPYKIMAX B  COOTBETCTBHUM C TpeOOBaHUSMHU
3aKOHO/IaTEJIbCTRA.

B yacTHOCTH, MyHULIMTTAJIBHBIE CTY’KAIlIME HECYT OTBETCTBEHHOCTH 3a:

TpeboBaHuE y 3asBUTENCH TOKYMEHTOB WU TIJIATHI, HE MPEyCMOTPEHHBIX HACTOSIIUM
AJIMUHHUCTPATHUBHBIM PETIAMEHTOM;

OTKa3 B IpHEME JOKYMEHTOB IO OCHOBAHHUSM, HE MPEIyCMOTPEHHBIM HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

HapylIeHHEe CPOKOB PETHCTPAllMM 3alpPOCOB  3aSBUTENSI O IMPEIOCTABICHUM
MYHHULUIIAJIBHON YCIIYTH;

HapyllIeHUEe CPOKa MPEIOCTaBICHUS MYHULIUTTAIIBHOU YCIYTH.

4.4. PykoBogutens M®L] ocyniecTBiIsieT KOHTPOJIb 3a:

HaJUICKAIUM ~ UCIIOJIHEHUEM  HACTOAIIET0  AJMUHUCTPATUBHOTO  pErjiaMeHTa
pabotHukamu MOLJ;
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NOJIHOTOM MNpUHUMaeMblX paboTtHukamu MOPI[ or 3asgBuTens HIOKYMEHTOB U
KOMIUIEKTHOCTH JJOKYMEHTOB JUIs IIEpEAAUN X B MECTHYIO aJMUHUCTPALIUIO;

CBOEBPEMEHHOCTBIO M IIOJIHOTOM mepenadyd B MECTHYI0 aIMHHHMCTPALMIO IPUHATHIX
OT 3asIBUTEJISI TOKYMEHTOB;

CBOEBPEMEHHOCTBIO M IIOJIHOTOM IOBENEHHS OO 3asABUTENSA INPUHATHIX OT MecTHOMN
aJIIMUHUCTpAlMM HMH(OpPMALMU U JOKYMEHTOB, SBJSIOIIMXCS PE3YyJIbTaTOM pELICHUS O
IIPEAOCTABICHUY MYHUIIMIIAJIBHON YCIYTH, IPUHATOr0O MeCTHOM aIMUHUCTPALIUEH;

00€eCIIeYeHNEM COXPAaHHOCTH NMPUHATHIX OT 3asBUTEN JOKYMEHTOB U COOJIIOJICHHEM
COTPYIHMKAMH MOJAPA3JIeNeHNuss OCOOCHHOCTEH Mo cOopy M 00paboTKe NepCOHAIbHBIX
JAHHBIX 3asSBUTEIIA.

[lepconanbHast OTBETCTBEHHOCTh pykoBomutens MO®PI[ u paboraukoB MOI]
3aKpeIuleHa B JOJDKHOCTHBIX HHCTPYKIUSIX B COOTBETCTBUU C  TpeOOBaHHUAMU
3aKOHOJATEJICTBA.

PaG6otHrukn M®I] HecyT OTBETCTBEHHOCTH 34!

IIOJIHOTY IpUE€Ma KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENs, B CIydae €ClH
HECOOTBETCTBHE  MPEJCTABICHHBIX  JOKYMEHTOB,  YKa3aHHBIX B  HAacTOSILIEM
AJIMAHHCTPATUBHOM DETJIAMEHTE, SBUJIOCh OCHOBAaHMEM [UIsl OTKa3a 3asABUTEII0 B
IIPEAOCTABICHUY MYHHUIIUIIAIBHON YCIIYTH;

CBOEBPEMEHHOCTh HMH(OPMUPOBAHUS 3asABUTENII O pe3yjibTaTe IMPeAOCTaBICHUS
MYHHMIMIIAIBHON YCIYTH;

TpeOoBaHUE Ui MPEJOCTABICHUS MYHULMNAIbHOW YCIYI'M JIOKYMEHTOB M (WJIN)
IUIaThl, HE NPEIyCMOTPEHHBIX HOPMATHUBHBIMH IPABOBBIMU aKTaMH, PEryIUPYIOLIUMU
NOPSAIOK IPEIOCTABICHUS] MYHULIMIIAIBHON YCIIyTH.

4.5. B paMKax npeaocTaBlieHus MyHULIMIAIBHON YCIIYTH OCYIIECTBIISIIOTCS IJIaHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKU ITOJIHOTHI ¥ Ka4€CTBA MPEIOCTaBICHNS MYHUIIMIIAIBHOW YCIYTH.

['maBa (3aMecTHUTENb TJIaBbI IO MPUHAAICKHOCTH Borpoca) MecTHON aJMUHHUCTpaluU
€KEKBAPTAJIIBHO OCYIIECTBIIIET BBIOOPOUHBIE MPOBEPKU €7 3asBUTENIed Ha MpeaMer
IIPaBUJIBHOCTY NPUHATUS MYHULIMIAIBHBIMY CIY’KAIIMH PELICHH, @ TAK)KE BHEIUIAHOBBIC
MPOBEPKU B Cllydae MOCTYIUICHHUS XKaloO (NMpeTeH3wil) TpakJaH B paMKax J0Cy/1eOHOTO
00XalOBaHMs.

PykoBogutens M®DI] ocCylmiecTBIS€T IUIAHOBBIE M  BHEIUIAHOBBIE IPOBEPKHU
nesTenbHOCTH paboTHUKOB M®DI] B COOTBETCTBUM C MOJOKEHUEM O MTPOBEICHUN TPOBEPOK.

V. locyne0Hblii (BHeCYAeOHBIIT) MOPAIOK 00:KaJJ0BAHUSA PellleHNid U JecTBHii
(0e3neiicTBus) MecTHOM aIMUHUCTPALIMH, 4 TAKKe T0JKHOCTHBIX JIUII,
MYHMIHMNAIBHBIX CJy:Kammux MecTHOM aIMUHUCTPAIUU

5.1. 3asiBUTETM UMEIOT MPABO HA ocyneOHOe (BHECYeOHOE) 00KAIOBAaHUE PEIICHUM
U JedcTBuil (06e3neiicTBuUs), MPUHATHIX (OCyllecTBIsieMbIX) MecTHON agMUHHUCTpalueH,
JOJDKHOCTHBIMHM JINIAMH, MYHHMIMIAJIBHBIMHU CIIy)KallUMU MeCTHOW aJMUHUCTpallUU B
X0JIe TPEAOCTaBJICHUS MYHHIMIAIBHON ycnmyru. JlocyneOHblil (BHeCyneOHBINH) MOPSIOK
00KaloOBaHMUS HE MCKJIIOYAeT BO3MOXKHOCTh OOXaJIOBaHUA pEIIeHUH U JeHCTBUMN
(Oe3nelicTBUS), MPUHATHIX (OCYIIECTBISEMBIX) B XOJi€ MPEIOCTABICHUS MYHHUIMIATIbHON
yciyru, B cyneoHoM mopsizke. JlocyneOHbIil (BHEeCyAeOHBIN) MOPSAOK O00KaIoBaHUS HE
SBIIAETCA JUISl 3asIBUTENS 00S3aTEIbHBIM.

5.2. 3asBUTEIH MOKET OOPATUTHCSA € Kaja000H B TOM YHCIIC B CICAYIONMIUX CIydasx:

HapylleHHMEe CpoKa perucTpanuu 3ampoca  3asBUTENs] O  [PEAOCTaBICHUHU
MYHHULMIAIBHON YCIYTH;

HapylIeHHe CPOKa MPEIOCTaBICHNUS] MYHUIIUIIATLHOU YCIIYyTH;
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TpeOboBaHME y 3asBUTENS JOKYMEHTOB WiIH HWH(pOpMAIMK JMOO OCYIIECTBICHUS
JNEUCTBUM, TNPEACTaBICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE  IPEAYCMOTPEHO
HOPMAaTHBHBIMH ITPAaBOBBIMU akTamu Poccuiickon denepanyu, HOpPMaTUBHBIMU IIPABOBBIMHU
aktaMu cyObekToB Poccuiickoil denepanuy, MyHUIUNAIbHBIMUA PABOBBIMU AKTAMM IS
MIPEAOCTABIICHNUS] MYHULIUIIAJBbHON YCIYTH,

OTKa3 B MpHUEME JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH ITPAaBOBBIMU akTamu Poccuiickon denepanyu, HOPMaTUBHBIMU IIPABOBBIMHU
aktaMu cyObekToB Poccuiickoil denepanny, MyHUIUNAIbHBIMUA PABOBBIMU AKTAMM IS
MIPEAOCTABICHNUS] MyHULIUMIIAJBbHON YCIYTH, Y 3asIBUTEIS;

OTKa3 B IMPEIOCTABICHUH MYHUIUIIAIIBHOM YCIYIM, €CJIW OCHOBAHUS OTKa3a HE
MpeAyCMOTPEHBI (efiepaIbHBIMU 3aKOHAMHU M MPUHSITHIMH B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu Poccuiickoit denepannn, HOpMaTUBHBIMH ITPABOBBIMU
akTaMu cyonbekToB Poccuiickoit denepannn, MyHUITUTAIBHBIMU IPABOBBIMU aKTAMU;

3aTpe0OBaHUE C 3aABUTENS MPHU MPEAOCTABICHUN MYHHUIUIIAIBLHON YCIYTH IJIAThl, HE
IIPEAYCMOTPEHHON HOPMAaTUBHBIMM IPaBOBBIMH akTaMu Pocculickont  ®Penepanuu,
HOPMAaTUBHBIMU  TPaBOBBIMH  akTamMu  cyObekToB  Poccuiickoit ~ ®epgepanuu,
MYHHUIIMTIAJTbHBIMU ITPABOBBIMU aKTaAMH;

0TKa3 MeCTHON aJMUHHUCTPALMU, JOJLKHOCTHOTO Jiniia MeCTHOM aJIMUHUCTpPALMU B
UCIPABJICHUN JOMYIICHHBIX ONEYaTOK M OMMOOK B BBAAHHBIX B  pe3yJbTaTe
MPEIOCTABICHUS] MYHUIIUNIATLHON YCIYTd JOKYMEHTaxX JIM0O HApyIICHUE YCTaHOBIEHHOTO
CpOKa TaKUX UCHPABJICHU;

HAapyIIEHHE CpOKa WJIM TOpSAKa BbIJAYM JOKYMEHTOB IO  pe3yibTaram
MIPE0CTABIICHHS TOCYAAPCTBEHHOM YCIIYTH;

IIPUOCTAHOBJICHUE TPEIOCTABICHUS T'OCYJAPCTBEHHOW YCIYIM, €CIM OCHOBAaHUSA
MPUOCTAHOBJICHUSI HE MPEIyCMOTPEHBI (enepalbHBIMU 3aKOHAMH U TPUHSTHIMA B
COOTBETCTBUM C HHUMHM WHBIMH HOPMAaTUBHBIMH TIPAaBOBBIMU akKTamMu Poccuiickoit
®enepanuu, 3aKOHAMU ¥ HHBIMA HOpPMAaTHBHBIMU TIpaBoBbIMU akTamu CankT-IlerepOypra,
MYHHUIIMTIAJTbHBIMU ITPABOBBIMU aKTaAMH;

TpeOOBaHUE y 3asBUTEIIS TIPHU MIPEAOCTABICHUHN TOCYAPCTBEHHON YCIyTU TOKYMEHTOB
Wi uHpopMaIK, OTCYTCTBUE U (UJIM) HEOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHCH MPHU
MEepBOHAYAIHLHOM OTKa3e B TpHEME JTOKYMEHTOB, HEOOXOAMMBIX [JIsi TMPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIIYTH.

5.3.IIpuem xano6 B  mnuchMeHHOW  (Gopme  ocymecTBisercs  MecTHOU
aJIMUHHUCTpAIUEN 10 aipecy U B COOTBETCTBUU C TpaduKkoM pabOThl, yKa3aHHBIM B ITYHKTE
1.3.1.1 HacTosmero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

Kanoba B mucekMeHHOM GopMe MOKET ObITh HAIlPaBJICHA IO MOYTE.

B cnyuae momaum »xano0bl IpH JTUYHOM MPUEME 3aSBUTEINb MPEJICTABISET JOKYMEHT,
YAOCTOBEPSAIOIIMNA €ro JUYHOCTh B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoin
denepanuu.

54.B cnydae ecnu xkamoba mMojaeTcs uyepe3 NPE/CTABUTENs 3asBUTENS, TaKKe
MPEJCTABISETCA JOKYMEHT, MOATBEPKAAIOIINN ITOJTHOMOYMS Ha OCYIIECTBICHHUE ACHCTBUI
OT HMMEHU 3asBUTENSA. B KadecTBe JOKyMEHTa, MOJATBEPKAAIOIIETO IOJHOMOYMS Ha
OCYIIIECTBIICHHE ICUCTBUN OT UMEHH 3asiBUTENISI, MOXKET OBITh MIpeICTaBJICHA!

opopMIICHHAasT B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deneparmu
JIOBEPEHHOCTH (151 PUBUYECKUX JIUIT);

odopMmIIeHHasT B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs [I€YaThIO 3asIBUTEISI U OANIMCAHHAs PYKOBOAUTEIIEM 3asBUTENS
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENEM JIUIIOM (JJ1s1 FOPUIUYECKUX JTUIT);
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KOMMS pEIIeHUs] O Ha3HauYeHWH wWin 00 n30panmm nubO TpUKasa O HA3HAYCHHUU
¢dbu3nyueckoro JNMIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBHIM Takoe (PU3UYECKOE JIUIIO
o0JasaeT mpaBoM JIECTBOBATh OT UMEHH 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.5. B anektpoHHoi ¢opme B MeCTHYIO aJAMUHUCTpAIUIO Xajio0a MOXKET ObITh
MO/IaHa 3asBUTEJIEM MOCPEICTBOM:

opurnmanbHoro  caiita  MecTHOM ~ angMUHHCTpallMi B HMH(QOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHETY;

dbenepanbHOM TOCYIapCTBEHHOM HHQPOPMAIIMOHHOW cucTeMbl «EauHBIN mopTat
rOCy/IapCTBEHHBIX U MYHUIIMNTANBHBIX YeIyT (hyHKuui)» unu [loprana.

[Tpu nonave xamo® B 3IEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIE B IMyHKTe 5.4
HACTOAIIEr0 AJMHHUCTPATUBHOIO pEIrJIaMEHTa, MOTrYT OBbITh INPEIACTaBIECHbl B (Qopme
AIIEKTPOHHBIX JOKYMEHTOB, TMOJINUCAHHBIX D3JIEKTPOHHOM NOMANKCBHIO, BHUJ KOTOPOU
IpeAyCMOTPEH 3aKoHoJarenbcTBOM Poccuiickoit @Penepanuu, OpU 3TOM JTOKYMEHT,
YIOCTOBEPSAIOIINMA TUYHOCTD 3aBUTENS HE TpeOyeTcsl.

5.6. XKanoba paccmarpuBaercss MeCcTHOW aMUHUACTPAIIHCH.

KanoGa MoxeT ObITH MOJaHa 3asiBUTENIEM Yepe3 CTPYKTypHbIe noapasneneaus MOLI.
[Ipu noctymnenun xanodost M®IL] obecrieunBaer ee nepenayy B MeCTHYI0 aIMUHUCTPAIUIO
B MOPSIIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COMIAIIEHUEM O B3aUMOJIEUCTBUH Mex1y MDI]
u MecTHON aAMUHHUCTpalueld, HO HE TMO3JHEe CIEAYyIIIero padoyero AHS CO JHS
MOCTYIUICHUSI JKaJIO00BI.

Kanoba Ha HapylieHue MOpSAKa MPEJOCTABICHUS MYHULMMAIbHOU yciayru MOIL]
paccmarpuBaeTrca MecTHoi aamuHucTpanued. [Ipm 3TOM CpOK paccMOTpeHHs KanoObl
HCYHCIISIETCS CO JTHSI PETUCTPAIINH >KajJlo0bl B MeCTHOM aIMUHHUCTPAIUH.

5.7. KanoOa nomkHa coaepx aTh:

HauMEHOBaHWE MeCTHOM  aJAMUHHCTpPAIMU, JOJDKHOCTHOTO Jjuua  MecTHoM
aJIMUHHUCTPAIH JTHO0 MYHHUIIMIAIBHOTO CIyKamero MecTHOM aIiMUHHUCTPAIUH, PEeICHUS
U aeicTBus (0e31ecTBHE) KOTOPHIX 00XKATYIOTCS;

dbamunmio, uMs, OTYECTBO (MOCIEAHEE — TMpPU HAJIMYMK), CBEICHUS O MECTe
KUTEJIbCTBA 3asABUTENS - (PU3NYECKOro Jula JUOO HAaMMEHOBAHHE, CBEIACHHUS O MECTe
HAXOJXKJICHUS 3asiBUTEJI — IOPUAMYECKOrO JIMIA, a TakkKe HOMep (HOMepa) KOHTAaKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOW MOYTHI (MPU HAJTUYMHM) W TIOYTOBBIA ajapec, IO
KOTOPBIM JIOJI’KEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

cBeleHUsT 00 oOKaldyeMbIX pelieHusix u jaeWctBusx (OesnmedictBun) MecTHOM
aJIMUHHUCTPAIIH, TOJDKHOCTHOTO JiMIla MeCTHOM afMUHUCTPAIMKA JTUOO MYHMIIMITATIEHOTO
CITy’Kalllero;

JIOBOJIbI, HA OCHOBAHHWU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHHEM M JeHCTBUEM
(6e3neiictBuem)  MecTHOH ~ aJIMHHHCTpPAIMH,  JOJDKHOCTHOTO  JiMma  MecTHOM
aAMUHHUCTpALMK, JMOO MYHHMIMIAIBHOIO ciyxkamero MecTHON aJIMUHUCTpAlHH.
3asBUTENIEM MOTYT OBITH MPEACTABJICHBI JOKYMEHTHI (IIPU HAJIWYWU), MOJATBEPKAAIOIINE
JTOBO/JIBI 3asIBUTEIISI, THOO UX KOIIUU.

5.8. B ciayuae ycTaHOBJIEHHS B XOJA€ WM IO PE3YJbTaTaM PACCMOTPEHHS KAIOOBI
NPU3HAKOB  COCTaBa  aJMHHHMCTPATUBHOTO NPABOHAPYILIEHUS WM  NPECTYIUICHUS,
JOJDKHOCTHOE ~ JIMIO0, HAJCJIEHHOE  IMOJHOMOYMSMHM IO  PAacCMOTPEHHUIO  Kasloo,
HEe3aMeUINTENIbHO HaINpPaBIIIeT UMEIOIUECS MaTepUalibl B OpTraHbl IPOKYpPaTYpHI.

5.9. XKano0a, moctynupimias B MecTHy0 aIMMHHUCTPAINIO, TOAJIEKHUT PETUCTPALUU HE
no3JHee cieayronero paboyero JHS co JHSA ee mnocTymieHusa. JKamoba MOIEKUT
PAaCCMOTPEHUIO  JOJKHOCTHBIM  JUIOM  MeCTHOW  aJMUHUCTpALUU, HAACIICHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHHIO Kan00, B TCUCHUE MSATHAANATH pabounX JHEH CO JTHS ee
perucTpanuu.
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B cmydae oGxanmoBanusi oTkaza MeCTHOW aJIMUHHUCTPAIUH, JIOJDKHOCTHOTO JTHIA
MecTHOM agMUHHUCTpalMM B NpUEME JOKYMEHTOB Yy 3asBUTENs JIMOO B MCIpaBICHUU
JOMYIICHHBIX ONEYaTOK W OMmMOOK HIM B cllydyae OO0XKaJlOBaHUS HapyLIEHUs
YCTAaHOBJIEHHOIO CpOKa TaKWX MCIPABIEHUI jkajmoba paccMaTpuBaeTcs B TEUYEHHUE ISATU
pabouux JTHEH co HA ee perucTpauuu.

5.10. Ilo pe3ynbraTaM paccMOTPEHHUs >KaJo0bl NPUHUMAETCS OJHO W3 CIENYIOIIHUX
peLICHUN:

1) xanoba yaoBIETBOPSIETCS,, B TOM YHCII€ B (pOpME OTMEHBI IPHUHITOrO PEIICHMS,
UCTpPABICHUs [JOMYIIEHHBIX ONEYaTOK U OWMOOK B BBIJIAHHBIX B  pe3yibTare
IPEIOCTABICHNS T'OCYAApCTBEHHON MM MYHUIMIIAJbHOW YCIyTH JOKYMEHTax, BO3BpaTa
3asIBUTEIII0 JCHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMHU
npaBoBeIMH akTamu Poccuiickoit ®enepanuy, HOPMATHBHBIMU IPaBOBBIMU aKTaMU
cyobexToB Poccuiickoit denepanun, MyHUIMIIAIbHBIMU IPAaBOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH KaJIOObl OTKa3bIBAETCS.

5.11. He mo3agHee nHs, CIEAYIOIIETO 3a JHEM MPUHSITHS PEUICHHUs, YKa3aHHOTO B
nyHkTe 5.10. HacTOsIIEro perjaMeHTa, 3asiBUTEII0 B MHUCbMEHHOM (opMe U IO KeJTaHHIo
3asBUTENSI B JIEKTPOHHOU (hOpMe HarpaBisieTCs MOTHUBHPOBAHHBII OTBET O pe3yJjbTaTax
PACCMOTpPEHUS KATOOBI.

B cnyuae mpusHaHus xanoObl MoJyIeXKaliell yIOBISCTBOPEHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B HACTOSIIEM MOAINYHKTE, AaeTcsi HH(OpMaIUs 0 AEHCTBUSAX, OCYIIECTBIIEMbIX
OpraHoM, MpPeIOCTABISIONUM TOCYIapCTBEHHYIO YCIYry, B ILENSIX HEe3aMeJIUTEIbHOIO
YCTpaHEHUsl BBISIBJICHHBIX HAPYILICHUH MPH OKa3aHUU TOCYIAapCTBEHHOM YCIYTH, a TakikKe
IOPUHOCITCA HM3BUHEHMs 3a JIOCTaBJIEHHBbIE HEynoOCTBa M yKasbiBaeTcs HMH(popManus o
JANbHEUIINX TEUCTBUSIX, KOTOPbIE HEOOXOAMMO COBEPIIUTD 3asBUTENIO B LIEAX MOTyYEHUS
rOCYJapCTBEHHON YCIIYTH.

B ciydae npu3HaHus xanoObl He ToJyIeXkallel yJOBIETBOPEHUIO B OTBETE 3asIBUTEIIO,
yKa3aHHOM B HACTOSILIEM IMOANYHKTE, Jal0TCid apryMEHTHpPOBaHHBIE pPa3bsICHEHUS O
NPUYMHAX MPUHATOTO PEIICHHUs, a TaKKe HH(OpMaIHs 0 MmopsiaKe 00KaloBaHUs MPUHATOTO
pelieHus.

OTBeT o pe3yapTaTaM pacCMOTPEHHUS >KaN0Obl MOAMUCHIBAECTCS YIIOJTHOMOYEHHBIM Ha
paccMOTpeHHUE KaNo0bl TOHKHOCTHBIM JTUIIOM MeCcTHOM aAMUHUCTPAIIUU.

5.12. MecTHast aAMUHUCTpalMs OTKa3blBa€T B  YAOBIETBOPEHHM KajloObl B
CIIEIYIOLINX CITyYasX:

HaJIMYME BCTYMUBILIETO B 3aKOHHYIO CHJIy pEIIEHUs cyaa, apOMTPaXHOTO cynaa IO
*anobe 0 TOM ke IpeaIMeTe U 10 TEM K€ OCHOBAHUSIM;

nojaya XajoObl JIMLOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPXKIEHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccuiickon denepanuy;

HaJIM4YMe PelIeHUs MO kKajode, MPUHIATOro paHee B OTHOLIEHUU TOTO e 3asiBUTENS U
10 TOMY %€ TPEIMETY KaJ00BI.

5.13. MecTHast aqMUHUCTpAIMs BIIPaBE OCTABUTH kalloOy 0e3 OTBETa B CIIECIYIOIINX
clyJasx:

HaJIM4Yue B Kajio0e HEIEH3YPHBIX MO0 OCKOPOUTEIBHBIX BBIPAKEHUM, YIrpO3 KU3HHU,
3I0POBbIO M UMYIIECTBY JOJIKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATh KaKylO-TMOO YacTh TEKCTa KaloObl, (haMUIINIO,
UMs1, OTYECTBO (IIPU HAJIMYMM) U (MIJIM) IOUTOBBIN apec 3asBUTEINs, YKa3aHHbIE B xKanooe.
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BJIOK-CXEMA

Ipuaoxenne Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MectHOH aIMUHUCTpaALUU
MYHUITUTIATEHOTO o0pazoBaHUs
ropoja Cecrpoperika o
IIPEAOCTABICHUI0 MYHULMIIAIBHON
yCIyTMd TO  BBIJA4€  ApPXUBHBIX
CIIPABOK, BBINMCOK, KOITH
aApXUBHBIX JIOKYMEHTOB OpPraHOB
MECTHOI'O CaMOyIpaBJICHUS
MYHHIIUIIAILHOTO o0pa3oBaHUs

ropoaa CecTtpoperika

MMpCA0CTABIICHUA MYHHHHHaHBHOﬁ YCIIYyTru 110 BbIJIa4€ apXUBHBIX CIIPABOK, BBIIIUCOK, KOITH I
JAOKYMCHTOB OpPraHoB MECTHOI'O CaMOYIIPABJICHUS MYHUIHUIIAJIBEHOI'O 06p330BaHI/I§I

—

HanpasieHue 3aaBneHus

D

[
»  3asBuTeNb <€

N KOMNAEKTa AOKYMEHTOB

,/ MecTHaa

\wmupauwﬂ

o
=T

1. Mpuem v perncTpaumsa 3anBneHuin
1 IOKYMEHTOB rpaxJaH (B TedeHue
1 paboyero aHsA)

dopmupoBaHue n

2. MpuHATHE peLleHns o
npesoCTaB/eHNN MyHULMMANbHOM
YCAYTY N0 BblJaye apXMBHbIX
CNPaBoK, BbIMUCOK, KOMWIA apXMBHbIX

—  AOKYMEHTOB; MHPOPMUpPOBaHME
3aABUTENA O pesy/ibTaTe
NpesoCTaBAEeHUA MyHULMNANbHOW
ycnyru; nepegaya pesynbtaTta B
ML (B TeueHue 16 pabounx gHel)

nepegava
KOMMEKTa
[OKYMEHTOB
3anBUTENA B
MecTHyto
agMUHUCTpaumio (B
3/1EKTPOHHOM BUAE
— 1 pabouuii feHb,
Ha ByMaKHbIX
Hocutenax — 3
pabounx aHA)

NHpopmuposaHue
3anBUTENA O
pesynbTaTtax

npeaocTasneHus

Mpviem AOKyMeHTOB
OT 3aABUTENA U UX
perucTpaums

MYHULMNaNbHOM
ycnyru (B TeyeHue 2
paboumnx gHei)

A

Mepenaya AOKYMeHTOB
0 NPefoCTaBAEHNN MYHULIMNANBbHOM

ycnyrm anbo oTKas B NpefocTaBieHUN
MyHUUMNanbHoW yenyrv B MOLL ana ux

nocseayowen nepeaaymn 3ansBuTento
(B aneKTPOHHOM BUAE — B TeueHue 1

paboyero AHsA, Ha BYMaKHbIX HOCUTENAX

— B TedeHue 3 pabounx aHen)
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IIpuaoxenne Ne 2
K AZIMUHHUCTPaTHBHOMY PETrJIaMEHTY

MectHol aIMUHHUCTPALNU
MYHUILIMTIAIEHOTO oOpa3oBaHHs
ropojaa Cectpopetika 110
MPEIOCTABICHUI0 MYHHUIIMIIAILHON
YCIYrM 1O BblAau€  apXHBHBIX
CIIPaBOK, BBIITHCOK, KOITHI
apXUBHBIX JIOKYMEHTOB OpraHOB
MECTHOT'O caMOYyIpaBJICHUS
MYHUITUTIATEHOTO o0pazoBaHUs

ropoja CecTtpoperika

Anpeca cTpyKTypHbIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
Ka3eHHOro yupe:xaeHust «MHOropyHKunoHa 1bHbIH HEHTP NPea0CTABICHUS
rocyJapcTBEHHBIX 1 MYHHIIUNAIbHBIX YCIyD»

Ne Haumenosanue ITouToBBI} agpec CrnpaBouHbIi Anpec I'paduk
CTPYKTYpPHOTO TenedoH IEKTPOHHON paboThI
M0JIPa3/ICIICHUS TIOYTHI
1 | Muorodyukunonanbubiii | Cankr-IlerepOypr, 573-90-00
nentp Anmupanreiickoro | Camoas yir., WIN
paiiona 1. 55-57, mutep A 573-99-80
2 | Muorodpynkunonansubeiii | Cankr-IlerepOypr, 15-1 | 573-90-00
HEHTP muaug B.O., 0. 32 1501051
BacuneoctpoBckoro 573-94-85
parioHa
3 | Cekrop Ne 1 Cankr-IlerepOypr, yi. 573-90-00
Muoro¢yukunonansHoro | Haxumosa 1. 3, kopr. 2, | wiun
[IEHTpA aatep A 576-20-86
BacuiieoctpoBCcKoro
paiioHa
4 | Muoro¢pyakunoHaneHblii | Cankt-IlerepOypr, 573-90-00
LeHTp Bri6oprckoro HoBopoccuiickasyi., 158107 EsKeTHEBHO
paiioHa n.18 573-99-85 ¢ 09.00
5 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00 21’ 00
Muoro¢ynkunonansHoro | Ilpugopoxnas anies, WIN knz@mfcspb.ru Ao~
0e3 mepepriBa
nenTpa Beiboprekoro n. 17, matep A 573-94-80 Ha oben
paiioHa
6 | MuorodyuaknuonansHbiii | Cankr-IleTepOypr, 573-90-00
neHtp Kanununckoro I'paxxnanckuii op., WIN
pariona n. 104,xopm. 1, iurep A | 576-08-01
7 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodgynkunonansHoro | Kongparsesckuii mp., W
neHTpa Kanuauackoro a. 22, nutep A 573-96-95
parioHa
8 | Muorodpyukunonansubiii | Cankr-IlerepOypr, mp. | 573-90-00
uentp Kuposckoro Crauek, 1. 18 15805
paiioHa 573-94-95
9 | Cekrop Ne 1 Canxkr-IlerepOypr, np. | 573-90-00
Muoro¢dysakumronansHoro | Haponnoro Ononuenusi, | wiu
neaTpa Kuposckoro . 101, matep A, 573-90-28

palioHa

noMmenienue SH
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10 | Muoro¢dyuknuonansubiii | Cankt-IletepOypr, 573-90-00
uentp Konnunckoro r. Konnuso, 1581051
paiioHa np. Jlenuna, n. 22 573-96-65

11 | Cextop Ne 1 noc. MeTtaocTpoid, 573-90-
Muorodynknuonansaoro | CamoBas yi., a. 21, 00mnun
nenTpa Konmuuackoro Kopr. 3 573-90-07
parioHa

12 | Muoro¢dynaknuonansusiii | Cankr-IlerepOypr, 573-90-00
LEHTP HoBouepkacckuii nip., 15R10
Kpacnorsapeiickoro 1. 60, mutep A 573-90-30
parioHa

13 | Muorodynkunonansueii | Cankt-IlerepOypr, yi. 573-90-00
ueHTp Kpacnocensckoro | [lorpannunuka WIH
paiiona I"apwkaBoro, 1. 36, 573-99-90

Kop. 6

14 | Cekrop Ne 1 r. Kpacuoe Ceno, 573-90-
MHuorodgyHkuroHanbHoro | yi. OcBoOoxaeHus, 00mnu
LEHTpa n. 31, kopm. 1,utep A | 417-25-65
KpacHocenbckoropaitona

15 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
ueHTp Kponmraarckoro | r. Kponmranr, WIH
paiiona np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muoro¢dyaknuonansueii | Cankr-IlerepOypr, 573-90-00
1eHTp MOCKOBCKOTO bnarogarnasymn., 1. 41, | uin
paiiona autep A 573-99-30

17 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-
MuorogyskiuonainsHoro | HoBonsmaiinoBckuit 00unu
1eHTpa MoCKOBCKOTO np., 1. 34, xopm. 2 573-90-09
paiioHa

18 | Muorodynknmonaneueiii | Cankr-IletepOypr, 573-90-00
neHtp Kypoptaoro r. CecTpopellx, WIN
pationa yi. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muorodynknuonaneneiii | Cankr-IletepOypr, mp. | 573-90-00

ueHTp Hesckoro paiiona | bBonbiieBukos, 1. 8, HIIN
Kopr. 1, murep A 573-96-75

20 | CexTop Ne 1 Cankr-IlerepOypr, yiu. 573-90-00
MpuorogyuknuonansHoro | Cenosa, a. 69, xopm. 1, | unu
neHTpa Hesckoro paiiona | autep A 573-96-80

21 | MuorodyuknuoHanbhbeiii | Cankt-IlerepOypr, 573-90-00
ueHtp Ilerporpanckoro KamennooctpoBckuit WIH
pariona np., A. 55, marep I’ 573-96-90

22 | Cextop Ne 1 Canxkr-IlerepOypr, yiu. 573-90-00
Muorodyukunonansaoro | Kpacunoro Kypcanra, W
nentpa [lerporpaackoro | 1. 28 573-90-21
parioHa

23 | Muorodynkiuonanbuelii | CaHKT- 573-90-00
nentp IlerpoasopmoBoro | [lerepOypr,r. [lereprod, | wmm
paiioHa yi1. bpaTtbeB 573-99-41

['opkymenko, 1. 6,
autep A
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24 | Cexrtop Ne 1 Canxrt-IlerepOypr, 573-90-00
MHoro¢yHKIIMOHATKHOTO | T. JIOMOHOCOB, 158105
IeHTpa yi. [ToGensr, 1. 6, 573-97-86
ITerponsopuoBOro autep A
paiioHa

25 | Muorodynkiuonansuslii | Cankr-IlerepOypr, 573-90-00
ueHtp [Ipumopckoro amest KotenbHuKOBa, WIH
paiiona 1. 2, KopIl. 2, iurep A 573-90-60

26 | Cexrop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢dyHkroHansHoro | HOBOKOIOMSDKCKUATIP., | WK
nentpa [Ipumopckoro n. 16/8, nmutep A 573-96-60
parioHa

27 | Cextop Ne 2 Canxrt-IlerepOypr, 573-90-00
MHuoro¢dysaknuonansHoro | borateipckuii 1SRN
nentpa [Ipumopckoro np.,n. 52/1, nmurep A 573-94-90
parioHa

28 | Cextop Ne3 Cankr-IlerepOypr, 573-90-00
MuorogyukuuonaisHoro | [llyBanosckuii np., W
nentpa [Ipumopckoro n. 41, xopm. 1, iutep A | 573-91-04
paiioHa

29 | Muorodynkuonansuelii | Cankr-IlerepOypr, 573-90-00
ueHTp Ilymkunckoro r. [Iymkun, Manas yin., | wim
paiioHa . 17/13, mutep A 573-99-46

30 | CekTop Ne 1 Cankr-IlerepOypr, moc. | 573-90-
Muorodyukunonansaoro | llymapsi, 00unu
nenTpa [lymkuackoro [Tymkunackasym., 1. 38, 573-91-09
pairioHa autep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
Muorodyukunonansaoro | r. [TaBnosck, [lecuansiii | niu
terTpa [lymkuHcKoro nep., 1. 11/16 573-90-04
paiiona

32 | MHorodpyHkunoHanbHbi | Cankt-IletepOypr, 573-90-00,
1eHTp OPyH3EHCKOTO JyHatickuii ip., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

33 | CekTop Ne 1 CankT-ITerepOypr, 573-90-00
MuorodyukuronanpHoro | np. Cnassl, 1. 2, WIH
neHTpa OpyH3EHCKOTO Kopr. 1, matep A 576-07-95
paliona

34 | Muorodyukunonanbubiii | Cankr-IlerepOypr, 573-90-00
ueHTp LlenTpanbHoro Hesckwuii mip., 1. 174, 150305
pariona autep A 573-90-57
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3agBieHue HA

IIpuaoxenne Ne 3
K AIMUHHCTPaTUBHOMY PETJIAMEHTY

MectHol aIMUHHUCTPALNU
MYHUILIMTIAIEHOTO oOpa3oBaHHs
ropoja Cectpopetika 1o

MIPEAOCTABICHUI0 MYHULIMIAIBHON
YCAYTH 1O BBIIAYE€  APXHUBHBIX

CIIPABOK, BBIIHCOK, KO
APXUBHBIX  JTOKYMCHTOB OpraHoB
MECTHOTO CaMOYIIPaBIICHUS
MYHUITUTIATEHOTO o0pazoBaHUs

ropoja CecTtpoperika

I'maBe MecTHOI AIMUHUCTpAINN MYHHUIIUIIAJIbHOI'O 06pa303aH1/1;1 ropoga

Cecrtpopernka
oT
MIPOKUBAIOIIETO(EH)
tenedoH
JOMAITHAI
paboumii
3asiBlieHUE

[Ipowry BbIAATH

KonunuectBo sKk3eMILISIpOB

Komusa veodxoauma s

ITomnuce

[ara

yKazamo aopecama
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IIpunioxenune Ne 4
K AJMMUHUCTPAaTUBHOMY PETJIAMEHTY

MectHol aIMUHHUCTPALNU
MYHUILIMTIAIEHOTO oOpa3oBaHHs
ropoja Cectpopetika 1o

MIPEAOCTABICHUI0 MYHULIMIAIBHON
YCAYTH 1O BBIIAYE€  APXHUBHBIX

CIIPABOK, BBIIHCOK, KO
APXUBHBIX  OTOKYMCHTOB OpraHoB
MECTHOTO CaMOYIIPaBIICHUS
MYHUITUTIATEHOTO o0pazoBaHUs

ropoja CecTtpoperika

dopMa apXMBHOM CIIPaBKHU

(Ha3BaHME apXHUBa)

(TouTOBBIN MHACKC, aTipec, aapecar, TenedoH, Gakc)

APXVBHAS CITIPABKAS?
N
(mara)
Ha N oT
PykoBoauTens opranuzanuu Iloamice Pacmiudposka noanucu
OcHoBaHmuE:

3 ApxuBHasg CIpaBKa W apXUBHAs BBINICKA COCTaBIAIOTCA ¢ 00O3HauYCHHWEM Ha3BaHHUS HH(POPMAIMOHHOTO
JIOKYMEHTa «ApXWBHAs CIpaBKa», «ApXWBHAs BBIMTUCKa».TeKCT B apXWBHOW CIpaBKE JaeTcS B XPOHOIOTHICCKOMH
MOCJIEIOBATEIEHOCTH COOBITHH ¢ yKa3aHHEM BHUJIOB apXUBHBIX JIOKYMEHTOB M HX JaT. B apXuBHOU cIpaBke
JIOITyCKAETCs IUTUPOBAHNE aPXUBHBIX TOKYMEHTOB.

HecoBmageHue OTIECNBHBIX JaHHBIX ApXHUBHBIX JOKYMEHTOB CO CBEICHHSAMH, W3JOKCHHBIMH B 3alpoce, He
SIBIISICTCS TIPETIITCTBUEM JUIS BKIIFOUCHHS WX B apXHMBHYIO CIPABKY IPH YCIOBUH, €CIH COBIAJICHHE BCEX OCTAINBHBIX
CBEJICHUM
HE BBI3BIBACT COMHECHUU B TOKICCTBEHHOCTH JIMIa WK (DAKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX JOKYMEHTaX. B
apXWBHOU CITpaBKe 3TH JAHHBIE BOCIPOU3BOJATCS TaK, KaK OHHM W3JIOKEHBI B ApXUBHBIX JIOKYMEHTaX, & PACXOXKICHUS,
HECOBIIAICHUS
Y HETOYHBIC Ha3BaHUS, OTCYTCTBHE MMEHH, OTYECTBA, WHUIIMAIOB WJIM HAJIMYUE OJIHOTO W3 HUX OTOBApUBAIOTCS B
TEKCTe CIPaBKH B CKoOKax («Tak B fokyMeHTe», «Tak B TEKCTE OpUTHHAIIAY).

Ceegnenus 0 pabote, ydeOe B HECKOJIBKHX OpraHM3alUAX, YICOHBIX 3aBEJCHHUSAX BKIFOYAIOTCS B OJHY apXHUBHYIO
CIpaBKy.

B mpuMedaHUsSX MO TEKCTY apXWBHOW CHpPABKHA OTOBAapHBAIOTCS HEPa30OpUYMBO HAMMCAHHBIC, WCIIPABIICHHEIC
aBTOPOM, HE MOJNAIONINECs TPOUYTCHHIO BCICICTBUE MOBPSXKICHHS Tekcra opurmHanma mecta («Tak B Tekcre
opurrHanay, «B TekcTe Hepaz0opUHUBOY).

B TekcTe apXuBHOUW CIpaBKU HE JOITYCKAIOTCS U3MEHEHWs, MCIIPABICHHS, KOMMEHTapUH, COOCTBCHHBIC BBIBOIBI
WCTIOJTHUTEJIS 10 COJACP)KaHUI0 apXUBHBIX JOKYMEHTOB, HA OCHOBAaHMHM KOTOPBIX COCTaBIIeHA apXWBHAs CIpaBka. B
KOHIIE apXUBHOW CIIPaBKH MPUBOJAATCS apXUBHBIE MHU(PBI K HOMEPA JTUCTOB SIUHUI] XPAHEHHUS apXUBHBIX JTIOKYMEHTOB,
MeYaTHbIe W3JaHUs, WCIOJIb30BABIINECS JJII COCTABJICHHS AapXWBHOW CHpaBKH. B TekcTe apXWBHOW CIIpaBKU
JIOTTYCKAeTCsl MPOCTABJICHNE apXUBHBIX MHU(YPOB U HOMEPOB JUCTOB €IUHUI] XPAHEHHs] apXUBHBIX JOKYMEHTOB Cpa3y
MOCJIe U3JIOKEHUST KOKI0To (akTa Wik COOBITHS. B apXuBHOU cripaBke, 00beM KOTOPOM MPEBHIIIAET OJMH JIUCT, JUCTHI
JIOJDKHBI OBITh MPOIIUTHI, IPOHYMEPOBAHBI U CKPEIUICHBI TIeYaThi0 MECTHOM aJIMUHUCTpAIIACH.

ApxuBHas chpaBKa, IpeJHAa3Hau€HHas Uil MCIOJb30BaHUs Ha Tteppuropun Poccuiickoit denepauuu,
noanuceiBaercs ['naBoii MecTHOW agMUHHCTpalMU, U 3aBepseTcsl MedaTblo MecTHOM aJAMHUHUCTpauud. ApXUBHAs
CIpaBKa, TpEIHA3HAYCHHAs JUIS HANpaBICHUs 3a pyOexk, moamuceiBaetcs [naBoil MeCTHOW aIMHUHUCTpAIlMA U
3aBepsieTcs repOoBOit meyaTsio MecTHON aIMUHHCTPAIIUH.

[Ipu HEOOXOAMMOCTH K apXWUBHOW CIPaBKE MPHIIATAIOTCS KOIMU apXHUBHBIX JOKYMEHTOB FUTH BBITUCKU U3 HHUX,
MOITBEPKIAIOIINE CBEICHNS, N3JI0KEHHBIE B ApXUBHOU CIIpaBKe.
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Hcnonnurens ITognuce Pactmdposka noganucu
Ileuats

®opmar A4 (210 x 297 mm)
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IIpunioxenne Ne 5
K AZIMUHHUCTPaTHBHOMY PETrJIaMEHTY

MectHol aIMUHHUCTPALNU
MYHUILIMTIAIEHOTO oOpa3oBaHHs
ropoja Cectpopetika 1o

MIPEAOCTABICHUI0 MYHULIMIAIbHON
YCAYTH 1O BBIIAYE€  APXHUBHBIX

CIIPABOK, BBIIHCOK, KO
APXUBHBIX  OTOKYMCHTOB OpraHoB
MECTHOTO CaMOYIIPaBIICHUS
MYHUITUTIATEHOTO o0pazoBaHUs

ropoja CecTtpoperika

(®.MN.0. 3asBUTENST B AATEILHOM NAJCKE)

(ampec 3asBUTENS)

YBaxaembiil (as1)

-

MecTtHass aJIMUHUCTpaIUsi MYHUIIUMTNAIBLHOTO oOpa3oBanus ropoga Cecrpopelka,
paccmoTpeB Barne 3asBnenue (Bx. No

OTKa3¢€ B

IPEI0CTABICHUN

oT
MYHULIAIAIBHOU

), HacTosIMM coob1iaetr Bam 06
yCIyru o MpUYNHE

(MpUYMHBI OTKa3a B IPEIOCTABICHUH MYHUIUIIATBHON YCIIYTH)

I'maBa MecTHOI aAMUHHUCTPALIUN

(moanuce)

HUcnonuurens:
(®.1.0.)

(1.0., pamunus )

M.IL



