[TpoekTt

MECTHAA AOMUHUCTPALUA
MYHUUUNANBHOIO O6PA30OBAHUA T'OPOOA CECTPOPELUKA

NMOCTAHOBINEHMWE

or __ wurous 2019 roga N
00 yTBepKIeHNH AIMUHUCTPATHBHOIO perjiaMeHTa MecTHOI aIMHUHHUCTPalUN
MYHHIHMNAJILHOTO 00pa3oBaHus ropoaa CecTpopenka no npeaocTaBjieHNI0
MYHHUIIUNIAJTBHON YCJIYTH M0 KOHCYJIbTHPOBAHUIO MOTPeOUTE el M0 BONpocam
3alUTHI MPaB NOTpeduTE e

B cootBerctBum ¢ @enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzamuu
NPEIOCTABIICHNUS TOCYAAPCTBEHHBIX W  MYHHIMMNAIBHBIX  ycIIyr», 3akoHoM  CaHKT-
[TerepOypra ot 23.09.2009 Ne 420-79 «O6 opraHm3anuu MECTHOTO camoyrpaBiieHus B CaHKT-
[TeTrepOypre», mocraHoBieHHEM MeCTHOM aIMUHUCTPALMU MYHHUIMNAIBHOTO OOpa3oBaHUs
ropona Cectpopenka ot 03 mas 2011 roga Ne 111 «O nopsake pa3paboTKH U yTBEPKIACHUS
aAMUHUCTPATUBHBIX PEIVIAMEHTOB MPEJOCTABICHUS MYHULMIAIBHBIX YyCIyr MecTHoi
aMUHHUCTpAlMel BHYTPUTOPOACKOTO MyHUIMNanbHOro ooOpa3zoBanusi Cankr-IlerepOypra
ropona Cectpopenka» MecTHasi aIMUHUCTPAIUSI MYHHIMIIAJIBHOr0 00pa30BaHUsl ropojaa
CecTpopenka nocTaHOBHJIA!

1. VT1BepauTh AJMUHUCTPATUBHBIA  perjaMeHT MecTHON — aAMHHUCTpALU
MYHHIIMITAILHOTO 00pa3oBaHusa Tropoga CecTpopenka Mo MpeAOCTaBICHUIO MYHUIIUTATHHON
YCIIYTH TI0 KOHCYJIbTHPOBAHUIO TOTPEOUTENICH MO BOIIPOCAM 3aIUTHI IPAB MOTPEOUTEIICH.

2. [Ipnsnate yrpatuBmuM cwiy IlocranoBnenne MecTHOM agMUHUCTPALUH
MYHHIMITATLHOTO 00pa3oBanus roponaa Cectpopenika ot 15.04.2014 Ne 114 «O06 yTBepkneHnn
AJIMUHUCTPATUBHOTO periamMeHTa MecTHOW aJIMWHUCTPANA MYHHUIIUIAIBHOTO 00pa3oBaHUS
ropoaa CecTpopenka Mo MNpPeJOCTABICHUI0 MYHUIMUIIAIBHON YCIYTrd MO KOHCYJIbTHPOBAHHIO
noTpeduTeNeH Mo BOMpocaM 3allMUThl IPaB MOTpeOUTENEH».

3. Hacrosimee mnocTaHOBIIEHHE BCTyHaeT B CHIY CO JHA €ro OQUIMaIbHOTO
OIyOJINKOBAHMUS.
4. KoHTponb 32 BBIMOJHEHHEM HACTOSIIETO MOCTAHOBICHHS BO3JIOXKHTH Ha TJIABY

MecTHOM aMUHUCTpAlMK MYHHUILIMIIATILHOTO 00pa3oBanus ropoja Cectpopelka.

I'maBa

MecTHOM agMUHUCTPaLAN

MYHHIIMIIAIEHOTO 00pa30BaHUs

ropoaa Cectpopernka T.C.OBcsiHHUKOBA



IIpunoxxenue

K ITOCTAHOBJIEHUIO MeCTHOM aIMUHUCTpALIH
MYHHUIIMIAIBHOTO 00pa30BaHUs

ropoaa Cectpoperika

or  wronsg 2019 roma N

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOW AJIJIMUHUCTPALIUN
MYHUIIMIIAJBHOI'O OBPA3BOBAHUSI TOPOJA CECTPOPEILIKA
O NPEJOCTABJIEHUIO MYHULIMITIAJIBHOM YCJIYI'H 1O
KOHCYJbTUPOBAHHUIO IOTPEBUTEJIEN 1O BOITIPOCAM 3AILIIUTHI [IPAB
MOTPEBUTEJIEN

. O0mue moj10KeHus

1.1. TlpenmeToM peryiIupoOBaHUs] HACTOSIIETO AJIMHUHUCTPATUBHOIO perjaMeHTa
SBJISIIOTCS OTHOILICHUSI, BOSHUKAIOIINE MEXAY 3asgBUTEISIMU M MeCTHOM aIMUHHCTpalHeit
MYHHIIMIIATLHOTO 00pa3zoBanus ropoaa Cectpoperika (qanee — MecTHas aAMUHUCTpaIUs) B
cdepe mpenoCTaBICHUS MYHUITUTIATBHON YCIYTH 10 KOHCYJIBTHPOBAHUIO TOTPEOUTENEH 110
BOIIPOCAM 3alUThI TpaB NOTpedUTeNel (1ajgee — MyHUIMIATbHAS YCIIyTa).

brok-cxemMa mpenocTaBieHUs] MyHULIUMTATIBHOW YCIYTH MPHUBEICHA B MPUIIOKCHUU
Ne 1 x HacrosiieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBUTEISIMU SIBISIFOTCS:

rpak/lane, UMEIOIINE HaMEpeHUe 3aKazaTh WKW IpuoOpecTd JrOO 3aKa3bIBarolIue,
nproOpeTaoIe WIM HCIONB3YIONINE TOBaphl (PaboOThl, YCIYTH) HUCKIIOYUTENIBHO IS
JUYHBIX, CEMEWHBIX, JOMAIIHUX M WHBIX HYXJ, HE CBS3aHHBIX C OCYIIECTBICHUEM
NpeANPUHAMATEIBLCKON JeATEIbHOCTH (ajiee — MOTPEOUTEIH) JTHO0 UX YIOJTHOMOYCHHBIC
MpeACTaBUTENU, OOpaTUBIIKECs B MECTHYIO aJIMUHUCTPAIIMIO UM MHOTO( YHKITHOHATHHBIN
LIEHTP MpPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr C 3alpocoM O
MPEAOCTABICHUN MYHHUITUTIATLHON YCITYTH.

OT uMeHM 3asiBUTENIEH BMpaBE BHICTYMaTh WX MPEJACTABUTEIN MPU MPEIbIBICHUH
nacnopra  rpaxzaaHuHa  Poccuiickon — ®enepauuu WM APYTMX  JOKYMEHTOB,
YIAOCTOBEPSAIOIINX JUYHOCTh Ha Tepputopun Poccuiickoint deaepanuu B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOJIATEIBCTBOM, M JIOKYMEHTa, TMOJTBEPKIAIOMIETO TOJTHOMOYHUS
IpEACTABUTENS 3asBUTENS .

1.3. TpeGoBanusi Kk MOPSAAKY WHGOPMUPOBAHUS O MPETOCTABICHUH MYHUIIUTIATHHOU
YCIIYTH

1.3.1. B npenocTaBneHu MyHUIIMTIAIBHOW YCIYTU YYaCTBYIOT:

1.3.1.1. MecTtHas aqMUHUCTpAIIHSL.

Anpec: 197706, Cankrt-IlerepOypr, ropoa Cectpopenk, [Ipumopckoe mocce, 1om
280, mutepa A.

!Takumu TOKyMEHTAMH SBIISIOTCS:

JOKyMEHTBI, MTOATBEP KIAIOIINE MOTHOMOYNS 3aKOHHOTO TPEICTaBUTENs (CBHUICTENHCTBO O POX/CHHUH, IIOCTAHOBIECHHE 00
OTIeKe | JIp.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHO# (hopMe, TIOATBEPIKIAIOLIAst TOJTHOMOYHS IPEACTABUTEIIS 3asBUTEIIS;

JIOBEPEHHOCTH, 3aBEPEHHAs HOTApHANIBbHO, B CIyyae eClIu:

(denepanbHBIM 3aKOHOM MPEIYCMOTPEHO HOTapHAIbHOE YIAOCTOBEPCHHE JOBEPEHHOCTH IIPEICTABUTENS 3asBUTENS Kak
YCJIOBHE OCYIIECTBICHHSI TOCYIapCTBEHHON (MyHHIMMANBHOH) (YHKIMH, NPEIOCTaBICHUs TOCYAapCTBEHHOW (MyHHIMIAIBHOM)
YCIyru;

OCYIIECTBIEHHE TOCY[AapCTBEHHOW (MYHMIMIIAMBHON) (YHKIHMH, MPEIOCTAaBICHHE TOCYJapCTBEHHON (MyHHUIIMIAIBHO)
YCIIYTH 3aKITI0YACTCs B COBEPIICHHH JISUCTBUS, TPEOYIOMEro HOTapHAIEHOH (hOPMBI.
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['paduk pabotsr: monenenbauk — yerBepr ¢ 9.00 mo 18.00, mataumna ¢ 9.00 no 17.00;
nepepsiB ¢ 13.00 go 13.48, BeixogHbIe THU — CyO00Ta, BOCKPECEHBE.

Tenedon (dpakc): (812) 679-69-00, renedon: (812) 679-69-00.

Anpec caiita W 3JeKTpoHHOW  mouThl:  http://sestroretsk.spb.ru,  e-mail:
ms_sestroretsk@mail.ru.

1.3.1.2. Cankr-IleTepOyprckoe roCyJapCTBEHHOE Ka3eHHOe yapexacHue
«MHOTO(MYHKIIMOHANBHBIA MEHTP TPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHUIIUATIATBHBIX
yeiyry (nanee — M®I).

Anpec: 191124, Canxr-IlerepOypr, ya. Kpacnoro Tekctunbiuka, a. 10-12, mutepa O.

I'padpuk paboter: moneaenbHuK — yetBepr ¢ 9.00 o 18.00, naruuma ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 o 13.48, BeIxoHBIE THU — cy0O00Ta, BOCKPECEHBE.

['padpuk paboTHI CTPYKTYpHBIX MoapazaeiaecHuii M®OIL] exxequneBno ¢ 9.00 go 21.00.

MecTta HaxoxaeHusi, rpaduk paboTsl U crpaBouHblie Tenegonsl MDI] npencraBieHs!
B nipriiokeHnH Ne 2 K HacToseMy A TMUHACTPATHBHOMY PETIaMEHTY.

Llentp Tenedonnoro obcmyxkuBanus MPL- 573-90-00.

Anpec caiiTa ¥ 3JICKTPOHHON OYTH: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTaBiIeHHEM MYHHIMIIATHHONW YCIYyTH 3asgBHTEISIM HE TpeOyeTcs
JIOTIOTHUTENbHBIX 0OpaIlleH!il B MHbIE OpraHbl U OpraHU3aUu.

1.3.3. Unpopmanmro 00 opraHax (opraHu3anmsax), YKa3aHHBIX B TyHKTe 1.3
HACTOSIIEr0 AIMUHUCTPATUBHOTO PErJIaMEHTa, 3aBUTEN MOTYT TOJYYUTh CIEAYIOIIUMU
crocobamu:

HaIpaBJICHWE 3allpOCOB B NMHCbMEHHOM BHUJE IO aJpecaM OpraHoB (OopraHuszanuil),
YKa3aHHBIX B MyHKTE 1.3 HacTosmero AJMUHUCTPATUBHOTO PErJIAMEHTa, B 3JIEKTPOHHOM
BU/IE TI0 YKA3aHHBIM a/IpecaM AJIEKTPOHHOU MOYTHI OPraHOB (OpraHu3aluii);

MO CIPaBOYHBIM TejedoHAM pPaOOTHUKOB OpPraHoB (OpraHW3alMii), yKa3aHHBIX B
nyHkTe 1.3 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «l'ocymapctBennbie ycinyru B Cankr-lIletepOypre» (www.gu.spb.ru) B
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOU ceTu «MHTepHeT» (nanee — [lopTan),

Ha OQUIMAIbHBIX CcaiiTax oOpraHoB (OpraHu3alMii), yKa3aHHbIX B NyHKTe 1.3
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA,;

Opy JUYHOM OOpalleHMH Ha MpueM K pabOTHUKAM OpraHoB (opraHu3auuil) B
COOTBETCTBUM € TIpadukoM paboThl, YyKa3zaHHbBIM B TnyHKTe 1.3  Hacrosuero
AJIMUHUCTPATUBHOTO PETIIAMEHTA;

B Llentpe Tenedonnoro oocmyxuBanus M®PI] (573-90-00);

npu oOpameHun K uHpomatam (MH(MOKHOCKaM, MH(OMYHKTaMm), pa3MEIICHHbIM B
nomenieHussx M®L], ykazanHbIX B npuioxeHuu Ne 2 Kk HacTosieMy AJIMUHUCTPATUBHOMY
pernamenty; Ha ynunax Cankr-Ilerepbypra u B BectuOromsix craniuii  CaHKT-
[TeTtepOyprckoro rocyaapcTBeHHOTo yHuTapHoro mnpeanpuatus «Caskt-IletepOyprekuit
METpPOIOJIUTEH» 10 aJpecaM, ykazaHHbIM Ha [loprare.

Ha crenpax, pa3meunieHHbIXx B noMemieHusix MectHol aamuHuctpanuu u MOIL],
pasmernaeTcs ciaeayromnas nHhopMaIus:

HauMEHOBaHNE MYHULIUIAIBLHONU YCIIYyTH;

nepeyeHb  OpraHoB  (OpraHu3anuii),  y4acTBYIOIIMX B  MPEAOCTaBICHUU
MYHHIIUITAIEHON YCITYTH;

rpaduk (pexxum) paboThl, TenedOHbI, ajapeca dSJICKTPOHHOW TIOYTHI OPTaHOB
(opranuzanuii), OCYIIECTBISIONMX MPUEM M KOHCYJIbTAIlMM 3asBHUTENEH MO BOMpOcam
MPEIOCTABICHUS] MYHUIIUTIATLHOU YCIIYTH,

azipeca OpraHoB (OpraHHU3aIMii), Y4aCcTBYIONIUX B MPEIOCTABICHUN MYHUIIUTIATHHON

yCIIyTH;
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KOHTaKTHas uHpopMmamust 00 opraHax (OpraHum3anusx), YYacTBYIOIIMX B
IPEJOCTaBICHNN MYHUIIMIIAIIBHON YCIIyTH;

NOPSAIOK MPEIOCTABICHNS] MYHULIMIIATBHON YCIIYTH;

MOCJIEZIOBATENbHOCTh OCEIIEHUS 3asiBUTEIEM OPraHOB (OpraHu3altii), y4acTBYIOIUX
B IIPEJIOCTaBICHUN MYHUIIUIIAIIBHOMN YCIIyTH;

nepeyeHb KaTeropuil rpakiaH, MMEIOIUX IpPaBO Ha IOJIyY€HHE MYHHIMIAIbHON
yCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IJIsl MOJYyYEHUS MYHULIMNAIBHOM YCIYrH, B
TOM YHCJIe oTy4aeMbIX MecTHOM aqMuHMCTpanuel 6e3 ydacTus 3asBUTEIS;

o0pasell 3alI0JIHEHHOTO 3asIBJICHUS.

1. CtangapT npeaocTaBjieHusi MyHMIUNAJIbHOH yCJIYTU

2.1. HaumeHoBaHWE MYHUIIUNAIBHOW YCIYTH: KOHCYIBTHPOBAHHE MOTPEOHUTENEH 1O
BOIIPOCAM 3allUTHI ITpaB NOTPEOUTENEH.

Kparkoe HanMeHOBaHNE MYHHUIMIIAJILHON YCIYTH: KOHCYJIbTUPOBAHUE MOTpEOUTENEH.

2.2. MyHuIMnanpHasi yciayra mpeIocTaBiseTcss MecTHOM aMHUHHUCTPAIACH.

[IpenocraBnenue MYHHIUTTATIBHOM YCIIyTH OCYLIECTBIIAETCS MecTHoM
aIMUHUCTpaler Bo B3aumoaerucTBuu ¢ MOLI.

JIOJ>KHOCTHBIM JTUIIaM MecTHOW aIMUHUCTPALIMU 3aIlpelieHo TpeOoBaTh OT 3asBUTEIIS
OCYIIECTBJICHUS JEHUCTBUM, B TOM YHCII€ COTJIACOBaHHM, HEOOXOAMMBIX IS MOJy4YEHUs
MYHHUIMIATBHON YCIYTH U CBSI3aHHBIX C OOpallleHHEM B TOCYIapCTBEHHBIE OPraHbl, OpraHbl
MECTHOTO  CaMOYIIpaBJIE€HMs, OpraHW3aluy, 3a HUCKIIOYEHUEM IIOJIYYEHMsI  YCIYT,
BKJIFOUEHHBIX
B IIEpEYEHb YCIYr, KOTOpbIE SBJISAIOTCA HEOOXOIUMBIMM U  OOS3aTENbHBIMU  JJIA
IPEIOCTABJICHNS MYHULIMIIAIBHBIX YCIYT.

2.3. Pe3ynbraToM nmpeaocTaBiIeHUsI MyHUIUITAIbHON YCIYTH SBIISETCS:

HaIpaBJICHWE MMCbMEHHOI'O OTBETA 10 CYLIECTBY OOpalleHus;

OTKa3 B IMPEJIOCTaBICHUN MYHUIMIIATBHOW YCIYTH B BHJE MHCbMa O HEBO3MOKHOCTH
VICIIOJIHEHUS 3aIIpOca ¢ YKa3aHUEM IPUYMH.

Pesynprar npenoctaBieHus MyHULMIIAIBHON YCIYTH BBIIACTCS 3asiBUTEI0 MecTHOU
agmuHucTpanuei, M®LI, HanpaBisieTcst uepe3 oTaeaeHUs QpeaepaabHON MOYTOBOM CBS3H.

2.4. Cpoku mpeIoCTaBICHUS! MyHUIIUIIATLHOW YCIIYTH

Cpok mnpenocTaBieHUss MYHMIMIIAJBHON YCIYrM HE JOJDKEH MpEeBbIIIaTh JBaJLaTH
Tpex paboumx AHEH ¢ MOMEHTa PErUCTPALUU 3asIBICHHUS.

2.5. [lepeyeHb HOPMATHBHBIX MPABOBBIX aAKTOB, PETYJIHUPYIOIIMX OTHOIICHHUS,
BO3HUKAIOIINE B CBSI3U C IPEIOCTABICHUEM MYHUIIMIIAIBHON YCIYTH:

Koncrurynua Poccuiickoit @enepanuu  NpUHATA BCEHAPOAHBIM T'OJIOCOBAHHEM
12.12.1993;

I'paxnanckuii kogekc Poccuiickont denepanny;

®denepanbubiii 3aK0H 0T 06.10.2003 No 131-D3 «O06 00muUX MPUHIMIIAX OPTaHU3AINH
MECTHOT'0 camoynpanieHus B Poccuiickon Oenepaunmny;

®enepanbhbiii 3akoH 0T 02.05.2006 No 59-D3 «O mopsiike paccCMOTpPEHUsT 0OpaIIeHUIA
rpaxaaH Poccniickon @enepanumny;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY,

®enepanbubiit 3ak0H 0T 27.07.2006 Ne 149-03 «O6 undopmannu, UHPOPMAITUOHHBIX
TEXHOJIOTUAX U O 3aIuTe HHHOPMALIUNY;

®enepanbubiii 3ak0H oT 27.07.2010 Ne 210-d3 «O6 opraHu3aniyl MpeaoCTaBICHUS]
rOCy/IapCTBEHHBIX U MYHUIIMMATIbHBIX YCIIYT»;

®enepanbubiit 3akoH 0T 06.04.2011 Ne 63-D3 «O06 31€KTPOHHON TOMUCKY;


consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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3akon Poccuiickoit ®epeparmm ot 07.02.1992 Ne 2300-1 «O 3ammre mnpas
noTpeduTeneiy;

3akon Cankrt-IletepOypra ot 23.09.2009 No 420-79 «O06 opraHuM3amyii MECTHOTO
camoynpasienus B Cankt-IlerepOyprey;

noctanoBieHue IlpaBurensctBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O
HEKOTOPBIX MEpPax MO MOBBIIICHUIO KauyeCTBa MPEJOCTABICHUS TOCYAAPCTBEHHBIX yCIyT Ha
06a3e MHOTO(YHKIIMOHAIFHOTO HEHTPa MPEAOCTABICHUS TOCYIapCTBEHHBIX yciIyr B CaHKT-
[TeTepOyprey;

VYcTaB BHYTPUTOPOJCKOTO MYHUILIUIIATBEHOTO 0Opa3oBanust Cankt-IlerepOypra ropoaa
Cectpoperika;

nocraHoBiaeHne MectHoit aamuHucTpauuu ot 03.05.2011 Ne 111 «O mnopsaxe
pa3paboOTKM W  YTBEPXKACHUS AIMUHHUCTPATUBHBIX  PETJIAMEHTOB  IPEIOCTaBICHUS
MYHHUIMIATBHBIX ycIyr MecTHOW aAMHUHHCTpaldeld BHYTPUTOPOJICKOTO MYHHUIIMIAIBHOTO
obpazoBanusi Cankrt-IlerepOypra ropoaa Cectpopenkay.

2.6. McuepnpIBalonnii mepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMU TPABOBBIMH AaKTaMU JUIsI TPEIOCTABICHUS MYHUIIUNAIBLHOW YCIyTU U
yCIyT, KOTOPBIE SIBISIOTCS HEOOXOAWMBIMH W OOS3aTEIBHBIMH JUISI TIPEIOCTaBICHUS
MYHUIIUTIAIEHOW YCITYTH, TTOAJICKAINX MPEICTABICHUIO 3asBUTEIEM:

NUChbMEHHOE 3asiBiieHue (1Mo Qopme cormacHo mNpuiokeHuto Ne 3 K HacTosmEeMy
AJIMHHHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, YA0CTOBEPSAIONINI THYHOCTH?,

[lpu oOpameHun TpeACTAaBUTENS JHUIA, WMEIOMIET0 TMPaBO Ha TOJTYYCHHE
MYHHIIMITAILHON YCIYTH, TOTOTHUTEIBHO IPEICTABISIOTCS:

nacmopT JUOO WHOW JOKYMEHT, YAOCTOBEPSIONIMNA JIMYHOCTh MPECTABHTENS JIHIIA,
MUMEIOIIETO MPABO Ha MOJyYeHUE MYHUIUIIATBLHON YCIYTH,

JIOKYMEHTBI, MOATBEPKIAI0IIME TTOTHOMOYUS TIPEICTAaBUTES.

JIOKyMEHTBbI, TpuilaraeMbleé K 3asBICHHUI0, TOCIE KOMUPOBAHUS BO3BPAIIAOTCS
3asIBUTEIIIO.

2.7. UcuepnblBalOIIUi TEpPEUYEeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TPABOBBIMH AaKTaMU JUISI TPEIOCTABICHUS MYHUIIUIATBLHOW YCIYTUd U
yCIyT, KOTOpPBIE SIBISIOTCS HEOOXOAWMBIMH ¥ OO0S3aTENBHBIMH JUISI TIPEAOCTaBICHUS
MYHUIIUTIAIBHOW YCIIYTH, KOTOPBIE HAaXOJSITCS B pacmopshKeHHH (elepantbHBIX OpraHOB
UCTIOJHUTEIBHON BJIACTH M OPraHOB I'OCYIAapPCTBEHHBIX BHEOIOKETHBIX (POHIOB, OPraHOB
WCIIOTHUTEIPHOM BJIACTH CyOBeKkTOB Poccuiickoii ®deneparuu W OpraHoB MECTHOTO
CaMOyTpaBJICHHS, TTOJIBEIOMCTBEHHBIX UM OPTaHMU3AINN W MHBIX OPTaHHU3AINNA, U KOTOPHIC
3asiBUTEJIb BIPABE MPECTABUTD, ICHCTBYIOIINM 3aKOHOIATEIECTBOM HE TPEAYCMOTPEH.

2.8.IIpu mnpemocTaBlieHUd MYHHUIMITIAIIGHON YCIYrd 3ampemeHo TpeboBaTh OT
3asIBUTETIS:

2B xauecTBe JOKYMEHTA, yAOCTOBEPSIONIETO JMYHOCTD, NPEXbABISIOTCS:

nacnopt rpaxnaanuHa Poccuiickoit denepanny;

BPEMEHHOE YJOCTOBEPEHHE JIMYHOCTH rpaxkaannHa Poccuiickoii denmepaunu, BblgaBaeMoe Ha mepuoj] O(OpPMICHHS
[acmopTa, HPeAyCMOTPEHHOE MYHKTOM76 AIMHHUCTpaTHBHOrO pernameHta @exepaiabHOM MHIPAllMOHHOW CIyXOBI IO
IOPEeAOCTAaBICHUIO TOCYIApCTBEHHOH ycayrm @O0 Bblgade UM 3aMeHe Iacnopra rpaxiaaHuHa Poccuiickonl ®enepanuu,
YAOCTOBEPSIONIET0 JUYHOCTh TpaxknaHuHa Poccuiickoit @enepaunu Ha Teppuropuu Poccuiickoit ®dexnepauuu, yTBEpKIEHHOTO
npukazoM ®MC Poccnn ot 30.11.2012 Ne 391,

JOKYMEHTBI, YIOCTOBEPSIOMNE JIMYHOCTh TPaKIaHUHA, MpexycMoTpeHHble PenepanbHbM 3akoHOM 0T 25.07.2002 Ne 115-
@3 «O mpaBOBOM MOJIOKEHUH HHOCTPAHHBIX TpaxaaH B Poccuiickoit Mdenepanuny, OenepanbHbiM 3akoHOM 0T 19.02.1993 Ne 4528-
1 «O Oexenuax», ykaszamu IIpesumenra Poccuiickoit ®enepamun ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX,
YIOCTOBEPSIOIINX JIMYHOCTh TpaxkaaHnHa Poccuiickoit @eneparun 3a npenenamu Poccuiickoit @eneparmu», ot 14.11.2002 Ne 1325
«O06 ytBepxkaeHnu [1onokeHust 0 MOPsAKE PACCMOTPEHHUsT BONPOCOB rpaxkaancTBa Poccuiickoit deneparmny, ot 13.04.2011 Ne 444
«O ONONHHUTENBHBIX Mepax IO OO0ECIeYeHHI0 MpaB M 3aIIUTHl HHTEPECOB HECOBEPIICHHONETHHX TIpaxiaaH Poccuiickoit
Denepanuny;

UHBIE JJOKYMEHTBHI, yJOCTOBEPAIOIINE IMYHOCT B COOTBETCTBUH C J€HCTBYIOUIMM 3aKOHOJATEIbCTBOM.
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1) npencraBieHHusT JOKYMEHTOB M HH(OpPMAlMM WIM OCYLIECTBIECHMS JEHCTBUIA,
IIPEICTABICHUE WIA OCYIIECTBICHUE KOTOPBIX HE MNPEJyCMOTPEHO HOPMATHBHBIMU
IPABOBBIMU  AKTaMH{, PpETYJUPYIOIIMMHU OTHOUIEHWS, BO3HHUKAIOIIUE B CBS3H C
IPEIOCTaBICHUEM MYHULIMIIATBHON YCIYTH;

2) npenacTaBlieHUs JOKYMEHTOB U HMH(OpPMAalMM, KOTOpbIE B COOTBETCTBHU C
HOPMAaTUBHBIMU ITpaBOBbIMM akTaMu Pocculickoit denepanny, HOpMaTUBHBIMU IPABOBBIMU
aktaMu cyObekToB Poccuiickoit ®denepaniid M MYHHLIMNAIBHBIMU TPAaBOBBIMU aKTaMU
HAXOJATCS B PACHOPSIKEHUH OPraHOB, MPEIOCTABIISIIOIINX MYHUIUIAIBHYIO YCIYTy, HHBIX
rOCYyJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO  CaMOyIpaBieHus Hu  (WiIn)
II0JIBEIOMCTBEHHBIX T'OCY/JIapCTBEHHBIM OpPraHaM W OpraHaM MECTHOI'O CaMOYIIPaBICHUS
OpraHu3alui, y4acTBYIOIIMX B MPEJOCTABICHUN T'OCYJApPCTBEHHBIX WM MYHUILIMIAJIbHBIX
YCIIYT, 3a UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 dDenepaJbHOIO
3akoHa Ne210-D3;

3) ocyiiecTBiIeHUS JEHUCTBHI, B TOM YHCJIE€ COTJIaCOBAaHUN, HEOOXOIUMBIX Jis
NOJIyYE€HUS MYHULIMIIAJIBHBIX YCIYT U CBA3aHHBIX C OOpAIllEHUEM B MHBIE TOCYIaPCTBEHHbBIE
Oprassl, OpraHbl MECTHOTO CAMOYIIPABJICHUS, OPraHU3ALUH, 3a UCKIIOUEHUEM IIOTYYEHUS
yCIyr M TOJIy4eHHsS] JOKYMEHTOB M HH(GpOpMaluHU, MPEAOCTaBISEMbIX B pe3yJibTare
NPEIOCTABICHNUs] TaKUX YCIYT, BKIIOUEHHBIX B MEPEYHHU, yKazaHHble B yacTu | crathu 9
®denepanpHoro 3axkoHa No210-D3;

4) nmpeacTaBiieHUs JOKYMEHTOB ¥ HH(OpMaLUU, OTCYTCTBUE U (MJIN) HEJOCTOBEPHOCTD
KOTOpPBIX HE€ YKa3bIBAJUCh MpU MEPBOHAYAIBHOM OTKa3e B TpPUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMNAIbHOW YCIYI'H, JUOO B TNpPEAOCTaBICHUU
MYHHMLMIIAJIIBHON YCIYTH, 332 UCKIOYEHUEM CIEAYIOIINX CIIY4acB:

a) u3MeHeHue TpeOOBaHMU HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacCaOIIUXCS
NPEIOCTABICHNUS] MYHHMIMIAIBHON YCIIyTH, MOCJIE€ NEpPBOHAYAIbHOW MOJA4M 3asBJICHUS O
IIPEIOCTABICHUA MYHULIMIIAIIBHON YCIIYTH;

0) Hasnyue OMmMOOK B 3asBJIEHUH O MPEIOCTABICHUM MYHHUIMIIAJBHOW YCIyTH U
JOKYMEHTaxX, TOJAHHBIX 3asBUTEJIEM IIOCJ€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBIE€HUS MYHULMIAIBHOM yciyru, Jubo B
NPEJIOCTABICHUA MYHMIMIIAJIBHON YCIYyTM M HE BKJIIOYEHHBIX B IPEACTABICHHBIA paHee
KOMIUIEKT JIOKYMEHTOB;

B) MCTEUEHHUE CpOKa JIeHMCTBUSA JOKYMEHTOB WM HM3MEHEHUWE HH(POpMalUu IOCie
NEepBOHAYAIBHOIO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBIICHUS
MYHULUTAIBHON YCIIyTH, MO0 B MPEAOCTaBICHUN MYHUIIUTIATILHON yCIyTH;

I') BBISIBJICHHE JOKYMEHTAJIbHO MOJTBEPKJIEHHOTO (hakTa (MpU3HAKOB) OIMIKMOOYHOTO
WIM TPOTUBONpPABHOrO  JedcTBUs  (Oe3melcTBUs) JAOMKHOCTHOTO — JUIA  Opraa,
NPEJOCTABIISIIOIIET0 MYHHUIMIIAIbHYIO YCIYTY, MyHULMIAIBHOTO CIIY)Kallero, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO IEHTpPa, IpH IMEePBOHAYAJIBLHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTABIEHUS MYHULUINAIBHOW YCIYrH, JUOO B MpEeAOCTaBICHUU
MYHHMLMIAJIBHON YCIyTH, O 4YEM B MHCbMEHHOM BHUJE 3 IOJIUCHIO PYKOBOJIUTENS OpraHa,
IPEJOCTABISIIOIIET0 MYHULUIAIBHYIO YCIYTY, PYKOBOJHUTENS MHOTO()YHKIIMOHATBHOTO
LEHTpa TMpU TNEPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEIOCTABICHNUS] MYHULIMIIATBHONW YCIIYTH, YBEAOMIISIETCS 3a4BUTEIb, @ TAKKE MPUHOCITCS
M3BUHEHUS 32 IOCTaBIICHHBIE HEYA00CTBA.

2.9. UcuepnblBaomuii mnepedyeHb OCHOBAHWM JJIsi OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl MPEAOCTABICHUSI MYHUIIMITAILHON YCIyTU

OcHoBaHu# U1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS
MYHHULMIAIBHON YCIYTH, IEUCTBYIOIMM 3aKOHOAATEIbCTBOM HE MPEyCMOTPEHO.

2.10. UcuepnipiBaroliuii nepeyeHb OCHOBAHMUM /JiIsi MPUOCTAHOBIEHHUS HJIM OTKa3a B
NPEIOCTABICHUA MYHUIIUTIAIBHON YCIyTH



;

2.10.1. OcHoBanuil A MPUOCTAHOBJICHHUS MPEIOCTABICHUS MYHHUIMITAJHLHON YCIyTH
JEHCTBYIOIIMM 3aKOHOIaTEIbCTBOM HE IIPENYCMOTPEHO.

2.10.2. OcHoBaHuEM 7151 OTKa3a B MPEIOCTABICHINH MYHHUIIUIIATHHON YCIYTH SBIISETCS
HEenpeJacTaBIeHue B MeCTHYI0 aJIMHUHUCTpAIMI0 BCEX HEOOXOIMMBIX JOKYMEHTOB B
COOTBETCTBHH C IIYHKTOM 2.6 HACTOSIIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA.

2.11. Ycnyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00s3aTEIbHBIMHU IS
IIPEAOCTABICHUS] MYHULUINAIBHOM  YCIYI'M, JCHUCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
IPEyCMOTPEHBI.

2.12. TlomnuHa WM WHas IUlaTa 3a NPEJOCTaBICHHE MYHMIMIIAIBHOM YCIyTHd He
B3UMAaeTCA.

2.13. MakcuManbHBI CPOK OXHUAAHUS B OYEpeOW NpU TIOAA4Ye 3asgBICHUS O
IIPEIOCTABICHUA MYHULIMINIAJIBbHOW YCIYTd U IIPU IOJYyYEHUHU PE3yJIbTara MPEeaoCTaBICHUS
MYHMIMIIAIBHON YCIyTH:

a) CPOK OXKMJIaHUS B OYEPEAM IIPH I0Jaye 3asBJICHUS U HEOOXOAUMBIX TOKYMEHTOB B
MecTHOW aAMUHUCTPALIUU HE JOJHKEH MPEBBIIIATH MATHAAUATH MUHYT;

0) CpOK OXMIaHMSI B Ouyepeau MpH NOJYyYEeHHH JOKYMEHTOB B MecTHOM
aMUHHUCTPALIMU HE IOJKEH MPEBBIIATh MATHAALATA MUHYT;

B) CPOK OXXKHJIAaHMSI B OuUepelu NpH Mojaye 3asBjieHUs U JoKymMeHTOB B M®DII He
JIOJKEH MPEBBIIATH IIATHAALATH MUHYT;

I) CPOK OKHMJAHUS B OYEPEAM IPU TMOJydyeHUU NOKyMeHTOB B M®DI[ He nomxeH
NPEBBILIAThH MATHAALATA MUHYT.

2.14. Cpox ¥ TOpSAAOK pETHCTpalliy 3ampoca 3asBUTENS O TMPEJOCTaBICHUU
MYHHULMIIAJIIBHON YCIyry

2.14.1. llpu nwuHOM oOpameHUH 3asBUTENsT B MECTHYIO aJIMHUHHUCTPAIUIO
perucTpanms 3ampoca O MPEJOCTABICHUM MYHULHNAIBHOW YCIYTH OCYIIECTBISAETCA
paboTHHKOM MecCTHON aaIMUHHCTpalMd B MPHUCYTCTBHM 3asBUTEINSL, KOTOPOMY BBIIAETCS
pacnucKa ¢ IPUCBOEHHBIM PETUCTPALMOHHBIM HOMEpOM. CpOK pEerucTpaluy 3ampoca
3asBUTENSI O MPEJOCTAaBICHUN MYHUIIMIAIBLHOM YCIYI'M COCTaBIISIET HE Oojee TpuauaTh
MUHYT.

Perucrpauusa 3asBieHus ocymiecTBisieTcs MECTHOM aJIMUHHUCTpaUMed B TEUYCHHUE
OJIHOTO paboyero JHS C MOMEHTa MOJydeHHs MecCTHOW aJMUHUCTpalMed JOKYMEHTOB,
YKa3aHHbBIX
B NyHKTe 2.6 HACTOSIIEro AJMUHUCTPATUBHOTO perjamMeHTa, B (opme 3IEKTPOHHOTO
JOKYMEHTA WM JJOKYMEHTa Ha OyMaKHOM HOCHUTEIe.

2.14.2. llpu nuuHom oOpamenun 3asButenss B MO®IL] 3ampoc o mnpenocraBieHUU
MYHHULMIAIBHON ycayru peructpupyercss pabotHukoM MOIL] B mpuCyTCTBUU 3asgBUTEINS,
KOTOpPOMY  BBIAAETCS pacnucKka C  PETUCTPAllMOHHBIM ~ HOMEPOM, IPUCBOECHHBIM
MEXBEJOMCTBEHHON aBTOMAaTHU3MPOBAHHON MH(OPMAIIMOHHOM CUCTEMOMN NPEeI0CTaBICHUS B
Cankr-IlerepOypre rocy1apcTBEHHbIX U MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.

Cpok perucrpanuu 3anpoca 3asBUTENSA O NPEJOCTABICHUN MYHUIIMIIAJIIBHON YCIYTH B
M®I] cocraBnsieT He OoJiee MATHAIIATH MUHYT.

2.15. TpeGoBaHUsI K TMOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS MYHULUIAJIbHbIC
YCIyTH, K MECTy OXHJIaHUA M TMpHeMa 3asBUTENIel, pa3MelleHHu0 U  0(hOPMIICHUIO
BU3yaJIbHOU, TEKCTOBOU
U MYJIbTUMEAMMHON HH(POpPMALMU O TOPSAIKE MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
MyHununaneHas yciyra npelocTaBisieTcss B MoMelleHUus X MecTHOM aJIMUHUCTpaluu U
MOII. IlomemeHus, B KOTOPBIX IPEAOCTABIAIOTCS MYHULMIAIbHBIE YCIYTH, MECTO
OKWJAHUA, AODKHBI HMETh IUIOLIAAM, IMPEAYCMOTPEHHBIE CAHUTAPHBIMM HOpMaMu U
TpeOoBaHUsAMU K pabourM (0(UCHBIM) TIOMEILIEHUSM, I7lIe 000pyI0BaHbl padoune MecTa ¢
HCIIOJIb30BAHUEM TEPCOHAIBHBIX KOMITBIOTEPOB M KOMHUPOBAJIBHOM TEXHUKU, U MeCTa IS
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npreMa TMOCETUTENEH, a TAKKE JIOJDKHBI OBITh 000PYJIOBaHBI CTYJIBSIMU U CTOJIAMHU, UMETh
MYMcYre MPUHAIICKHOCTH (KapaHallld, aBTOPYYKH, OyMary) AJis 3armojHEHUs 3ampocoB O
MPEAOCTABICHUN MYHUIIMIAIBHOM YCIYTH M IMPOU3BOJCTBY BCIIOMOTATENIbHBIX 3amucei
(maMsITOK, MOSCHEHUM), CTEHIaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MelieHa MHpopMauus,
yKa3aHHas B MyHKTe 1.3 HacTosmero A IMHHUCTPATHBHOTO PErIaMeHTA.

[Tomemenus MO®OIL[ momKHBI OTBEYaTh OCHOBHBIM TIOJIOKEHHUSM  CTaHIapTa
KOM(OPTHOCTH.

2.16. ITokazarenu TOCTYIMHOCTH M Ka4eCTBA MYHUITUTIATLHOU YCIIYTH

2.16.1. KonudecTBO B3aMMOJCHCTBUN 3asBUTENA ¢ MeCTHOW aaMUHHUCTpalUeH 00
M®OI] — He 607ee ABYX.

2.16.2. [Ipo1oKUTETHHOCTD B3aUMOJICHCTBUHI JOJDKHOCTHBIX JINII npu
MPEAOCTABIICHNM MYHHUIIMIIAILHOW yCIyrd ykasanbel B pasjaene |l Hacrosmiero
AJIMUHHCTPAaTHBHOTO PETJIaMeHTA.

2.16.3. Cioco0ObI Ipe1oCTaBICHISI MYHUIIATIATLHOW YCITYTH 3asBUTEIIIO:

HEMOCPEICTBEHHO MPH NOCEMIEHNA MECTHON aIMUHUCTPALINH;
nocpeactsom MOII.

2.16.4. CniocoOb1 MHPOPMHUPOBAHHS 3asBUTEINS O PE3yNlbTaTax MPEIOCTABICHUS WIIH
MPUOCTAHOBJIICHUN MYHHUIUIIAIBLHON yCIyru: 1o TenedoHy, Mo SJIEKTPOHHOM mouTe, B
[MMCbMEHHOM BHJIE.

Crmoco6 wHGOpMUPOBAHUS 3asBUTEISI O pe3yJdbTarax MPEJOCTaBICHUS WIIH
MIPUOCTAHOBJIICHUN MYHUIIUIIATLHON YCIIYTH YKa3bIBACTCS B 3asIBJICHUMU.

2.16.5. Komn4ecTBO TOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTABICHUS 3asSBUTEICM B
HEJIAX MOJYICHHUS MYHUITUIIATLHON yCIIYTH — JIBa.

2.16.6. OcymiectBiieHne MectHOit aJMUHUCTpaIuen MEKBEIOMCTBEHHOT'O
B3aUMOJICHCTBUS MPU MPETOCTABICHUU MYHUIIUIIAILHON YCIIYTH HE TTPEAYCMOTPEHO.

2.16.7. Cpoxk TpemoCTaBIICHHS MYHUIMIAIBHOW YCIYTHM HE JOJDKEH TIPEBBIIIATH
JIBAJIIATH TPEX pab0OYMX JTHEH ¢ MOMEHTA PETUCTPAIlUH 3asIBJICHUS.

2.17. OcobeHHOCTH IPEIOCTABICHNS MYHHIIUTIATHHON yeiryrn B MODL]

IIpueM NOKYMEHTOB M BbIJauya pe3yjbTaTa MPeJOCTaBICHUS MYHULMIIAILHOW YCIyTH
MOTYT OBITh OCYIIIECTBIIEHBI TOcpeicTBOM MOII.

Mecta HaxoxzaeHuss u rpaduku padotei MOIL] npuBeneHsl B npuiiokeHun Ne 2 K
HacToseMy AJIMUHUCTPAaTUBHOMY PETIIAMEHTY, a TakKe pa3MmeleHsl Ha [lopraine.

Lentp Tenedonnoro odcmyxuBanuss MOI] — 573-90-00.

Anpec caiiTa ¥ 3JIeKTPOHHOM MOYTh: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipy  mpemocraBieHMM  MYHUUMIAIBHOM  ycinyru — noapasgeneHuss — MOIL]
OCYILECTBIIAIOT:

B3aUMOJIeCTBHE ¢ MECTHOM aJIMUHUCTpPALIMEN B pPaMKax 3aKJIFOUYECHHBIX COTJIAIICHUN
0 B3aUMOJCHUCTBUH;

MH(QOPMHUpPOBAaHUE TpaxJaH U OpraHu3aluid 1O BONpPOCaM  MPEIOCTaBICHUS
MYHULUNIAJIBHBIX YCIIYT;

NpHUEM U BbIaUy TIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHUIIMIAIbHBIX
YCIIYT WIH SIBJISIOIIKAXCS PE3YJIbTaTOM IIPEAOCTABICHUS MYHULUIIAIbHBIX YCIYT;

00pabOoTKy MepPCOHANBHBIX TaHHBIX, CBA3aHHBIX C MMPEIOCTABICHUEM MYHHULUTAIBHBIX
YCIIYT.

B cnydae nmomauum NOKyYMEHTOB B MecCTHyI0 aaMuHHCTpanuioo rnocpeacrsom MOI]
pabotHuk M®LI, ocymiecTBIAIOMNNA TPUEM TOKYMEHTOB, IPEICTABIECHHBIX ISl MOJIYyYEeHUS
MYHULUIIAJIBHON yCIIYT'H, BBIIOJIHAET CIEAYIOIIUE NCUCTBUA:

OTpeJieIIsieT MPeAMET 0OpaleHus;

YCTaHABJIMBAET JINYHOCTh I'PAYKIAHUHA U €0 TOJIHOMOYMS;
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MPOBOJIUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B IYHKTE
2.6 Hacrosuero A IMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIBTUPYET TpaKJaHUHA O TMOpsake OQOpMIICHUS 3asBJICHUS W TMPOBEPSET
MpaBUIBLHOCTE ero odopmiieHus. [lo npocrbe rpaxkaannHa, He CIOCOOHOTO MO COCTOSIHUIO
3I0pPOBbs JTUOO B CUJIYy MHBIX NMPUYUH COOCTBEHHOPYYHO O(DOPMUTH 3asiBIICHUE, 3asBICHUE
MOKeT ObITh odopmiieHO paboTHukoM MDII, ocyiecTBASIOMUM MPUEM JTOKYMEHTOB, O
YEM Ha 3asBJICHUH JICJIAETCSA COOTBETCTBYIOIIAS 3aIKCh;

ompenenser crnocod HUHPOPMHUPOBAHUS  3asiBUTENS O MPUHITOM  MecTHOM
aJIMMHHUCTpAIEil pelIeHUH 10 MPEOCTABICHUIO MYHUIIUTIATBHOM yCIIyTH (B YCTHOM J100
nucbMeHHoO (opme, B ToMm uucie dyepe3 M®DII, B cnydae xenaHus 3asiBUTENS MOJYYUTh
oTBeT yepe3 M®I]), o ueM Ha 3asIBJICHUU JIEIAETCsl COOTBETCTBYIOIIAS 3aIKUCh;

OCYIIECTBIISIET  CKaHUpPOBaHWE  MPEACTABIEHHBIX  JOKYMEHTOB,  (opmupyet
AIIEKTPOHHOE JIeJI0, BCE JOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €IWHBIM YHUKAJIbHBIM
UICHTU(DUKAIMOHHBIM KOJIOM, IMO3BOJISIONIUM YCTAaHOBUTH MPUHAIJICKHOCTh JTOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIO0 U BUAY OOpallleHUsl 32 MyHUIIUIIAIbHON yCIIYTOM;

3aBepsIeT JIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOI MOINUCHIO;

HalpaBiIsieT 3asBJIICHUE, KONMUH JTOKYMEHTOB W PEECTP NOKYMEHTOB B MECTHYIO
aIMUHUCTPALHIO:

B OJJICKTPOHHOM BHJIe (B COCTaBE IMAKETOB JJIEKTPOHHBIX ) B TEYEHHE OJIHOTO
pabouero JHA co JHS oOpameHus 3asButens B MOLI;

Ha OyMa)XHBIX HOCHUTEJISIX (B CIydae HEOOXOAMMOCTH 00S3aTEILHOTO MPEIOCTaBICHUS
OPUTMHAJIOB JOKYMEHTOB) — B TCUCHHE TPEX paboUnX JTHEW co JHS 0OpalleHus 3asBUTEIIS
B M®II.

B cnydae mpenoctaBieHHs] KOMIUIEKTa JTOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY
2.6 macrosimiero AIMUHHUCTPATUBHOTO periameHta, paboTtHuk MO, ocymecTBistomuii
NpUeM JOKYMEHTOB, J€JlaeT Ha 3asBi€HUU 3anuch «O MperoCTaBICHUH HEMOJIHOIO
KOMIUIEKTA JOKYMEHTOB IponH(opMHUpoBaH». DaKT 03HAKOMIICHUS TPaXTaHUHA C 3aHChI0
3aBEPSIETCS €ro NOANMMUCHI0. ECiM mpu 3TOM rpakJlaHUH OTKAa3ajcsid OT MOJAAa4M 3asiBJICHUS U
noTpeOoBajl BO3BpaTa MPEAOCTABJICHHBIX JOKYMEHTOB, J€JaeT Ha 3asBJICHUM 3alluCh
«Hacrosee 3asBieHHE OTO3BaHO, JTOKYMEHTHI BO3BPALIEHBI 3asABUTEIIO» U BO3BPAILACT
MPEOCTABICHHBIE JOKYMEHTBHI.

[To oxoH4YaHUM pUeMa JOKYMEHTOB paOoTHUK M®IL] BbIAaeT 3asiBUTENIO PACHIUCKY O
IIpUEME JJOKYMEHTOB C YKa3aHUEM UX NEPEUYHs U 1aThI.

PaGorHuk MecTHOW aJIMUHHUCTpAIMK, OTBETCTBEHHBI 3a MOATOTOBKY TPOEKTa
pelIeHus, HalpaBiIIeT PE3yJbTaT MPEIOCTABICHHAsS MyHMIUNAIbHON yciayru B MOIL[ mus
€ro MOCJIEAYIOIIEH Mepelauu 3asiBUTEIIO:

B DJIEKTPOHHOM BHJI€ B T€UEHHE OJHOTO paboyero JIHsA co AHS noanucanus | naBoit
MecTHON agMUHUCTpPALIMM JIOKYMEHTOB O MPEIOCTAaBICHUHU (OTKa3e B MPEAOCTABICHHUH)
3asBUTEII0 MYHULIUITAIBHON YCIIYTH;

Ha OyMa)XHOM HOCHUTENE — B CPOK He OoJiee Tpex padoumx AHEH co AHS MOIITUCAHUS
I'maBoii MecTHOM agMUHUCTpalMM JOKYMEHTOB O IpEAOCTaBICHUU (OTKa3e B
MIPEIOCTABJICHHUH ) 3aBUTEIII0 MYHHUITUTIATLHON YCITYTH.

Pa6otHuk M®II, oTBeTCTBEHHBIN 3a BbIAAUYY JOKYMEHTOB, MOJIYyYEHHBIX OT MecTHOM
aJIMUHHUCTPAIINU, HE TMO3JHEE JBYX pabouux ITHEH cO AHS WX MOJy4eHHs OT MecTHOM
aIMUHHUCTpAIlMU, COOOIIaeT 3asBUTENII0 O MPHUHATOM pEIIeHUH Mo TenedoHy (C 3ammuchio
JIaThl ¥ BPEMEHHU TelIe(pOHHOTO 3BOHKA), a TAK)KE O BO3MOXKHOCTH MOJYUYCHHS JOKYMEHTOB B
MOII.
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I11. CocTaB, noc/jie0BaTeIbHOCTh U CPOKHU BHINMOJTHEHHUS A IMUHUCTPATHUBHBIX
npouenyp (neiicTeuii), TpedOBaHNs K MOPSAKY UX BbINOJTHEHUSI, B TOM YHCJIe
0CO0EHHOCTH BBITIOJHEHNUSI AIMUHUCTPATHBHBIX MPOIEAYP B YJIEKTPOHHOI (hopme

3a mpenocTaBiICHHUEM MYHUIUMNAIBHOW YCIYTU 3asgBUTEIM MOTYT OOpamaThCsi C
3asiBJICHHEM Ha OyMa)KHOM HocuTese B MecTHyI0 afMUHUCTpaluio 1u6o B MODLI.

Ornucanue Mociea0BaTeIbHOCTH aAMUHUCTPATUBHBIX MPOLEAYP MPU MPEIOCTABICHUH
MYHHULIUIIATBHOW YCITYTH:

IIPUEM U PETUCTPALIU 3asBJICHUS U JOKYMEHTOB B MeCTHON aJMUHUCTPALIUH;

MPUHATHE PEUICHUs O MPEJOCTABICHUU MYHULMMAIBHOW YCIayru Jubo o0 OTKa3e B
MPEAOCTABICHUN MYHULUMAIBHOW YCIyrd, WHOOPMUPOBAHUE 3asBUTENA O pe3yJbTare
MIPEAO0CTABICHNUS] MYHULIUIIAJBbHON YCIIYTH.

3.1. Ilpuem u peructpaius 3asBJICHUS U JOKYMEHTOB B MeCTHON aMUHUCTpAIIUU

3.1.1. CobOpiTust (ropunuyeckue (akThl), SBISIONIMECS OCHOBAaHHEM [UIS Hadajia
aJIMUHUCTPATUBHOMN MPOLIEAYPHI:

MOCTYIUIEHHE (TIOCPEJICTBOM JIMYHOTO OOpalieHust 3asgBUTENs JIMOO MOCPEICTBOM
opraHu3anui mnouytoBoil cBs3u, oT M®II) 3asBnenus B MecTHyIO aAMHUHHCTPALUIO U
MpuiaraeéMplx JTOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSAIIETO AJIMHHUCTPATHBHOTO
periameHTa (Janee — KOMIUIEKT JIOKYMEHTOB).

3.1.2. Conepxanre aIMUHUCTPATUBHOM MPOIETyPhI

PaGotHuk MecTHON aaIMUHHCTpAllMKM, OTBETCTBEHHBIA 3a TPUEM KOMILJIEKTA
JIOKYMEHTOB, TIpH 0OpallleHuU TpakiaH B MeCTHYI0 aMUHUCTPALIUIO:

OTIpeJIeIIsIeT MPEeAMET OOpalieHus;

YCTaHABIIMBACT JINYHOCTh TPAKIAHUHA U €T0 TTOJITHOMOYHS;

KOHCYJIBTUPYET TpaKJaHUHA O TMopsAake odopMmieHUs 3asBICHUS U TPOBEPSCT
NpaBWIBHOCTE ero odopmiienus. [1o nmpockbe rpakaaHnHa, He CIOCOOHOTO MO COCTOSTHUIO
3I0pPOBbs JTUOO B CHJIYy MHBIX NMPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asiBIIEHUE, 3asBIICHUE
MOET OBbITh O(QOpMIIEHO pabOTHUKOM MecTHON aAMHHHCTpAlUU, OTBETCTBEHHBIM 3a
MpUeM JOKYMEHTOB, O UEM Ha 3asIBJICHUHU JIeTIA€TCS COOTBETCTBYIOIIAS 3aIKCh;

ompejenser crnocod HMHPOPMUPOBAHUS  3asBUTENS O MNPUHATOM  MecTHOM
aJMUHUCTpAIMed PelIeHUH 10 MPEIOCTaBICHUI0 MYHUIIUTIAIBHOW yCayru (B yCTHOM OO0
nucbMeHHoOM (opme, B ToMm uucine depe3 M®DII, B cnyudae xenaHus 3asiBUTENS MOJYIUTh
oTBeT uepe3 M®II), o yeM Ha 3agBJICHUU JI€JIACTCS COOTBETCTBYIOIIAS 3aIKCh;

MPOBEPSIET HAJIMYME JOKYMEHTOB W Jla€T MX OLEHKY Ha MpPEeAMET COOTBETCTBHUSA
MEepPeYHI0 JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HAcTOSImEero AJIMHUHUCTPATUBHOIO
peryiaMeHTa;

KCEPOKOMHUPYET JOKYMEHTHI (B cllydae HEOOXOIUMOCTH) JJisi OPMUPOBAHUS JIMUHOTO
Jierna, 3aBepsaeT KOMUU JOKyMEHTOB. Komuu 3aBepsitoTcs MOAMUCHIO JTUIA, OTBETCTBEHHOTO
3a TIpUEM JIOKYMEHTOB, C yKa3aHHUEM €ro JOJDKHOCTH, (paMUINM W WHUIIUAJIOB, a TaKXKe
JIaThl 3aBEPEHUSI KOIIUU;

dbukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B TYHKTe 2.6 HACTOSIIEro
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, B )KypHAJIC PETUCTPAIUU;

BBIJIACT 3asBUTEIIO PACTIUCKY O MTPUEME JTIOKYMEHTOB C YKa3aHHUEM MX TMEPEUHS U JaThl
npueMa (pacrucka He BbIAAeTCs B Cydae MOCTYIJICHUS JOKYMEHTOB IO MOYTE, a TAKXKe 10
WH()OPMAIMOHHBIM CHCTEMAaM OOIIEro MOJTb30BaHUS);

B clly4ae TNPEJOCTaBIICHHS KOMILUICKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY
2.6 HacToslero AJIMHHHUCTPaTUBHOIO pErJIaMEHTa, JeNaeT Ha 3asBiIeHUM 3anuch «O
NPEIOCTABICHUA HETOJHOTO KOMIUIEKTAa JIOKYMEHTOB HpouH(popmupoBan». dDaxT
O03HAKOMJICHHSI TpaKJaHWHA C 3alHChI0 3aBEpsieTCS €ro mnoAmuchio. Ecim mpu 3TOM
TpaXJaHUH OTKa3aJlicsd OT MOJayu 3asBICHUS M MOTpeOOBall BO3BpaTa MPEAOCTaBICHHBIX
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JIOKYMEHTOB, JEacT Ha 3asBJICHUU 3anmuch «Hacrosmee 3asBieHre OTO3BAHO, JOKYMEHTBI
BO3BpALICHBI 3asIBUTEIII0» U BO3BPALIAET NIPEAOCTABICHHBIE JOKYMEHTBI;

neperaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB JUISl NMPHUHATHS PEIICHHUS paOOTHHUKY
MecTHOW aAMUHUCTPALIUU, OTBETCTBEHHOMY 32 IIOJIFOTOBKY ITPOEKTA PELICHHUS.

PaGoTHuk MecTHOM agMUHMCTpalM{, OTBETCTBEHHBIM 3a IpUEM KOMILIEKTa
JIOKYMEHTOB, TIpH oOpallieHuu 3asBuTteneit mocpeacteom MOILI;

MOJIy4aeT KOMUU JTOKYMEHTOB U peecTp JoKyMeHTOB u3 M®I] B snexkrpoHHOM BHJIE (B
COCTaBE IMAKETOB AJIEKTPOHHBIX € IMOJydyaTeled MyHHIMIAIbHOM YCIYru) W (Miau) Ha
OyMaXHbIX HOCHUTENSX (B CiIy4ae HEOOXOIUMOCTU O00s3aTENbHOrO MPECTaBICHUS
OpUTHHAJIOB JOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IPEACTABICHHBIMHU JOKYMEHTAMU;

IIPOBEpSAET HaJIM4YME JOKYMEHTOB M [AeT UX OLEHKY Ha IpPEeIMET COOTBETCTBHSI
IIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HAcTOSAIEro AIMHUHUCTPATUBHOIO
pErIaMeHTa;

¢ukcupyer QakT npueMa JOKYMEHTOB, YKAa3aHHBIX B IHYHKTe 2.6 HACTOSAIIEro
AJIMUHUCTPATHBHOIO PETJIAMEHTA, B )KypHAJIE PETUCTPALINN;

neperaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB JJISl MPUHATHUS pEIIeHUs] paOOTHHUKY
MecTHOW aAMUHUCTPALIUU, OTBETCTBEHHOMY 3a MOJAITOTOBKY ITPOEKTA PEIICHHUS.

3.1.3. [IpoaomKUTENbHOCTh aIMUHUCTPATUBHON MPOLEAYphl HE NOJDKHA IPEBBIIIATH
OJHOTO paboyero JHSA C JAaThl HOCTYIUIEHUS KOMIUIEKTa JOKYMEHTOB B MeCTHYIO
aIMUHHUCTPALHIO.

3.1.4. OTBeTCTBEHHBIE 32 BHITIOJIHEHNE aMHHUCTPATUBHON MPOLETYPHI TOTKHOCTHBIE
auna:

paboTHUK MecTHOM aJAMMHHMCTpanuu, KOTOphlM pemieHueM [naBel MecTHOMI
aIMUHHCTpPALlMNA JACJIETHPOBAH Ha WCIOJHEHHE MPOLEAYpP MO NPEAOCTABICHHUIO JTAHHOU
MYHHUIMIIAJIBHON YCIYyTH.

3.1.5. Kputepuu npuHATHS pelIeHus: B paMKaX aJIMUHUCTPATUBHON MPOLEAYPHI:

COOTBETCTBHUE KOMIUIEKTa JIOKYMEHTOB TpEOOBAHMSIM, YKa3aHHBIM B IyHKTE 2.6
HACTOSLIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbTatr a AIMUHUCTPATUBHOMN TIPOIEAYPHI:

BbI/1aya 3asiBUTEIII0 PACIIUCKU O MPUEME JOKYMEHTOB C YKAa3aHUEM MX MEPEUHs U JIaThl
npuema;

nepefadya pabOTHUKOM MeCTHOM aJMUHHMCTpalMM, OTBETCTBEHHBIM 3a MpHUEM
KOMILJIEKTa JIOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JIOKYMEHTOB pPa0OTHUKY MecTHo
aJMUHHUCTPALMU, OTBETCTBEHHOMY 3a MOJrOTOBKY IPOEKTa PEIlICHNS.

3.1.7. Cnoco0 ¢ukcanuu pe3yabTaTa BHIOTHEHUS aIMUHUCTPATUBHOM MPOIETYPHI:

perucTpanus 3asBJICHUS U JOKYMEHTOB B )KypHaJI€ PETUCTPALIUU.

3.2. [IpunsiTHe penieHus 0 NpeAoCTaBIeHU MYHULUIIATBHONW ycnyru 1ubo 00 oTkasze
B MPEJOCTAaBICHUN MYHULUIAIBHOW YCIyrd, UH(QOPMHUpPOBAHUE 3aSBUTENS O PE3yNbTaTe
IIPEIOCTABIEHNUS] MYHULIUIIAIbHOW YCIIYTH

3.2.1. CoObiTus (ropuauyeckue (akTel), SBISAIOMIMECS OCHOBAaHMEM JJIsi Hadyaia
aJMUHUCTPATUBHOMN MPOLEAYPHI:

nojiyueHue pabOTHUKOM MeCTHOM aJMMHHMCTpAlMU, OTBETCTBEHHBIM 3a MOITOTOBKY
IPOEKTa peIICHUs, 3asiBJICHHS M KOMIUIEKTa JOKYMEHTOB OT paboTHHKa MecTHOM
aJMUHHUCTPALIMU, OTBETCTBEHHOI'O 3a MPUEM KOMIUIEKTa TOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHON MPOIIEAYyPbI

PaGoTHuk MecTHON agMUHUCTpALMK, OTBETCTBEHHBIM 3a MOATOTOBKY IIPOEKTa
peuieHus:

MPOBEPSIET JAHHbIE 3aBUTENIS U IPEJICTABICHHBIE UM CBEJICHUS;
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aHAIM3UPYET JaHHbIE, MPEACTABICHHBIC 3asIBUTENIEM, C LEIbI0 MPUHATUS PELICHUS O
BO3MO’KHOCTH UCIIOJIHEHUS 3a1poca’

B CJIydya€ NPUHATHUS PEUICHUS O MPEIOCTABICHUH MYHHUIIMIAJIBHOW YCIYTM TOTOBHUT
MPOEKT pemeHnss MeCTHOM aAMUHHUCTPAUUU O MPEIOCTABIEHUH MYHHIUITAIIBHON YCIYTH, a
TaKk)K€ MUCHbMEHHBIM OTBET MO CYIIECTBY oOpaiieHus (o (Gopme COriiacHO MPUIIOKEHUIO
Ne 4 x HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

B cllydae NPUHATHUS pelIeHUs 00 OTKa3e B MPEJOCTaBICHUU MYHULIMNAIBHOU YCIyTH
TOTOBUT MPOEKT MUChbMA O HEBO3MO>KHOCTH HMCIIOJHEHHS 3ampoca ¢ yKa3aHWEM MPUYHH B
aapec 3asBurens (mo ¢opme cormacHo mnpuwiokeHuto Ne5 k  HacTrosemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY);

MepeIacT NOArOTOBICHHBIE TOKYMEHTHI [ 1aBe MeCTHOM aIMUHUCTPALUY.

I'maBa MecTHOM aAMUHUCTPALUH:

M3Yy4aeT IPeJICTaBICHHbIE TOKYMEHTBI U MOAIUCHIBAET UX;

B CJIy4ae HECOIJIacusl — U3JIaracT 3aMEUYaHus U BO3BPAIAcT YKa3aHHbIC JIOKYMEHTHI HA
OpaboTKY.

[Tocne mnoanucanusa [nmaBort MecTHOM aAMHUHUCTPAIMM YKAa3aHHBIX JOKYMEHTOB
paboTHUK MecTHON aMUHUCTPALIUU, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PEIICHUS:

PETUCTPUPYET UX B )KYpPHAJIC PETUCTPALINH;

HaIpaBJIsieT pelieHrne MecTHOM aJMUHUCTPALMU O MPEAOCTAaBICHUN MYHULIMIAIbHOU
YCIYTH C TMPWIOKEHUEM MHUCbMEHHOTO OTBETa IO CYIIECTBY OOpaIieHus! JTuOO MUChbMO O
HEBO3MOKHOCTH HCIOJIHEHHUs 3alpoca C YKa3aHWEM MpUYMH 3asBUTEN0. B  ciyyae
BOJICU3BSBIICHUS 3asIBUTEIIS TTOJTYUYUTh PE3YJIbTAT MPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH
B MOIIl nanpasmser yka3zaHHble AOKyMeHTBI B MODI[ i mocnenyromen mnepenadu
3asIBUTEIIO.

3.2.3. IIpoaomKUTETbHOCTh aIMUHACTPATUBHOM MPOIEIYPHl HE JOJDKHA TPEBHIIATH
[IECTHAIIATH pabOUUX JTHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMOJTHEHHE aIMUHUCTPATUBHON MTPOLIEYPHI SIBISIIOTCS:

paboTHUK MecTHON aAMUHHUCTpAllMM, OTBETCTBEHHBIM 3a IOJATOTOBKY IPOEKTa
pelIeHuS;

['maBa MecTHOM aIMUHUCTPALUH.

3.2.5. Kputepuu npUHATHS pelIeHUs] B paMKaxX aJMUHUCTPATUBHON MPOLIEYPHI:

HaJlM4YM€ OCHOBAaHMUM JUIsi OTKa3a B TNPEIOCTABICHUM MYHUIMNAIBHON YCIYTH,
YKa3aHHBIX
B myHkTe 2.10.2 HacTosmero AAMIUHUCTPATUBHOTO PETIaMeHTa.

3.2.6. Pe3ynbTaT aAMUHUCTPATUBHOMN MIPOLIEAYPHI U MTOPSAOK MEpeIaun pe3yabTara;

HampapiieHue 3asBuTento (au6o B MOILI) pemenuss MecTHOW aaMUHUCTpaLUUd O
MPEAOCTABICHUN MYHUIUINAIBHON YCIYTM C NPHIOKEHUEM MHCBMEHHOIO OTBETa IO
CYILIECTBY OOpalieHus 100 MUChbMa O HEBO3MOXKHOCTU WCIIOJHEHHUS 3ampoca ¢ yKa3aHUEM
MPUYHH.

3.2.7. Crioco0 ¢ukcanuu pe3ynbTaTta BHIIOTHEHUS aJMUHUCTPATUBHON TIPOIEAYPHI:

perucTpanusi B JKypHaj€ perucTpauuu pemeHuss MecTHONH aJIMUHHCTpPAlMU O
MPEAOCTABICHUN MYHUIIMIAIHHOW YCJIYTH JMOO MHUChbMa O HEBO3MOXXHOCTH HCIIOJHEHUS
3arpoca ¢ yKa3aHHeM MPUYHKH.

V. ®opmMbl KOHTPOJISI 32 UCTIOJTHEHHEM aIMMHUCTPATHBHOI0 pPerjaMeHTa
4.1. Texymuii  KOHTpPOJb 3a COOJIOJECHUEM  MOCIIEIOBATEIIBHOCTH  JCHCTBUMA,

OTIPEJICJICHHBIX aJMUHUCTPATUBHBIMU TIPOIEAypPaMU 110 MPETOCTABICHUIO MYHUITUTIATBHON
YCIIYTH, OCYIIECTBIISACTCS TJ1aBOM (3aMEeCTUTENIEM T1aBbl) MecTHOM aAMUHUCTpAIUH.
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4.2. I'maBa (3aMecTUTENb TIaBbl) MeCTHON aAMUHUCTPAIIUU OCYIIECTBISET KOHTPOJIb
3a:

HAJUICKAIIMM  MCIOJIHEHHEM  HACTOAIIEr0  AJMUHHCTPATUBHOIO  PETJIAMEHTA
paboTHrKaMu MeCcTHOM aJIMUHUCTPALINH;

o0ecrie4yeHeM COXPaHHOCTH TMPUHSATHIX OT 3asiBUTENA JOKYMEHTOB U COOJIOJCHUEM
paboTHMKamMu MecTHONW aJIMHHHCTpAallM OCOOCHHOCTEeM 1o cOopy U o0paboTke
MEPCOHAIBHBIX JAHHBIX 3asBUTEIIA.

4.3. I'maBa (3aMecTuTeNb riaBbl) MeCTHON aJIMUHUCTPAIINH, & TAK)KE MYHHUIUTIATbHBIE
CIy’)Kalllue, HEMOCPEICTBEHHO NPEAOCTABISIONINE MYHUIMNAIBHYIO YCIYTy, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTH 3@ COOJIIOZCHHE CPOKOB M IMOPsIIKA MpUeMa JOKYMEHTOB,
COOTBETCTBUE PE3YyJIbTATOB PACCMOTPEHMSI JOKYMEHTOB TPEOOBAHMSIM 3aKOHOATENbCTBA,
OPUHIATHIO MEp IO MPOBEpPKE IMPEACTABICHHBIX JOKYMEHTOB, COOJIIOJICHHE CPOKOB U
MOPsIIKA MPEIOCTABICHNS MyHUIIUIIAJBHON YCIYTH, IOATOTOBKU OTKa3a B IPEJOCTaBICHUN
MYHHUIMIAIBHON yCIyTrH, 3a COOJIOJEHHE CPOKOB M TMOpSAAKAa BBIJAYM JOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTH [ 1aBbl (3aMecTuTeNs TJ1aBbl) MecTHOM aAMUHUCTpAIUH, a
TaKKe CIy)XalluX, HEMNOCPEACTBEHHO NPEAOCTABISIIONUX MYHHUIMNAIBHYIO YCIYTY,
3aKperyieHa B JIOJDKHOCTHBIX ~ HMHCTPYKIMAX B  COOTBETCTBHUM C  TpeOOBaHUSMU
3aKOHO/IATEIIbCTBA.

B yacTHOCTH, MyHUIIMTIATIBHBIE CITYXKAIIUE HECYT OTBETCTBEHHOCTH 34!

TpeOoBaHuE y 3asBUTENICH TOKYMEHTOB WU TIJIAThl, HE MPEyCMOTPEHHBIX HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B NpPUEME JOKYMEHTOB IO OCHOBAaHMSIM, HE MPEAYCMOTPEHHBIM HACTOSIIAM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

HapylICHHE CpPOKOB PETHCTPAllMM  3alpOCOB  3aBUTENSL O IPEIOCTABICHHUH
MYHULIANTAIBHON YCIIYTH;

HapyIIEHUE CPOKa MPEIOCTABICHU MYHULIMIIAIBHOU YCIYTH.

4.4, PykoBogutens M®I] ocymiecTBiIsieT KOHTPOJIb 3a:

HAJUICKAIIUM  MCIIOJIHEHHEM  HACTOAIIET0  AJIMUHHCTPATHBHOIO  PETJIAMEHTA
pabotHukamu M®LJ;

MOJIHOTOW TMpUHUMaeMbIXx paboTtHukamu MOPI[ oT 3asBuTeNns ITOKYMEHTOB W
KOMILJIEKTHOCTH JIOKYMEHTOB JIJIs Tiepeau uX B MeCTHYI0 aJ]MUHUCTPAIIUIO;

CBOEBPEMEHHOCTHIO M TOJIHOTOM mepenauyd B MeCTHYI0 aJMUHHUCTPALMIO MPUHATHIX
OT 3asIBUTEJISI TOKYMEHTOB;

CBOEBPEMEHHOCTBIO M IIOJHOTOM JOBEINEHHUS 10 3asBUTEINS NMPUHATHIX OT MecTHOMU
aIMUHUCTpAlMid HHGOPMAIMU W JOKYMEHTOB, SIBJISIFOLIUXCS PE3yJbTaTOM pEHIEHUS O
IIPEAOCTABICHUY MYHUIIMIIAJIBHON YCIYTH, IPUHATOr0O MEeCTHOM aIMUHUCTPALIUEN;

o0ecriedeHNeM COXPaHHOCTH TMPUHSTHIX OT 3asiBUTENS JOKYMEHTOB U COOJIOJICHUEM
COTPYIHUKAMH TOJpa3JeieHuss O0COOeHHOCTeH Mo cOopy M 00padoTKe MNepCcOHaIbHBIX
JTAHHBIX 3asSBUTEIIS.

[lepconanpHasi OTBETCTBEHHOCTh pykoBomutens MOPI[ u paborHukoB MOI]
3aKperyieHa B JIOJDKHOCTHBIX ~MHCTPYKIIMSX B COOTBETCTBHUM €  TpeOOBaHUSMU
3aKOHO/IATEJIbCTBA.

Pa6otHuku M®I] HecyT OTBETCTBEHHOCTH 3a:

MOJIHOTY TMpUEeMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENs, B Cilydae ecld
HECOOTBETCTBUE  MPEACTABICHHBIX  JOKYMEHTOB, yKa3aHHbIX B HACTOSAIIEM
AJIMUHHCTPAaTUBHOM DErJIaMEHTE, SBUJIOCh OCHOBAaHMEM [UIsl OTKas3a 3asBUTEII0 B
MPEAO0CTABICHUN MYHUITUNIATBHON YCIyTH;

CBOCBPEMEHHOCTh HWH(MOPMHUPOBAHUS 3asgBUTENSI O PE3YNbTaTe MPEIOCTABICHHUS
MYHHULIUIIAJIBHON YCIIYTH;
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TpeOoBaHUE ISl TPEJOCTABICHUS MYHUIIUIAIBHOW YCIYTH JTOKYMEHTOB W (WJIH)
TUTATHI,
HE TPETYCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMU aKTaMH, PETYIUPYIOIIMMH TOPSIOK
MIPEIOCTABICHUS MYHUITUTIATHBHON YCITYTH.

4.5. B paMKkax mpemocTaBlIieHUs] MYHHUIIUIIATBHON YCIIYTH OCYIIECTBIISIOTCS TUIAHOBBIC
Y BHETUIAHOBBIC MPOBEPKU TOTHOTHI M KAYECTBA MPEIOCTABICHHUS MYHHUIIUIIATHHON YCITYTH.

['maBa (3amMeCTHTEINb TIABHI IO MPUHAICKHOCTH BOmpoca) MecTHOW aJIMUHHUCTPAITUU
€KEKBApPTAILHO OCYIIECTBIISICT BBHIOOPOYHBIE TPOBEPKH [N 3asBHTENEH Ha TpeaMeT
NPaBUILHOCTH MPUHSATHS MYHHIIUTIATBHBIMH CITY)KaIlTUMH PEIICHUHN, a TAKXKE BHETUIAHOBBIC
MIPOBEPKU B Cllydae MOCTYIUICHHUS XKaloO (ImpeTeH3uil) rpakJaH B paMKax J0Cy/eOHOro
00>KanmoBaHus.

PykoBogutrens M®DI[ ocymiecTBiseT IUTAHOBBIE W BHEIUIAHOBBIC TPOBEPKH
NeSITeTLHOCTH paO0THUKOB ML B COOTBETCTBUU C MOJIOKEHUEM O TIPOBEICHUH TIPOBEPOK.

V. JlocyneOHblii (BHeCYAeOHbI) MOPSIIOK 00:KAJ0OBAHNS pellleHUii U 1elcTBUH
(0e3neiicTBus) MecCTHOM aIMMHUCTPALMH, 4 TAKKe TOJKHOCTHBIX JIUIIL,
MYHHIUNAJIBHBIX CJIy:KammnX MecTHO aIMUHUCTPANNH

5.1. 3asBUTENM UMEIOT MPaBO Ha JocynebHoe (BHecyaeOHOe) 00kamoBaHUE pPEIICHHM
U JeicTBuil (0e3MeMCTBUSA), MPUHATHIX (OCYIIECTBIIEMBIX) MECTHOM aaMUHHCTpaIldCH,
JIOJDKHOCTHBIMHU  JIMIIAMWA, MYHUIUIAIBHBIMU CIyKallUMU MeCTHOM agMUHHCTpauvd B
X0Jle TMPEeAOCTaBICHUS] MyHUIMNAIbHONU yciyru. JlocyneOHblil (BHECYneOHBIN) MOPSIOK
00KaloOBaHHUS HE WCKIIOYAaeT BO3MOXKHOCTh OOXaJOBaHUA pEIICHUH U JeHCTBUMN
(Oe3meiicTBUs), MPUHATHIX (OCYIIECTBISAEMBIX) B XOJ€ MPEAOCTABICHUS MYHHUIUNATHLHON
yciyru, B cyneOHoM mopsiake. JlocynaeOHbli (BHECYNeOHBIN) MOPSAIOK O0XKaJIOBaHHS HE
SIBIIICTCSA JUISI 3asIBUTENS 0053aTEbHBIM.

5.2. 3asBUTEIH MOXKET OOPATUTHCS € KAITOOOW B TOM YKCIIE B CICAYIOIINX CIyJasix:

HapylIEHWE CpOKa pErucTpalud  3ampoca  3asBUTENISI O  MOPEAOCTaBICHHUU
MYHULANIAJIBHON YCIIYTH;

HapylIEHNUE CpOKa IPEAOCTABICHUS MYHUIUMITAIIbHON YCIIYTH;

TpeOoBaHUE y 3asBUTENS JOKYMEHTOB WIM HH(OpMAIMK JIMOO OCYIIECTBICHUS
JNICUCTBUM, TPEICTABICHUE WM  OCYIIECTBICHUE KOTOPBIX HE  MPEIyCMOTPEHO
HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickon denepannu, HOpPMaTUBHBIMU IIPABOBBIMHU
akTamMHu cyObekToB Poccuiickoii ®denepaliiyi, MyHUIIAITAIbHBIMUA IPABOBBIMH aKTaMH JIJIs
MPEOCTABICHUSI MYHUIIUITAIIBHON yCIIYTH;

OTKa3 B MpUEME JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickon denepanyu, HOpPMaTUBHBIMU IIPAaBOBBIMHU
aktamu cyowbekToB Poccuiickoit denepaniuu, MyHUIIMTATHHBIMU TTPABOBBIMU aKTaMU IS
MPEOCTABICHUSI MYHUIIUITAIIBHOMN YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B NPEJOCTABICHUU MYHULIMIIAIBHON YCIYTH, €CJIM OCHOBAaHMS OTKA3a
HE TPEeayCMOTpPEHBI (efepaTbHbIMA 3aKOHAMU WM TPUHATHIMH B COOTBETCTBHUH C HUMU
MHBIMM HOPMaTHUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit denepanyu, HOPMATUBHBIMHU
MPaBOBBIMU aKTaMu CcyOBeKTOB Poccuiickoit denepannu, MyHUITUTIATLHBIMU MTPABOBBIMU
aKTaMu;

3aTpeOOBaHUE C 3aABUTENS MPHU MPEAOCTABICHUN MYHHUIIUTIATBHON YCIYTH TIJIAThI, HE
MPEeIyCMOTPEHHOM HOPMATUMBHBIMM NpaBOBbIMM akramMu Poccuiickon ®epepanuu,
HOPMATUBHBIMA  IIPaBOBBIMH  aKTaMHU cyosexktoB  Poccuiickoi denepanuy,
MYHULMIATbHBIMU TPABOBBIMU AKTAMU;

oTKa3 MeCTHOM aJgMUHUCTPALMH, JOKHOCTHOIO Juia MECTHOW aJIMUHHUCTpalUu B
WCIIPaBJICHUU JIOMYIICHHBIX OINEYaTOK M OMmHUOOK B BBIJAHHBIX B pe3yabTare
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IPEIOCTABICHUS] MYHULIMIIAJIBHOM YCIYry JOKYMEHTax JIM0O HapyIIEeHHE YCTAaHOBJIIEHHOI'O
CpOKa TaKMX MCIIPABIICHUI;

HapylIeHWEe CpOKa WJIH IOpsSAKa BbIJAYM JOKYMEHTOB IIO  pe3yJbTaTraMm
IIPEAOCTABIICHUS TOCYAAPCTBEHHOMN YCIIYTH;

IIPUOCTAHOBIICHHE TMPEJOCTABICHUS TOCYAApPCTBEHHON YCIYTrHW, €CIM OCHOBAHUS
NPUOCTAHOBJICHUS HE TMPEIyCMOTPEHbl (elepalbHbIMA 3aKOHAMU M TPUHSATHIMA B
COOTBETCTBUM C HHMMHM HWHBIMH HOPMAaTUBHBIMM IpaBOBBIMH akTamu Poccuiickoi
®enepanuy, 3aKOHaAMU M MHBIMA HOPMAaTHBHBIMU IIpaBoBbIMU akTamu CaHkt-IlerepOypra,
MYHULUINAIbHBIMU [IPABOBBIMH AKTAMU;

TpeOOBaHUE y 3asABUTEINS IPU MPEAOCTABIEHUN FOCYAAPCTBEHHOMN YCIYTH TIOKYMEHTOB
WIK UH(OpMaIK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHUCH NPHU
NEepPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs TMPEeAOCTaBICHUS
roCyJapCTBEHHOM yCIIYTH.

53.Ilpuem xano6 B  muchMeHHOW  (opme  ocymiecTBisieTcss  MecTHOM
aJIMMHHCTpALMEN 10 aJipecy U B COOTBETCTBUU € I'pa)UKOM pabOThl, YKa3aHHBIM B ITYHKTE
1.3.1.1 nacTosmero AIMUHHCTPATUBHOTO PETJIaMeHTa.

XKanoba B muceMeHHOM GopMe MOKET ObITH HAIIPABJICHA IO MOYTE.

B cnyuyae nonmaun xanoObl Ipy JMYHOM IPHUEME 3asBUTEIb MPEACTABISIET TOKYMEHT,
YAOCTOBEPSAIONINI €ro JUYHOCTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

5.4.B cnydae ecnu xkajgo0a TMOAAaeTCs 4Yepe3 MPEACTAaBUTENS 3asBUTENS, TakKkKe
IIPEACTABIAETCS JOKYMEHT, ITOATBEPKAAIOIIMI [TOJITHOMOYHUS HAa OCYIIECTBICHUE ACHCTBAN
OT MMEHM 3asBUTENsA. B KayecTBe JOKYyMEHTa, IOATBEPXKAAIOIIECT0 IOJIHOMOYHUS Ha
OCYIIIECTBJIICHUE JEHCTBUN OT UMEHU 3a4BUTEIISA, MOKET OBITH MPEICTaBIICHA!

odopmIIeHHAasT B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JIUIT);

opopMIIeHHasT B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccwuiickoit deneparmu
JIOBEPEHHOCTbD, 3ABEPEHHAs II€YAThIO 3asBUTENS U MOAIMCAHHAS PYKOBOIUTEIIEM 3asBUTEIIA
WJIM YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JUIOM (JIs1 FOPUANYECKUX JIHIL);

KOMUSl pEelIeHUs] O Ha3HaueHWW wWin o0 m30paHuu JIuOO TpHKa3za O Ha3HAYCHUU
¢u3nyeckoro JMIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3UYECKOE JIUIO
o0JasaeT mpaBoM JIeHCTBOBATh OT UMEHHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B anexktponHoii dopMe B MecCTHYIO aIMUHHUCTpAIMIO jXKalloba MOXKET OBITh
IIO/IaHA 3asBUTEJIEM IIOCPEICTBOM:

opunmanbHoro  caiita  MecTHOM ~ agMUHUCTpallMM B HMH(QOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHET;

dbenepanbHOM TOCYIapCTBEHHOM WH(POPMAITMOHHOW CHCTeMbl «EIWHBIA MopTat
rOCYAapCTBEHHBIX U MyHUIIMNAIbHBIX YCIyT (pyHkumii)» unu [loprana.

[Tpu monave xamo® B AIEKTPOHHOM BHUJE JOKYMEHTBI, yKa3aHHblE B IMyHKTe 5.4
HACTOSIIEr0o AJIMUHUCTPATUBHOTO perjiaMeHTa, MOTYT OBbITh MNpeAcTaBiIeHbl B (opMme
DJIEKTPOHHBIX JIOKYMEHTOB, IOJIMCAHHBIX JJIEKTPOHHOW TMOJANHUCHIO, BHUJ KOTOPOH
IIPEyCMOTPEH 3aKOHOoHaresnbCcTBOM Poccuiickonn ®denepanuu, INpU OTOM  JTOKYMEHT,
YIOCTOBEPSAIONINI TUYHOCTh 3aBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmatpuBaercss MecTHOI aAMHUHHUCTPALIAEH.

Kanoba MoxeT ObITh MOJaHa 3asiBUTENIEM Yepe3 CTPYKTypHble nojapasnaeneuus MOLI.
[Tpu noctymnenun xxanoost M®PI] obecrieunBaer ee nepenady B MeCTHYIO aIMUHUCTPAITUIO
B IIOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COIVIAILIEHUEM O B3aUMOACHCTBUU Mexy MODI]
u MecTHOM aaMUHHCTpalMel, HO HE TMO3JHEE CleayIlero padodyero JHA €O JHS
MOCTYIUICHHS 5KaJI00BbI.
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XKamnoba Ha HapymieHHE MOpsAIKAa MPEAOCTaBICHUS MYHUIUNAIbHOW ycmyru MOL]
paccmaTtpuBaetrcss MecTHoil aamuHucTpanued. [Ipu 3TOM CpPOK paccMOTpeHHs KaloObl
MCYHCIISIETCS CO THS PETUCTPALMU Kajdo0bl B MeCTHON aIMMHHUCTpALUU.

5.7. Kanoba nomkHa coaepx aTh:

HauMEHOBaHWE MecTHOM  aJMUHUCTpAlUMH, JOHKHOCTHOrO  Juua MecTHo
aJIMUHHUCTpAIMHU JTHO0 MYHHUIIMIAIBHOTO CIyKamero MecTHOW aIiMUHHUCTpAIUH, PEelIeHUs
u aeiicTBus (0e31ecTBIE) KOTOPBIX 00XKATYIOTCS;

dbamMunuoo, uMsA, OTYECTBO (IMOCJIEAHEE — MNP HAIUYWK), CBEACHUS O MECTE
JKUTENIbCTBA 3asBUTENs — (U3UYECKOTO JUIAa JTUOO HAaUMEHOBAaHUE, CBEJICHUS O MECTe
HAXOXJACHUS 3asiBUTENSI — IOPUAMYECKOro JIMIA, a TakKe HoMep (HOoMepa) KOHTAaKTHOI'O
tenedoHa, aapec (aapeca) JIEKTPOHHOW MOUTHI (MPU HATUYHMHM) W TOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

CBElICHHsI 00 oOXKaTyeMbIX pelieHUusaX | JeUCTBUAX (Oe3meiicTBUU) MecTHOM
aJIMMHHUCTPALH, TOJKHOCTHOIO JHIa MeCTHOM aIMUHUCTpALMHU JTUOO MYHHIIMIIAIBHOTO
CIIy’Kallero;

JIOBOJ/IbI, HA OCHOBaHUU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U ACHCTBUEM
(6e3meiicTBHEM) MectHoi aIMUHHUCTpPALINH, JOJDKHOCTHOTO una MecTtHOH
aAMUHHUCTpALMK, JMOO MYHHMIMIAIBHOIO CiyXamero MecTHON aJIMUHUCTpALHH.
3asBUTENEM MOTYT OBITH MPEJCTABICHBI JTOKYMEHTHI (IIPU HATUYHH), MMOATBEPKIAIONINE
JTIOBO/JIBI 3asIBUTEIISI, THOO UX KOIIUU.

5.8. B cmydae ycTaHOBIEHHS B XOJ€ WIH TIO PE3ylbTaTaM PAacCMOTPEHHS KalOObI
NPU3HAKOB  COCTaBa  aJMHHHCTPATUBHOTO MPABOHAPYIIEHHUS WM  IPECTYIUICHHUS,
JOJPKHOCTHOE ~ JIUIO0, HAJACJIEHHOE IMOJIHOMOYMSMH IO  PAacCMOTPEHHUIO  Kalloo,
HEe3aMeJUTUTENIbHO HAMPaBIIsE€T UMEIOLUECS MAaTEpPHUAJIbl B OPTraHbl MPOKYPATYpHI.

5.9. XKano6a, moctynuBmas B MeCTHYI0 aIMUHUCTPAILHIO, TTOJICKHAT PETUCTPAIIUN HE
no3JHee clenyromero pabodero mHS co JHSA ee mocTymieHusa. JKamoba MOIeKUT
PAaCCMOTPEHUIO  JOKHOCTHBIM ~ JUIOM  MeCTHOW  aAMUHUCTpPALUU, HAJACICHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHHIO Kajn0o0, B TeYEHUE NATHAALATH paboynX JHEW CO THS ee
perucTpanuu.

B cnyuae oOkayoBaHHMs OTKa3a MeECTHOH aaMUHHUCTpAIUH, JOHKHOCTHOTO JIMIIA
MecTHOW agMUHUCTpAallUd B TpHEME JIOKYMEHTOB Y 3asBHUTENs JIUMOO0 B MCHpPABIICHUU
JOMYIICHHBIX ~ONEYaTOK W OMmMOOK HIM B cllydae OO0XKaJloBaHUS HapylIeHUus
YCTAHOBJIGHHOTO CPOKa TaKUX HMCIpaBICHMH kajmo0a paccMaTpUBaeTCsl B TEUEHHUE IATU
pabouux JHEH co THS ee perucTpaluu.

5.10. Ilo pe3ynapTaTaM pacCMOTPEHHUS KaT0O0bl MPUHUMAETCA OIHO M3 CICAYIOIINX
peLIeHuN:

1) xamo0a yJnoBIETBOpSETCS, B TOM 4Huclie B (hOopMe OTMEHBI MPHUHITOTO PEIICHUS,
UCIPABJICHUS JIONYLIEHHBIX ONEYaTOK M OHmMOOK B BBIJIAHHBIX B  pe3yJbTaTe
NPEIOCTaBICHUs TOCYAapCTBEHHON MM MYHULMIIAJbHOM YCIyTH JAOKYMEHTax, BO3BpaTa
3asBUTEIII0 JCHEKHBIX CPEICTB, B3UMAHUE KOTOPHIX HE IMPELYCMOTPEHO HOPMAaTHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoin ®enepanny, HOPMATUBHBIMM IIPAaBOBBIMM aKTaMHU
cyobekToB Poccuiickoit denepannn, MyHUIIMTIAIBHBIMU TIPABOBBIMU aKTAMU;

2) B y/IOBJIETBOPEHUH KaJIOObl OTKa3bIBACTCS.

5.11 He mo3nHee AHS, CIEAYIOIIETO 3a JHEM MPUHATHS PEUICHUs, YKa3aHHOTO B
nyHkTe 5.10. HacTosIIEro periiaMeHTa, 3asBUTEII0 B MUCBMEHHON (opMe U MO KEeITaHHUI0
3asBUTENSI B DJIEKTPOHHON (hOopMe HarpaBisieTCs: MOTHUBHPOBAHHBIM OTBET O pe3yibTaTax
paccMOTpEHUs JKaIo0bl.

B cnyuae mpusHanus xanoObl moJyIeKalield yIOBISCTBOPEHHIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B HACTOSIILIEM MOJIYHKTE, AaeTcs HHGOpMaLUs O IeUCTBUSIX, OCYIECTBISEMBIX
OpraHoM, MpPeIOoCTaBISIOUUM TOCYIapCTBEHHYIO YCIYry, B ILENSIX HE3aMeIJIUTEIbHOIO
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YCTpaHEHUs! BBISBICHHBIX HAPYIICHUM MPU OKA3aHWU TOCYJAPCTBEHHOW YCIYTH, a TaKXKe
NPUHOCATCS WM3BMHEHMS 3a JOCTaBJIEHHbIE HEyn00CTBa W YKasbpIBaeTcsl MHpopmamus o
JTATbHEHITUX TEUCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTD 3asBUTEIIIO B LIENAX MOTYUEHUS
rOCYJapCTBEHHOMN YCIIYTH.

B cnyuae npusHanus sxanoObl He MOUIekKaIleil y0BIETBOPEHHUIO B OTBETE 3asIBUTEINIO,
YKa3aHHOM B HACTOSIIIEM NOAMYHKTE, [AaOTCS apryMEHTHUPOBAHHBIE pPa3bACHEHUS O
MpUYMHAX MPUHITOTO PEIICHHS, a TaKKe HHPOPMAIIUS O TIOPSIIKE 00KaIOBaHUS TPUHSTOTO
perieHusl.

OTBeT 10 pe3ysibTaTaM pacCMOTPEHUS >KajJ00bl MOAMUCHIBAETCS YIOJIHOMOYEHHBIM Ha
PacCMOTpPEHUE KAIOOBI TIOKHOCTHBIM JIUIIOM MecTHOM aAMUHUCTPAIIUU.

5.12. MecTHass aIMUHUCTpAIUsl OTKa3bIBa€T B  YAOBJIETBOPEHHUH KaloOOBI B
CHEAYIOIMMX CIydasiX:

HAJIMYME BCTYMHBILIETO B 3aKOHHYIO CWIIY PELICHUS CyJa, apOUTPa)KHOTO cyAa IO
*Kajao0e 0 TOM K€ MPeMETE U MO TEM K€ OCHOBAHUSIM;

nojayva >KajoObl JIUIOM, IOJHOMOYHS KOTOPOTO HE MOATBEPXKICHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOIATeNbCTBOM Poccuiickon denepanuu;

HaJU4HMe PEIICHUS IO Xano0e, MPUHITOTO paHee B OTHOIIECHUHU TOTO K€ 3asBUTENS U
10 TOMY %€ IPEIMETY KaJ00BI.

5.13. MecTHasi aAMUHUCTpAIUs BIIpaBe OCTaBUTH kamoOy 0e3 OTBeTa B CIIECAYIOIINX
Cyvasx:

HaJu4Hue B Kano0e HEIEH3YPHBIX JTUOO OCKOPOUTENBHBIX BBIPAKECHHH, YIPO3 KU3HH,
3/I0POBBIO U UMYIIIECTBY JOJDKHOCTHOTO JIUIIA, @ TAK)KE YICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH MPOYHUTATh KaKYIO-JIHOO YacTh TEKCTa KalnoObl, (aMUIIHIo,
UMsI, OTYECTBO (MPU HAIMYUH) U (WJIK) TIOYTOBBIN aJIpec 3assBUTENS, YKa3aHHBIC B JKallooe.
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IIpuioxenne Ne 1

K AJIMUHHCTPAaTUBHOMY perjiiaMmeHTy MecTHoi
AIMUHHUCTPAIIMH MYHHIIMIIATLHOTO 00pa3oBaHUs
ropoga CecTpopelika 1O  HPEJOCTABICHUIO
MYHHULUIIAJIBHON YCIYIU 110 KOHCYJIBTUPOBAHUIO
notpebureneii Mo BOIMpocaM  3alUThl  IpaB
notpeouTenei

BJIOK-CXEMA

NPEIOCTABICHNUS MYHUIIUTIATBHON YCIYTH

110 KOHCYJIbTHPOBAHUIO MOTPEOUTENIEH 110 BOIIPOCAM 3aIIUTHI IIPaB MOTpeOuTeNei

» 3assuTeNb \4

AN

v

( MecTHaa

\wmupau,mn

HanpasneHwue 3aAaBneHNA U KOMNNEKTa JOKYMEHTOB 7&

(o )
S

{

0 pesy/nbTaTe NpefoCTaBNeHNA
MYHULMNAaNbHOW YCNyru;
nepepaya pesynbtata 8 MOL|,
(8 TeueHune 16 pabounx aHew)

1. NMpuem 1 perucTpauusa 3anBneHni | dopmupoBaHue n Mpyem AOKYMEHTOB NHbopmumpoBaHmne
M LOKYMEHTOB rpasaaH < nepegava e S A 3anBuUTENA O
(8 TeueHune 1 pabouero gHaA) KOMMN/IEeKTa perucTpaums pe3ynbTtaTax
[OKYMEHTOB npeaocTasneHus
¢ 3aABUTENA B MYHULMNAaNbHOW
MecTHyto ycnyru (B TedeHue 2
2. MpuHATHE peLueHuns aaMUHUCTpaumio (8 pabounx aHeit)
0 NPeAOoCTaBAEHUN MYHULMNANABHOMN 3/1EKTPOHHOM BUAE A
YCNYI1 MO KOHCY/IbTUPOBAHUIO — 1 pabouwnii geHb,
notpebutenei no Bonpocam Ha BYMaKHbIX
3alWMTbl NPaB noTpebutenei; HocuTensax — 3
MHPOPMMpPOBaHUE 3anaBUTENA paboumnx aHA)

- MyHUUMNanbHoOW ycayrv B MOLL ana nx

MNepenaya AOKYMeEHTOB
0 NpeAoCcTaBNEHNN MYHULIMNAABHOMN
ycnyrv nnbo oTkas B NpesoCcTaBIeHnM

nocneayoLiei nepefayn 3aaBUTeNto
(B aneKTpoHHOM BUAE — B TeueHMe 1
paboyero AHA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 paboumnx aHei)
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Ipuaoxenne Ne 2
K AJIMUHHCTPAaTUBHOMY perjiiaMmeHTy MecTHoi
AIMUHHUCTPAIIMH MYHHIIMIIATLHOTO 00pa3oBaHUs

0  MPEAOCTaBICHUIO

MYHHULUIIAJIBHON YCIYIU 110 KOHCYJIBTUPOBAHUIO

ropojaa

norpebureneii Mo  BoIpocaM

Cectpopelika

norpedureneit

3allINThI

npas

Anpeca cTpykTypHbIX noapasaenenuil Cankr-lletrepOyprckoro rocy1apcTBEHHOTO

Ka3CHHOI'O YUPCIKIACHUA «MHOFO(bYHKLII/IOHaJ'ILHBII\/’I HCHTP IMPCIOCTABICHHUA
ToCyaAapCTBCHHBIX U MYHUIIUIIAJIbHBIX YCIIYI»

No Haumenosanue [TouToBBIl agpec CnpaBo4HBI Anpec I'padux
CTPYKTYPHOTO it TeneoH | PIEKTPOHHOMN paboThI
TIOJIPa3 ICIICHUS TIOYTHI
ﬁMHé’;;"byHKHHOHa“"HH Canxr-TlerepSypr, | 573-90-00
1 AHMI/I Ie)lnTeﬁCKoro CanoBas yiu., 1. 55-57, | wiu
FMHD matep A 573-99-80
paiioHa
Il;l/IH;l;O(byHKHHOHaHBHH Canxkr-IlerepOypr, 573-90-00
2 BEIIICI/IJ'EDOCT OBCKOLO 15-g munus B.O., WIIN
: P 1. 32 573-94-85
paiioHa
Cektop Ne 1
Muorodpyuknuonanpao | Cankr-IlerepOypr, yi. | 573-90-
3 | ro meHtpa Haxumosa, 1. 3, 00mnu
BacuneocrpoBckoro KopIL. 2, mutep A 576-20-86
paiioHa
Muoro¢pyakuunonansisl | Cankt-IlerepOypr, 573-90-00
4 | it uentp Briboprckoro | HoBopoccwuiickas yin., | unu
paiiona 1 18 573-99-85 Exennesto
c Nl - ¢ 09.00
MelfT:p(p S Canxr-IlerepOypr, 573-90- 10 21.00
5 o Oe}?T };H 1o © [MpumoposxHas amtest, | 00unmn knz@mfcspb.ru oes3
HeHTp y 1. 17, mutep A 573-94-80 nepepbisa
Briboprckoro paiiona Ha o6ex
MHoro¢yHKIIMOHATBHBI CaHKT-HeTepv6ypr, 573-90-
6 | I'paxxnanckuii op.,
i nentp Kanuaunckoro 104 xopr. 1 00mnun
paiiona SN 576-08-01
autep A
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHoOropyHKIIHOHATHHO o
7 o LeHTD KonaparseBckuii np., | uinum
B 3 1. 22, mutep A 573-96-95
Kanununckoro paiioHa
I‘E/IHOFO(bYHKHI/IOHaJ'II)HBI Canxr-TTletepGypr, 573-90-00
8 | i uentp Kuposckoro . Cradex. 1. 18 WIH
paiioHa P: i 573-94-95
Cexrop Ne 1 Cankr-IlerepOypr, 13.60.00
MHoro(yHKIIMOHAIEHO up. Hapozoro 573-90-
9 r 108 KIDOBCKOr Omnonuenus, 1. 101, 1503051
O LCHTP POBCKOTO mutep A, momemenune | 573-90-28

paiioHa

SH
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Muorodynkimonanbhsl | Cankt-IletepOypr, 573-90-00
10 | i1 uentp Konmuuckoro | r. KonmuHo, U
paiioHa np. Jlenuna, 1. 22 573-96-65
f/[e;;:f(bmi vonatsto | 1S Mertamnoctpoit, | 573-90-
11 O LCHT };H H Canosas yiu., 1. 21, 00unu
- 3 xopiL. 3 573-90-07
Konmuackoro paiiona
ﬁMHggo‘byHKHHOHmHH Cankr-TlerepSypr, | 573-90-00
12 KHaCII(E)FBa eifcKOro HoBouepkacckuii mp., | win
Pt P 1. 60, muTep A 573-90-30
paiioHa
Mmuoro¢yakunonansisl | Cankr-IlerepOypr, 573-90-
U LIEHTP yi. [lorpannunuka
13 Kpacnocenbsckoro ["apbkaBoro, 1. 36 00mm
pactocer P A1 573-99-90
paiioHa KopI. 6
Cexrop Ne 1 r. Kpacnoe Cerno,
MHoOropyHKIIHOHATBHO 573-90-
yi1. OcBOOOXIeHMS,
14 | ro uentpa 31 00unu
Kpacnocenbckoro A 9% 417-25-65
. kopm. 1,utep A
paiioHa
1U\/[H0r0(1)yHKuH0HaHLHLI Cankr-IlerepOypr, 573-90-00
U LIEHTP r. Kponmranr,
15 WIH
Kponmraarckoro nip. Jlenuna, 1. 39a,
N 610-18-56
panioHa aurep A
Muoro¢yukuunonansisl | Cankr-IlerepOypr, 573-90-00
16 | it uenTp MockoBckoro | bmarogarnas yi., WIIN
parioHa a. 41, mutep A 573-99-30
f/[elf;:s(bmi HOHATLHO Canxkr-IlerepOypr, 573-90-
17 o IIGHTp}';H H HoBousmaitnoBckuii 00um
MOCKOBCKOT0 pafoHa np., 1. 34, xopr. 2 573-90-09
MHoro¢yHKIIHOHATEHBI Canxr-TlerepOypr, 573-90-00
. r. Cectpopelk,
18 | it uentp KypoptHoro . Toxapesa. 1. 7 W
paiioHa Y. pepd, A 1, 573-96-70
autep A
Muoro¢yukunonansisl | Cankt-IlerepOypr, 573-90-00
19 | it uenTp HeBckoro 1p. bospmeBukoB, W
paiioHa n. 8, kopr. 1, mutep A | 573-96-75
f/[e;(g:fq)m i HOHATBHO Cankr-IlerepOypr, yia. | 573-90-
20 L0 LeHT };HHIelBCKoro Cenmosa, 1. 69, 00mm
JICHTP xoprr. 1, murep A 573-96-80
paiioHa
MHOTOQYHKIHORAERSL | (i1 TerepGypr, | 573-90-00
i LIeHTp .
21 eThOrDALCKOro KamenHnooctpoBckuil | miu
T borpa mp., 1. 55, marep I | 573-96-90
paiioHa
Cextop Ne 1
Muoro¢pyukuunonansHo | Cankt-IlerepOypr, 573-90-00
22 | ro meHTpa yi1. Kpacnoro WIn
Ilerporpaackoro Kypcanra, 1. 28 573-90-21

parioHa
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Canxrt-IlerepOypr,
MHOrOQYHKIHOHATLHEL | | r1oopyrod, 573-90-00
i eHTp
23 TeThONEODLOBOIO yi1. bpatbeB WIn
T POABOPH ['opkymeHko, 1. 6, 573-99-41
paiiona
autep A
Cexrop Ne 1
MHoOropyHKIIHOHATBHO Cauxr-Tlerepbypr, 573-90-00
r. JJoMmoHOCOB,
24 | ro ueHTpa . TToGer 1501051
[TerponBopIiioBOro M AR, 573-97-86
o 1. 6,iutep A
paiioHa
Muorodynkimonanbusl | Cankt-IletepOypr, 573-90-00
25 | it uentp [Ipumopckoro | amiest KorenbHUKOBa, | WM
paiioHa n. 2, kopm. 2, nutep A | 573-90-60
f/le;;:f(bmi HOHATBHO Cankr-IlerepOypr, 573-90-00
26 O LIeHT };H H HoBokonmoMspkckmii WA
HEHp 3 mp., 1. 16/8, marep A | 573-96-60
[IpumMopckoro paiioHa
g/[e;(;:fq)mi HOHALHO Cankr-IlerepOypr, 573-90-00
27 o LeHT };H H Bborateipckuii WIH
HCHTD . mp.,n. 52/1, nmurep A 573-94-90
[IpumMopckoro paiioHa
Cektop Ne 3 CaHKT-HeTepESypr, 573-90-00
8 Muoro¢pyakunonansHo | LlyBanoBckwii mp., -
ro IeHTpa a. 41, xopm. 1,
. 573-91-04
ITpumopckoro paiioHa | iurep A
Muoro¢yakunonansisl | Cankt-IlerepOypr, 573-90-
29 | it uentp [lymkunckoro | r. [lymkun, Manas 00ummn
paiioHa yi., 1. 17/13, murep A | 573-99-46
Cektop Ne 1 Cankrt-
573-90-
30 Muorogpyukunonansio | [lerepOypr,noc. Ilym 00w
IO IIEHTpa apsl, [TymkuHcKas
. 573-91-09
[TymkuHckoro paviona | yi., 1. 38, nutep A
IS/IG;(TSCI)D@NQE HOHALHO Cankr-IlerepOypr, 573-90-
31 10 LICHT };H 1 r. I[TaBmosck,[Tecuansr | 00mmm
HCHTP y i nep., 1. 11/16 573-90-04
[lymxkuHCKOro paiioHa
Muorodyuknuonansabl | CankT-IlerepOypr, 573-90-00,
32 | it nentp ®pynsenckoro | yHaiickuii mp., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89
IS/IGISEE)@NQI{ HOHATLHO CankT-IlerepOypr, 573-90-
33 0 LCHT };H 1 np. Cnassl, 1. 2, 00mnmu
HCHTD . Kopr. 1, mutep A 576-07-95
DpyH3EHCKOr0 pailoHa
Muoro¢yukunonansisl | Cankr-IlerepOypr, 573-90-00
34 | it nentp Lentpansnoro | Heckwii mp., 1. 174, | wim
paiioHa autep A 573-90-57

Ipuao:xenne Ne 3

K AJMHHUCTPaTUBHOMY periameHTy MecTHoi
AJIMUHHUCTPAIIMM MYHUIIMIIAILHOTO 00pa30BaHUs
ropoga CecTpopenka IO  MpPEIOCTABICHHIO
MYHHUIATAIBHON YCIYTU MO0 KOHCYJIbTUPOBAHUIO
NoTpeOuTeNeid MO BONMpOCaM  3alIUTHl  MPaB
norpedureneit
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3asBIECHUE TPUHSTO:
B MecTHyr0 aqMHHHACTPAITUIO0 MYHHIIMIIATBHOTO

(nara) obpazoBanus ropoga Cectpopenka
U 3apETUCTPUPOBAHO O]
No P TPHp ot O.
Cnenuanucr: H.
0.
Anpec MecTa KUTEIbCTBA (TIPEObIBAaHMS): UHIEKC
TEJ. JOM. Ten. pao.
MacHopT: cepus Ne
KEM BbIJIaH
JlaTa BbAAYU
aapec u TeredoH GaKTHUECKOTr0 MECTa MPOKUBAHUS
3AABJUEHMUWE
TIPOLILY e
Hata « » 20 r. IToanuce 3asaBuTENs
3asBrIeHUE U TJOKYMEHTHI
p.
IIpunsn « » 20 r. Ne

ITonmnuce crienmanucra
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IIpnioxenune Ne 4

K AJIMUHHCTPAaTUBHOMY perjiiaMmeHTy MecTHoi
AIMUHHUCTPAIIMH MYHHIIMIIATLHOTO 00pa3oBaHUs
ropoga CecTpopelika 1O  HPEJOCTABICHUIO
MYHHULUIIAJIBHON YCIYIU 110 KOHCYJIBTUPOBAHUIO
notpebureneii Mo BOIMpocaM  3alUThl  IpaB
norpedureneit

(®.MN.0. 3asBuTENS B AATEIHLHOM MaJICKE)

(anpec 3asBUTENSN)

-

YBaxkaemblii (as1)

MectHas agMUHUCTpalMs MYHHUIIMIAIBLHOTO oOpasoBanus ropoma Cectpopelika,

paccmotpeB Bare 3asBienue (Bx.Ne oT ), HacToAImMM cooOmaeT Bam cienyromryto

uH(popMalIKIO [0 UHTEpecyroleMy Bac Bonpocy:

(uHpopMalKs — KOHCYJIBTALHS [0 BOIPOCAM 3aLIUTHI [PaB NOTpeOuTerei)

I'aBa MecTHOI aiIMUHHCTPAIINH / /
(roxmuCH) (M.0., pammns )
M.IL

Hcnonmaurens:
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IIpunioxenne Ne 5

K AJIMUHHCTpPAaTUBHOMY perjiaMeHTy MecTHoi
AIMUHHUCTPAIIMH MYHHIIMIIATLHOTO 00pa3oBaHUs
ropoga CecTpopelika 1O  HPEJOCTABICHUIO
MYHHULUIIAJIBHON YCIYIU 110 KOHCYJIBTUPOBAHUIO
notpebureneii Mo BOIMpocaM  3alUThl  IpaB
norpedureneit

(®.MN.0. 3asBUTENS B AATEITHLHOM MAJICKE)

(ampec 3asBUTENSN)

-

YBaxaemblii (as1)

MecTHast aAMHUHHCTpAIUS MyHHUIIMIAILHOTO oOpa3oBanus ropoga CecTpoperka, paccMOTpeB
Bame 3asBnenune (Bx. Ne or . . ), HacTosuM coobmaer Bam 00 oTkaze B
PEI0CTaBICHUH MYHUITUTIATEHON YCIYTH o NPUYHHE

(MpUYMHBI OTKa3a B MPEAOCTABICHNH MYHUIIUITATGHON YCITYTH)

I'maBa MecTHOI aAMMHUCTPALMHA

/ /

(moamnucs) M.0., pamuus )

M.IL.

Hcnonmaurens:
(®.1.0.)



